Accounts Payable Voucher Document Attachment and Approval Guide February 21, 2019

Approval Role Delegation

PeopleSoft Financials allows delegation of approval authority, allowing approvers to temporarily re-
assign approvals to another system user during periods of absence. Approvers can delegate their role
to any PeopleSoft Financials user within the agency; thus, it is important that approvers recognize role
conflicts when temporarily assigning approval rights.

Approvers are required to manage delegates, ensure delegates do not have conflicting roles for
transactions they are delegated to approve, and accept responsibility for the delegated approvals.

Approvers may assign delegation through the following steps, or in case of sudden absence, the agency
security officer may request an approval delegation to GMIS via a ticket submission through PeopleSoft

Financials.

Alternate User Feature
The Alternate User in My System Profile allows you to assign an alternate approval user for selected
dates. Input the alternate user ID in Alternate User ID and the From Date and To Date.
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