Dashboard/Home Page before Login
Click on the “Certificate of Free Sale (COFS) Request Form” link
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Description automatically generated]
Click on “Log in” or “Login to Start Form”.
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Description automatically generated]


It redirects to the Access Indiana Login page.
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Description automatically generated]
Enter your credentials and click “Continue”.
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Description automatically generated]

COFS submission starts with a User Info form. Click on “Start Form”. 
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Description automatically generated]
Enter your Email id and Name and click on “Submit”.
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Description automatically generated]
User will receive a Confirm Submission pop up. Click on “Submit”.
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Description automatically generated]
Form submitted successfully message will be shown.
For the first time users it will prompt to contact the Food Protection Division to set up your account. Click “Close”.
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Existing users with mapped facility will receive below message. They can click on “Close” and will proceed from “Step after Facility mapping”.
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Description automatically generated]

User can see his initiation in the “In Progress” tab with the status as “Under Review”. User need to call/contact FPD and request for mapping their facility to their account. FPD will review, verify and will add the respective facility to user account. 
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Once facility is added, for the first time users, an email will be generated with the details of the facilities that are added to the user’s account.
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Step after Facility mapping
Returning to the home page, the user can see the requested item under “To Do” tab with a “Finish Form” status. Users need to click on the “Continue” link to proceed.
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User will be redirected to the “Introduction” page for the IDOH Certificate of Free Sale form. Click on “Start Form” to begin.
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User will see the actual form that collects details for the certificate.
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User will see the facilities tagged to them in the dropdown list. User can only choose from the options provided. If any new facility needs to be added, user need to contact FPD.
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Description automatically generated]
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Description automatically generated]
Number of Certificates Requested is limited to 25 max.
Products field is a plain multiline text and no formatting is allowed. A new line can be introduced. The maximum character limit is 1000. Fields marked with red asterisks (*) are mandatory. After filling the “Certificate Information” section click on “Next”.
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Fill in all details in the “Customer Information” page. Click “Continue to Payment”.
[image: Graphical user interface, application
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Transaction Details will be listed. Total amount with Credit Card Service Fee will be listed in the Transaction summary.
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Customer Information will be mostly populated from your previous inputs. Fill in the rest and click on “Next”.
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Under Payment Information fill in the credit card details and click “Next”.
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Once you review all the details click on “Submit Payment”.
[image: ]
Once the payment is successful, the Payment Receipt Confirmation will be displayed. You can Print or Save the receipt by clicking on “Print”. User will also receive an email of the Payment Receipt Confirmation.
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Click on “Continue”.
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Form submitted successfully pop up will be displayed. Click “Close”.
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The request can be seen under the “Done” tab in the Home page with a “Done” status.
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User will receive two emails as below.
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User Info

Email *
+ Introduction

fiahmed@isdh.in.gov
Name *

‘ Fiyaz Ahmed ‘
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+ Introduction
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Are you sure you want to submit?

Save and Ex
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Form Submitted

V/ Form submitted successfully.

Please contact the Food Protection Division at 317.233.1974 or at
food COFs@health.in.gov to complete the set-up/update of this account.

You may return to https://in
status of your form.

sgov.com/indiana at any time to view the
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Form Submitted

V/ Form submitted successfully.

Your account has already been setup and your form is ready to be filled out.
Please lick Close and click Continue on your dashboard.

Please contact the Food Protection Division at 317.233.1974 or at
foodCOFs@health.in.gov with any questions.
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My Forms

ToDo InProgress 1 Done

IDOH Certificate of Free Sale
912172022, 3:20:28 PM Submission

Under Review

To submit  new request for Certificate of Free Sale, please use the link below.

Certificate of Free Sale (COFS) Request Form
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Facility Added to the Certificate of Free Sale (COFS) User Account.
@ noreply@inaccessgov.com € Reply | € ReplyAl | —> Forward | | i | | =+

To © Ahmed, Fiyaz

() We removed extra line breaks from this message.
**+% This is an EXTERNAL email. Exercise caution. DO NOT open attachments or click links from unknown senders or unexpected email. ****
A new facility is added to your user account enabling Certificate of Free Sale (COFS) request access, Please return to

https://protect? fireeye.com/v1/url?k=31323334-50bba2bf-31367a34-4544474f5631-0a57cAea287easf6Rq=18&e=1233d73d-41d3-49d4-892c-
Gf442a553e388u=https%3A%?2F%2Fin.accessgov.com%2Fhealth to finish your form.

Name: Fiyaz Ahmed
User Email: fishmed@isdh.in.gov

‘The following facilities have been added.

COFS TEST FARM
111 N senate Indianapolis, Indiana 46204

COFS TEST IMPORTS.
111 Senate Valley Fishers, Indiana 46038

I you did not create an account, please contact us at FoodCOFs @health.in.gov immediately.

Food Protection Division
Office: 317-233-1974 » Fax: 317-233-9200
foodCOFs@health.in.gov

health.in.gov

Indiana Department of Health

Confidentiality Statement: This message and any attachments may be confidential. If you are not the intended recipient, please 1) notify me
immediately; 2) do not forward the message or attachment; 3) do not print the message or attachment; and 4) erase the message and
attachment from your system.
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My Forms

ToDo 1 InProgress Done

IDOH Certificate of Free Sale
912172022, 3:42:33 PM Continue

Finish Form

To submit  new request for Certificate of Free Sale, please use the link below.

Certificate of Free Sale (COFS) Request Form
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IDOH Certificate of Free Sale

Welcome to IDOH Certificate of Free Sale form. Please finish filling out certificate information.
Introduction

Certificate Information

Customer Information

(o
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IDOH Certificate of Free Sale

Please contact the Food Protection Division at 317.233.1974 or at foodCOFS@health.in.gov for questions.

+ Introduction

| Certificate Information

Customer Information

[oe

Facility *

‘ - Select an option

If 2 faciity is missing please contact the Food Protection Division at 317.233.1974 or at foodCOFS@health.in.gov

Facility Address

Program Group *

Wholesale
Language *
English

Type of Certificate *

- Select an option

Type of Establishment *

- Select an option

Number of Certificates Requested *

Products *
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IDOH Certificate of Free Sale

Please contact the Food Protection Division at 317.233.1974 or at foodCOFS@health.in.gov for questions.

+ Introduction

| Certificate Information

Customer Information

Facility *

-- Select an option v

— Select an option —
COFS TEST FARM

COFS TEST IMPORTS

Program Group *

Wholesale v
Language *

English .
Type of Certificate *

- Select an option — ~

Type of Establishment *

- Select an option v

Number of Certificates Requested *

Products *
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Type of Certificate *

Certificate of Free Sale v

— Select an option —
Certificate of Free Sale
Certificate of Free Sale Health Certificate
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Type of Establishment *

Food Processing v

— Select an option —

Food Processing

Food Processing and Warehouse
Food Warehouse
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IDOH Certificate of Free Sale

Please contact the Food Protection Division at 317.233.1974 or at foodCOFS@health.in.gov for questions.

+ Introduction

| Certificate Information

Customer Information

(o

Facility *

COFS TEST FARM

If 2 faciity is missing please contact the Food Protection Division at 317.233.1974 or at foodCOFS@health.in.gov

Facility Address
111 N Senate Indianapolis, Indiana 46204

Program Group *
Wholesale

Language *
English

Type of Certificate *
Certificate of Free Sale

Type of Establishment *

Food Processing and Warehouse

Number of Certificates Requested *

3

Products *

Milk - 4 Containers - 1000 Gallons Each
Cheese - 2500 lbs
Butter - 1000 g
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IDOH Certificate of Free Sale

Requestor Name *

+ Introduction
Fiyaz Ahmed

+ Certificate Information
Mailing Address *

124 COFS Drive

clete || Lotc

Anderson

Requestor Email *
fiahmed@isdh.in.gov

Requestor Country *
United States

Requestor Phone *
(111)222-3333

Requestor Fax Number

(111) 222-4444

Indiana

Extension

123

46011
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CE=00 LTS LE

) o ‘Submit Payment

Transaction Detail

SKU Description Unit Price
prime-cert Primary Certificate $25.00
add-certs Additional Certificates $5.00
Total

Payment

Payment Type

Credit/Debit Card

Customer Information

Country *

United States o

Transaction Summary

Primary Certiicate $25.00
tional Certificates $10.00
Quantity Amount Service Fee $172
1 $25.00 $36.72
2 $10.00
$35.00
Need Help?

Please complete the Customer Information Section.

Complete allrequired fields [ *]
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Customer Information

Country *

United States.

Full Name *

Fiyaz Ahmed

Company Name

Complete allrequired fields [ *]

Transaction Summary

Primary Certificate $25.00
Additional Certificates $10.00
Service Fee §1.72
$36.72

COFS Testing Company

Address *
124 COFS Drive
Address 2
LotC
ciy*
Anderson
ZIP/Postal Code *
46011
Phone Number *

1112223333

Email * @

fiahmed@isdh.in.gov

State *

N - Indiana

Need Help?

Please complete the Customer Information Section.
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Customer Information

Address
Fiyaz Ahmed
COFS Testing Company
124 COFS Drive
LotC
Anderson, IN 46011

Country
United States

Payment Information

Credit Card Number * @

AT )

Expiration Month *

02 - February Vg

Security Code * @

123

Name on Credit Card *

COFS Testing (]

Phone Number
1112223333

Email Address
fiahmed@isdh.in.gov

Complete all required fields [ *

Credit Card Type

VISA

Expiration Year *

Ea—r

Transaction Summary

Primary Certificate $25.00
Additional Certificates $10.00
Service Fee $1.72
$36.72
Need Help?

You have selected to pay by credit card. Complete
Customer Billing Information and enter Credit Card
Information
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Credit/Debit Card
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Exp 032028

Cancel Submit Payment
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Payment Receipt Confirmation

Your payment was successfully processed.

Transaction Summary

Description
COFS.
Service Fee

Total amount due

Transaction Detail

SKU Description

prime-cert Primary Certificate

add-certs Additional Certificates
Service Fee

Total

Unit Price

$25.00

$5.00

$172

Receipt Gonfirmation

Amount
$35.00
$1.72

$36.72

Quantity Amount
1 $25.00
2 $10.00

$172

$36.72
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ectory & Fiyaz Ahmed ~

Form Submitted

V/ Form submitted successfully.

Thank you for your submission. Please contact the Food Protection Division at 317,233,174 or

at foodCOFs@health.in.gov with any questions.
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My Forms o submit 3 e request for Crtficat of Free Sale, please use th ink below.

Certficateof ree Sale (COFS) Request Form

Todo inprogress  Done
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Certificate of Fee Sale Receipt

@ foodCOFS@health.in.gov
To

(@) If there are problems with how this message is displayed, click here to view it in a web browser.

Payment Receipt Confirmation

Your payment was successfully processed.

Transaction Summary

€ Reply

% ReplyAll | —> Forward | | K@ | | ==+

Description Amount
COFS $35.00
Service Fee $1.72
Total amount due $36.72
Transaction Detail
SKU Description Unit Price Quantity Amount
prime-cert Primary Certificate $25.00 1 $25.00
add-certs Additional Certificates $5.00 2 $10.00
Service Fee $1.72 $1.72
$36.72
Customer Information
Customer Name Fiyaz Ahmed

Company Name
Local Reference ID

Receipt Date
Receipt Time

Payment Information
Payment Type

Credit Card Type

Credit Card Number
Order ID

Billing Name

Billing Information

Billing Address
Billing City, State
ZIPIPostal Code

Country
Phone Number

This receipt has been emailed to the address below.

Email Address

COFS Testing Company
9511de68-5947-4d10-b9b8-

754065d3ccb9
9/21/2022
04:06:47 PM EDT

Credit Card
DIsC
seeeme1111
162761770
COFS Testing

124 COFS Drive
LotC

Anderson, IN
46011

us
111-222-3333

fiahmed@isdh.in.gov
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Certificate of Free Sale Confirmation

noreply@in.accessgov.com
To © Ahmed, Fiysz

(D We removed xta tne beaks from this message

**+% This is an EXTERNAL email. Exercise caution. DO NOT open attachments or click links from unknown senders or unexpected email, ****

Thank You, Fiyaz Ahmed.

Your Certificate of Free Sale request has been submitted.

Facility: COFS TEST FARM | 111 N Senate Indianapolis, Indiana 46204,

‘Submission Date: 2022-09-21 03:20:28 PM
Order ID: 162761770

Food Protection Division

Office: 317-233-1974 » Fax: 317-233-9200
foodCOFs@health.in.gov

health.in.gov

Indiana Department of Health

Confidentiality Statement: This message and any attachments may be confidential. If you are not the intended recipient, please 1) notify me
immediately; 2) do not forward the message or attachment; 3) do not print the message or attachment; and 4) erase the message and

attachment from your system.

© Rely

) Reply All

- Forward

&
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My Forms To submit a new request for Certificate of Free Sale, please use the link below.

ToDo InProgress Done Certificate of Free Sale (COFS) Request Form

You do not currently have any items to do.
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Log in to store your form.

User Info

Welcome to IDOH Certificate of Free Sale Form. After logging in we will start with some basic user information.
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TTXYY Access Indiana - Portal

(o) To use AccessGov you must have an Access Indiana account.

Sign In with Access Indiana

Cancel and Return to AccessGov

About

Getting Started

Available Services

FAQ & Help
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Access Indiana - Portal

About

(o) To use AccessGov you must have an Access Indiana account.

Sign In with Access Indiana

Email
fiah

Cancel and Return to AccessGov

Getting Started

Available Services

FAQ & Help
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User Info

Welcome to IDOH Certificate of Free Sale Form. After logging in we will start with some basic user information.
+ Introduction

User Information





