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	ACD (X = Yes)
	Ticket Number

     

	Business Set Description:

M5008  Basic Business Set

M5208  Business Set with Display

M5316  Bus Set w/ Speaker & Display

M522    22 Button Add-On Module
	Business Set "Other" Choices:

M5009  Basic Business Set

M5112  Business Set with Speaker

M5209  Bus Set w/  Display

M5112  Bus Set w/Speaker and Display

M518    18 Button Add-On Module

M536    36 Button Add-On Module
	   
	Basic
	

	
	
	
	
	Agency Requested     Due Date

     

	
	
	   
	Enhanced
	

	INSTRUCTIONS: Please send to Communication Services, Room N551, IGCN

If the installation cost is $5,000 or greater or the monthly service charges are $100 
or more, attach a letter of justification for the Budget Agency.
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	Due Date

     

	Name of Agency
     
	Communications Coordinator  Name
     
	Communications Coordinator  Telephone Number
     
	Date Prepared
     
	Cost Estimate Only?
     
	

	Installation Site Address

     
	Government Center
	Site Contact Name  
      
	Site Contact Telephone Number

     

	
	North
	South
	Room No
	
	

	
	     
	     
	    
	
	


	GENERAL LEDGER CHARTFIELD STRING

	Business Unit
	Fund
	Department
	Program
	Project
	Activity
	Analysis
	Source Type
	Source Category
	Sub Category
	Locality
	Incident

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


	 Service Code: (A) Add, (C) Change, (M) Move, (R) Remove

	Telephone Number

(XXX-XXXX)
	Name (Last Name, First Name as it will appear o the invoice)
	Existing Location
	New Location
	
Service 
Code
A,C,M,R
	EQUIPMENT

	
	
	Room Number/ Location 

Jack Number 

(10 digits)
	Room Number/ Location 

Jack Number 

(10 digits)
	Need

Jack?
	
	One 

Line 

Set
	Two

Line 

Set
	Business Sets*
	Add – On*
	Work

Sheet
	Miscellaneous Equipment and 
Comments                         
(Attach additional restrictions, features,
 and comments as needed.)

	
	
	
	
	
	
	
	
	5008
	5208
	5316
	Other
	522
	536
	
	

	     
	     
	    
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	    
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	    
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


* A worksheet is required for each BUSINESS SET or ADD-ON on this order.
	Telephone Number

(XXX-XXXX)
	FEATURES

	
	CFB
	CFD
	CFV
	CPU
	SCS OR SCL
	CHD
	CNF
	RAG
	LNR
	Call Restriction, Miscellaneous 

Features, and Comments          

 (Attach additional restrictions, features, and comments as needed.)

	
	Calling Forward
	Speed Call
	Call Hold
	Conference Call
	Ring Again
	Last
Number

Redial
	

	
	Busy

X-XXXX
	No

Answer

X-XXXX
	Variable

X-XXXX
	Call

Pickup

X-XXXX
	Number in Group

(10, 30, 50, 70)
	User
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	    
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     



	Business Set Description:

      M5008  Basic Business Set

      M5208  Business Set with Display

      M5316  Bus Set w/ Speaker & Display

      M522    22 Button Add-On Module
	Business Set "Other" Choices:

M5009  Basic Business Set

M5112  Business Set with Speaker

M5209  Bus Set w/  Display

M5112  Bus Set w/Speaker and Display

M518    18 Button Add-On Module

M536    36 Button Add-On Module


	Ticket Number

     

	
	
	

	Telephone Number

(XXX-XXXX)
	Name (Last Name, First Name as it will appear o the invoice)
	Existing Location
	New Location
	
Service 

Code

A,C,M,R
	EQUIPMENT

	
	
	Room Number/ Location 

Jack Number 

(10 digits)
	Room Number/ Location 

Jack Number 

(10 digits)
	Need

Jack?
	
	One 

Line 

Set
	Two

Line 

Set
	Business Sets*
	Add – On*
	Work

Sheet
	Miscellaneous Equipment and 

Comments                         

(Attach additional restrictions, features,

 and comments as needed.)

	
	
	
	
	
	
	
	
	5008
	5208
	5316
	Other
	522
	536
	
	

	     
	     
	     
	     
	     
	     
	    
	     
	     
	    
	     
	     
	    
	     
	     
	     

	    
	     
	     
	     
	     
	     
	    
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	    
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	    
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	    
	     
	     
	     
	     
	     
	     
	     
	     
	     


* A worksheet is required for each BUSINESS SET or ADD-ON on this order.

	Telephone Number

(XXX-XXXX)
	FEATURES

	
	CFB
	CFD
	CFV
	CPU
	SCS OR SCL
	CHD
	CNF
	RAG
	LNR
	Call Restriction, Miscellaneous 

Features, and Comments          

 (Attach additional restrictions, features, and comments as needed.)

	
	Calling Forward
	Speed Call
	Call Hold
	Conference Call
	Ring Again
	Last

Number

Redial
	

	
	Busy

X-XXXX
	No Answer

X-XXXX
	Variable

X-XXXX
	Call Pickup

X-XXXX
	Number in Group

(10, 30, 50, 70)
	User
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TELEPHONE SERVICE ORDER (TSO)


State Form 42732 (R3 / 5-13)





TELEPHONE SERVICE ORDER (TSO) (continued)


(TSO overflow page)


State Form 42732 (R3 / 5-13)








