
Using Manifest Summary Reports to Complete GM Forms 

GM forms must be completed for each stream of hazardous waste that your facility 
generates. The GM forms request several pieces of information that are easily found in the 
Manifest Summary Report. 

You will also need a count of all of the paper manifests (if using them) that were used to 
ship waste during the current cycle year. (For instance, there are 12 paper manifests.) 

1. Log in to RCRAInfo as usual. 
2. At the top of the screen, in the dark blue banner, click on the little triangle next to the 

words Reports/Extracts, and choose “e-Manifest”: 

 

3. Once the menu opens, choose “Manifest Summary Report” and complete the form 
as follows:  
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4. When the Status becomes “Completed”, click on the blue words, Manifest 

Summary Report in the column called Report Name: 

 

5. Once the report opens, compare the number of paper manifests that you have with 
the number shown on the first page of the report: 

 

a. If the number of manifests that you counted does NOT match the number on 
the report, determine which manifests are missing from the printed report. 

i. Compare the manifest tracking number on the paper manifest with 
those found on the printed report. 

 

 

ii. You will use both the printed report and the ‘missing’ paper manifests 
to complete the final report. 

b. If the number of paper manifests matches the number on the printed report, 
proceed with these instructions. 
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6. Using the printed report and paper manifests, use this diagram to assist you in 

completing the GM forms that are required in both Annual and Biennial Reports. 

 

 

 
Additional codes will also be required that are not shown on the Manifest Report. 

While those codes are available on the electronic GM form, there are many of them, and 
choosing from the drop-down menu can be challenging. 

Here are links to a list of the various codes that you will need, including a description of 
each code in the category: 

Source Codes 

Form Codes 

Waste Minimization Codes 

Section 1H: Quantity and UOM 
(Unit of Measure) 
P=Pounds   CY= Cubic Yards 
Gal = Gallons IF CY or Gal are 
used, density = 8.34 lbs/gal 

https://rcrainfo.epa.gov/rcrainfo-help/application/publicHelp/nationallydefinedvalues/biennialreportmodule/ndv-biennialreportsourcecode.htm
https://rcrainfo.epa.gov/rcrainfo-help/application/ded/nationallydefinedvalues/biennialreportmodule/ndv-biennialreportformcode.htm
https://rcrainfo.epa.gov/rcrainfo-help/application/ded/nationallydefinedvalues/biennialreportmodule/ndv-biennialreportwasteminimizationcode.htm

