
Creating an Invoice 

• Click on this link: DWD: Employer Training Grant 
• Next Click on Apply Now 

 

 

 

 

• From this Page you will click on the Log in button     
 

 

 

 

 

 

https://www.in.gov/dwd/business-services/etg/


• Sign in with the Access Indiana Account that you have created. 
 

 

 

• After signing in, you will be taken to this page. You will choose the My Services Tab at the top of 
the page. 

 



• In the Employer Training Plans section, you will see any previously submitted training 
plans. 

• Scroll down and select your training plan that your trainees participated in 
• Click on the Blue Down Arrow and choose Edit 

 

 
 
 
 



 
• Scroll down to the Invoice section and click on create.  Note: Before creating your invoice, you 

must make sure that all of your trainees have been created in the system, and all of their trainee 
statuses have been updated to “Completed.”  (Please ensure that all trainee data has been 
entered correctly) All trainees that have been created in the system will be displayed in the 
Trainees section. 
 

 

 

 



• If all information is accurate, click the Submit button. 

 


