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 Create a Material Code 
 

 
By the end of this Module, you will be able to: 

1. Create a Material Code in AASHTOWare Project 

2. Define a Material Code in AASHTOWare Project 

a. Modify Reference Material in AASHTOWare Project 

b. Assign Tests to Reference Material in AASHTOWare 

Project 

c. Define Acceptance Actions in AASHTOWare Project 
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Creating a Material Code 

 
 

1. Log into AWP. 
 

 
 
 
 
 
 
 
 
 
 

2. Select Material Categories from your Materials Dashboard under Reference Data. 
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3. Select the Material Category Code that applies for the material you are wanting to add. If 
your Material Category Code is not displayed, scroll down to display Load next 50.  

 
 
 
 
 
 
 
 
 
 
 
 

4. The Material Category Summary will display. 
 
 
 
 
 
 
 
 
 
 
 
 

5. Select the Component Actions Menu and click on Create New Material to create a new 
material code. 

 
  
 
 
 
 
 

https://forms.office.com/g/Lb9DBC0qAa


AASHTOWare Project Training Manual  
Create a Material Code  

 
    
 

 
Questions/Issues? Please fill out the CMSi Form 

 

6. Enter the Material Code numbering sequence as defined by the Department. 
 
 
 
 

7. Enter the material code name describing the material being added. 
 
 
 
 
 

8. Ensure that the Material Category Code and Specification Reference is correct.  
 
 
 
 
 

 
9. Select how the material will be accepted by selecting the correct unit in the English Unit 

dropdown.  
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10.  Select Product Name Required if a Product Name is required for this material when 
reporting on a sample record. 

 
 
 
 

11.  Select the Effective Date for the material code by using the calendar icon.  
 
 
 
 
 

12.  Ensure that the Status of the material code is marked active. 
 
 
 
 
 

13.  If needed, an Expiration Date for the material code can be set. 
 
 
 
 
 

14.  Remarks may be added when needed. Select General if you do not want the information 
to be shown on a Qualified Product List. Select QPL List if you wish the information 
shown on a Qualified Product list. This information applies to all products of the same 
material code. 

 
 
 
 
 

15.  Select Save to save the sample.  
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Defining a Material Code 
 

 
1. Now that you have created a new material code you need to define specific requirements 

needed for the system to use the new material. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Select Qualifications. 
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3. Inherited Sample Qualifications are set up when Categories are created. The system will 
populate this section automatically.  

 
 

 
 
 
 
 

4. Click Select Sampling Qualifications. 
 
 
 
 
 
 
 
 

 
5. There are several ways to search for Sampling Qualifications. You can type the 
qualification name, the qualification ID or Show first 10. 
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6. Select the appropriate qualification you are looking for. Multiple qualifications can be 
selected to be added to the material.  

 
 
 
 
 
 
 
 
 
 
 

7. Select Add to Material. 
 
 
 
 

8. The selected qualification will be displayed for activation on this material. Ensure that the 
Effective Date and Status are marked correctly. 
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9. Component Materials and Acceptable Alternates are not used by INDOT currently. 
 

 
 
 
 
 
 
 
 

10. The Associated Sources tab shows you the sources that are currently assigned to this 
material.  

 
 

 
 
 
 
 
 
 
 
 
 
 

11. Associated Facilities is not currently used by INDOT. 
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12. Select Action Relationships. Action Relations defines how the material test can be 
reported. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. Inherited Action Relationships are set up when Categories are created. The system will 
populate this section automatically if any apply.  
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14. To add a New Action Relationship, select the new button in the Additional Action 
Relationships section. 

 
 
 

 
 
 
 
 

 
15. Select the Action Relationship Status Type from the dropdown.  

 
 
 

 
 
 
 

16. Select the Action Documentation Type from the dropdown. This should always be 
Sample Record. 

 
 

 
 

 
17. Click into the Test Method Description field and press the Enter key. This will bring up a 
list of Test Methods to choose from. Select the Test Method that applies. 
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18. Enter Special Instructions and Remarks if needed. 
 
 

 
 
 

 
19. Select the Acceptance Method that applies for this material from the dropdown. 
 

 
 
 
 
 
 
 

20. Select the Sample Type that applies for this material from the dropdown.  
 
 
 
 
 
 
 
 
 
 
 

21. Select the Effective Date for this Action Relationship by using the calendar icon. 
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22. If needed, you can set an Expiration Date for the Action Relationship.  
 
 
 
 

23. Action Relationship Description is a required field and is populated by how the material 
is to be accepted and tested. This step is defined by the State Materials Engineer and cannot 
be changed. The screenshot shows the general formatting for Action Relationship 
Description and an example Action Relationship Description. 

 
 
 
 
 
 
 

24. Select Approved Source Required. 
 
 
 
 

25. Select the Status of the Action Relationship from the dropdown. 
 
 
 
 
 
 
 

26. Select Save 
 
 
 
 

27. Repeat step 7-21 to add additional Action Relationships to the material.  
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28. Select Acceptance Actions. 
 
 
 
 
 
 
 
 
 
 
 29. This screen will allow you to assign Acceptance Actions to this material. 
 
 
 
 
 
 
 
 
 
 

30. Select New. 
 
 
 

31. Name the acceptance action that is being added to the material.  
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32. Enter the Description of the acceptance action. This should describe the purpose of the 
material being entered.  

 
 
 
 
 
 

33. Enter the Effective Date for the acceptance action by using the calendar icon. 
 
 
 
 
 

34. If needed, you can set an Expiration Date for the acceptance action.  
 

 
 
 
 

35. Select the Status for the acceptance action from the dropdown. 
 
 
 
 
 
 
 
 

36. Eval Method should always be Record Count.  
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37. Select Save 
 
 
 
 

38. You must now define the Acceptance Action you have added to the material. 
 

 
 

39. Select the Row Action Menu button then select Open.  
 
 
 
 
 
 
 
 
 

40. You now need to define the acceptance action option. The Option Name should represent 
the tests involved in that option. 
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41. The Option Description gives more detail to the option name. 
 
 
 
 
 

42. Select Save 
 
 
 
 

43. Select the Row Actions Menu and click on Select Action Relationship. 
 
 
 
 
 
 
 
 
 

44. There are several ways to search for Action Relationships. You can type the Action 
Relationship Description, the Action Document Type or Show first 10. 
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45.  Select the appropriate Action Relationship you are looking for. Multiple selections can 

be made to add to the material.  
 
 
 
 
 
 
 
 
 

46.  Select Add to Option.  
 
 
 
 

47.  Select Save 
 
 
 
 

48.  Select the arrow beside the Option Name. 
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49.  Now you can define the frequency to each Action Relationship added. 

 
50.  If there are multiple Action Relationships listed, click the Status arrow. Range Fill 

allows you to choose how many rows can be filled. Click Fill when completed. 
 

 
 
 
 
 
 
 

 
51.  Click Save.  

 
 
 

52.  Define the Action Rate. This represents the number of tests that need performed per the 
frequency determined by the specification. 
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53.  Select the Frequency Type from the dropdown. 
 
 
 
 
 
 
 
 
 
 

54.  Enter the Minimum Quantity Required. This entry is Specification driven, consult your 
specification reference document before entering this field.  

 
 
 
 
 

55.  Select Save 
 
 
 
 

56.  Select Items on the left side of your screen. 
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57.  If needed, you can now assign this Acceptance Action to a specific item. This means that 
the only time the Acceptance Action will be required is when the material you have 
added is used on a contract.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

58.  Click on Select Items. 
 
 
 
 
 
 

59.  Items can be searched by Item Code, Item Description or by selecting Show first 10. 
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60.  Select the appropriate Item you are looking for. Multiple items can be selected to be 
added to the material.  

 
61.  Select Add to Acceptance Action. 
 

 
 

62.  Select Save. 
 
 
 
 

63.  Item Families is not currently used by INDOT. 
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