


GETTING STARTED

Web to Print Online Store

 Log In

 Order Selection 

 Checkout 

 Order History

 Example Order



WEB TO PRINT LOGIN
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ORDER SELECTION
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ORDER SELECTION

Select 
Product 
Details

Select 
Business 

Unit & 
Dept. #
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ORDER SELECTION

Upload 
Custom 
Artwork
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CHECKING OUT

Review 
Pricing

Select 
Delivery

Review 
Order
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CHECKING OUT

Select 
Monthly 
Billing
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ORDER CONFIRMATION



REPORT WRITER: ORDER HISTORY

Select 
Reporting 
Parameters
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QUESTIONS?

You can contact:

Post Masters’ Project Manager
Marmiko DeCeita at mdeceita@awrcusa.com

Post Masters’ Print Manager
Lora Robinson at lrobinson@blueoctopusprinting.com

IDOA’s Vendor Manager at Printmailservices@idoa.in.gov
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