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PRESENTATION OVERVIEW

« Why do LEPCs need an Auditor’s Report and New Fiscal Report form?
» Helpful reminders

* How to enter the report into Hazconnect

* Where to find the new Fiscal Report form



WHY DO THE LEPCS NEED A FISCAL/AUDITOR’S @
REPORT AND NEW FISCAL REPORT FORM?

LEPCs must comply with Indiana Codes, 4-2-7-3, 13-25-1-6, 13-25-2-5, 13-25-
2-10.6(b), 13-25-2-10.7 and 13-25-2-14 to receive funding. To meet funding and
IERC requirements, the following documents/information must be submitted

annually through the LEPC online reporting system (Hazconnect) at

https://tier2.dhs.in.gov/Account/Login.aspx



https://tier2.dhs.in.gov/Account/Login.aspx
https://tier2.dhs.in.gov/Account/Login.aspx

HELPFUL REMINDERS

* The Auditor’'s Report and New Fiscal Report Form are due in Hazconnect by,

October 31 of each year.

 The LEPC must review and vote to approve the current year’s Auditor’s
Report and New Fiscal Report Form, and it must be signed before uploading

Into Hazconnect.



HELPFUL REMINDERS

* |t is helpful to have the list of expenditures, grants or interest information

ready before you make the report into Hazconnect.

« Expenditure items include:

Communication Equipment
Data Management

Emergency Planning

HAZMAT Response Equipment
IERC Approved Special Projects
LEPC Equipment Maintenance
Meeting Stipend

Training

No Disbursements

Other




in List Submissions

Orange County LEPC

HOW TO ENTER THE AUDITOR’S REPORT AND NEW
FISCAL REPORT FORM INTO HAZCONNECT

1. Go to the counties LEPC Reports page:
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HOW TO ENTER THE AUDITOR’S REPORT AND NEW <“@&#®
FISCAL REPORT FORM INTO HAZCONNECT CONT.

2. Choose Add a New Report (at the top right of the page.)

Hazconnect
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imj List Submissions
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HOW TO ENTER THE AUDITOR’S REPORT AND NEW @
FISCAL REPORT FORM INTO HAZCONNECT CONT.

3. Next choose Fiscal Report and Auditor's Report, and then at the bottom

choose Annual for (current year.), then the Proceed button.

Start a New Report
e County LEPC

Choose a Report Type (click on button next to selection)
egal Noticef Meeting Schedule Report
Roster Report

® Fiscal Report and Auditor’s Report

) Bylaws Report

') Exercise Proposal Report

') Exercise Final Report

() Meeting Minutes Report

Choose a Report Class (click on button next to selection)




HOW TO ENTER THE AUDITOR’S REPORT AND NEW @
FISCAL REPORT FORM INTO HAZCONNECT CONT.

4. Go to Step 1: 2025 (or current year) Fiscal Report for 2024 (or previous year)
Expenditure. On the right you will see an option that says Edit. Choose this to
begin the report.

0.00
0.00
Receipt From nts 0.00
0.00
0.00
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HOW TO ENTER THE AUDITOR’S REPORT AND NEW @
FISCAL REPORT FORM INTO HAZCONNECT CONT.

5. Here you will enter the Receipt From Grants, Investment Account Balance,
Amendment Credit, Amendment Debt (1).

Next Add Fiscal Disbursements (2). You don’t have the option to change
Opening Balance or Current Receipt From State (this will be done by state

personnel.)

LEPC Fiscal Report Disbursement

FD Category Amount Edit




HOW TO ENTER THE AUDITOR’S REPORT AND NEW
FISCAL REPORT FORM INTO HAZCONNECT CONT.

6. To add the disbursements, choose the Add Fiscal Disbursements button,
when you do a drop-down list will appear.

Choose a category from the list to add the disbursement (1).
Next add the amount in the Amount box (2).

Choose Save. Repeat these steps to add more disbursements.




HOW TO ENTER THE AUDITOR’S REPORT AND NEW @
FISCAL REPORT FORM INTO HAZCONNECT CONT.

7. After you are finished with Step 1, proceed to Step 2: County Auditor Report
and you will see the option to Add. This will then give you the option to upload
both the Auditor’'s Report and New Fiscal Report Form documents.




HOW TO ENTER THE AUDITOR’S REPORT AND NEW ¢
FISCAL REPORT FORM INTO HAZCONNECT CONT.

8. Next choose a file from your computer to add. You must add the Auditor’s
Report and the completed New Fiscal Report Form. They can be added
together or as two separate documents. Also add the title of the document into
the Description box. Then choose the Save button.

DDDDD




HOW TO ENTER THE AUDITOR’S REPORT AND NEW %%
FISCAL REPORT FORM INTO HAZCONNECT CONT.

9. After you choose to upload, it will ask for confirmation of the upload. Choose
Yes (if you want to confirm) and then OK.




HOW TO ENTER THE AUDITOR’S REPORT AND NEW <“@&#®
FISCAL REPORT FORM INTO HAZCONNECT CONT.

10. After you have made the upload, you will see a message in a green
rectangle saying that your upload was successful.

c, Hazconnect
‘W Indiana Emergency Response Commission

Phone :855-246-0065 Welcome Indiana Last Login: 07/10/2025, 03:18 PM

& Change Role Log Out

Tip

x
” . Complete each step with a to submit List LEPC Submissions
m Edit F mr"mpm P @ /| LEPC Attachment Added Successfully.

Stepl v Step2 ()  step3 (1)

Report
2025 Annual Fiscal Report and Auditor's Report(Orange County LEPC ) - 73403
Submission Status : Tnitiated
Last Updated : 7/10/2025
Submitter Username : Indiana Yeti [lamyeti1]

Status Date : 7/10/2025
Submission Type : Online

[ =]

== Step 1: 2025 Fiscal Report for 2024 Expenditure

Receipt

Disbursements

Account Balance (Prior Year)(+) : 000 Amendment Debit (-) . 000
Current Year Receipt from State (Tier II Funds)(+) : 000 Total Disbursement (-) : 10370.00
Receipt From Grants (HMEP)(+) : 4500.00 230000
Investmen t Account Balances and Interest (+) : 000 ¢ 150.00
Amendment Credit (+) . 000 SR A

: 92000
Account Balance (Year End) : -5870.00

= Step 2: County Auditor Report

£
£
;na



HOW TO ENTER THE AUDITOR’S REPORT AND NEW @
FISCAL REPORT FORM INTO HAZCONNECT CONT.

11. You will see that your attachments are uploaded in Step 2, however you will see that at the top
of the page it shows that Step 2 and Step 3 need completed (1). After uploading documents, the
sentence Click here to confirm attachments are valid appears (2). You must click it to move to

Step 3.

Current Year Receipt from State (Tier 1L Funds)(+)

Receipt From Grants (HMEP)(+) : Y
Investment Account Balances and Interest (+) : Data Management
HazMat Response Equipment
Amendment Credit (+) - P quip
Meeting Stipend

Account Balance (Year End)




HOW TO ENTER THE AUDITOR’S REPORT AND NEW @
FISCAL REPORT FORM INTO HAZCONNECT CONT.

12. After you have submitted the report, you will see confirmation in a green box
saying that it was certified successfully.

List LEPC Submissions

@ 2002 - 2025 IDSi International, Inc. All rights reserved




NEW FISCAL REPORT FORM

The New Fiscal Report Form can be found at LEPC Fiscal Report Form

https://www.in.qov/dhs/files/lepc-fiscal-report-form.pdf



https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf
https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf
https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf
https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf
https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf
https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf
https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf
https://www.in.gov/dhs/files/lepc-fiscal-report-form.pdf

FEEDBACK IS WELCOMED @

If you have any feedback or questions, contact the IERC inbox or your LEPC
program manager:

ierc@dhs.in.gov



THE END
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