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Overview

By the end of this Module, you will be able to:

1. View Contract Time

2. Enter Contract Time

3. Delete Contract Time

Questions/Issues? Please fill out the CMSi Form


https://forms.office.com/g/Lb9DBC0qAa

AASHTOWare Project Training Manual For:
PEMS, AE, COCR, DCR

Viewing Contract Time

1. Select “Contract Administration” from your dashboard.

Change Order

Contract Administration

Contract Claims
Contract Permits

Contract Progress

2. Inthe box, type the contract (number) only and search. Select the contract when
displayed.

v Contract Administration Overview

Q. 41975 = System Default Showing 1 0f 1

Contract Description Orig Matl and AAs Gen DT District Lead DES Prime Name
R -41975 @, ROAD RECONSTRUCTION AND CONCRETE PAVEMENT R 09-06-22 9:40:14 PM 640 1383328 RIETH RILEY CONSTRUCTION

3. Select “Contract Times”.

v Contract: R -41975 - ROAD REC

General

Additional Information
Administrative Offices
Contract Authority

Contract Times

DBE
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4. The list will display informational time (final record dates), Site time (completion dates,
intermediate dates, etc.) and any reoccurring time. Actual dates that have been entered
by the PEMS will be displayed on the left side and projected dates next to that. Scrolling
down will allow the user to view all the contract times for verification. Each section of
date is listed alphabetically.

Time ID Type Del Allowed Rec Source Time Descr
All Cntrct Wrk Compl Informational No @, Construction All Contract Work Complete
Actl Compl ¥ Req For Comments ¥ v
mm/ddlyyyy -—-:-- -- [m] Close Contract Q
Auth to Remove Signs Informational No @, Construction Authorized to Remove Signs
mm/ddiyyyy --:-- - jm] Close Contract a v
Failed Material Repl Informational Yes @, Construction Failed Material Replaced
mm/ddryyyy —-:-- -- B Close Contract Q A4
Final Inspection Informational Yes @, Construction Final Inspection
mm/ddiyyyy --:-- - jm] Close Contract a v
First Day of Work Informational No @, Construction First Day of Work
mm/ddriyyyy --:-- -- (] Close Contract Q v
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Entering Contract Time

1. To enter the contract time, select the calendar icon.

Time ID Type Del Allowed Rec Source Time Descr

All Cntrct Wrk Compl Informational No @, Construction All Contract Work Complete

Actl Compl ¥ Req For Comments ¥
mm/ddiyyyy -—-:-- -- [m] Close Contract Q

Auth to Remove Signst Informational No @, Construction Authorized to Remove Signs
mm/ddiyyyy --:-- - [m] Close Contract a

Failed Material Repl Informational Yes @, Construction Failed Material Replaced
mm/ddriyyyy --:-- -- B Close Contract Q

Final Inspection Informational Yes @ Construction Final Inspection
mm/ddlyyyy —:-- -- [m] Close Contract a

First Day of Work Informational No @, Construction First Day of Work
mm/ddriyyyy --:-- -- ] Close Contract Q

2. The date/time will default to the current date/time. Select the date. Only adjust if
necessary. Select “Save” in the top right to complete each one.

Actl Compl = Req For

12/31/2024 12:00 PM 0 Close Contract Save B 4
R > | @ | v |
01 AM

Su Mo Tu We Th Fr Sa

1 2 3 4 5 6 7

8 9 10 11 12 13 14 02 01
15 16 17 18 19 20 21 03 02
|22232425262?28
04 03
20 soffBllT 2 3 4
05 04
5 6 7 8 9 10 11
‘ Clear Today 06 05
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Deleting Contract Time

1. On the Construction Dashboard select “Contract Administration”.

Change Order

Contract Claims

Contract Permits

Contract Progress

Contract Specific Autharities
Contract Time

Contract Vendor Assets

2. Inthe search box, type the contract (number) only and press enter. Select the contract
when displayed.

Contract Administration Overview

+ Contract Administration Overview

Q41974 - System Default | = | Showing 1 of 1

Contract Description

R -41973 @ RCAD RECONSTRUCTION AND CONCRETE PAVEMENT RESTORATION

1
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3. Select “Contract Times”.

v Contract: R -41975 - ROAD REC

General

Additional Information
Administrative Offices
Contract Authority

Contract Times

DBE

4. From the list, find the desired contract time to enter, select the “Open Row Action
Menu” button and select “Delete”.

Actions b 4

Exclude from Search Results

Views .
Attachments (0)

Links

Tracked Issues

5. Select “Save”.

Ea -
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