 SFSP VENDOR AGREEMENT TO PROVIDE MEALS/SNACKS
Indiana Department of Education/School and Community Nutrition




THIS AGREEMENT is executed between: 
	
	, referred to as “the Vendor”, AND

	(Name of Vendor)
	

	
	, referred to as “the Institution” 

	(Name of Institution)
	

	For meals served at: 

	(Site location and site name, if different from Agency name)
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The Vendor agrees to operate in accordance with SFSP 7 CFR 225 along with the terms of this agreement below:

	Comment by Turner, Wilson: I added the link to SFSP
A.   That its food preparation facility is adequate to prepare the required number of meals and snacks    
B.   Has a current federal, state, or local health certification (will provide a copy upon the Institution’s request)
C.   Adheres to the federal, state and local health and sanitation requirements  
D.   Will provide meals/snacks that contain the required meal components and amounts in accordance with the current SFSP Meal Pattern (see attached) 
E.    Will record the following information (1-4) for each meal/snack (at minimum):  
1.    The number of meals provided/delivered;                                                                                   
2.    All foods provided to meet the required meal components of each meal; 
3.    The actual serving sizes for each food item; and 
4.    The total quantities of all foods (optional unless requested by the Institution)
F.    Will provide the following documentation to the Institution: 
	1.    
	Dated menus for all meals/snacks (provided to Institution in advance)   

	2.    
	At least one of the following documents listing the information specified in E (1-4 above), either prior to OR at the time of delivery or pick-up:

	CHECK 
AT LEAST ONE BOX
	|_|    Daily delivery slip records
|_|    Other documentation that adequately provides quantity information of food items

	
	Specify:
	

	3.    As applicable to combination foods that will be served: 
Combination foods are those that contain more than one food component (i.e. both meat & grain)

	CHECK 
AT LEAST ONE
BOX
	|_|  Child Nutrition (CN) Labels or equivalent documentation providing the meal pattern contribution information per serving (i.e. for commercially prepared breaded meats, ravioli, pre-cooked meat); and/or 
|_|  Standardized Recipes for in-house prepared dishes (i.e. chicken noodle casserole, tater tot casserole); or
|_|  Not Applicable (combination foods, either commercially prepared or prepared in-house, will not be provided as part of the meals/snacks.)


    THE INSTITUTION MUST: 
· RETAIN THE RECORDS SPECIFIED ABOVE FOR A PERIOD OF THREE (3) YEARS FROM THE DATE OF RECEIPT OF FINAL PAYMENT UNDER THE CONTRACT, OR IN CASES WHERE AN AUDIT REQUESTED BY THE STATE AGENCY OR THE DEPARTMENT REMAINS UNRESOLVED, UNTIL SUCH TIME AS THE AUDIT IS RESOLVED. 
· UPON REQUEST, MAKE ALL ACCOUNTS AND RECORDS PERTAINING TO THE PROGRAM AVAILABLE TO REPRESENTATIVES OF THE INDIANA DEPARTMENT OF EDUCATION, UNITED STATES DEPARTMENT OF AGRICULTURE, AND THE FEDERAL GENERAL ACCOUNTING OFFICE FOR AUDIT OR ADMINISTRATIVE REVIEW AT A REASONABLE TIME AND PLACE. The Institution agrees to its responsibility for monitoring the Vendor for compliance with the terms of this agreement, including the review of the Vendor’s meal documentation, as specified in section F1-F3 above, to assure that the provided meals meet the SFSP meal pattern requirements prior to submitting SFSP reimbursement claims for these meals. The Institution may only claim meals/snacks that are fully compliant with the meal pattern for the specified programs.


	G.
	The Vendor will provide the following prepared meals:  
	     CHECK ALL THAT APPLY     

	[bookmark: Check1]|_|  Breakfast     |_|   AM Snack  |X|  Lunch    |_|   PM Snack   |_|   Supper    |_|   Snack

	H.   
	These meals/snacks will be:  
	 |_|  Unitized (individual packaged meals)     |_|  Non-unitized

	
	                                                   CHECK ONE                               

	I.
	Milk will be:
	|_|  Provided by the Vendor      |_|  Must be purchased by the Institution 

	
	
	                              CHECK ONE                   

	J.     
	The meals/snacks will be:

	
	|_| delivered  |_| picked up 
	by
	|_| Vendor  |_| Institution
	at
	

	
	     CHECK ONE  
	
	    CHECK ONE 
	
	SPECIFY TIME


       	        
	K.    
	|_| Vendor  |_| Institution
	will provide proper containers to maintain required temperatures of food and milk while in transit.

	
	    CHECK ONE 
	


L.    The number of meals and cost of meals to be supplied will be as follows. When determining the number of meals to be supplied, consider the number of participants in each age group being served in conjunction with the serving size of the “meal” provided by the Vendor to ensure that all participants receive at least the minimum amount of each component in accordance with SFSP meal pattern requirements:
	Meal
	Number*
	Price per Meal

	Breakfast
	
	$                       
	each

	AM Snack
	
	$                       
	each

	Lunch
	
	$                       
	each

	PM Snack
	
	$                       
	each

	Supper
	
	$                    
	each

	Evening Snack
	
	$                    
	each


	*The Institution may increase or decrease the number of meals:
	

	SPECIFY FREQUENCY SUCH AS WEEKLY OR DAILY 

	  by:
	

	
	

	
	

	
	

	
	SPECIFY THE TIME/DAY AND METHOD
FOR ADJUSTING MEAL NUMBERS



The Institution will not pay the Vendor for meals delivered outside of the agreed upon delivery time, that do not meet sanitation and safety requirements at the time of delivery, and/or that do not meet SFSP meal requirements.
	IN FURTHER AGREEMENT, the Vendor, in carrying out the provisions of the SFSP Regulations and this agreement, will invoice the Institution detailing the total number of meals and snacks supplied, by meal type, and the total charge. 

	SPECIFY THE INVOICE PERIOD 
	

	THIS AGREEMENT IS EFFECTIVE AS OF
	
	UNTIL
	

	
	(Date)
	
	(Date)

	It may be terminated by written notice by either party to the other at least thirty (30) days prior to the date of termination. The following parties have executed this Agreement, effective the month, day, and year specified above.

	
(Vendor Representative)
	
(Institution's SFSP Authorized Representative)

	
(Title)
	
(Date)
	
(Title)
	
(Date)


SECURE THREE COMPLETE COPIES OF THIS AGREEMENT WITH ORIGINAL SIGNATURES - DISTRIBUTION:  (1) VENDOR, (2) INSTITUTION, (3) STATE AGENCY
The Site List for Vended Meals shall become part of this agreement and must be attached.  
SFSP Vendor Agreement to Provide Meals/Snacks


SUMMER FOOD SERVICE PROGRAM MEAL PATTERN FOR CHILDREN



Summer Breakfast Meal Pattern
Select all three components for a reimbursable meal.
	Component
	Serving Size
	Description

	1 milk
	1 cup
	fluid milk

	1 fruit/vegetable
	1/2 cup
	juice1, and/or vegetable

	1 grains/bread2
	1 slice
1 serving
3/4 cup
1/2 cup
1/2 cup
	bread or
cornbread or biscuit or roll or muffin or
cold dry cereal or
hot cooked cereal or
pasta or noodles or grains


1 Fruit or vegetable juice must be full-strength.
2 Breads and grains must be made from whole-grain or enriched meal or flour. Cereal must be whole-grain or enriched or fortified.
Summer Lunch or Supper Meal Pattern
Select all four components for a reimbursable meal.
	Component
	Serving Size
	Description

	1 milk
	1 cup
	fluid milk

	2 fruits/vegetables
	3/4 cup
	juice1, fruit and/or vegetable

	1 grains/bread2
	1 slice
1 serving
1/2 cup
1/2 cup
	bread or
cornbread or biscuit or roll or muffin or
hot cooked cereal or
pasta or noodles or grains

	1 meat/meat alternate
	2 oz.
2 oz.
2 oz.
1 large
1/2 cup
4 Tbsp.
2 oz.
8 oz.
	lean meat or poultry or fish3 or
alternate protein product4 or
cheese or
egg or
cooked dry beans, peas, or lentils or
peanut or other nut or seed butter or
nuts and/or seeds5 or
yogurt6


1 Fruit or vegetable juice must be full-strength. Full strength vegetable or fruit juice may be counted to meet not more than one-half of this requirement.
2 Breads and grains must be made from whole-grain or enriched meal or flour. Cereal must be whole-grain or enriched or fortified.
3 A serving consists of the edible portion of cooked lean meat or poultry or fish.
4 Must meet the requirements in Appendix A to Part 225- Alternate Foods for Meals.
5Nuts and seeds may credit for the entire meats/meat alternates component.
6 Yogurt may be plain or flavored, unsweetened or sweetened.Summer Snack (Supplement) Meal Pattern
Select Two of the Four Components for a Reimbursable Snack
	Component
	Serving Size
	Description

	1 milk
	1 cup
	fluid milk

	1 fruit/vegetable
	3/4 cup
	juice1, fruit and/or vegetable

	1 grains/bread2
	1 slice
1 serving
3/4 cup
1/2 cup
1/2 cup
	bread or
cornbread or biscuit or roll or muffin or
cold dry cereal or
hot cooked cereal or
pasta or noodles or grains

	1 meat/meat alternates
	1 oz.
1 oz.
1 oz.
1/2 large
1/4 cup
2 Tbsp.
1 oz.
4 oz.
	lean meat or poultry or fish3 or
alternate protein product4 or
cheese or
egg or
cooked dry beans, peas, or lentils or
peanut or other nut or seed butter or
nuts and/or seeds or
yogurt5


 1Fruit or vegetable juice must be full-strength. Juice cannot be served when milk is the only other snack component.
2 Breads and grains must be made from whole-grain or enriched meal or flour. Cereal must be whole-grain or enriched or fortified.
3 A serving consists of the edible portion of cooked lean meat or poultry or fish.
4 Must meet the requirements in Appendix A to Part 225- Alternate Foods for Meals.
5 Yogurt may be plain or flavored, unsweetened or sweetened.
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