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) Josh Jacoboski

Serves as the Data Analysis and Information Systems Director for the Department
of Local Government Finance. | earned my Bachelor’'s degree in Mathematics
Education from Purdue University in 2006 and my Master’s Degree in Education
from Indiana Wesleyan University in 2013.

| worked for 10 years as a middle and high school Math teacher, serving in both the
Tippecanoe School Corporation and the Bartholomew Consolidated School
Corporation. For the last 5.5 years | have been employed by the State of Indiana,
specializing in the state-side financial structure. My previous role with DLGF was
the Financial Analyst and Controller.

At home, my family keeps me busy as my wife Katie and | have four wonderful
children, ranging in ages from 7 to 15. When not fully devoted to family activities, |
love to watch sports (especially basketball) and play tabletop board games.

Contact Information
JJacoboski@dIgf.in.gov
(317) 234-8247
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6'\ - DLGF Support Best Practices

Support@DLGF.in.gov

Please include screenshots anytime you have an error message.
Please include the URL of the page in your support requests.
Please copy your Budget Field Rep on Support Requests.



mailto:Support@DLGF.in.gov

&’ - DLGF Support Best Practices

 DLGF Support works in a first come first serve basis.

 Support requests increase dramatically as we get closer to
deadlines. The closer you are to a deadline, the less likely it is
that the Department will be able to respond to your request

before the deadline.




Other ways to contact DLGF

I f‘

 Assessment Field Rep Map
e https://www.in.gov/dlIgf/files/maps/Field-Rep-Map-Assessment.pdf

 Budget Field Rep Map
* https://www.in.gov/dIgf/files/maps/Budget Field Reps.pdf

e Data Team Inbox
« Data@dlgf.in.gov



https://www.in.gov/dlgf/files/maps/Field-Rep-Map-Assessment.pdf
https://www.in.gov/dlgf/files/maps/Budget_Field_Reps.pdf
mailto:Data@dlgf.in.gov

&’ ~ Brief History of Gateway

 Launched in 2010, Indiana Gateway for Government Units (“Gateway”)
IS the online portal in which local government units in the State of
Indiana submit required data. It also serves a secondary purpose as a
public access tool for citizens.

 As of February 2023, 25 different applications are used by hundreds of
local units of government, schools, state agencies, casino operators,
and others to submit financial and operational data to the State of
Indiana.



X Brief History of Gateway

 State agencies utilizing the Gateway portal:

 Department of Local Government Finance (DLGF)
 State Board of Accounts (SBOA)

 |ndiana Education Employment Relations Board (IEERB)
« Department of Workforce Development (DWD)
 Indiana Gaming Commission (IGC)

 Bureau of Motor Vehicles (BMV)

 Data submitted includes budgets, debt issuances, TIF district summaries,
annual financial reports, employee compensation reports, local development
agreements, and school district collective bargaining reports, among others.




- Gateway Basics - What is it?

 (Gateway’s 3 main functions:

1. A place for local officials to quickly and efficiently submit information
to various State Agencies.

2. A place for State Agencies to automate tasks and provide quick,
meaningful feedback to local officials on that data.

3. A centralized data source of local government data/reports available
to the public.




Gateway Basics

How to access the Gateway’s Local Official portal:
https://gateway.ifionline.org/.

Or https://www.in.gov/d|gf/ and click on the “Learn More” button on

the Indiana Gateway banner.
* Click the “Local Officials: Login Here” button.

If you need to create a user account:
* Click the “Request Authorization to Access Gateway” link on login

page.



https://gateway.ifionline.org/
https://www.in.gov/dlgf/
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INDIAMA .
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An Open Door into Local Government Finance

Gateway collects and provides access to information about how taves and other
public dollars are budgeted and spent by Indiana’s local units of government.
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(& @ gateway.ifionline.org/login.aspx?ReturnUrl =%2flogout.aspx

INDIANA
Gat ewayfor government units

# Home @ About @ User Guides

The Indiana Gateway for Government Units provides a central commons for local units to
submit their financial forms to the State of Indiana. This site works best in Firefox and Chrome. Infernef Explorer is not a supported

browser.

Authorized Personnel Login

Announcements

User Name: | |
Gateway Reporting Access Authorized User Policy

Password: | |

The local official login portion of Gateway is accessible only by officials directly
Forgot your password? responsible for enter!ng and sul:.umltyng reports to thg State. Usernames are specific to
9 the person who receives authorization. Read full policy »

Flease note: Passwords are CASE sensitive.

After 5 failed attempts to log in, your account will be locked—
nofify ibrctech@iu. edu.

Request Authorization to Access Gateway

Indiana Gateway for Government Units is the collection platform for lacal units of government to submit required data to the State of Indiana, as well as a public access tool for citizens. It POWERED BY
represents a unique partnership between the State of Indiana and the Indiana Business Research Center at I's Kelley School of Business, with initial support from the Lilly Endowment I“f‘l"n"d“-'ﬁﬂ“
and sustainahle support from the State of Indiana. -ﬁ'

Participating state agencies currently include the Indiana Depariment of Local Government Finance, the State Board of Accounts, the Indiana Education Employment Relafions Board, the Indiana Gaming
Commission and the State Auditor.
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Gateway Username

 Perthe Authorized User Policy (https://gateway.ifionline.org/UserPolicy.aspx), an authorized
users’ Gateway login information and PIN number is exclusively for individual use and should

not be shared.

 Perthe Authorized User Policy, in order for an email address to be used as a Gateway
username, the email address:

* Must be a working/valid email address.
« May not include the name, nickname, or initials of anyone other than the associated

Gateway user.
 Must be an email address in which the associated Gateway user is the only individual

with the ability to view any and all emails sent to it.
 Must be an email address in which the associated Gateway user is the only individual

with the ability to send emails using that email address.



https://gateway.ifionline.org/UserPolicy.aspx

Fiscal Officer for Department Gateway
- §_Applications

« The Department considers the “Fiscal Officer” of a unit to be the employee who all other
employees of the unit ultimately report to. The Fiscal Officer is the default

submitter/delegating official for the reports located within the applicable Department
Gateway applications.

« Please Note: An independent contractor (i.e. an outside CPA/consulting firm/consultant that
the unit has hired) would not be considered the Fiscal Officer of the unit.

 For special district units who do not have any actual employees, the Department considers
the President of the Governing Board to be the default submitter/delegating official for the
reports located within the applicable Department Gateway applications.



Fiscal Officer for Department Gateway
- §_Applications —

Please Note: The Fiscal Officer is the employee of the unit who all other employees of the
unit ultimately report to.

This is not necessarily referring to the employee of the unit who will be the primary person to
enter data into the Department Gateway applications.

It is possible that the Fiscal Officer may not be the employee who enters in the majority of
the data into Gateway for the unit.

If the unit only has one employee, then by default, they are the Fiscal Officer.

It is possible that the “DLGF Fiscal Officer” may be different than the SBOA Fiscal Officer.



R Fiscal Officer for Department Gateway

* |tis the responsibility of the Fiscal Officer to personally log into
Gateway under their specific Gateway username to “submit” any
forms or reports located within the Department Gateway
applications (with the exception of the Budgets/Additional
Appropriation applications).

* |f the unit is subject to binding review, then the Head of the
Governing Body is the default submitter/delegating official for the
Budgets/Additional Appropriation applications.



% Current LDA Process

* Limited Delegation of Authority
* Provides submitters the ability to allow staff members to edit
data on their behalf.
* Unit or Application Specific

 Forms available on DLGF Website
* https://www.in.gov/dlgf/forms/dIgf-forms/
* Fillable PDFs that are submitted via email to the Department



https://www.in.gov/dlgf/forms/dlgf-forms/

Y LDA Application

The DLGF is very close to being ready to launch a new online application for
the LDA process.

Once the application is live, the paper process will be phased out in favor of
the new application.

Eventually all paper LDAs will be revoked and new LDAs will need to created
In the system.

For a preview of some of the features of the new LDA application, please
check out a DLGF webinar from September of 2022. (29:40 mark of
https://www.youtube.com/watch?v=4mSCkpGwqg&0)



https://www.youtube.com/watch?v=4mSCkpGwq80
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INDIANA

U V ayfor government units

Deadlines and the DLGF Website

Welcome to the Indiana Gateway for Government Units

As an authorized user, you will have at least one application to use. Each of these applications enables a local unit to submit its required forms, reports or files to the appropriate state
agency. Agencies currently include Department of Local Government Finance, State Board of Accounts, Indiana Education Employment Relations Board and Indiana

Gaming Commission

Select Application

Department of Local Government Finance (DLGF) veaanne

Additional Appropriations

Abstract

Assessor Reports

Budgets

Data Entry for CNAV and Form 22

Debt Management

Economic Development Reporting

File Transmission

Other Post-Employment Benefits

SB 131 Reporting for SWMD:

TIF Management

Details

Details

Jan 15

Details

Detalils

Detalils

Sep 30

Details

Mar 1

Mar 1

Apr 15

State Board of Accounts (SBOA)

100R Jan 31
Annual Financial Report Details
Monthly and Annual Engagement Uploads Details
Conflict of Interest Disclosure 15 days after
final action
on the
contract or
purchase
E-1 Entity Annual Report 60 days after
entity's fiscal
year ends
ECA Risk Report Aug 29
Department of Workforce Development (DWD)
CTE Appeals June 17
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| Deadlines and the DLGF website

Department of Local Government Finance

A DLGF

About Us

Contact Us

Contact Your Local Officials
County Specific Information
Legislation & Policy Information

Memos & Presentations

Memos

Presentations

00

News & Calendar

Reports and Data

W&

Information for Taxpayers

Understanding Your Tax Bill

Assessments

00

Indiana Gateway

Budget Data for Local Governments

Learn More

Business Personal Property Information

PPOP Personal Property Forms Due May 16, 2022

Persanal Praparty Onling Portal Learn More

Subscribe to DLGF Updates

Be the first to know

Learn More

2022 DLGF Webinars Want To Lower Your Property Tax Bill?

Local Official Continuing Education Opportunities Learn more about property tax deductions

Learn More Learn More
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\ Deadlines and the DLGF website

PINgov

Department of Local Government Finance

DLGF MEMOS & PRESENTATIONS MEMOS

Memos

& DLGF

About Us

Contact Us
If you would like to receive the latest news and notices, please click here.

Contact Your Local Officials
Archive: 2022 | 2021 | 2020 | 2019
County Specific Information To search for o particular topic keyword, press CTRL+F on your keyboard, or use the search box below:

Legislation & Policy Information

Memos & Presentations

Additional Appropriation Submission, Department Review Procedures, and Other Related Topics [Budget] - February 6, 2023
« Template

Ratio Study Guidance [Assessment] - February 3, 2023

* 2023 Narrative Template

* 2023 Ratio Study Sample

Memos

Presentations

News & Calendar

00 000
L]

2023 Budget Calendar [Budget] - February 2, 2023
2023 Assessment Calendar [Assessment] - February 2, 2023

Reports and Data

2023 Gateway Submission Calendar [Information Systems] - February 2, 2023

Information for Taxpayers

2023 Data Submission Calendar [Data Analysis] - February 2, 2023

A —— S—— bruary 2, 2023
Delinquency Reports and Calculation of Levy Excess Amounts [Budget] - January 23, 2023

o Template

* 2023 Department Webinars [Communications] - January 23, 2023

2023 | evel | & Level Il Assessor Appraiser Certification Examinations [Assessment] - January 17, 2023
Procedures for the Submission of Declaratory Resolutions [Budget] - January 17, 2023

Understanding Your Tax Bill

Assessments

@E
L]

Appeals Property Tax

[N}
[N}



DLGF Gateway Applications

* Gateway applications that all unit ~ SeectApplication
types are required to submit: — —

Additional Appropriations

Abstract Details

* Debt Management
« Economic Development
* Reporting (EDR)

 File Transmission

File Transmission

Data Entry for CNAV and Form 22 Details

Other Post-Employment Benefits

sB 131 Reporting for SWhDs Mar 1

TIF Management Apr 15




Y DLGF Gateway Applications

* Gateway applications that only Select Application
city/town/county units are p— -

required to submit:

Assessor Reporis Jan 15

Budgets Details

* TIF Management

Data Entry for CNAV and Form 22

Details
Debt Management Details
Economic Development Reporting Sep 30
File Transmission Detailz
Other Post-Employment Benefits Mar 1
SB 131 Reporting for SWMDs Mar 1

TIF Management Apr 15
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DLGF Gateway Applications

* Gateway applications that only Select Application
county units are required to — o

submit:

Additional Appropriations

 Data Entry for CNAV and Form 22

(DECAF) (Auditor Only) —
e Abstract (Auditor Only) cep 0
 PTABOA (Assessor Only)

Other Post-Employment Benefits Mar 1

Data Entry for CNAV and Form 22

5B 131 Reporting for SWMDs Mar 1

TIF Management Apr 15




DLGF Gateway Applications

* Gateway applications that only Select Application
Solid Waste Management Districts = -

Additional Appropriations

(SWMDs) are required to submit:

Assessor Reports Jan 15
. Budgets Details
« SB131R ting for SWMD
eporting 1or S

Data Entry for CNAV and Form 22 Details
Debt Management Details
Economic Development Reporting Sep 30
File Transmission Detailz

Other Post-Employment Benefits Mar 1

5B 131 Reporting for SWMDs

TIF Management Apr 15




) Affirmations

Throughout Gateway there will
be multiple instances of
affirming the information that
has been entered. When that is
required, the 4-digit PIN that
the submitter received when
setting up the Gateway account
will be needed.

Debt Affirmation Due February 28, 2023 A\

By checking this box, | affirm that the selected unit has fully complied with the debi
reporting requirement descriped in IC 5-1-18. | affirm that the debt reporis listed below are
accurate and correct. If no debt report is listed or all reporis listed are marked as retired, |
affirm that the selected unit has no outstanding debt.

Mame

|Joshua Jacoboski |

Title
|Fis-::a| Officer |

Signature/FIN

Diate
2182023

| Sign and Submit |




\ Affirmations

Once that has been entered
correctly, the box should turn
green.

This unit has successiully completed the annual verification due February 28, 2023.

Mame
Joshua Jacoboski

Title
Fiscal Officer

Signature/PIN

*ikE

his form has been submitted. Unlock Affirmation

Date
2872023



| Gateway Public Reporting Site

@ gateway.ifionline.org/default.aspx

INDIANA

< (¢]
;l Gat eway Jll Dashboard i= Report Search & Download / Tools © Learn More

Y
e
[«

00

An Open Door into Local Government Finance 4 Local Officials: Losin Here

Conflict of Interest Upload Tool »

Gateway collects and provides access to information about how taxes and other
public dollars are budgeted and spent by Indiana's local units of government.

Report
Tax Inerement search by
Finance Districts address or

o tax unit

TIF District Viewer Search for reports Taxpayer Portal

» v
-

Public employee compensation Access local expenditures When is your budget hearing?

About Gateway - Contact Us

Indiana Gateway for Government Units is the collection platform for local units of government to submit required data to the State of Indiana, as well as a public access tool for citizens. It POWERED BY
represents a unique partnership between the State of Indiana and the Indiana Business Research Center at IU's Kelley School of Businese, with initial suppart from the Lilly Endowment and Information

i  for Indiana
sustainable support from the State of Indiana

Participating state agencies currently include the Department of Local Government Finance. the State Board of Accounts, the Indiana Education Employment Relations Board. the |ndiana Gaming Commission and
the State Auditor.
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Gateway Public Reporting Site

 The Gateway Public Reporting Site offers a variety of reports to the general public; you do
not need a Gateway account to access this read-only information.

 Information contained in these reports comes from the data that has been submitted by the
local units of government via the different applications.

MDA,
Gateway dmsms Swmoo  tome  cne

Repurt Sear::h

Lezal ‘;\. AmantE ate By Bt L 2 SUBSIE regerts o the Swte of Indiasa. A significant number of thase repers related i mxng, budgaing and iz s mzvy ool
|,:|-‘; rgm-\.;: -:3 tevany Expions by und or By mepert bype
J Browse Reports | Search by Unit Search by Address

Select by Report Type  cewsnmescs

Annual Financial Beport E“ﬂg-f Compensation by Linit

Riohipla recans Saleil th recaizts and scpenditonms of sash el govemmant Lal ﬂ Tras Caithied Rapan of Marnes, Adt eeas, Duta Comparaation of Fubks
reflecting income and expesdiures dor a full calerdar year. The prmany purpose is Empicpess (Form DGH F":J\.-'.‘E ANP IR r:.\.rﬂ:\e aton rormanion for
5 ARt i ke sudibng of povemment units public amplaypeas & and local govaimtest

Entity Annual Bepon

ssesged Valy
e B
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e e J Devemmental zoure L g }

3 [ederal sisbe o locath

o Budgsis Local Developmeant Agreements
'_ Every incal govemnment unt with authaor oy vy @ propacty e must submE s t‘l Gaminy :-nb '\mr iy have local :I-Ler{r"\er BT Wi VT
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\ Gateway Public Reporting Site

« Members of the public can also do a search for a particular local
unit of government and see what applicable Gateway reports are
associated with that unit.

Report Search

Local gowernrents are required by stats law to submit reports to the State of Indiana. A significant number of those reports related to taxing. budpeting and spending are now collzcted
and available for publc viewing through Gateway. Explare by unit or by repon type

Browse Reports ‘ Search by Unit Search by Address

Search By Unit

Star typing the name of 3 govemmental unit. When the dasired unit appears in the sutccomplete ket below the texboo, select the unit

Type in the name of a reporting unit:




\\ Gateway Public Reporting Site

« Members of the public can also enter a particular address to see what local units of
government are associated with that address. They can then access those reports that are
associated with those particular units.

Report Search

QOVEMMITIENTS e FEGU submit repores to the State of Indiana. A significant nsmber of those repons retated to taxing., budgeting and spending are now colleoied
and avalable for public viswing tirough Galeway. Exglors by unit of by repodt yps

Browse Reports Search by Unit Search by Address

Search By Address
Che

aae A lcaton, sither by sntsring an sddress or by clicking directly on the map, iz find governmaent units ar ather epeiing eniSies sssocinted associated with that address
Address: 100 Nonh St Avanue, Indianagalis, M Saarch
s e
e
Map Satellite o e
e
o b
3
Indianapolis TR .
ap
L1iE ] I.:-.r WA Falegnrs
o Py
- o4 +
. o aoud
Goagle a5 cata 211G Googe Tanm S——

The address selected is locamed within the boundaries for the following Taxing Distriat: 101 - INDPLS CITY - CENTER TWP
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Y Gateway Glossary & Help Pages

https://gateway.ifionline.org/public/glossary.aspx

https://gateway.ifionline.org/public/help.aspx
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