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Why Export your Project? 

To view your cost estimate in a submittable format, export your cost estimate as a pdf. This will provide 

a simple overview of a project’s cost estimate which can be submitted to any infrastructure cloud or file 

sharing software. 

How to Print a Cost Estimate 

1. Navigate to the Cost Estimate Summary  

2. Click on the Component Actions Menu 

3. Scroll down and click “Cost Estimate Report PDF” 

 

4. You will enter a menu with a drop-down menu labeled “Settings” on the top left. Ensure the 

drop-down menu is set to “Select Report” 

 

 

 

5. Click “Cost Estimate Report PDF.” Ensure there is a green checkmark to the left of the Report 

Type. 



 

 

 

6. Select “Select Data” in the Settings Dropdown  

 

7. Search for the desired cost estimate’s name using the search bar at the top of the screen. Then, 

select the cost estimate.  

 

8. Select “Set Parameters” in the Settings Dropdown 

9. Ensure that the “Show Prices” checkbox is filled. 

 

10. Select “Output Options” in the Settings Dropdown 

11. Ensure “Generate as PDF is filled under Output Type 



 

 

 

12. Once all of the proper settings have been verified, click “Execute.” 

 

13. A new PDF should open either in your browser or a pdf reader depending on your computer’s 

settings. Ensure the pdf’s contents match the desired contents of the cost estimate and 

download the pdf. 

 

 


