POSTMASTERS Change Request

FROM DATASTREAM TO MAILSTREAM

Date Submitted

PCR Number
Revision # -
Print Postage Other
O Contract/SOW O Correspondence Mail Services O Transaction Mail
@® Central Reprographies O Commercial Print OForms Management
ODocument Scan O Inventory/Warehousing OForms Graphic Design
O Other
@O URGENT Requires immediate O High Priority Date action required
attention!

|:| Programs |:| Documentation
|:|Files |:| Training

[ ]Manpower [] Costs
|:|Schedu|es |:| Equipment

[ ]other [ ] Other Agencies




POSTMASTERS Change Request
Billable?
® Yes Estimated Time
ONo

Require Update? Line Item Description

(@ Yes
OnNo

Billable? Line Item Quantity Cost
®VYes 1
ONo 2
3
Billable? Postage Type Quantity Cost
@ Yes
O No
Customer: Post Masters:
O Accepted OAccepted

OAccepted with annotated changes
(® Not Accepted

Signature

Name

Date

OAccepted with annotated changes
ONot Accepted
(®Revision #___ Accepted

Signature

Name

Date
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