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Adding Content to your AGOL Account 
1. To get started, sign in to AGOL and click the “Content” tab 

 

 

2. In your Content page, select “New Item” 
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3. In the New Items menu, take note of the different options 
a. Feature Layer – Select this one for now 
b. URL 
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Define Your Own Feature Layer 
1. Follow steps 1 – 3 above 
2. After selecting “Feature Layer”, select “Define your own layer”. Click next 
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3. Specify layer names and layer types. If this is a group layer, you can fill out multiple 
layer names and types 

a. Follow recommended naming conventions (will cover fully in later section) 
b. Create a layer for: 

i. Points  
ii. Lines 

iii. Polygons 
 

 

 

4. Follow recommended naming conventions (will cover fully in later section) 
a. For this class we will use: initials_descriptive_name (no spaces) 

5. Use concise and descriptive tags 
a. Be sure to add an “IGIC 2026 Workshop” tag to each item for this class 

6. Add a description that describes the dataset, its intended use, the source, etc 
7. Click Save 
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8. View the item details page 
a. Take note of the name, layers, description, tags, etc. 

9. Click on the “Data” tab 
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Add new fields to the different layers 

10.  
a. Select the layer of interest from the dropdown on the top-left of the page 
b. Select “Add field” on the top-right 

i. This will allow you to create a new field for only the Tree (selected) 
point layer 
 

 

11. In the Add field menu, select the appropriate data type for the field. We will select 
“string”, which is a text character data type. Click next 
 

 

 

 

 



   
 

Page 8 of 20 
 

12. In the next menu, define the field name (no spaces), display name (can use spaces, 
this is a field “alias”), character length limit, and description 
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13. Add another field. This time select “Numbers” and integer as the data type. We will 
use this to create a field named “DBH”, which is a measurement of tree diameter at 
breast height 
 

 

 

Define and Enforce Field Domains 
1. Go back to the data tab and view the newly created fields for the Tree layer.  

a. Data tab > Fields > Layer Dropdown (Tree) 
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2. Within the fields view, select your field of interest and click the three dots on the 
right-hand side 
 

 

 

3. Within the field properties menu, select “Domain” and then “Get Started” 
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4. Within the domain menu, select “Enter values” and click next 

 

 

5. Here, we will define the values that will be acceptable as records within this field. 
When a user adds a new record, they will be limited to the parameters we define 
here.  For the Tree layer, we will add domains for: 

a. Tree Species (string data type) 
b. Evergreen or Deciduous (string data type) 
c. DBH (integer data type) 
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6. Do the same for your other layers within the group layer (the rest of your points, 
lines, polygons layers) 

a. For the Canopy layer, add domains for the Canopy Health field 
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b. For the Sidewalk layer, add domains for Sidewalk Condition and Accessibility 
Status 
 

 

Upload CSV 
Another method of creating content in AGOL is to upload and geocode a spreadsheet. The 
spreadsheet needs to have at least one location column (columns become fields in 
geospatial data). We will use a CSV file containing a list of Bloomington Restaurants and 
their corresponding addresses 

1. Obtain a local copy of the CSV file. This file can be found in the 
IGIC_2026_Workshop group, and the item details page can be found here. 
Download it directly to your computer so we can practice publishing the file as a 
feature layer, which will then be geocoded based on the address field. First, let’s 
open the file to check that it contains at least one location column/field. Close the 
file before uploading 

https://inmap-hub.maps.arcgis.com/home/group.html?id=0717d9a7bba547e5ae482a73e8306fd8#overview
https://inmap-hub.maps.arcgis.com/home/item.html?id=ddf59ca0e50a4de0a5dd9ff8d764ebda
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2. Return to the Content tab. Select “New item”. This time, we will select “Upload a 
file”. Click next. Upload your file 

a. Note that this could be other files such as images, PDF, excel, word doc, etc. 
But we will focus on CSV 
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3. Check the fields that were derived from your spreadsheet columns. Make sure the 
location field is present 

 

 

4. For this dataset, the location info is in one field (Address). In other situations, you 
may have additional location fields such as zip code, city, county, state, etc 

a. Take note of the credits being used for this process. Geoprocessing tasks, 
such as geocoding and spatial analysis operations will cost credits. Other 
general use such as publishing data and creating applications does not use 
credits 
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5. Rename the dataset to something more human-friendly 
a. Bloomington Indiana Restaurant Locations 
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6. Open the “Visualization” tab so we can adjust the symbology for this dataset 
a. Make sure the layer is selected (blue highlight) 
b. On the right-hand vertical toolbar, select the “Styles” option 
c. Select “edit layer style” and search for a relevant symbol. Modify the color to 

something appropriate 
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Upload Shapefile 
1. We can obtain a shapefile by downloading a dataset from IndianaMap. Navigate to 

IndianaMap.org and find the data catalog 
 

 

 

2. Search for “municipal boundaries” and find the Census Municipal Boundaries 2021 
dataset. Click the link to the dataset 
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3. Use the filter option, located on the left-hand side in the vertical orange toolbox 
4. Select Place Name as the field to be filtered and enter “Bloomington” as the value 

 

 

 

5. In the vertical orange toolbar, click the download icon (just below the filter icon) 
6. Select “Toggle Filters” to apply the filter selection 
7. Choose your preferred download format and click Download. In this case, we will 

download a shapefile. This download will be zipped by default 
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8. Go back to your AGOL Content page and add a new item. Upload the zipped 
shapefile (it must be zipped) 
 

 

 

Add these datasets to the Web Map 
1. In AGOL, open up the web map containing the flood zones, parcels, etc 
2. Once we are viewing this web map, we can add our new layers to the map and save 

over the existing web map or do a “save as” to create a new web map containing all 
layers 

3. For this class, we will “save as” a new web map 
a. Name it: initials_igic_final_webmap_2026 

i. BG_IGIC_Final_Webmap_2026 
4. We will use this web map for the following lesson where we will create various 

AGOL applications 
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