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How do | get to the application screen in Gateway?

As an authorized user of the Indiana Gateway for Government Units (“Gateway”), users will
have a username and password that will allow access the program. The username is the email
address on file with the Department of Local Government Finance (“Department”). The
Department will assign an initial password, which should then be changed by the owner to
something unique and confidential. Users are responsible for all information entered into
Gateway under the authorized user’s username and password. Users without a Gateway account
may contact gateway@dIlgf.in.gov to register.

Web Address (URL): https://gateway.ifionline.org/login.aspx

To access Gateway, open Firefox or Google Chrome and type
https://gateway,ifionline.org/login.aspx into the browser, and then hit “Enter” on a standard
keyboard. Gateway works best using Firefox or Google Chrome. Internet Explorer is not a
supported browser.

Accessing the Budget application

After signing in, users will see the “Select Application” Gateway page. Choose the “Budgets”
option.

Select Application

Department of Local Government Finance (DLGF)

Abstract Details
Assessor Reports Mar 31
Details
Data Entry for CNAV and Form 22 Details
Debt Management Details
Economic Development Reporting Sep 30

File Transmission Details

Other Post-Employment Benefits Iar 1
5B 131 Reporting for SWMDs Mar 1
TIF Management Apr 15
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On the Select Unit page, users should select their unit.

Select Unit

Select Unit from List
Currently Viewing Year EGEIE

Chck & ink beiow 1o select your wnd

Lt
Codde

Unit Hame Link Unit Typs Uit County User Role

Navigate to the Pre Budget Worksheet

Once the unit is selected, users will be directed to the Unit Main Menu page. To access the Pre
Budget Worksheet, the user should select the “Pre Budget Worksheet” button.

) Home j about 4} Account Settings 7, User Guides (3 Logout

.= Unit Maln Manu

Unit Main Menu - 9955 Dlgf City 16, Gateway1 Co.

Saelect fram the oplions below to cuslomize your unil's funds, departments, andior publicalions.

Department of Local Government Finance Tasks
- @ Pre-Budget Worksheet - Not Subritted

Frande niomation and estmales n advance.

B Cystomize Funds, Departments, Debis, Rev. Codes
L 1 1]
Wiew and edit lists of funds, depls., debis ay fund and rev. codas,
) View Forms, Enter and Edit Budgets

Wierw, edit and submil Forms (o DLGE

é Submit Signed Form 4 and Other Documents

‘Wiew, upload and submil budget-relaled documents to DLGF.
ﬂ@, Property Tax Cap Info
‘Wiew Property Tax Cap Data Currently Entered on all Foms

Opfional Flat File Upload

Fund List, Derparimend List, Fund-Dept Relaonship, Form 1, Form 2
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Pre-Budget Worksheet

On the Pre Budget Worksheet page, users will select “Yes” or “No” for a series of questions. For
each answer of "Yes", you will be prompted to complete another section pertaining to the
question. Once all sections are marked as complete, the worksheet will be ready for submission
by the authorized submitter.

Pre-Budget 2020 Workshest
Digf City 16

Gateway1 County

Mot Submitted

Flease answer the following questions. For each answer of "Yes", you will be prompted to complete another section pertaining t
Cnca a3l s2ctions are markad as complete, the worksheet will be ab'e 1o be submitted by the autharized submi

Doms Digf City 16 have a debt servics lewvy in 2019 or will it have a 8 v T a
e levy in 20207 For laxing units with a levy in 2014, the g 1 A
answer 3 right is aulomatically Yes. CONETETED
Please follow the sieps in the Debt Sanioe Levy Saclion
o complele this questian
w
Wil Digf City 16 fike for an excess lewy appeal in 207197 ves He HOT COMPLETED
Pleaise follow the sieps in the Excess Levy Seclion io
complels this queslion
- - . = Yas Na
Wil Digf City 16 hold a referendum in 2019 WO COMBLETED
Pleaise Tollow i = in the Referendum Saclion to
complete this question
Mot applicable o Digf City 16 LEd 3
Digf City 16 iz a township, or cityilown and will be entering Yoa Ha
infarmalion aboul the members of ils izl body NOT COMPLETED
nd City/Toan
Fiscal Bady Section to complete this guestion.
Mot applicable o Digf City 18 Uz =2
‘Whant are the Public Meeling and Adoption Meeling daies and ﬂ
imes? COMPLETED
Flease follow the sieps | e Public / Adoplion Mesting
Seclion Iv complede this questian
Has Digf City 18 annexed any temilory for levies effective 20207 3 T WO COMELETED
Please nate that the respanse (o this question wil not directly impdat your maximum levy (F you Reve guestians abaut
annexafans and their impact on your maximwen levy, please contact yjur Budget Field Representativl. Contact informaltion
far Budpal Field Reps res may be found al hifpSwwwin. poy drr23’3€l.rlll'l.
The ournase of this ouesfion is ta idensife units thal mare be makinag
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If a user selects “No” to a question, it will show as “Completed”.

Does Digf Ciky 16 hawe a debt servics lewy in 2019 or will it have a a
debt service levy in 20207 For iaxing units with a levy in 2019, the oy MO a__
answer il right is aulomatically Yes. o Tl uay

Pleaze follow the sieps in the Debi Servdcs Levy Ssclion
o compliele this question

If a user selects “Yes” to a question, a dropdown with a link will appear. Users will need to click
the applicable blue hyperlink to get to the applicable section.

Does Digf City 16 hae a1 de et lewy in 2019 or will it have a

L]
dabi service levy in 20207 F @ units with a levy in 2019, the jroe Mo ﬂ
answer at right is aulome

Gcally Yies. COMPLETED
Please ollow the sieps inthg Debd Senice Levy Seclion
o compliele this question

Mark Section as Complete

For any questions that have been answered as “Yes”, users will need to mark the section as
“complete” within the appropriate section. To mark the section as complete, simply click the box
next to “Mark this section complete”.

Return | Mark this section complete? v

Debt Service Levy Section

On the Debt Section page, users will select whether or not their unit anticipates issuing new debt
in 2020. Users may also click a link to add a new debt service fund or to link debts to a debt
service fund. For all debt that has been issued, users should enter the debt in Debt Management,
then link the debt to a debt service fund.
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Users will also be prompted to enter the estimated June 30 cash balance for any debt service
funds.

> Manage Unil > Pre-Budgel 2020 Warkshest > Debt Saction

Binding Adoption Units Section
Digf City 18, 2020 Pre-Budget Worksheet

Digf City 18 anlicipaies Ezuing in 2019,

Digt CHy 18 DOES NOT anticipate Issulng new dabt in 2013
= Digf CHy 18 DOE S anticipats Iasulng naw dabt In 2015

n the PreBudpst Debl Worksheet below and Refresh your debt information. You will then

Dexbott Funed Bl
e abiler Do erbes

Go to Debt Worksheet

nks far quick navigalion to the pages for adding new debt service funds and linking debls

Users should then click the “Go to Debt Worksheet” button to complete a debt service
worksheet. The worksheet asks users to indicate when they estimate that payments will be made.
For most debts, users will use a checkmark system to indicate payment dates. For certain entries,
such as unreimbursed textbooks for school corporations and anticipated debt service, users will
enter dollar amounts.

= Manage Unil > Pre-Budgel

2020 Warkshest = Debit Section > Debt Worksheat

DEET WORKSHEET
Zalacted Year: 2020
Salected County: Gatewsyi County
Zalacted Unlt Digf City 18
Zalect Fund:

| Click here to refresh Debt Data |

Teabure

0180 - DEET SERVICE ¥

This form is to be prepamnd for each debt service fund that reguires either a tax rabe or an aperopriation. Deibd service funds designated by &n "8 inthe thind digitaf the fund code:

Mo Data Enlered for this Calegory. Please visil refresh
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Excess Levy Section

On the “Excess Levy Appeal Section” page, users will provide information about any levy
appeals that their unit anticipates filing in 2019. If the unit does not anticipate filing any levy
appeals in 2019, then they may click the box next to “Mark this section complete”. Clicking the
“Return” button will bring you back to the “Pre-Budget 2019 Worksheet” page.

| Add New Appeal |

Return ]Marl-;this section completed

To add an appeal, click the “Add New Appeal” button and complete the boxes. Please be sure to
click the “Add Appeal” button before leaving the page.

shert = Excess Lavy Appeal Ssction

> Manzge Unit = Pre-Budget 2020 Work:

Excess Levy Appeal Section
Digf City 16, 2020 Pre-Budget Worksheet

Please provide information about any levy appeals that Digf City 18 anticipates fifng in 2020 To add an appeal, click the "Add MNew Ap
button and compiete the boxes. Completion of this form does not constitute an excess levy apoeal.

Choass the Description that matches the Appsal.

nnexation, consolldation (recrganization), or axtenslon of sarvices.

res-year growih factor axceading 23 of the statewioe avarags.
arrection of advartieing amars, mathamatical armore, or arrors In data
harifall dus fo eronsous asseseed valuation.

margency.

Describe the Mature af the Appeal:

Anlicipated File Date:

Enter the amounts for each levy type Tor which the appeal is for

Civil {UT)

Fire Temrilory (FT)

‘ Add Appesl || Cancel

Retum | Mark this section complele?
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Referendum Section

On the “Referendum” page, users will describe any referenda that the unit anticipates presenting
to voters in 2020. Please note: This page does not replace any part of the statutory referendum
process and does not serve as an approval from the Department.

Zelect Unif = Manage Unit = Pre-Budget 2020 'Worksheet > Referendum

Referendum Section
Digf City 16, 2020 Pre-Budget Worksheet

Please describe any referenda that Digf City 16 anticipates presenting to voters in 2019. This page does not replace any part of the statutory
referendum process and does not serve as an approval from the Department.

Add/Edit Referendum

Referendum Types: Referendum Elecfion:
Capital Projects May
Operating November

Describe the nature of the referendum.

Maximum Tax Rate imposed if passed in 2020

Add Referendum

Return | Mark this secfion compleleD
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Binding Adoption Section

On the “Binding Adoption Units Section” page, units subject to a binding adoption by another
taxing unit in 2020 will indicate which unit is the adopting body in 2020. To do this, use the
dropdown to select the appropriate adopting body from the list, and then click the “Save binding
unit” button.

Select Unit = Manage Unit = Pre-Budget 2020 Worksheet = Binding Adoption Units Section

Binding Adoption Units Section
Beme Public Library, 2020 Pre-Budget Worksheet

Last year binding unit:

Please indicate which unit iz the adopting body for 0 2000
- Select unit from list - E Save binding unit
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Township and City/ Town Fiscal Body Section

On the “Township and City/Town Fiscal Body Section” page, users will enter all fiscal body
members and indicate whether they are volunteer firefighters in a volunteer fire department or a
fire department that provides fire protection services to the taxing unit. To do this, users will
enter the name of the Fiscal Body Member, indicate whether or not the Fiscal Body Member is a
Volunteer Firefighter, and then click the “Add Board Member” button.

= Mamage Unit = Pre-Budgel 2030 Warkshest = Townehlp and CityTown Flacal Bady Section

Township and City/Town Fiscal Body Section
Digf City 16, 2020 Pre-Budget Workshest

Enter all fiscal body members and indicate whether they are employed by a volunteer fire department or a fire department that provides fire
profection services to the taodng unit. If they are emnployed, include their position ar fitle with fire departiment. If 3 fiscal body seat is cumently
unfilled, please list ™/acant” for that seat.

Hoba: Tha fruates or clerk treasurar should not be llsted with the board membars. The let bedow must anly Include offical flacal body membars

AddiEdit Fiscal Body Member

Mame of Fiscal Body Member

Is the Fiscal Body Member a Valunteer Firefighter in a valunieser fire depafment or a fire depardment that provides fiee
prodection services to the laxing unit?

fas

NO

Add Board Member

“User mus=t enler al least 3 board members o mark this seciion complete.

Return

Pursuant to IC 36-1-23, a member of a fiscal body of a city, town, or township may not
participate in a vote on the adoption of the city, town, or township’s budget if the member is a
volunteer firefighter in a volunteer fire department or a fire department that provides fire
protection services to the taxing unit.
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County Estimates Section

On the “County Estimates Section” page, users will enter their 2020 estimates for their
developmental disabilities levy adjustment. Please be sure to click the “Save Estimates” button
after entering your 2020 estimates.

= Manapgs Unit = Pre-Budpel 2030 Warkshest > County Estimates Sectian

County Estimates Section
County, 2020 Pre-Budget Worksheet

Counties should estimate their develooments! disabiftiss levy adjustrent for 2020, The maamum allowable developments| disabiitias levy
adjustment cannot be calculated until the Assessed Value Growth Quotient = released. 2019 levy adjustments are listed 3s an ad when
daveloping estimates. These estimates are not binding.

Please note that, pursuant to HEA 1141-2018, beginning with 2018 budgets, the mental health levy adjusiment will be automatically computed
for counties.

2015 Adoptad 2020 Estimated 2020 Estimatad
Develspmantal Disabdisen Ly Adjustrment £176,000 ED
Save Estimates

|_Retumn | Mark this section c,:lmclcth

Public/ Adoption Meeting Section

On the “Public/Adoption Meeting Section” page, users will use the pop-up calendar to select the
estimated dates of the public hearing and adoption meeting to be held in 2020. These dates are
estimates only and are not binding. Please be sure to click the “Save Public/Adoption Meeting
information” button after entering your hearing date and meeting date.

= Marape Unit > Pre-Budpel 2020 Warkshest = Townahlp and CityiTown Flacal Body Saction

Public/Adoption Meeting Body Section
Training City 1, 2020 Pre-Budget Worksheet

Pleaze enter Fublic/Adoption Mesting information. Theze dates are estimates on'y and are not binding

Public Maeting Info
4 August, 2019 »

Su|Mo| Tu|We| Th | Fr| Sa

g T (1200 [V ]AM[T] || 28] 23(30/31] 1] 2] 3

4 7
Adoption Mesting Info L = SIEEE
11 12| 12| 14| 15| 16| 17

eting Date: 18| 19| 20| 21| 22 | 23| 24

25| 26| 27| 28| 29 | 30| 31
iz [f)anE] 1| 2| 3| & 5| 6 7

Save Public/Adoption Mesting information | I Today: July 10, 2019

Return
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Additional Information

The bottom of the main page also includes an optional text box where users may enter additional
information. Please enter any information in this textbook that you believe is important to share.

Please provide any other information that you believe is important to share. If you anticipate that you will
take less than a full operating balance on a debt service fund or less than the statutory maximum levy for
other funds, please provide details in the comment box below.

Save Unit Information

Please see the other user guides for assistance with other forms. If you have any questions, please
contact the Department at gateway@dlgf.in.gov or at (317) 234-4480.
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