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STATE OF INDIANA

6/12/2019
Request for Proposals 19-087
Addendum #2
INDIANA DEPARTMENT OF ADMINISTRATION

On Behalf Of
All State Agencies 
Solicitation For:

Marketing, Advertising, Public Relations, & Media Buy
Response Due Date: June 25, 2019 at 3:00 PM EST
Traci Davidson, Sr. Strategic Sourcing Analyst
Indiana Department of Administration

Procurement Division

402 W. Washington St., Room W468

Indianapolis, Indiana  46204

Summary of Changes:

This addendum is to inform respondents that Attachment B Sample Contract has been updated to reflect the highlighted change below on p.7
G.        Billing/Payment

1) Invoice
The Contractor shall invoice the State only after items have been delivered prior to payment. The Contractor shall invoice the state only after completion of the work described in the purchase order/scope of work, and as required below prior to any payment.  The Contractor shall submit an invoice to the State Agency’s Bill To Address. 
2) Billing

The Contractor understands and agrees that the invoice shall;

· Include only charges for products/services that have been shipped/fulfillment complete

· Not include any items unfulfilled, which shall have a separate invoice for payment on the same Purchase Order

· If multiple invoices are sent for the same Purchase Order, there shall be a note this is for partial payment 

· Not include sales tax

· Reflect time worked in quarter increments

