Air Permit Renewal Checklist – INSTRUCTIONS

The purpose of the Air Permit Application Renewal checklist (state form 51755) is to provide a worksheet that for quickly assessing whether the air permit renewal application includes all necessary information.  This checklist is required for all air permit renewal applications submitted to IDEM, OAQ.  For the purposes of this form, the term “source” refers to the plant as a whole and NOT to individual emissions units.

If you have any questions, contact the Office of Pollution Prevention and Technical Assistance (OPPTA) at (317) 232-8172 or (800) 988-7901 extension 2-8172 (toll free call within Indiana).

Air Permit Renewal Checklist

Complete the checklist, placing a check in the box corresponding to the completion status of each item listed.  Indicate whether each item of information listed is provided with your application or not applicable to your air permit application by checking the appropriate boxes.  If no box is checked for any item listed, it will be assumed that the application is not complete and a request for information will be made.  This could delay the permit process, and, if the information is not provided may result in the denial of your permit application.  
1. Original Air Operating Permit Number:
It is only necessary to provide the permit number and not the entire air permit tracking number.

Note:
The tracking number that is used by IDEM, OAQ to identify each permit consists of four (4) parts.  First is a letter code associated with the permit level: R for Registration, M for Minor Source Operating Permit (MSOP), F for Federally Enforceable State Operating Permit (FESOP), and T for a Title V (Part 70) permit.  The next part is a 3-digit number corresponding to the county where the source is located (e.g., 001 for Adams County and 183 for Whitley County).  The third number is either a 4- or 5-digit number that corresponds to the air permit.  Lastly, there is a 5-digit number code that is associated with the source (i.e., company) that holds the air permit.  Each source in the county will have a different source identification number.  This number preceded by the 3-digit county code is the plant ID or source ID.

2. Air Permit Application Cover Sheet:
The air permit application cover sheet includes application tracking information and the signed certification for the renewal application.  This form is available online from the IDEM, OAQ Air Permit Application Forms webpage.

3. General Source Data (GSD-01) Form:
The GSD-01 includes basic source information, contact information, process/emissions unit update information, and local library information.  This form is available online from the IDEM, OAQ Air Permit Application Forms webpage.

4. Compliance Certification (CD-04) Form (Title V Sources Only):
Only Title V sources are required to submit a compliance certification with their renewal application.  The CD-04 form is available online from the IDEM, OAQ Air Permit Application Forms webpage.

5. Compliance Assurance Monitoring (CAM-01) Form (Title V Sources Only):
Only Title V sources are required to submit compliance assurance monitoring information with their renewal application.  The CAM-01 form and additional information about CAM is available online from the IDEM, OAQ Air Permit Application Forms webpage.
6. List of exempt, trivial and/or insignificant activities added since issuance of the original permit (if applicable):
There is a place on the GSD-01 to include emissions units that have been added since issuance of the original operating permit.  Additional information about trivial and insignificant activities is provided on the GSD-10 form.  These forms are available online from the IDEM, OAQ Air Permit Application Forms webpage.  You may also submit this information as a list attached to the other documentation comprising your air permit renewal packet.

7. List of emission units removed since issuance of the original permit (if applicable):
There is a place on the GSD-01 to list emissions units that have been removed since issuance of the original operating permit.  This form is available online from the IDEM, OAQ Air Permit Application Forms webpage.  You may also submit this information as a list attached to the other documentation comprising your air permit renewal packet.

8. Copy of Original Air Permit Application or other documentation:  (Note: IDEM has revised this process please see http://www.in.gov/idem/5506.htm for information on the revised streamlined process.  We have not updated the renewal checklist or these instructions as the checklist is an official form of the state and we have steps to follow to update official forms.  Please be patient.  In the mean time, please use whichever process you prefer. We will accept either.)
One option for a streamlined air permit renewal application is to submit a copy of the original air permit application illustrating the changes that have occurred since the original permit was issued.  Similarly, other documentation may be submitted that references the things that should be modified to reflect the current status and nature of the permitted processes at the source.

Note:
DO NOT send in your original air permit application – you need to keep the original document for your records.
9. Copy of Original Operating Permit and Technical Support Document: Note: IDEM has revised this process please see http://www.in.gov/idem/5506.htm for information on the revised streamlined process.  We have not updated the renewal checklist or these instructions as the checklist is an official form of the state and we have steps to follow to update official forms.  Please be patient.  In the mean time, please use whichever process you prefer.  We will accept either.)

Submit a copy of the original air operating permit, technical support document, addendum to the technical support document, and any calculations supporting the original permit.  Submittal of this information makes the review of the renewal application easier and will result in a more timely issuance of the renewed permit.

Note:
DO NOT send in your original operating permit and TSD – you need to keep the original document for your records.
10. Copies of all Notice Only Changes, Administrative Amendments, Revisions, and/or Modifications to the original Air Operating Permit: Note: IDEM has revised this process please see http://www.in.gov/idem/5506.htm for information on the revised streamlined process.  We have not updated the renewal checklist or these instructions as the checklist is an official form of the state and we have steps to follow to update official forms.  Please be patient.  In the mean time, please use whichever process you prefer. We will accept either.)

Submit a copy of each Notice Only Change, Administrative Amendment, Revision, and/or Modification to the original permit.  Submittal of this information makes the review of the renewal application easier and will result in a timelier issuance of the renewed permit.

Note:
DO NOT send in your original permit documents – you need to keep the original documents for your records.
In the space provided, list the permit numbers for all the Notice Only Changes, Administrative Amendments, Revisions, and/or Modifications that have been made to the original Air Operating Permit since its issuance.  It is only necessary to provide the permit number and not the entire air permit tracking number.

Note:
The tracking number that is used by IDEM, OAQ to identify each permit consists of four (4) parts.  First is a letter code associated with the permit level: R for Registration, M for Minor Source Operating Permit (MSOP), F for Federally Enforceable State Operating Permit (FESOP), and T for a Title V (Part 70) permit.  The next part is a 3-digit number corresponding to the county where the source is located (e.g., 001 for Adams County and 183 for Whitley County).  The third number is either a 4- or 5-digit number that corresponds to the air permit.  Lastly, there is a 5-digit number code that is associated with the source (i.e., company) that holds the air permit.  Each source in the county will have a different source identification number.  This number preceded by the 3-digit county code is the plant ID or source ID.

11. The responsible official (or authorized individual) has certified the air permit application by signing the application cover sheet.
The responsible official (or authorized individual) is required to certify that the information being submitted in the renewal application is true, accurate, and complete to the best of his or her knowledge.  There is a place on the air permit application cover sheet for this certification.  You should check this box once the responsible official (or authorized individual) has completed that section of the application cover sheet.

12. Notes:
In the space provided, include any additional notes that may assist IDEM, OAQ in preparing the renewal permit.  You may also attach a letter to the air permit renewal application if additional clarification is needed.

***SUBMISSION OF CONFIDENTIAL RECORDS***

All information submitted to IDEM will be made available to the public unless it is submitted under a claim of confidentiality.  Claim of confidentiality must be made at the time the information is submitted to IDEM, and must follow the requirements set out in 326 IAC 17.1-4-1.  Failure to follow these requirements exactly will result in your confidential information becoming a public record, available for public inspection.  To ensure that your information remains confidential, refer to the IDEM, OAQ information regarding submittal of confidential business information.  For more information on confidentiality for certain types of business information, please review IDEM’s Nonrule Policy Document Air-031-NPD regarding Emission Data.







