INSTRUCTIONS FOR 30 A FALL PROCESS

The following steps will enable you to successfully submit your fall 30A Report.

Click on Reports Tab:

v =
o)

ey
e Filters Views Rapid Entry [Reports :L\dmin

Custom
Reparts Reports \

Reports (]

Release Notes CTEMode - °© =

©

Version: 0.0.4,951 App Date: 20120625

6/26/2012

6:26:33 AM

Admin




Click on Reports Tab:
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Click on Enrollment Validation (Error Report):
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Ste p 1 . Select the desired report, then click Next.
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erkins Allocation
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arrn 304 Past Audit
Secondary 1-TP: Enrolment
Secondary 1: Enrollment
Secondary 151-TP: ISTEP Exam-Lang. Arts
Secondary 151: ISTEP Exam-Lang. Arts
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Secondary 152: ISTEP Exam-Math
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Secondary 251-TP: Assesment Breakdown
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Secondary 251-TP: Occupational Skills
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Secondary 3-TP: Cluster Match
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Secondary 351: High School Graduate
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Ste p 1 . Select the desired report, then click Next.
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Enter Information for each box:
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Ste p 1 . Select the desired report, then click Next. Ste p 2 . Set selection settings.
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Enroliment Yalidation

Term: [zo112012

Form 304 Driskrick: IAII Districts [Individual]

Form 304 Past Audit

Secondary 1-TP: Enrollment Corporation: I,q||

Secondary 1: Enrollment

[KI KN EV K

School; [ al
Secondary 151-TP: ISTEP Exam-Lang. Arks
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Secondary 2-TP: Enrolled in Higher Ed
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Secondary 251-TP: Assesment Breakdown
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Secondary 251-TP: Occupational Skills
Secondary 251: Assesment Breakdown
Secondary 251: Assesment Listing
Secondary 251 Occupational Skills
Secondary 3-TP: Clusker Makch
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Report Module

Report Types

=8

. . L
Local CTE Federal Close

ZTE Reporks [F] [F]

Ste p 1 - Select the desired report, then click Next. Ste p 2 - Set selection settings.

Federal Repoarts =

Perkins Allocation

Term: |20112012
Enrollment ¥ alidation I J

Farm 304 District:
Forrn 304 Past audit
Secondary 1-TP: Enrollment Corporation: IAII Corporations [Individual] j
Secondary 1: Enrollment
Schoal: IAII Schoals [Individual] j

Secondary 151-TP: ISTEP Exam-Lang. Arts
Secondary 151: ISTEP Exam-Lang. Arts
Secondary 152-TP: ISTEF Exam-Math
Secondary 152! ISTEP Exam-Math
Secondary 2-TP: Envolled in Higher Ed
Secondary Z: Enrolled in Higher Ed
Secondary 251-TP: Assesment Ereakdown
Secondary 251-TP: Assesment Listing
Secondary 251-TP: Occupational Skills
Secondary 2511 Assesment Breakdown
Secondary 251 Assesment Listing
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/ Correct everything on report that is wrong.

State of Indiana
Department of Workforce Development
Indiana Commision for Career and Technical Education
Federal Data Validation Report (SERVER): District 00

Study Year: 20112012 INDIANA
5664: INDIANAPOLIS METROPOLITAN HS \g /ORKFORCE
Sessions: 0/10 Enrollments: 0/482 Students: 15/478 DEVELOPMENT
Students (Home School)
Item Validation Issue(s)
Alexander Tesia Duplicate SSN (Different Name [0081] Mark Shepherd)
Burroughs Lamarr Invalid SSN (Numeric)
Burroughs Lamarr Invalid SSN (Numeric)
Canady Arian Duplicate SSN (Different Name [G748] WARREN COOLEY)
Canady Arian Duplicate SSN (Different Name [G748] WARREN COOLEY)
Hampton Kristopher Duplicate IndianalD (Different Name [5451] Kris Hampton)
Heard Gerald Duplicate SSN (Different Name [7217] Matthew Kirchoff)
Heard Gerald Duplicate SSN (Different Name [7217] Matthew Kirchoff)
Holcomb Frandy Invalid SSN (Numeric)
Keckhafer Sebastian Duplicate SSN (Different Name [7151] SEBASTIAN KESKHAFER), Duplicate IndianalD (Dif
Maxieson Richard Duplicate SSN (Different Name [7759] Christina Balback)
Ruffin TyNisha Duplicate SSN (Different Name [5469] TYNISHA D RUFFIN), Duplicate IndianalD (Different
Sanders-Payne Jessica Duplicate SSN (Different Name [8311] Tyson Hooks, Jr)
Walker Sierra Duplicate IndianalD (Different Name [5469] SIERRA LASHE' WALKER)
Youree Jerry Duplicate IndianalD (Different Name [2517] Jerry Youree Jr)
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Step 1 . Select the desired report, then click Next.
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Secondary 2-TP: Enrolled in Higher Ed
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Click on Next
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Ste p 1 : Select the desired report, then click Next.
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Enrollment Validation
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Secondary 1: Enrollment

Secondary 151: ISTEP Exam-Lang. Atts
Secondary 152! ISTEP Exam-Math
Secondary 2: Enrolled in Higher Ed
Secondary 251: Assesment Breakdown
Secondary 251: Assesment Listing
Secondary 251: Occupational Skills
Secondary 3 Cluster Match

Secondary 351! High School Graduste
Secondary 4: Industry CertfLic Lisking
Secondary 4 Industry Certificate/Licensing
Secondary 451: Unknown

Secondary 5 Dual Credit

Secondary 551: {Internal) Follow Up
Secondary & Remediation

Secondary £51: Nontraditional Enrollees
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Enter information check to be sure you have chosen Summary and Live (Review), then click on Preview.
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Ste p 1 : Select the desired report, then click Next. Ste p 2 : Set selection settings.
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Form 204 Past Audit

Term: [zo112012 =l
Secondary 1-TP: Enrollment

Secondary 1: Enrallment Diskrict:

Secondary 151-TP: ISTEP Exam-Lang. arks

Lt kion: i i
Secondary 151: ISTEP Exam-Lang. frts orporation IAII Corporations [Individual] LI

Secondary 152-TP: ISTEP Exam-Math . ;
Report Type: @ Summary ' Detail
Secondary 152! ISTEP Exam-Makh

Secondary 2-TF: Enrolled in Higher Ed @ Live (Review) ' Audit {Signature)

Secondary 2: Enrolled in Higher Ed )
Secondary 251-TP: Assesment Breakdown &
Secondary 251-TP: Assesment Listing
Secondary 251-TP: ©ccupational Skills
Secondary 251 Assesment Breakdown
Secondary 251 Assesment Liskting
Secondary 251: Occupational Skills
Secondary 3-TP: Cluster Match
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Secondary 351-TP: High School Graduate
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Check Report

State of Indiana
Department of Warkforce Development
Department of Education

Form 30A
Study Year 20112012
5265: ALEXANDRIA COM SCHOOL CORP

DOE Cade f Mame WWage 1 Credit 2 Credit 3 Credit Mon 3 Credit CoOp Total Area Part

5514 Automotive Collision Repair Technology Il 450 u] a 1 u] 1 $1.500.00
5244 Business Technology Lab Il 37a u] o 3 u] 3 $3.825.00
5580 Construction Technology | 450 0 u] 1 0 1 $1.500.00
5572 Graphic Imaging Technology 450 0 i} 3 0 <) $4,500.00
5286  Health Science Education Il 450 0 u} B 0 B $5 000.00
5902  Interdisciplinary Cooperative Education 240 0 o g 0 u} $6,750.00
5776 Welding Technoloay | 450 0 0 2 0 2 $3,000.00

Totals 0 0 25 0 16
$0.00 $0.00 $27,675.00 $0.00 $2,400.00 $30,075.00

Setting Count Day Flags:

NOTE: If a student is going from one district to another it is the responsibility of the conducting/receiving

district to report the student.
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Click on Locations:

= Release Notes CTE Mode - & =
Filters  Views ﬁapld E Reports @
Students Sessions Teachers||Locations
Wiews —
LVerslon: 0,0,4,981 app Dake: 20120625 9 records Yiews Scresn 6262012 7:18:07 &M abarton H

Highlight Area District Number:

‘f,"‘ = Views Release Notes CTE Mode - & =
= Filters Views RapidEntry Reports | Locations @
% Add Location Search Criteria: a & sl w®
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Schoal Code  Mame Address iy Zip Schoal Type  Caorporation ABE Program Diskrick —
S280 ELWOOD COMMURITY SCHOOL 1306 MORTH ARMDERSOMN Elwood 46036 = Area Diskric
05245 FRAMETOM-LAPEL COMMUIMITY [ Area Distric
_7_945 TIPTOM COMMUMITY SCHOOL i Area Distric
25 Area Districk #25 (] Indiana W
o149 ELWOOD COMMUNITY HIGH 1137 Morth 19th Street Elwood 46036 H ELWOOD COMMUNMITY Area Di
S005 FRAMETOMN JR-5R. HIGH SCH H FRAMNETON-LAPEL Area Diskri
5175 HINDS CAREER CEMTER 1105 Morth 19th Street Elwood 46036 H ELWOOD COMMUMNITY Area Distric
5011 LAPEL IR-5R HIGH SCHOOL H FRAMNKTON-LAPEL Area Distric
8177 TIPTOM HIGH SCHOOL H TIPTOM COMMUNITY Area Diskric
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Right Click and Edit Location:
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General - [25] Area District #25
Location Name: I.C\rea District #25 Location Code: |25
Address: I MRS Table Include
I Location Type: I j
Ciky: I j System Classification: |D|str|ct j
County: I < Corporation: I j
State: I j Region: I j
Zip: I 'I C Fiscal Agent: I j
Phone: () __ - Site Program: I j
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School if the location will have students attending.
Email: I The other classifications are For system use OMLY.
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Click on Data Submission Tab:
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Click on Add Submission:
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Click on following tabs in this order: Reports —Reports —Federal - then on Form 30A
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K
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Ste p 1 - Select the desired report, then click Next.

Federal Reports =

Perkins allocation

Enrollment validation

[—FDFITI 508 j
~Form 304 Past Audit

Secondary 1-TP: Enrollment

Secondary 1: Enrollment

Secondary 151-TP; ISTEP Exam-Lang. Arks

Secondary 151! ISTEP Exam-Lang. Arts

Secondary 152-TF: ISTEP Exam-Math

Secondary 152! ISTEP Exam-Math

Secondary 2-TP: Enralled in Higher Ed

Secondary Z: Enrolled in Higher Ed

Secondary 251-TP: Assesment Breakdown

Secondary 251-TF: Assesment Listing

Secondary 251-TP: Occupational Skills

Secondary 251: Assesment Breakdown

Secondary 2511 Assesment Listing

Secondary 251: Occupational Skills

Secondary 3-TP: Cluster Match

Secondary 3: Cluster Match

Secondary 351-TP: High School Graduate
A ¥ I
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Click on Done
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Report Module — = ==]
Report Types [Z]
Local CTE Federal Close
CTE Reports = =

Ste p 1: Select the desired report, then click Mext. Ste p 2 . Set selection settings.

Federal Reports =
Perkins Allocation
Enrollment ¥alidation

Form 508

Form 304 Past fudit
Term: [zo112012 =1
Secondary 1-TP: Enrollment

Secondary 1: Enrollment District:

Secondary 151-TP: ISTEP Exam-Lang. Arts

Corporation: I all Corporations [Individual]

Secondary 151: [STEP Exam-Lang. Arks
Secondary 152-TP: ISTEP Exam-Math
Secondary 152: ISTEP Exam-Math
Secondary 2-TP: Enrolled in Higher Ed

Repaort Type: @ Summary (0 Detal () Detail wiSaved audit

Secondary Z: Enrolled in Higher Ed
Secondary 251-TP: Assesment Breskdown
Secondary 251-TP: Assesment Lisking
Secondary 251-TP: Cccupational Skills
Secondary 251: Assesment Breakdown
Secondary 251: Assesment Listing
Secondary 251: Occupational Skills
Secondary 3-TP: Cluster Makch

Secandary 3: Cluster Match
Secondary 351-TP: High School Graduate _l—l \ 3 Preview
A

G Cancel - Dnnej

Click on Views:

\ _ - O x
{‘3) = Release Notes CTE Mode
= Filters E’iewsj Rapid Entry Reports @
& & om
Students Sessions Teachers Lol
Views
L\u'erslon: 0.0.4,952 App Date: 20120626 Personality: Career Technical Education 6f27/2012 8:35:54 AM abarton

Click on Next:



Report Module

Report Types
K
Local CTE Federal Close
ZTE Reports ) ]

Ste p 1 . Select the desired report, then click Next.

Federal Reports =
Perkins allocation

Enrollment ¥alidation

Farm 304

Form 304 Past Audit

Secondary 1-TP: Enrollment

Secondary 1: Enrollment

Secondary 151-TP: ISTEP Exam-Lang. Arks
Secondary 151: ISTEP Exam-Lang. Arts
Secondary 152-TP: ISTEP Exam-Math
Secondary 152: ISTEP Exam-Math
Secondary 2-TP: Enrolled in Higher Ed
Secondary 2: Enrolled in Higher Ed
Secondary 251-TP! Assesment Breakdown
Secondary 251-TP: Assesment Listing
Secondary 251-TP: Occupational Skills
Secondary 251 Assesment Breakdown
Secondary 251! Assesment Listing
Secondary 251: Occupational Skills
Secondary 3-TP: Cluster Match
Secondary 5: Cluster Match

Secondary 351-TP: High Schoal Graduate

2
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Put information into boxes:

Report Module

Report Types
Local CTE Federal Close
CTE Reports F} F}

Ste p 1 . Select the desired report, then click Next. Ste p 2 . Set selection settings.

Federal Reports =
Perkins Allocation

Enrolment validation

Form 304
Secondary 1: Enrollment -
v Term: [20122013 =1
Secondary 151: ISTEF Exam-Lang. Arts
Secondary 152: ISTEP Exam-Math District:

Secondary 2: Enrolled in Higher Ed

C tion: i v
Secondary 251: Assesment Breakdown paeon IA" Corporations [Individual] J
Secondary 251: Assesment Listin -
¥ S Report Type: Summary ) student Detail
Secondary 251: Occupational Skills B
_! Session Detail (' Cond School Detail
Secondary 3: Cluster Match
Secondary 351t High School Graduate Source: ) Live @ SnapShot (Signature)
N

Secondary 4: Industry Cert/Lic Listing

Secondary 4: Industry Certificate/Licensing
MOTE: The signature page of the SnapShot report will
Secondary 451: Unknawn not print until the fall data is finished and submitted.

Secondary 5: Dual Credit

Secondary 551: {Internal) Folow Up
Secondary 6: Remediation

Secondary 651: Nontraditional Enrolees

Secondary 652: Montraditional Completers

Secondary Basic Grant
! _l_I

G2 Cancel
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Click on Preview:

R =h
Report Types (7]}
Local CTE Federal Close
CTE Reports F} F}

Ste p 1 . Select the desired report, then click Next. Ste p 2 . Set selection settings.

Federal Reports -
Perkins Allocation
Enrolment validation

Form 30A

Secondary 1: Enrollment
Secondary 151: ISTEF Exam-Lang. Arts
Secondary 152: ISTEP Exam-Math District:

Term: [20122013 =l

Secondary 2: Enrolled in Higher Ed

C tion: i jvi -
Secondary 251; Assesment Breakdown orporation IAII Corporations [Individual] J

Secondary 251: Assesment Listing
¥ 9 Report Type: @ Summary _ Student Detail
Secondary 251: Occupational Skills
_! Session Detail _! Cond School Detail
Secondary 3: Cluster Match
Secondary 351: High School Graduate Source: " Live @ snapShot (Signature)
Secondary 4: Industry Cert/Lic Listing

Secondary 4: Industry Certificate/Licensing
MOTE: The signature page of the SnapShot repart will
Secondary 451; Unknown not print until the fall data is finished and submitted.

Secondary 5: Dual Credit

Secondary 551: (Internal) Follow Up
Secondary &: Remediation

Secondary 651: Nontraditional Enrolees

Secondary 652: Montraditional Completers

Secondary Basic Grant -
: _'l_I

52 cancel ?‘f Done

%) Preview

30A Report

State of Indiana Form 30A
Department of Warkforce Development Study Year: eoonsyy
Department of Education 5265: ALEXANDRIA COM SCHOOL CORP
DOE Code / Mame Wage 1 Credit 2 Credit 3 Credit Mon 3 Credit CoOp Total Area Part Amount
£514  Automotive Collision Repair Technology |l EL] u] 0 1 1] 1 $1,600.00
5244 Business Technology Lab Il 375 1] 0 3 0 3 $3,825.00
5580  Canstruction Technalogy | 450 u} 0 1 0 1 $1,500.00
5572 Graphic Imadging Technology 450 u] 0 3 1] 3 $4 500.00
5786 Health Science Educatian Il 450 o u] B 1] G $5,000.00
5902 Interdisciplinary Cooperative Education 260 o 0 g 0 0 $6,750.00
5776 Welding Technology | 450 u] 0 2 1] 2 $3,000.00
Report Totals 0 0 1} 0 1}
$0.00 $0.00 $27,675.00 $0.00 $2,400.00 $30,075.00
CTE Directar ate

Please sign and return the repart to:

Cffice of School Financial Management

Room 229, State House Superintendent of Schoals Date
Indianapolis, IN 46204-2798

Trustee or Corporation Treasurer Date
State of Indiana Form 30A
Department of \Workforce Development Study Year: xcooanyy
Department of Education 5280: ELWOOD COMMUNITY SCHOOL CORP
DOE Code / Mame Wage 1 Credit 2 Credit 3 Credit Mon 3 Credit CoOp Tatal Area Part Asmount
5268  Advanced Business Management 450 52 u] u] 1] 1] $23,400.00
5340 Advanced Mutrition and ¥Wellness 260 g 0 o 0 0 $2,250.00
5514 Autornotive Collision Repair Technology 1l 450 u] 0 9 1] g $13,500.00
5244 Business Technology Lab Il 375 1581 0 12 1] 12 $71,925.00



