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Agenda

• This training session will help you develop a better understanding of the 
following:
• How to Contact the Department of Local Government Finance 

(“Department”) Support Team
• Brief History of Gateway and Gateway Basics
• How to Gain Access to Gateway
• The Different Department Gateway Applications
• How to Delegate Access in Gateway
• Public Side of Gateway
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Presenter Notes
Presentation Notes
“Why” is not listed, I hope this obvious, but the reason for all of this is public transparency and access to public data. 



Support Best Practices

• Support@DLGF.in.gov

• Support Email Checklist:
• Include screenshots anytime you have an error message.
• Include the URL of the page in your support requests.
• Copy your Budget or Assessment Field Representative on any support 

requests.
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Support Best Practices 2

• The Department’s support team will respond to all requests on a first-come, 
first-served basis.

• Please be aware that the volume of support requests will significantly 
increase as deadlines approach. The closer you are to a deadline, the less 
likely it is that the Department will be able to respond to your request before 
the deadline. 
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Other Ways to Contact the Department

• Assessment Field Representative Map:
• https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf

• Budget Field Representative Map:
• https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf

• Data Team Inbox:
• Data@dlgf.in.gov

5

https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
https://www.in.gov/dlgf/files/maps/Map-Field-Rep-Map-Budget.pdf
mailto:Data@dlgf.in.gov
mailto:Data@dlgf.in.gov


Brief History of Gateway

• Launched in 2010 as a partnership between the Department of Local 
Government Finance, the State Board of Accounts (SBOA) and the Indiana 
Business Research Center (IBRC) at Indiana University, the Indiana Gateway 
for Government Units (“Gateway”) is the online portal in which local 
government units in the State of Indiana submit required data. It also serves 
a secondary purpose as a public access tool for citizens.

• As of January 2026, there are twenty-seven (27) different applications 
administered by six (6) different state agencies that are used by hundreds of 
local units of government, schools, state agencies, casino operators, and 
others to submit financial and operational data to the State of Indiana.
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Brief History of Gateway 2

• The following state agencies utilize the Gateway portal:
• Department of Local Government Finance (Department)
• State Board of Accounts (SBOA)
• Indiana Education Employment Relations Board (IEERB)
• Department of Workforce Development (DWD)
• Indiana Gaming Commission (IGC)
• Bureau of Motor Vehicles (BMV)

• Data submitted includes budgets, debt issuances, TIF district summaries, 
annual financial reports, employee compensation reports, local development 
agreements, and school district collective bargaining reports, among others.
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Gateway Basics – What is it?

• Gateway’s 3 Main Functions:

• A place for local officials to quickly and efficiently submit information to 
various State agencies.

• A place for State agencies to automate tasks and provide quick, 
meaningful feedback to local officials on that data.

• A centralized source of local government data/reports available to the 
public.

8



Gateway Basics – Local Officials Portal

• How to access the Gateway’s Local Officials portal?

• https://gateway.ifionline.org/; or

• https://www.in.gov/dlgf/ and click on the “Learn More” button on the 
Indiana Gateway banner.
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Gateway Basics – Local Officials Portal 2
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Gateway Basics – Local Officials Portal 3

• Click the “Local Officials: Login Here” button.
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Gateway Basics – Local Officials Portal 4

• If you need to create a user account: 
• Click the “Request Authorization 

to Access Gateway” link on login 
page.
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Gateway Basics – Local Officials Portal 5
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Department Gateway Applications

• Once you have successfully 
logged in to Gateway, look for the 
section devoted to the 
Department applications.

• For the purposes of this webinar, 
only the Department applications 
will be reviewed.

• How to delegate access and 
permissions to these applications 
for your unit.
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Additional Appropriations Application

• Applicable to all local government 
units (political subdivisions) 
across the State of Indiana.

• Ind. Code § 6-1.1-18-5

• Due date for CY 2026 requests is 
12/31/26.

• Latest Memo and User Guide as 
of this presentation date.
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Additional Appropriations Application 2

• While all units start each year with a certified budget amount for each fund, 
a need may exist to spend more than was originally budgeted. In this case, 
the unit may need to pursue an additional appropriation.

• An additional appropriation (AA) is a formal process that is used to 
appropriate money in excess of the certified appropriation for the current 
budget year. This process is governed by Ind. Code § 6-1.1-18-5.

• Due to new legislation taking effect on January 1, 2026, the process for 
submitting an AA will look a little different than in prior years.
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Additional Appropriations Application 3

• In prior years, users would only use the Additional Appropriations application 
after the notice had been advertised in a local newspaper and the public 
hearing had already been conducted. The request would then be submitted 
via the application and approved or denied by the Department.

• The updated application now requires users to first upload the notice for a 
public hearing. This notice is then automatically posted on the Budget 
Notices (https://budgetnotices.in.gov/) website, which replaces the need for 
a local unit to advertise in a local newspaper.
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Additional Appropriations Application 4

• Through this process the unit of 
government: 

• Advertises a Notice of Additional 
Appropriation;

• Holds a public hearing, adopts a 
resolution/ordinance; and 

• Submits the request to the 
Department.
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Abstract Application

• Applicable to all county government 
units (completed by the county 
auditor) across the State of Indiana.

• Ind. Code § 6-1.1-22-5

• Due by 3/15/26.

• Latest Memo and User Guide as of 
this presentation date.
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Abstract Application 2

• The abstract submission is the final step in the budgeting cycle, a 
submission of the property, assessments, taxes, deductions, and exemptions 
for taxes payable in that year to the Department.

• Previously, the responsibility of approving abstract submissions was handled 
by the Indiana State Comptroller’s office; however, in 2024 this responsibility 
was shifted to the Department.

• This allows the Department to perform one last review of the data before tax 
bills go out, potentially catching significant mistakes before they happen.
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Abstract Application 3
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Assessor Reports (PTABOA) Application

• Applicable to all county government 
units (county assessors) across the 
State of Indiana.

• Ind. Code § 6-1.1-28-12

• Reports for 2025 were due by 
1/15/26.

• Latest Memo and User Guide as of 
this presentation date.
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https://www.in.gov/dlgf/files/user-guides/221215-PTABOA-Report-User-Guide.pdf


Assessor Reports (PTABOA) Application 2

• County assessors are required to annually provide data identifying:
• The number of appeals filed;
• The number of decisions issued;
• The number of appeals resolved through a preliminary information 

meeting;
• The appeals outstanding; and 
• How appeals were resolved.

• The data submitted should cover the entire calendar year and is due by 
January 15 of the following year.
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Assessor Reports (PTABOA) Application 3
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Budgets Application

• Applicable to all local government 
units (political subdivisions) across 
the State of Indiana.

• Ind. Code § 6-1.1-17-5

• Submission of 2027 Pre-Budget 
Report due by 6/30/26.

• Final day for submission of 2027 
Budgets is 11/10/26.
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Budgets Application 2

• There are many forms within the Budgets application that every local 
government unit is required to fill out in order to submit it’s 2027 budget to 
the Department.

• This is a lengthy, involved process with various steps and checkpoints 
throughout the year. It is highly recommended that all local units schedule 
time with their Budget Field Representative during the Budget Workshop 
Season in July to make sure they understand the process.
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Budgets Application 3

• The Pre-Budget Survey is an extremely important step in this process and is 
due on 6/30/26.

• The Budget Application that has been used in past years will be taken offline 
and used only to access historical information. The new Budgets 2.0 
application will be the official method for local units to submit their budget 
forms to the Department.
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Budgets 2.0 Application

• The Department has two planned releases for the Budgets 2.0 application, 
the first one happening in April 2026 and the second release occurring in 
June 2026.

• The March release will focus on a sandbox environment to allow users to 
practice with the new application. This will coincide with a number of 
Department-led trainings for Budgets 2.0.
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Budgets 2.0 Application 2

• The June release will include a reset of all data in the Budgets 2.0 
application that was entered after the March release, encouraging users to 
explore and practice entering information without any repercussions.

• Data entered after the June release will be the official submission to the 
Department.
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Budgets 2.0 Application Features

• The new Budgets 2.0 application offers a streamlined experience to the user 
where the budgeting steps are presented in a clear linear process.

• The application also features an improved error prevention system.

• The application will ask the user a number of questions in order to tailor the 
data collection process that applies specifically to that unit.
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Budgets 2.0 Application Features 2

• The application will offer side-by-side comparisons of the previous year’s 
amounts that will be available in the Form 1: Line-Item Budget Estimates and 
Form 2: Non-Property Tax Revenue Estimates.

• If desired, the application can automatically incorporate the July Estimates 
published by the Department.
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Budgets 2.0 Form 1 Preview
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Budgets 2.0 Form 2 Preview
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Data Entry for CNAV & Form 22 Application 
(DECAF)

• Applicable to all county 
government units (county 
auditors) across the State of 
Indiana.

• Ind. Code § 6-1.1-17-1 and Ind. 
Code § 5-14-3.8-9
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Data Entry for CNAV & Form 22 Application 
(DECAF) 2

• CNAV data submission deadline is 
8/1/26.

• (Latest Memo and User Guide as 
of this presentation date)

• Form 22 submissions are due on 
7/15/26 and 1/15/27.

• (Latest Memo and User Guide as 
of this presentation date).
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Data Entry for CNAV & Form 22 Application 
(DECAF) 3

• Each year all counties are required to submit the Certified Net Assessed 
Values (CNAVs) to the Department in the required file formats.

• This data is immediately available via the Gateway public site.

• Each county must also submit the 2026 tax distribution and settlement 
(Form 22) for both the spring and fall collections. The spring Form 22 
submission is due on 7/15/26 and the fall submission is due on 1/15/27.
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Data Entry for CNAV & Form 22 Application 
(DECAF) 4
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Debt Management Application

• Applicable to all local government 
units (political subdivisions) across 
the State of Indiana.

• Ind. Code § 5-1-18-9(b)

• Reports for 2025 due by 2/28/26.

• Latest Memo and User Guide as of 
this presentation date.
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Debt Management Application 2

• The Department uses the Debt Management application to help local 
government units fulfill debt reporting requirements under Ind. Code § 5-1-
18-9. This applies to:
• All bond issuances.
• All loans, with the exception of temporary loans payable from current 

revenues.
• Lease rentals of real property (buildings and other permanent 

structures).
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Debt Management Application 3

• Any piece of equipment that is under a lease-to-own arrangement. 
Political subdivisions are not required to report short-term leases of 
equipment such as copiers and vehicles.

• Any debts incurred by municipal utilities or redevelopment commissions 
must be reported by the establishing city, county, or town.
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Debt Management Application 4
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Economic Development Reporting 
Application

• Applicable to all local government 
units (political subdivisions) across 
the State of Indiana.

• Ind. Code § 4-33-23-17

• Due by 10/1/26.

• Latest Memo and User Guide as of 
this presentation date.
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Economic Development Reporting 
Application 2

• Indiana Code requires any political subdivision receiving an economic 
development payment to annually submit a report to the Department.

• A development agreement is a written agreement between a person or a unit 
of government and a development provider in which the development 
provider makes a financial commitment to support economic development in 
a specified location by providing financial payments to charitable, 
educational, or other purposes.

• The economic development payments subject to reporting are monetary 
disbursements initially provided by a licensed owner of a riverboat, an 
operating agent of a riverboat, or an affiliate of an owner or operating agent.
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Economic Development Reporting 
Application 3

44



Gateway Applications – File Transmission

• Applicable to all local government 
units (political subdivisions) across 
the State of Indiana.

• Latest Memo and User Guide as of 
this presentation date.

• Latest Memo regarding the Contract 
Attestation process.
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File Transmission Application

• The File Transmission application allows local government units to submit 
files as required by Indiana Code to the Department.

• These files include:
• Local Government Contracts.
• Annual Economic Revitalization Area Abatement Information Reports.
• Assessor Contracts.
• TIF Spending Plans.
• School Fiscal Plans.
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File Transmission Application 2
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File Transmission – Contract Attestation

• In the File Transmission application, there is an important section that must 
be completed by all political subdivisions. The Department may not approve 
a political subdivision’s budget or supplemental appropriation until the 
political subdivision files the Contract Attestation (Ind. Code § 6-1.1-17-5.4) 
through the File Transmission application. 

• Units of government that do not have any fire or EMS contracts are still 
required to complete the Contract Attestation.
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File Transmission – Contract Attestation 2
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Other Post-Employment Benefits (OPEB)

• The Department no longer collects 
this data and no submission is 
required.

• This link is in the process of being 
from the Gateway portal but need to 
make sure that the legacy data 
remains accessible.
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SB 131 Reporting for SWMDs

• Applicable to all Solid Waste 
Management Districts (SWMDs) 
across the State of Indiana.

• Ind. Code § 13-21-3-13.5.

• Due by 2/28/26.

• Latest Memo and User Guide as of 
this presentation date.
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SB 131 Reporting for SWMDs 2

• Indiana Code requires that Solid Waste Management Districts (SWMDs) 
submit financial and programmatic information to the Department on an 
annual basis.

• Indiana Code also requires that a SWMD publish this report either on a 
website maintained by the district or on the websites maintained by the 
counties that are members of the district.
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SB 131 Reporting for SWMDs 3
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TIF Management Application

• Applicable to all County and 
Municipal units with active TIFs 
across the State of Indiana.

• Ind. Code § 36-7-14-13 and Ind. 
Code § 36-7-14.5-9

• Annual section due by 4/15/26.

• Latest Memo and User Guide as of 
this presentation date.
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TIF Management Application 2

• Indiana Code has a requirement in place for all counties, cities, and towns 
utilizing Tax Increment Financing (TIF) to submit data to the Department on 
an annual basis.

• There are three (3) sections inside the TIF Management Application
• Manage Redevelopment Items and Setting (can be accessed year-round).
• Redevelopment Commission Report (due April 15).
• TIF Neutralization (must be submitted and approved before CNAV will be 

unlocked).
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TIF Management Application 3
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Memos and Presentations
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Memos – 2025 Submission Calendars
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Gateway Applications – User Guides
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Fiscal Officer (Submitter) for Department 
Applications

• The Department considers the “Fiscal Officer” of a unit to be the employee 
who all other employees of the unit ultimately report. The Fiscal Officer is the 
default submitter/delegating official for the reports located within the 
applicable Department Gateway applications.
• Please Note: An independent contractor (i.e. an outside CPA/consulting 

firm/consultant that the unit has hired) is not to be considered the Fiscal 
Officer of the unit.

• For special district units who do not have any actual employees, the 
Department considers the President of the Governing Board to be the 
default submitter/delegating official for the reports located within the 
applicable Department applications. 

60



Fiscal Officer (Submitter) for Department 
Applications 2

• Please Note: The Fiscal Officer is the employee of the unit who all other 
employees of the unit ultimately report to.

• This is not necessarily referring to the employee of the unit who will be the 
primary person to enter data into the Department applications. 

• It is possible that the Fiscal Officer may not be the employee who enters in 
the majority of the data into Gateway for the unit.

• If the unit only has one employee, then by default, they are the Fiscal Officer. 
• It is possible that the “Department Fiscal Officer” may be different than the 

SBOA Fiscal Officer.
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Fiscal Officer (Submitter) for Department 
Applications 3

• It is the responsibility of the Fiscal Officer to personally log into Gateway 
under their specific Gateway username to “submit” any forms or reports 
located within the Department applications (with the exception of the 
Budgets/Additional Appropriation applications). 

• If the unit is subject to binding review, then the Head of the Governing Body 
is the default submitter/delegating official for the Budgets/Additional 
Appropriation applications. 
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Limited Delegation of Authority (LDA) 
Process

• Limited Delegation of Authority 
• Provides submitters the ability to allow staff members to edit data on 

their behalf. 
• Unit and Application Specific.
• Editor or Read Only access.

• Previously forms were available on the Department’s website.
• These would be filled out manually and submitted to the Department.
• The Department has discontinued this process.
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LDA Online Application

• The Department launched a new online application for the LDA process in 
2023.

• Now that the application is live, the Department no longer accepts paper 
forms. All new LDA applications must be submitted through the online site 
(https://gatewaylda.ifionline.org).

• LDA User Guide 
(https://gatewaylda.ifionline.org/resource/LdaUserGuide.pdf)

• An LDA submission will last for one year and will need to be renewed.

64

https://gatewaylda.ifionline.org/
https://gatewaylda.ifionline.org/resource/LdaUserGuide.pdf


Gateway Public Reporting Site
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Gateway Public Reporting Site 2

• The Gateway Public Reporting Site offers a variety of reports to the general 
public; you do not need a Gateway account to access this read-only 
information.

• Information contained in these reports comes from the data that has been 
submitted by the local units of government via the different applications.
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Gateway Public Reporting Site 3

• Members of the public can also do a search for a particular local unit of 
government and see what applicable Gateway reports are associated with 
that unit.
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Gateway Public Reporting Site 4

• Members of the public can also enter 
a particular address to see what local 
units of government are associated 
with that address. They can then 
access those reports that are 
associated with those particular 
units.
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Questions?
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Gateway Glossary & Help Pages

• https://gateway.ifionline.org/public/glossary.aspx

• https://gateway.ifionline.org/public/help.aspx
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