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Test Assignments - Assigning 
Action Relationship to Units 

(Reference Data) 
 

 
By the end of this Module, you will be able to: 

1. Create a Test Assignment (Assign an Action 

Relationship to Units) 
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Test Assignments - Assigning 
Action Relationship to Units 

(Reference Data) 

 
1. Log into AWP. 

 

2. Begin at the Dashboard and click Test Assignment Information under Reference Data. 
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3. The information tells you the lab that’s qualified to report a specific test, on this type of 
sample for all materials in this category or specific material code. Each row displayed provides 
the following information. 

 
• Material Category (the entire category if blank) 
• Sample Type 
• Lab Unit 
• Test 

 

 
 

 
4. Expand the row by clicking the arrow under the Material Category. 
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5. This gives you a more detailed view of the test requirements. 

 
6. To add a new test to a lab unit, select the New button.  
 
 
 
 
7. Select the Material Category that this test applies to from the list provided. Click into the 
Material Category field and press enter. The list will be displayed for you to select from. 
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8. If the test you are entering applies to a specific material code you need to enter the material 
code in the Material field. If the test applies to all material codes in the material category leave 
this field blank.  
 
    
 
 
9. Select the Sample Type from the dropdown. 
 
 
 
 
 
 
 
 
 
 
10. Select the Lab Unit that this test applies to from the list provided. Click into the Lab Unit 
field and press enter. The list will be displayed for you to select from. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://forms.office.com/g/Lb9DBC0qAa


AASHTOWare Project Training Manual  
Test Assignments  

 
    
 

 
Questions/Issues? Please fill out the CMSi Form 

 
 

 
11. Select the Test that applies from the list provided. Click into the Test field and press enter. 
The list will be displayed for you to select from. 
 
 
 
 
 
 
 
 
 
 
 
 
12. Start Test Status should always be Test in Queue. This should always be selected from the 
dropdown list.  
 
 
 
 
 
 
 
 
 
 
13. Required Test and Autofinalize should be left unchecked.  
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14. Test Runs should always be set to 1. 
 
 
 
 
 
15. Select Save. 
 
 
 
 
16. The test has been added to the system. The test must now be duplicated for all 9 Sample 
Types and for each Lab Unit needed (possibly duplicated 56 times). Scroll up to the top of the 
screen.  
 

 
 
17. The first step to duplicate your newest test added is to create an advanced filter. This is 
needed to order all the tests displayed in order of newest added. Start by selecting Advanced. 
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18. The Advanced Filter will be displayed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
19. Select Created Date from the Sort dropdown. 
 
 
 
 
 
 
 
 
 
 
 
20. Select the Sort descending box. 
 
 
 
 
20. Name the Advanced Filter in the Save as field. 
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21. Select the Make this the default setting box. 
 
 
 
 
 
 
22. Select Save and Apply. 
 
 
 
 
 
23. This screen will now display the newest test added on the top of the list.  
 

 
 
 
24. Select the Row Component Actions button and select Duplicate Row. 
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25. Change the Sample Type to the next sample type listed in the dropdown.  
 
 
 
 
 
 
 
26. Change the Lab Unit to the next lab that needs the test. 
 
 
 
 
 
 
 
 
 
 
 
 
27. Select Save. 
 
 
 
 
 
26. Repeat steps 24 through 27 at add all Sample Types to each test added.  

https://forms.office.com/g/Lb9DBC0qAa

	Test Assignments - Assigning Action Relationship to Units (Reference Data)
	Test Assignments - Assigning Action Relationship to Units (Reference Data)

