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 What sort of items or checks the Department currently looks at

as part of its compliance review process of the property tax

C
.k

webinar will help you with better understanding the following:
ow to submit your property tax data (county auditors).

ata.
ow the real property and personal property data submitted

the prior fall tie into the spring compliance review process.

.k

ow members of the public can access the property tax data

from Gateway.



Submitting Property Tax Data




% Gateway Abstract

Starting in the Pay 2019 cycle, all Abstracts are now submitted using
the Gateway Abstract application.

The submission of the Excel template was eliminated as part of the
new Gateway Abstract process.

Instead, county auditors now generate from their local tax and billing
systems a series of text files that they, then, upload to Gateway
Abstract.

The TAXDATA and ADJMENTS file are part of the text files that are
uploaded to Gateway Abstract.

County auditors no longer need to email the TAXDATA and ADJMENTS
files to the DLGF or to LSA.



&1_ - Gateway Abstract

* After the text files have been successfully uploaded, county auditors
click a button to run the Abstract calculations and then, can review the
results in Gateway.

 County auditors will need to review all the various screens under the
Abstract Sections and will need to complete their official submission
under the Review section of Gateway Abstract.

 The Auditor of State’s office will review the submission and will
ultimately grant final approval of the Abstract.

 The deadline for the submission of data in Gateway Abstract is March
16.
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\ Gateway Abstract
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Welcome to Gateway Abstract!

Alink to the pre-abstract survey may e found in the menu on the left side of this page.

Please work with your software wendor to produce the Abstract data upload files. Those files are o be loaded in the File Upboad area
located on the menu. Gatsway Abstract training tools and tutorisls can also be found on the DLGF's websits at
hrtpffwews. in.gowdig i8S 18 . hitm.

Contact

For error repoms, guestions, or comments, plesse contact Gateway@digfin.gow. Plzase include as much detail as possitle for any emrors,
including screenshots or error messsges.




Property Tax (Abstract) Data Compliance




" Property Tax Data Compliance

The review of property tax data has historically been conducted in

a joint partnership between the Department and LSA.

Starting with the Pay 2019 cycle, the Department now serves as

the primary agency overseeing the compliance review of property

tax data.

Unlike the real and personal property data compliance reviews,

the property tax data compliance review process takes place in

one phase during the spring.

e After the county auditors have uploaded their property tax data
to Gateway Abstract.



" Property Tax Data Compliance

 The compliance review process of property tax data
includes the following checks that are performed within
the Gateway Abstract application itself:
* Parcel/Property Record Number Format.
* Duplicate Parcel Numbers.
» State Assigned District Check.
* |nvalid Property Type Codes.
* |nvalid Adjustment Codes in the ADJMENTS file.
* |nvalid TIF District ID Format.




\ " Property Tax Data Compliance

 The compliance review process of property tax data also includes
the following checks (performed separate from Gateway Abstract):
* Negative and Non-Numeric Assessed Values.
 Blank Taxpayer’'s Name.
 Government-Owned Parcels. (PCC 600-669)
* Non-Government Owned Exempt Parcels. (PCC 670-699)
 TAXDATA File and ADJMENTS File Property Tax Cap Additions.



" Property Tax Data Compliance

 PARCEL File versus TAXDATA File.
* Missing records in either dataset.
* Discrepancies in gross AVs.
 PERSPROP File versus TAXDATA File.
* Missing records in either dataset.
* Discrepancies in gross AVs.
 The Department may ask for the county auditor to provide
a copy of the lock modification tracking document to help
verify the discrepancies in gross AVs.



- Property Tax Data Compliance

When the Department completes its review of a county’s property
tax data, it emails the county three documents with its findings:
The Property Tax Issues workbook provides an itemized
breakdown of the records that contained probable/possible errors
based on our compliance checks.

The Property Tax Summary of Findings report provides a summary
statistical analysis of the submitted data and an official
compliance status.




" Property Tax Data Compliance

* The Homestead Issues workbook provides an itemized
breakdown of the records that contain probable/possible
errors based on our compliance checks looking at
homestead records in the TAXDATA and ADJMENTS files

compared to information in the Homestead Verification
Database.




N Property Tax Data Compliance

* The Property Tax Issues workbook contains multiple tabs,
which provide a list of property records that generated
errors — either certain or possible - when the data was
run though the various compliance checks.

* The Property Tax Issues workbook will contain the same
PARCEL to TAXDATA and PERSPROP to TAXDATA tabs listed
on the issues workbooks for real property and personal
property distributed upon conclusion of the spring
compliance review process.



Y Property Tax Data Compliance

In terms of an official status issued at the end of the
property tax compliance review process, there are two
different possible outcomes: Non Compliant and
Compliant.

If a county’s property tax data is deemed “non
compliant,” the county must review the errors, make any
necessary corrections, and resubmit its data for another
round of reviews.



% Property Tax Data Compliance

If a county’s property tax data is deemed “compliant,” no
further action is required by the county auditor in terms of
correcting and resubmitting the data files.

However, the county auditor’s staff should still review the
items included in the Issues workbook and determine
what corrections may be needed to the applicable

records so that the same issues will not be repeated in
the data submission cycle the following year.



% Real & Personal Property Data Compliance




- Real & Personal Property Data Compliance

 The spring compliance review process of real and
personal property is the second part of a two-phase
review:

* A primary review of the dataset itself conducted in the
fall shortly after the county has submitted its data.

A secondary review of the of the dataset comparing
records to the auditor’s property tax data conducted in
the spring after the property tax data has been
submitted.



Real & Personal Property Data Compliance

 The secondary compliance review of the real and
personal property data in the spring is more limited in
scope and namely focuses on the following checks:
 PARCEL File versus TAXDATA File.
* Missing records in either dataset.
* Discrepancies in gross AVs.
 PERSPROP File versus TAXDATA File.
* Missing records in either dataset.
* Discrepancies in gross AVs.



Real & Personal Property Data Compliance

« When the Department complete its review of a county’s real &
personal property data in the spring, it emails the county two
documents with its findings:

 The Issues workbook provides an itemized breakdown of the
records that contained probable/possible errors based on our
compliance checks.

« The Summary of Findings report provides a summary statistical
analysis of the submitted data, a real/personal property data to
abstract comparison, and an official compliance status.




Real & Personal Property Data Compliance

* The Issues workbook contains multiple tabs, which
provide a list of real/personal property records that
generated errors - either certain or possible - when the
data was run though the various compliance checks.

* The Issues workbook sent after the review in the spring
will likely contain more tabs than the workbook sent in
the fall since the spring review includes the comparison
between the real/personal property and abstract data.



Real & Personal Property Data Compliance

In terms of an official status issued at the end of the real
& personal property compliance review process in the
spring, there are two different possible outcomes: Non
Compliant or Compliant.

If a county’s real and/or property data is deemed “non
compliant,” the county must review the errors, make any
necessary corrections, and resubmit its data for another
round of reviews.



Real & Personal Property Data Compliance

If a county’s real and/or personal property data is
deemed “compliant,” no further action is required by the
county assessor in terms of correcting and resubmitting
the data files.

However, the county assessor’s staff should still review
the items included in the Issues workbook and determine
what corrections may be needed to the applicable
records so that the same issues will not be repeated in
the data submission cycle the following year.



/ ¥ Gateway Public Reporting Site

The Gateway Public Reporting Site offers a variety of
reports to the general public; you do not need a Gateway
account to access this read-only information.
Information contained in these reports comes from the
data that has been submitted by them local units of
government via the different applications.

Certain data files that county auditors and county
assessors submit to the Department and LSA are
available for download.



\ Gateway Public Reporting Site
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Browse Reports ‘ Search by Unit

vy state 3w to submit reports to the State of Indiana. A significant number of those repens related to taxing, budgsting and spending are nowr collected

Search by Address

Annual Financial Report

Muttiple reports detsil the rezeipts and expenditures of each local govamment unit,
r=flecting income and sxpenditures for a full calendar year, The primary purposs is
tor 3=sist in the suditng of povernmant units.

Assessed Value

The Certfizd Met Assezsad Ve (CNAV) data provides information on the tsx
basz.

Budgets

Every local gousmment unit with uthonity to levy a propesty tsx must submit 3

budget for the coming calendsr yesr to DLGF, which has tha responsibility to review

and cerify budgsts and ==t tsx levies and 132 rates.

Collective Bargaining

Esch pubfic schoal corporation is required to report on their colleztvs bargaining
with the Indiana Education Employment Relaticns Board. Gat=way is now being
used to collzct and publish thoss data.

Conflict of Interest Disclosure

Pultlic ervants arz required to diszloze conflicts of interest to the Sizte Board of
Accourts.

County Abstract Public Reports

County suditars must submit an annual summary of propsry asssssments, axes,
deductions and tax exemptions, as well as unpaid axss, o the State Auditor.

Debt Management
These repons help the p

has been

i know how much local gouvsmment ¢

)

]

The Certifizd Report of Names, Addresses, Duties and Compansation of Fublic
Employ=ss (Form 100R) provides taxpayers with compsnsation information fiar
pullic employess of stat= and local governmant.

Entity Annual Report

Financiz! reports fram organizations that reesive financdial assistancs from
govemments! sources (fzderal, stats or local).

Local Development Agreements

G=ming establishments may haws loca] develooment agreements with various
graups in their ares. These sre reported o the Indiana Gaming Commission esch
+year along with the amount disbursed.

Property Tax
Pragerty taxes ars a primary sowes of funding for lozal gowvernments. These
summary ragerts provids an overview of the propery tExes paid and distributed.

Redevelopment Commissions

Redsvelooment Commissions are required to submit 3 report (not standardized at
thiz time) for review to OLGF. These repors are submitted in POF and avsilablz via
the Gateway in the form in which they wers submit=d.

School Extra-Curricular Accounts

School eorporations must fle 3 repert of their fund bslances, recsipts and
expenditures for ther sxira-curricular accounts ezch fiscal year. This is used by
SECA to develop criteria to sxam the sxtra-curricular acoounts.

Solid Waste Management Districts
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INDIAMA
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Download Data

We make downloads available for specific data sets in formats you can import into database, spreadsheet or statistical software

Finance and Budget Files

Data Set |Annuwal Financial Reports v | File |Capital Assets A
Unit Type [All ¥ | Year [2019 A
Download

About the Finance and Budget Files

These dats files contain financial figures submitted by lozal governments through Gatzway's Annual Financial Report and Budget applications. The files are pipe-delimit=d. A pipe is the
strake generally found above the Enter kay on the keyboard. It looks ke this: |. When importing dats inta your local software, you will Bkely need to indicate that the pipe is the
delimizer. For example, with Sxcel, the Text-to-Columns festure may be used to separstz data into columns sfer indicating that the pipe is the defmiter

Documentation
Diownload this decumentation in order to interpret the column headers.

= Annual Financial Reports File Layout

Property Files

Data Set |Tax Bill A Year 2M&pay2019 ¥ Geography [Adams v Download

About the Property Files

County assessors and auditors annually submit varicus property files to the Department of Local Government Finanee (DLGF) and Legislative Services Agenay (LSA). DLGF and L5A
then periorm 3 series of compliance checks over the data. Data available through this download represents the most recent complant data ==t For a listof counties and their
compliance status, please s=e hitps:gateway.ifionline orgipublic/datacompliance aspx. For questions related to this data, pleass contact DLGF's Gatewsay support t=am 5t
ateway@digfin gov.
wiEaigrin.gay

Documentation




Questions?
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‘N Resources

US e r G u | d e S {) Home (j, About #¥ Account Settings | ‘9, User Guides @Logout

Information Icons &}

Youllll Training Videos
 www.youtube.com/user/dIgfgateway

Department Memos: www.in.gov/dIgf/2444 .hitm

Department Gateway Email: gateway@dIgf.in.gov

Call: 317-234-4480

 *Note: The Department requests that unlock/un-submit
requests and password resets are provided via email.

29


http://www.youtube.com/user/dlgfgateway
http://www.in.gov/dlgf/2444.htm
mailto:gateway@dlgf.in.gov

% Thank you!

James Johnson, Director - Data Analysis Division
« Telephone: 317-234-8274

 Email: johnson@dlgf.in.gov

Charles Gordon, Sr. Tax Data Analyst
 Telephone: 317-233-9509

 Email: cgordon@dlIgf.in.gov

Marilyn Gaas-James, Tax Data Analyst
 Telephone: 317-234-8275

* Email: mgaas-james@dIgf.in.gov

Website: www.in.gov/dIgf

 “Contact Us”: http://www.in.gov/dIgf/2338.htm
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