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The following links and embedded documents are being provided for reference for potential respondents to RFS 20-047 for CCDF Agreement Centers. 
 

1. CCDF Regions Map



2. Provider Eligibility Standards (PES)



3. Unlicensed Registered Child Care Ministry (Including Voluntary Certification Program (VCP) Standards)
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CCDF Provider Eligibility Standards Summary  


Legislation was passed in 2001, 2002, 2003, 2005 and 2013, 2015 requiring childcare providers 
receiving Child Care and Development Funds (CCDF) to meet certain provider eligibility 
standards. This significant legislation amends Sections 12-17.2 of the Indiana Code and 
impacts all childcare providers receiving these funds.  


Child Care providers must be able to demonstrate compliance with these standards prior to 
the receipt of any CCDF funds. The Office of Early Childhood and Out of School Learning 
(OECOSL), Legally Licensed Exempt Provider (LLEP) Department, will be responsible for the 
verification of compliance with these standards 


1.  Working Smoke Detectors  
• A home shall have smoke detectors at the top of each stairwell (excluding the 


basement), one adjacent to the area where the children will be sleeping and one in the 
basement.  


 
2. Fire Extinguishers  


• A home shall maintain a two and one-half (2 ½) pound or greater ABC multiple purpose 
fire extinguisher on each floor of the facility with an additional extinguisher in the kitchen 
area.  


3. Exits  
• The home shall have two exits, other than windows, located on different sides of the 


facility that are not blocked and do not require passage through a garage or storage area 
where hazardous materials are stored and may be operated from the inside without the 
use of a key or any special knowledge. If your second exit is out to a balcony, the 
balcony must have a permanent set of stairs down to the ground.  


 
4. Fire Drills  


• The provider must conduct monthly documented fire drills in accordance with the rules of 
the fire prevention and building safety commission. 


 
5.  Intradermal Tuberculosis (TB) Testing  


• The provider, any individual 18 and older who resides in the home and any employee, 
caregiver or volunteer shall have proof of a current TB test prior to employment or 
volunteer services.   


• The provider shall maintain annual documentation from a physician reflecting the results 
of symptom screening for tuberculosis for the provider, employee, caregiver, or volunteer 
with a history of latent or active Tuberculosis.  


 
6. Emergency Plans  


• All providers shall have written plans for notifying parents of illness, serious injury, or 
death of a provider; care in an emergency and emergency evacuation plans which are 
posted in a conspicuous location.  


 
7. CPR/First Aid Certification  


• The provider, employees, caregivers and volunteers serving as a caregiver shall 
maintain current certification in First Aid.   


• The provider shall assure that at least one adult annually certified in CPR for all age 
groups of children receiving care is present at all times when care is being provided.  







 
8. Running Water  


• A home shall have hot and cold running water from an approved water source available 
in an area of the facility where childcare is provided.  If water is not provided by a 
municipal water source, the provider shall provide documentation of a water quality test.  


• Water temperature will be tested at the time of the home inspection and must register at 
least 100 degrees Fahrenheit.  


9. Working Telephone  
• A home shall have a working telephone where the provider operates a childcare 


program. 
• The provider must have a communication device (which may be the telephone required 


above) that is approved by the Office and compatible with the automated time and 
attendance tracking system approved by the Office. 


• The provider will need to show a bill for current service and keep phone records to show 
proof of continuous service for recertification the following year.  


• The phone number must be accurate and will be checked at the time of the verification 
visit.  


 
10. Inaccessible Firearms, Poisons, Chemicals and Medications  


• The provider shall provide a safe environment by ensuring that firearms, ammunition, 
poisons, chemicals and medications are inaccessible to the children in their care.  


• Firearms and ammunition shall be secured in a locked area, by a key or combination, in 
an area where children cannot gain access.  


• Inaccessible for poisons, chemicals and medications means that in lieu of a locked (key 
or combination) cabinet, the items mentioned above must be kept in an area 
inaccessible to the children.  This could mean locked closets, rooms, garages, 
basements or medicine boxes.  Childproof locks will not be acceptable.  


• The LLEP Consultant will inspect all areas that are accessible to children as well as 
garages if the escape route passes through this part of the home. All bathrooms and the 
kitchen will also be inspected.  


  
11. Alleged perpetrator, Child Abuse and Neglect  


• The provider, any employee, caregiver or volunteer shall provide evidence that they 
have not been named as an alleged perpetrator in the Child Protection Index.  Forms will 
be provided that will give the verifying agency permission to check this registry. 


 
12. National Criminal History Checks  


The provider shall agree to National Fingerprint Criminal History Checks for the provider, 
anyone 18 and older residing in the home, all employees, caregivers and volunteers who 
have direct contact with a child receiving care. National Fingerprint Criminal History 
Checks must be completed using the services of IdentoGo who can be reached at 877-
472-6917 or www.ibtfingerprint.com. All required National Fingerprint Criminal History 
Checks are completed at the provider/individual’s expense. The original receipt should 
be kept in the provider/individual’s records.   


• All criminal history reports must be clear of any felonies and/or misdemeanors related to 
the health or safety of a child. As well as, any felony sex offense or other offense 
classified as a dangerous felony or any other felony less than 10 years old as of 
discharge date from probation, imprisonment or parole, and any misdemeanor related to 
welfare fraud.  


• Providers are also responsible for reporting any police investigations, arrests or criminal 



http://www.ibtfingerprint.com/





convictions not listed on any National Fingerprint Criminal History Check for any 
individual required to provide such a report.  


• The provider shall maintain a written policy requiring all employees, caregivers and 
volunteers who have direct contact with a child receiving care to report any criminal 
convictions to the provider.  


 
13. Drug Test  


• The provider, anyone 18 and older residing in the home, employee, caregiver and 
volunteer caregiver shall provide, at the individual’s expense, results of a 5 panel drug 
test that documents the individual is free of the presence of illegal controlled substances.  


• Drug testing are required prior to employment or participation in the CCDF voucher 
program. Additional drug testing may be required of an individual who is suspected of 
non-compliance.  


• A provider who suspends an individual based on the results of a drug test shall maintain 
a written policy for reinstatement following rehabilitation and drug testing results that are 
negative for a prohibited substance.  


14. Immunizations  
• The provider shall maintain and annually update documentation of age appropriate 


immunizations for all children including the providers own children.  


15. Tobacco and Substance Policy  
• The provider shall maintain a written policy prohibiting the use of tobacco, unintended 


use of a toxic substance, use of alcohol; use or possession of alcohol and use or 
possession of illegal substances, in the facility where childcare is operated when 
childcare is being provided.  


• The provider must sign a Tobacco and Substance Policy statement provided by the 
Office or developed by the provider.  


• The LLEP Department will confirm the provider, anyone residing in the home, 
employees, caregivers, volunteers and any other individuals are in compliance with this 
policy by observation during the facility inspection.  


 
16. Supervision Policy  


• The provider shall ensure that a child in the provider’s care is within sight or sound at all 
times. 


• The LLEP Consultant will confirm this by observing that the provider is supervising the 
children during the facility inspection.  


 
17. Safe Sleeping Practices  


• A provider intending to care for children less than 12 months of age shall be certified in 
safe sleep practices by participating in the Safe Sleeping Practices training provided by 
Early Learning Indiana.  


• A provider must assure all caregivers of children under 12 months of age follow safe 
sleeping practices.    


 
18. Restroom and Hand Washing Standards 


• A provider must assure all caregivers are following appropriate restroom and hand 
washing procedures, as defined by The Office, are followed at all times.  


• The home must have toilets, which are in proper working order, accessible to children, 
and kept clean.  


• A provider shall assure all caregivers are following appropriate diapering guidelines 







defined by the Office. 
• The LLEP Consultant will confirm this by observation during home inspection. 


 
19. Discipline Policy 


• A provider shall have a written discipline policy, which includes the type of discipline to 
be used, and under what circumstances it will be used. This plan must include 
information about how the policy will be modified to meet a specific child’s age and/or 
abilities, if applicable. Parents of children in your care shall receive a copy of this policy. 
The provider must maintain a copy of the policy, signed by the parent/guardian of the 
child, in the child’s records.  


• A provider shall assure all caregivers are following the discipline policy. 
• The LLEP Consultant will confirm this by observation during the home inspection. 


 


20. Unscheduled Visit 
• A provider shall allow parents/guardians to make unscheduled visits to the home 


anytime childcare is being provided.  
 


21. Transportation 
• A provider shall provide a written statement stating their intent to transport or not 


transport children and the age of children to be transported.  
• A provider who does transport children shall: 


 Obtain written permission from the child’s parent/guardian prior to transport 
(Sample transportation permission slip may be obtained from The Office; and 


 Assure the driver has met all employee or volunteer requirements; and 
 Assure the driver holds a valid driver’s license; and 
 Assure the vehicle used for transport is properly licensed and insured. 
 Submit a written transportation policy which includes age groups being 


transported. 
• A provider shall identify the vehicle(s) used to transport children and provide proof of 


valid registration and valid insurance.  
• A provider must follow Indiana state laws regarding car seats and seatbelt usage at all 


times.  
 


22. Age of Caregivers  
• A provider shall be at least 18 years of age. 
• A provider shall assure any caregiver working without supervision is at least 18 years of 


age.  
• A provider shall assure any caregiver less than 18 years of age, but not less than 14 


years of age, is supervised at all times by a caregiver at least 18 years of age when they 
are providing child care.  


• The LLEP Consultant will confirm this by observation during the home inspection.  
 
23. Child Abuse & Neglect Prevention and Detection Training 


• A provider shall verify all employees, caregivers or volunteers have received training 
concerning child abuse & neglect prevention and detection not more than three (3) 
months after the individual begins employment or volunteer duties. 


• A provider shall maintain documentation of the employee, caregiver or volunteer training 
with the employee, caregiver, volunteers file.  


• The provider is required to give all employees, caregivers and volunteer written material 







provided by FSSA in regards to reporting child abuse and neglect. 
• Any employee, caregiver, volunteer who has reason to believe that a child in the 


provider’s care is a victim of child abuse or neglect shall make a report as required under 
IC 31-33-5. 


• Information about Child Abuse & Neglect Detection and Prevention Training 
opportunities can be received from your local Child Care Resource and Referral agency 
or calling 866-865-7056 
 


24. Orientation 
• The provider shall have a signed orientation training documenting their understanding of 


orientation topics. (Sample of required topics may be obtained from the Office.) 
• Before beginning employment or volunteer duties, the individual must receive a formal 


orientation to the program/home.  
• A provider shall document the completion of employee/volunteer orientation training and 


maintain the documentation is the employee, caregivers, volunteer’s file. 
 


25. Employee Records 
• A provider shall maintain, at the home where the care is being provided, staff files that 


include all required documentation and trainings. The provider shall make the files and 
all documentation available to The Office upon request. 
 


29. Visits by FSSA 
• A provider must allow, during normal business hours, the State or an agent of FSSA to 


inspect the home where a childcare program operates.  
 


30. Parent Notification of the Injury or Death of Child 
• A provider is required to immediately notify a parent or legal guardian if a child in their 


care is injured, has a serious bodily injury that requires medical attention (physician, 
dentist, registered nurse, licensed practical nurse, paramedic or emergency medical 
technician) or death of a child.  
 


31. FSSA Notification of the Injury or Death of Child 
• A provider must notify The Office of Early Childhood and Out of School Learning or an 


agent of FSSA within 24 hours of any injuries or serious bodily injuries to a child.  
• The death of a child must immediately be reported to The Office of Early Childhood and 


Out of School Learning or an agent of FSSA. 
 


32. Safe Conditions 
• A provider must have and maintain a written policy describing how you maintain safe 


conditions in your childcare home and safety of motor vehicles used to transport 
children. 


• At the time a provider establishes the written policy and at the time of any subsequent 
change to the written policy, the provider shall: 
• file with The Office;                                                                                        
• post in a public location in the home where the provider operates a child care 


program; and                                                                                
• provide to the parent or guardian of each child in the care of the provider; a copy of 


the written policy or change.      
 
33. Daily Activities 







• A provider must make available daily activities appropriate to the age, developmental 
needs, interests, and number of children in your care. This must include both active and 
quiet play. You may include the use of safe, age-appropriate toys, games and equipment 
for indoor and outdoor play.  


• Daily outdoor is required unless one (1) of the following apply, Severity of the weather 
poses a safety or health hazard or a health related reason for a child to remain indoors is 
documented by the childs parent, guardian or physician.  
 


34. Nutrition 
• A provider must make available to each child in their care: appropriately timed, nutritious 


meals and snacks in a quantity sufficient to the meet the needs of the child. (This does 
not eliminate sack lunches brought from home.). Drinking water must be available at all 
times.  


 
35. Group Size and Ratios 


• As a provider operating a child care program in a home you must follow ratios and group 
sizes.  


• If you will be caring for no more than sixteen (16) children at a home you must maintain 
a ratio and group size that apply to a child care home under IC 12-17.2-5 


• If you will be caring for more than sixteen (16) children at a home you must maintain a 
ration and group size that apply to a child care center under IC 12-17.2-4. 


 
36. Continuing Education 


• At least twelve (12) hours of continuing education approved by the Office of Early 
Childhood and Out of School Learning (OECOSL) and related to the age appropriate 
educational development, care and safety of children unless the individual is the parent, 
stepparent, guardian, custodian or other relative to each child receiving care.  


 
37. Health and Safety Orientation Training  


• The training will support basic health and safety standards designed to prevent harm to 
children. This training is required for all volunteers, caregivers, teachers, directors and 
any individual included in staff to child ratios/group size in 10 specific health and safety 
topic areas. 


• Training in each applicable topic area, appropriate to the provider setting and age of 
children served is needed to meet the Health and Safety Orientation training. 


 
Definition of a volunteer: As defined in IC12-7-2-199.2, A volunteer is an individual who, 
without compensation, provides services to a child care home, child care center, or child care 
ministry for at least 8 hours per month.  


• If an individual is not a volunteer, they are considered a guest. A guest may not be left 
alone with child receiving care at the home/facility at any time and may not be counted 
as a caregiver.  


 
If you are able to meet these standards, please contact your LLEP Consultant to assist you in 
any way. 
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Unlicensed Registered Child Care Ministry 
Level 1 


Level 1 Unlicensed Registered Child Care Ministries will be able to: 


Meet minimum health and safety standards 


Develop and implement basic health and safety policies and procedures 


Unlicensed Registered Child Care Ministries meet the standards for a level 1 rating providing the 
following are met: 


1. The registration issued by the Family and Social Services Administration 
(FSSA), the Division of Family Resources (DFR) is current and in good 
standing. 


2. The ministry meets all CCDF provider eligibility standards. 


3. The ministry meets Voluntary Certification Program guidelines in all four 
categories. If a facility does not serve infants and toddlers, the remaining three 
categories must be met. 


4. The director has completed a Child Development Associate credential (CDA) or 
early childhood degree or equivalent degree OR the director of the ministry 
agrees to obtain a minimum of a CDA within three years of beginning Paths to 
Quality and shows progression towards completion each year. 


5. The director of the ministry completes a Bureau of Child Care approved 
training on the practice of safe sleep and reducing the risk of SIDS in child 
care.


6. Staff members receive orientation within 30 days of being hired. 


Unlicensed Registered Ministry 
February 2008  
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Unlicensed Registered Child Care Ministry 
Level 2 


Level 2 Unlicensed Registered Ministries will be able to: 
   


Provide an environment that is welcoming, nurturing, and safe for the 
physical, emotional, and social well-being of all children 


Provide a variety of learning materials that reflect the age, interests, and 
abilities of each child 


Provide for children’s language and literacy skill development 


Provide pertinent program information to families 


Promote staff development and training 


Unlicensed Registered Ministries meet the standards for a Level 2 rating providing the following 
are met: 


1. All requirements of Level 1 are met. 


2. Director receives orientation and trains staff on the Foundations to the Indiana 
Academic Standards for Young Children Age Birth to Five.


3. Director is a member of a nationally recognized early childhood organization. 


4. Program has a written philosophy and goals for children. 


5. Director has a current CDA or equivalent certificate, OR an early childhood 
degree or equivalent degree. 


6. 25% of teaching staff have either a CDA or equivalent certificate, OR an early 
childhood degree or equivalent degree, OR have completed 45 clock hours of 
educational training leading to an EC/CD degree or CDA credential. 


7. At least 50% of teaching staff, including the Director, annually participate in a 
minimum of 15 clock hours of educational or in-service training focused on 
topics relevant to early childhood. 


Unlicensed Registered Ministry 
February 2008 
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8. A system is in place for communicating pertinent information to families, daily 
and in an annual family conference for each child. 


9. An advisory board is in place to provide input and support to the director. 


10. Written policies and a child care contract is established and implemented with 
families. The contract should be signed by the parent and should contain: 


1. Persons authorized to pick up a child
2. Illness policies including reasons for exclusion
3. Guidance and discipline policy
4. Medication administration policy
5. Written emergency plan
6. Policy on parent conferences, visits and open door policy
7. Information on transportation and field trips
8. Hours of care provided
9. Late pick up policy
10. Payment and fee schedule
11. Vacation policies regarding both facility and family vacations
12. Sick leave policies for children’s illnesses
13. Alternative care/substitute policies
14. Termination of care policy
15. Children’s information including any special needs, fears, or food 


preferences/allergies


Unlicensed Registered Ministry 
February 2008 
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11a.  Classroom environments are welcoming, nurturing, and safe for children to 
have interactions and experiences that promote their physical, social and 
emotional well being. Indicators must include: 


1. Children are under adult supervision at all times 
2. Each child and his/her family are warmly acknowledged upon arrival and 


departure 
3. Each child feels safe, accepted, and protected and this is supported by daily 


practices that reinforce respect for people, feelings, ideas, and materials 
4. The environment includes representation of each child and family     


(including all age groups, abilities, and cultures), which might include books, 
pictures, photographs, music/songs, games, toys, dress-up clothes/materials, 
and foods 


5. A place for storage of each child’s personal belongings and possessions is 
labeled with the child’s name 


6. Teachers communicate with and listen to children (verbal and non-verbal 
messages) with lots of one-on-one attention throughout the day and usually 
at eye-level, including time when the teacher is down on the floor with the 
children


7. Children’s ideas, requests, and questions are acknowledged with a verbal 
response or physical gesture 


8. Children’s feelings are acknowledged with an accepting, non-critical verbal 
response or physical gesture 


9. Teachers refrain from negative verbal or physical responses to children at all 
times, which includes yelling, criticizing, scolding, threatening, using 
sarcasm, name calling, yanking, pinching, squeezing, or spanking 


10. Destructive or disruptive behavior is addressed with children (face-to- face 
rather than from a distance) by the teacher, explaining the effect of the 
behavior, stating the desired behavior and redirecting, or helping the child 
make alternate choices 


11. Conflicts are resolved by/with children through a problem-solving approaches 
(acknowledge feelings, listen to children share what happened, ask for ideas 
or solutions, and follow through) 


12. The teacher sometimes joins in children’s play, expanding upon their ideas 
and playing interactively 


13. The classroom is generally characterized by varying sounds and/or 
comfortable conversations from engaged children and involved adults 


11b.  Specific Infant/Toddler indicators must include: 


1.  Infants are frequently held and comforted when crying 
2. Infants are given one-to-one attention during feeding and diapering 
3. Teachers engage in many one-to-one face-to-face interactions with 


infants/toddlers, including singing and playful interactions 
4. Teachers acknowledge infant/toddler babblings with a verbal response, vocal 


imitation or physical gesture 
5. Teachers engage in conversation with toddlers 
6. Teachers give toddlers simple words to use to express feelings. Verbal 


toddlers are then encouraged to use words in conflict situations 


Unlicensed Registered Ministry 
February 2008 
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12a.  Daily schedule provides ample time for child-directed choices with activities 
and materials that are geared to the age, interests, and abilities of each child. 
Indicators must include:


1. The daily schedule is consistent and predictable 
2. The classroom is arranged with areas for individual, small group, and large 


group activities 
3. Children are encouraged to choose the area in which they want to 


participate, and whether they want to play alone, with one friend, or with 
several


4. Routine tasks (which might include labeling, sorting, classifying, folding 
clothes, counting while cleaning up or setting the table) are used as learning 
opportunities 


5. Transitions are generally relaxed, allowing time for play and completing 
activities. Children are transitioned from one activity to the next to avoid idle 
sitting and waiting time 


6. Meal times are relaxed, with no scolding or nagging. Children are 
encouraged to sample new foods but allowed to eat the foods of their choice. 


7. Nap time is relaxed with alternative, supervised quiet activities available for 
the non-nappers 


8. The teacher has a system for rotating toys and materials for variety so that 
unused toys are stored and later reintroduced 


9. TV/VCR/DVD, if used, is primarily an educational experience. Caregiver 
discusses what is viewed with children, and provides an alternative activity; 
OR TV/VCR/DVD is not used at all 


12b.  Outdoor play time indicators must include:


1. Outdoor play is included daily when weather, air quality, or environmental 
safety conditions do not pose a health risk. Active indoor play may be a 
replacement when necessary 


2. Outdoor/large motor activities and plentiful play materials for a variety of 
skills are offered (for example, climbing, running, jumping, balancing, riding, 
and playing with balls) 


12c.  Specific Infant/Toddler indicators must include: 


1. Individual napping schedules are respected for infants and toddlers 
2. Play areas are protected and have open spaces for exploring 
3. Children are offered a variety of outdoor play experiences 
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13a.  The classroom is arranged and utilizes enough materials and activities to 
provide a variety of age and developmentally appropriate interest centers 
that invite children’s exploration. Each interest center must contain at least 
three different items. Interest centers must include: 


1. Reading: 
Materials might include books, soft washable seating/pillows for use while 
reading 


2. Writing: 
Materials might include writing tools, paper, envelopes, typewriter, letters, 
and numbers 


3. Art: 
Materials might include drawing materials (crayons, markers, thick pencils, 
variety of paper, sizes and types, not coloring books or dittos/worksheets), 
painting materials, tools (scissors, hole punch, tape), staplers for school-age 
children, three-dimensional materials (play dough, clay with tools), collage 
materials (catalogs, magazines, paper scraps, fabric pieces, string, yarn, 
cotton balls, pipe cleaners, craft sticks) 


4. Blocks: 
Materials might include different size/types of blocks and accessories such 
as small people, animals, vehicles, road signs, and materials to enhance 
building,  sticks, stones, tape, string, craft sticks, interlocking blocks 


5. Dramatic Play: 
Materials might include dress-up clothes, such as work boots, high heels, 
and a variety of hats, career gear/attire/uniforms, purses, billfolds and multi-
cultural outfits. Other items would also include large pieces of fabric/scarves, 
child-size play furniture, dishes, pots, pans, dolls (multicultural dolls 
included), dollhouse or other play-sets, accessories for dolls, and “props” for 
different themes 


6. Math/Numbers:
Materials might include small objects to count/sort/classify, measuring tools 
(scales, rulers), numbers/shapes, number games, puzzles and pattern blocks 


7. Music and Movement: 
Materials might include audio equipment, variety of tapes/CDs, and music 
boxes, musical toys, instruments, dance props such as scarves/streamers. 


8. Nature and Science:
Collections of natural items (shells, rocks, flowers, bugs), living plants, pets 
to care for, science games, toys, magnets, magnifying glasses, cooking 
opportunities 


9. Sensory Play: 
Materials might include water, play dough, sand, or similar materials, along 
with kitchen utensils, measuring containers, shovel, trough, buckets, small 
cars and trucks and water-play accessories for pouring, measuring, 
squeezing, and basting 


10. Small Motor/Manipulative: 
Materials might include blocks, puzzles, crayons, pencils, scissors, 
interlocking blocks and other small building toys, pegboard and pegs, games, 
counting materials, sorting or classifying materials and containers 
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13b.  Specific Infant/Toddler indicators must include:


1. Materials are organized consistently on low, open shelves for independent 
use by children 


2. Materials are sturdy and in good condition 
3. Enough materials to avoid problems with children making the same toy 


choice and waiting 
4. A variety of open-ended, washable toys, which might include rattles, 


teethers/rings, balls, pop beads, nesting toys, containers, cuddle toys, 
push/pull toys are available 


5. Furniture adapted for toddlers is available 
6. Low, stable furniture is available for children to pull themselves up 
7. Soft, washable elements, such as cuddle toys, soft furniture or cushions 


14a.  Children are read to daily and encouraged to explore books and other print 
materials. Indicators must include: 
         


1. Teachers read and/or look at books with children daily, including during quiet, 
individual lap time 


2. Books are available and accessible daily for children to look at and enjoy on 
their own 


3. Children are invited to tell stories or “read” a picture book 
4. Children are encouraged to explore print and writing. Examples might include 


scribbling, inventing spellings, writing their names or other words, and 
making books 


5. Teachers write words dictated by children as they tell a story or describe their 
pictures


6. A variety of writing materials and toys to be used while writing is available. 
Materials might include: markers, child-sized pencils, chalk and chalk board, 
paper, envelopes, stamps, tape, paper punch, stickers, magazines, 
calendars, toy telephones, puppets, tape recorder, alphabet letters, or flannel 
boards


7. Preschoolers are provided language materials daily, in addition to books, 
which might include puppets, flannel boards, recorded stories, and picture 
card games 


8. Books for preschoolers must include a variety of imaginative, rhyming, and 
informational books 


9. Books for school-age children must include a variety of reading levels and 
topics, which might include adventures, mysteries, and informational books 
and magazines 


                 
14b.  Specific Infant/Toddler indicators must include:


1. The availability of durable books with short stories about common daily   .                         
activities


2. The availability of sturdy, simple books with pictures of real objects for 
toddlers to look at on their own 


3. Daily language activities using books, pictures or puppets 
4. Toddlers are encouraged to experiment with a variety of writing materials 
5. Teachers respond to sounds/speech, including by imitating infants’ 


vocalization and engaging toddlers in conversation 
6. Teachers talk about objects and events that infants and toddlers experience 
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Unlicensed Registered Child Care Ministry 
Level 3 


Level 3 Unlicensed Registered Ministry Providers will be able to: 


Implement a planned curriculum that addresses the stages of child 
development 


Demonstrate professional growth of Director and staff  


Facilitate family and staff input into the program 


Establish a strategic plan 


May be working towards accreditation 


Unlicensed Registered Ministries meet the standards for a Level 3 rating provided that the 
following are met: 


1. All requirements for Level 1 and 2 are met. 


2. Program has been in operation for a minimum of one year. 


3. At a minimum, the Lead Teacher receives paid planning time. 


4. 50% of teaching staff have either a CDA or equivalent certificate, OR an early 
childhood degree or equivalent degree, OR have completed 60 clock hours of 
educational training leading to an early childhood/child development degree or 
CDA credential. 


5. At least 50% of teaching staff, including the Director, annually participate in a 
minimum of 20 clock hours of educational or in-service training focusing on 
topics relevant to early childhood. 


6. Program evaluation is completed annually by families and staff. 


7. A strategic plan is completed and includes annual evaluation/ goal setting and 
long range planning/goal setting. 
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8. A written curriculum reflects the program philosophy and goals, is based on 
child development and appropriate practice and provides for the various ages, 
ability levels, and developmental stages of the children. This curriculum meets 
the following requirements: 


1. Provides for children’s physical, cognitive, language, literacy, and social-
emotional development. It includes goals for children that are consistent with 
Indiana Foundations for Young Children 


2. Families are made aware of the curriculum of the program through one or 
more of the following ways: parent handbooks, newsletters, orientation, 
and/or family meetings 


3. Staff members are oriented to the curriculum. Lead teachers plan daily 
activities with assistants so that curriculum can be implemented effectively to 
provide support for children in their active learning experiences 


4. The curriculum and goals for children are reflected in everyday practice 
including through daily, weekly, or monthly written lesson plans 


5. Assessment is appropriate to the curriculum and focuses on children’s 
strengths. It may include portfolios, conversations, anecdotal notes, and 
developmental notes 


9a. Children’s physical, cognitive, language, literacy, math, and creative 
development is supported. Indicators must include: 


1. Many opportunities throughout the day for communication (all ages), which 
might include sharing information, pointing out logical relationships, and 
encouraging children’s ability to reason 


2. Many opportunities throughout the day for reading 
3.  Every day children have many experiences and materials available to 


encourage imagination and creativity 
4. Children’s thinking is stimulated through experimentation, exploration, and 


access to interesting materials and adult support 
5. Displays of children’s art are available at children’s eye level and show that 


most art work is exploratory and unique to each child 
6. Teachers encourage language and literacy development through interactions 


which might include books, songs, puppet play, and writing/drawing 
opportunities 


7. Math experiences are a part of everyday activities and routines 
8. Daily music experiences are available and may include singing, creative 


movement, a variety of types of music, and a variety of musical and rhythmic 
instruments 


9. Science exploration is part of daily activities (examples may include, 
collections of natural objects, living things to care for, cooking, and simple 
experiments) 


10. The daily schedule provides a balance of activities including: quiet and 
active, individual and small group and large group, child initiated and adult 
initiated


11.  Large group activities are not excessive for any part of the daily routine 
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9b. Specific Infant and Toddler Indicators must include: 
                   


1. Infants and toddlers are not expected to function as a large group 
2. Infants and toddlers are offered a variety of sensory experiences each day 
3. Toddlers are offered opportunities for writing experiences each day 


10. Children are actively engaged throughout the day in making choices about 
activities and materials. Indicators must  include: 


1. Children should be given several free choice periods daily. Children’s choice 
(individual or small group play) occur at least one third of the time and 
includes indoor and outdoor play 


2. The teacher supports children’s development by gathering information 
through child observations that is used to guide lesson planning 


3. The teacher supports children’s play by providing additional materials and 
experiences that expand on children’s interests and skills 


4. The teacher extends learning for children by talking about what they are 
doing and asking open-ended questions that promote critical thinking skills 


5. The teacher finds ways to help children learn skills when it is 
developmentally appropriate and when the child shows an interest 


6. The teacher takes advantage of the many natural learning experiences 
associated with daily life and makes those “teachable moments” 
opportunities for learning 


11.  Plans and environmental accommodations for children with special needs are 
evident. Indicators must include: 


1. A written plan is in place for effectively caring for children with special needs 
2. Space is arranged to provide children of different ages and abilities daily 


access to materials and opportunities to engage in play and projects without 
limitation or interference from one another 


3. Adaptation of materials occurs to provide children of different ages and abilities 
daily access to materials and opportunities to engage in play and projects 
without limitations or interference from one another 


4. The teachers include children in age-appropriate self-help activities, such as 
dressing, picking up toys, washing hands, folding clothes, serving food, and 
setting or cleaning up meals 


5. The teachers answer children’s questions about differences in a respectful and 
factual way 
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Unlicensed Registered Child Care Ministry 
Level 4 


Level 4 Unlicensed Registered Ministry Providers will be able to: 


Meet the highest standards for high quality early care and education 


Director agrees to assist other programs in quality improvement through 
volunteer mentoring 


Unlicensed Registered Ministry providers meet the standards for a Level 4 rating provided that 
the following are met: 


1. Program meets all the requirements for Levels 1, 2, and 3. 


2. Accreditation by a nationally recognized accrediting body, approved by the 
State, has been achieved and maintained. 


3. Director volunteers to informally mentor a program at a Level 1, 2, or 3. 
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