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WHY DO THE LEPCS NEED BYLAWS?

LEPCs must comply with Indiana Codes, 4-2-7-3, 13-25-1-6, 13-25-2-5, 13-25-
2-10.6(b), 13-25-2-10.7 and 13-25-2-14 to receive funding. To meet funding and
IERC requirements, the following documents/information must be submitted

annually through the LEPC online reporting system at

https://on.in.gov/lepc-reports



https://on.in.gov/lepc-reports
https://on.in.gov/lepc-reports
https://on.in.gov/lepc-reports

HELPFUL REMINDERS: @

* Bylaws are due in Hazconnect by, April 30 each year.

 The LEPC must review and vote to approve the bylaws before uploading into

Hazconnect.

« Bylaws must be reviewed each year and signed and dated for the current

year.

« Bylaws must include an Electronic Communications Policy if partial or total
virtual meetings are planned and if any LEPC members will be allowed to vote

via electronic means.



HOW TO ENTER A BYLAWS REPORT INTO
HAZCONNECT

1. Go to your counties LEPC Reports page:

Hazconnect
‘Welcome Melissa Last Login: 07/10/2025, 10:11 AM

& Change Role Log Out

imﬁ List Submissions

Orange County LEPC

Report Year

2025 hd

Legal Notice/Meeting Schedule Report Due: January 31
* Report ID Report Type Status Signed By Signed Date Report Class Report Year View Email Schedule Print Schedule

Repor ID Al v Signed By A ~

Roster Report  Due: April 30
¥ Report 1D Report Type Status Signed By Signed Date Report Class Report Year View Email Roster Print Roster Print Sign In Sheet

Report ID A ~  Signed By A v

Fiscal Report and Auditor's Report Due: October 31

* Report 1D Report Type Status Signed By Signed Date Report Class Report Year View
Report ID A v Signed By A v
ob
Bylaws Report  Due: April 30
~ Report 1D Report Type Status Signed By Signed Date Report Class Report Year View

Report ID A v Signed By Al v



HOW TO ENTER A BYLAWS REPORT INTO
HAZCONNECT CONT.

2. Choose Add a New Report (at the top right of the page.)

Hazconnect
Welcome Melissa Last Login: 07/10/2025, 10:11 AM

& Change Role Log OQut

t‘ ;-:-{j List Submissions

Orange County LEPC

Report Year

2025 hd

Legal Notice/Meeting Schedule Report Due: January 31
* Report ID Report Type Status Signed By Signed Date Report Class Report Year View Email Schedule Print Schedule

Report ID A v | Signed By A ~

Roster Report Due: April 30
w Report ID Report Type Status Signed By Signed Date Report Class Beport Yesr  View Email Roster  Print Roster  Print Sign In Sheet

Report ID A ~  Signed By A ~

Fiscal Report and Auditor's Report Due: October 31

¥ Report 1D Report Type Status Signed By Signed Date Report Class Report Year View

Report ID A w | Signed By A ~

Bylaws Report Due: April 30

¥ Report ID Report Type Status Signed By Signed Date Report Class Report Year View

Report ID A ~  Signed By Al ~



HOW TO ENTER A BYLAWS REPORT INTO
HAZCONNECT CONT.

3. Next choose Bylaws Report and then choose Annual (current year.) at the

bottom, then Proceed.

Start a New Report
Orange County LEPC

Choose a Report Type (click on button next to selection)
' Legal Notice/Meeting Schedule Report

_) Roster Report

~) Fiscal Report and Auditor's Report

© Bylaws Report

- Exercise Proposal Report

) Exerdise Final Report

) Meeting Minutes Report

Choose a Report Class (click on button next to selection)
IMPORTANT: You must submit a 2025 ANNUAL Report. Submitting a 2025 Update does not meet the requirements.

@ Annual for 2025 v

i should be to correct efrors or omissions in already submitted reports.

_) Update Updates should be submitted to keep information current (as needed) after the Annual Report was submitted.

ncet | el

Hazconnect

iana Last Login: 07/10/2025, 11:33 AM
& Change Role Log Out



HOW TO ENTER A BYLAWS REPORT INTO
HAZCONNECT CONT.

4. On the right you will see an option that says Add. Choose this to begin your

upload.

_ - Hazconnect
Indiana Emergency Response Commission
Phone :855-246-0065

Weicome Indiana Last Login: 07/10/2025, 11:13 AM
& Change Role Log Out

Tip x

b
ﬁ \c(:::p::;::ach step with a o to submit | for Bylaws REpOl‘t (Orange Oounty LEPC ) List LEPC Submissions

Step1 (£)  step2z (@)

Report

2018 Annual Bylaws Report(Orange County LEPC ) - 32868 ~
Submission Status : Initiated Status Date : 12/7/2018
Last Updated : 12/7/2018 Submission Type : Online

Submitter Username : Marshall Noble [OrangelEPC]

[}
-
| [
Back i1}
Description File Type File Edit Delete.

No items to be listed

== Step 2: Submit Report  You are almost done!

Click the Step name with Alerts to fix data problems.

Cancel Report (This will discard all Report data)

® 2002 - 2025 1DSi International, Inc. All rights reserved Version: 5.3



HOW TO ENTER A BYLAWS REPORT INTO
HAZCONNECT CONT.

5. On the next screen you will see the option to Add. This will then give you the
option to upload your LEPC bylaws document. This is best done by uploading a
file that you already have saved on your computer or USB drive. After uploading
the bylaws choose Save.




HOW TO ENTER A BYLAWS REPORT INTO @
HAZCONNECT CONT.

6. After you have made the upload, you will see a message in a green rectangle
saying that your upload was successful (1). You will also see that you must
complete step two (2). To complete step two choose the Continue option (3).




HOW TO ENTER A BYLAWS REPORT INTO
HAZCONNECT CONT.

/. On the Certify Report page, fill in the requested information and donot forget
to check the Certification box. Then choose Submit.

4 Certil catic and Attestation: I certify under penalty llawlha havepermnallvmmned and am familiar with the information and that based o iry of those indivi for ining the information, I believe that the submitted
infor atioi. s true, accurate, and compl Iete. agree, and it nt, sign ﬂv Ilepo ('H\dws eport')lwammnqli\ Indiana mergemlhﬁpmlse(:nm mmHazmnnectpurml ngﬂ’nesenjmpasswmdm ned to me and by
eler"mu:;lly)lbmlﬂlngﬁn Bylaws Report to the Indiana l‘ d that my Bylaws Report in this fashion is the legal equivalent of having placed my handwritten signature on the submitted Bylaws

~port and the above Certification andnltmnon




HOW TO ENTER A BYLAWS REPORT INTO
HAZCONNECT CONT.

8. After you have completed the report successfully, you will see a page that
looks similar to this one. Your report is submitted and will be marked as
completed by your LEPC program manager or sent back to you to update.




TEMPLATE FOR BYLAWS @

» Atemplate for bylaws can be found at this weblink: DHS: Local Emergency

Planning Committees
 LEPCs are not required to use this template.

* |t is at the discretion of your LEPC as to what you include or do not include in
your bylaws.

* |[f you have questions about your bylaws, you can contact your local county
attorney.

* |t is best to include and electronics policy in the bylaws but its not currently
required for county committees.

* |f you have any questions about how to enter the report into Hazconnect
please contact your LEPC program manager.


https://www.in.gov/dhs/boards-and-commissions/lepc-information/#Resources
https://www.in.gov/dhs/boards-and-commissions/lepc-information/#Resources

FEEDBACK IS WELCOMED @

If you have any feedback or questions, contact the IERC inbox or your LEPC
program manager:

ierc@dhs.in.gov



THE END
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