AASHTOWare Project Estimation

Importing Pay Items to AWPe
Printable Companion Handout

Understanding the AWPe .csv

The AWPe import.csvwill be broken into columns so the program will know which cost

estimate, category, etc. each listed pay item will enter. For each entry, the column MUST
match whatis listed in AWPe EXACTLY (i.e. the cost estimate name in AWPe must match
the cost estimate name in the .csv exactly).

Below is a table of the columns, what they mean, and whatis required for INDOT’s AWPe

practices. Note that only items with a red asterisk * are required for AWPe to properly read

the csvfile:

.csv Column Name

Column Contents

Requirement

CostEstimate.Name*

Name of the Cost
Estimate

Name of the applicable cost estimate.
Must match EXACTLY, including
capitalization, spaces, etc.

CostEstimate.Description

Description of the Cost
Estimate

Description of the applicable cost
estimate. Must match EXACTLY, including
capitalization, spaces, etc.

CostEstimate.ProjectID*

Name of the Project

Name of the applicable project. Must
match EXACTLY, including capitalization,
spaces, etc.

CostEstimate.SpecBook*

Spec book originally
specified in project setup

Ensure cells are “10”. INDOT uses this as
the default spec book.

Category.Name*

Name of I[tem Category

If you’re using the default singular category
0001, ensure cells are “0001”. Without the
zeroes, the pay items will not import and
result in an error.

If you’re using separate categories, ensure
category names match with the pay item
numbers in Item.RefltemName.

Category.Description

Description of the Item
Category

Description of the applicable category.
Must match EXACTLY, including
capitalization, spaces, etc. See 102 -
Creating a New Cost Estimate for guidance
on INDOT category names.




.csv Column Name

Column Contents

Requirement

Item.CostEstimateLineNumber*

Row number in the cost
estimate the pay item will
be imported to.

Ensure the row number (starting with 1) is
the desired row. If pay items already exist
in the desired row of the cost estimate, the
import will overwrite that pay item.

Item.RefltemName*

Pay Item Number

The desired pay item number to be added.

Item.Quantity

Quantity of the Pay Item

The desired quantity for the pay item. LS
quantities should be listed as 1.

Item.UnitPrice

Unit Price of the Pay Item

The desired unit price of the pay item, if
applicable. Allimported unit prices will be
listed as Ad Hoc in AWPe.

Item.SupplementalDescription

Supplemental
Description

The supplemental description of a given
pay item. If a supplemental description is
missing where one is required for a pay
item, then an error will occur and the pay
item will be rejected.

Creating an AWPe .csv

INDOT has provided a blank “template csv” with the proper header and column names

filled in available for download on the INDOT Cost Estimation web page. To use this file
properly, fillin each required column with the information EXACTLY as it pertains to
AASHTOWare Project Estimation. Each row of the spreadsheet will correspond to a single
payitem to be imported into AWPe.
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1 |AASHTOWareProjectDataloader  csv CostEstimates
2 |CostEstimate.Name CostEstimate.ProjectlD  CostEstimate.SpecBook Category.Name ltem.CostEstimatelineNumber Item.RefltemName ltem.Quantity Item.UnitPrice  ltem.SupplementalDescription

F G H




INDOT has also provided an Excel Macro Spreadsheet (xlsm) available for download on the

INDOT Cost Estimation Web page. This macro spreadsheet (hereafter referred to as “the

Spreadsheet) is capable of the following:

e Importing quantity and estimate values from BidTabs (See 2XX —Importing from

BidTabs)

e Exporting quantity and estimate values in the format of an AWPe csv file.

Follow the procedure below to create an AWPe .csv file using the Spreadsheet:

1. Ensure macros are enabled in the spreadsheet.

a. Navigateto File Explorer
b. Rightclick the Spreadsheet file

c. Click “Properties”

Cut

Copy Rename Share Delete

Open Enter

Open with

[} Share with

77 Add to Favorites
Compress to...

Copy as path Ctrl+Shift+C

) New

Properties Alt+Enter

Edit in Notepad

» OneDrive

Show more options

d. Check “Unblock” atthe bottom of the Properties pop-up

=
o
Type of file
Opens with:
Location:

Size:

Size on disk

Created:
Modfied:
Accessed:

Atributes

Securiy

& | Quantities - Pay ltem Searcher V5.2 Properties

General  Digital Signatures  Secusly Detads  Previous Versions

Quartities - Pay kem Searcher V5.2

Microsoft Excel Macro-Enabled Worksheet (xdsm)

QN Excel Change

C:\Users\JDonamuma'\Downloads
10.0 MB (10.583.935 bytes)

10.1 MB (10.556.352 bytes)

Friday. July 31. 2026. 8:19:08 AM
Friday. July 31. 2026. 8:15:11 AM
Friday, July 31, 2026, 8:19:11 AM

O Readonly [ Hedden Advanced
This file came from another

e s
help protect this computer.

OK Cancel Apply

X




e. Click “Apply”
f. Openthe file. Click “Enable” for any pop-up showing at the top of the screen.

2. Navigate to the “Qty Summary” Tab
3. Ontheright, select the Type of Estimate (concept or project), type in the des. No.,

and the cost estimate name.

Note: Ensure the des numberand the cost estimate name are EXACTLY as depicted
in AASHTOWare Project Estimator, including capitalizations. If the estimation name
and des numberdoes not match, the pay items will notimport.
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Input the Line Number, Pay ltem Code, and Quantity of each item. Each Iltem
Description and Unit willautomatically populate based on the Pay Iltem Code input.
If the item requires a supplemental description, type oneinto the relevant pay
item’s row.

If you would like to import unit prices with any pay item, insert the relevant unit
prices.

Note: Anyimported pay items will be noted as “Ad Hoc” in AWPe.

Once your payitems are in the excel sheet, click “CLICK HERE TO GENERATE
AASHTOWare CSV”

Note: If you have an item that requires a supplemental description without a
supplemental description, a pop-up will appeartelling you to type one in the
relevantcell.




I Pay Item 202-51330 requires a supplemental description.

Pay Item Description: PRESENT STRUCTURE, REMOVE,
STRUCTURE MO,

Please update Gty Summary Sheet cell E7.
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8. Ensurethatthe file will save as a csvin the Save As pop-up.
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: ImportTe:

File name:

Save as type:

Autho

 Hide Folders

9. Click “Save.” The .csvfile will download ready to be imported to AWPe.

Importing a .csv File to AWPe




From any screen, click on the Global Actions Menu and Select Import File
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Tip: Right clicking, then selecting “Open in New Tab” will allow for easier navigation
back to your cost estimate as you upload your file.
1. Youwill navigate to the Import page. Click on Select File.

Indigina Departmant of Transporaton - 0 U
Current Role: (MOOT DESIGN

Lo ] ]
Import

=3

2. Select the .csvfrom File Explorer. In front of you will be three options:
Add or update existing records and ignore blank fields

Actions  Hedp g ot

Add or update existing records and blank fields overwrite



Add new records only

3. Select “Add or update existing records and ignore blank fields.” This will upload the
csv fileimport exactly as typed according to the defined cost estimate line.

B god o updaie exising neconds and ipnone okank ieis|

4. Press the Import Button

Import
s Dt | cxnacheer it

-0

e e

Dpsong

5. Click on the Global Actions Menu > Open Process History to check on the importing
process

Note: This maytake a few minutes depending on serverloading.

6. Once the process is finished, the page should refresh and produce a number of
output files.

Indiana Department of Transportation

Process History Overview
v Process Hislory Overview

Process

0 marked for deletion 0 changed
Process UseriD Success
@ ImportUsingDataL cader

Reviewed ¥ Start Time

DOTWDonaruma
Finish Time

Yes
Output File:
0610212026 12:46:42 PM PostP

L] 08/02/2026 12:46:24 PM

Reject
DataLoadSummary.log

DataLoad log

The outputs files will display whether or not any pay items have been rejected. Click
on “Dataload.log” to download thefile. Then, open thefile.

8. Ifthe text file appears to be blank like below, there are no errors. If you see text, see
Understanding Import Errors.

PB?E;’E}G;’BI 13:19:14 Data Load Log

9. Refreshing the Item Pricing Worksheet of the relevant cost estimate should show
new items.




Understanding the Output Files
Importing an output file will produce 4 .txt files. These files display how the importing

process went, and how many items were accepted orrejected.

PostProcessedData.csv
A .csvfile displaying the same output file as what was imported, but with a header. Does
not display any useful error messages fortroubleshooting.

RejectedRecords.txt

Lists the specific pay item rows which were rejected by AWPe. Will be blank if no payitems
were rejected. If items are rejected, every item in the row of the given pay item will be
displayed separated by commas as if thefileis a .csv.

This may be used to see if any items have been rejected, butno error messages have

occurred.

RejectedRecords.txt where no items are rejected

CostEstimateCategory,19008051 07,108,1,
tEstimateltem,19680851 87,10,1,1,185-000878,1,1808,RECORD DOCUMENTS, 19800851 07,18,
tEstimateltem,1980851 87,10,1,2,185-86845,1,,,,1988851 87,10,
imateltem,1900051 07,10,1,3,110-01001,1,,,,1900051_ 07,10,
imateltem,1900051 @7,10,1,4,201-01015,1,,,,1900051_ 07,10,
imateltem, 1900051 067,10,1,5,261-52370,1,,,,1900051 87,10,
imateltem, 1900051 87,10,1,6 249,328, ,,,1900051_87,10,
teltem,1908051 87,18,1,7 - +y»,1000851 87,18,
teltem,1908051 87,18,1,8 ﬁaa,,,,waaaﬂ 87,18,
teltem,1900051_ 0;,19, 2 9;9 1,3e88,,,1900051_ 0"' 1a

imateltem, 1900051 | 0;,19 2-5133@,1,115000,BRIDGE NO. 1,,1900051_07,1@,

imateltem,19600851_ 07, 1@,1e6, ,,,1980051_07,10,

imateltem,1960651_07, 28,698,,,,1968851_87,18,
teltem,1980051 87, -74835,1,308, , ,19@0851_87,18,
teltem,1908051 87,18, 3047,3,196@, ,,1900051 B7,18,

teTtem, 1900051 07,10,1," 3763,1,400, ,,1900051_07,18,
imateItem,1900051_07,10,1, 3996,1,368, ,,1900@51_07,10,

imateltem, 1960051 07,10,1,17 33,400, ,10 INCH DIP REMOVAL FROM BRIDGE,,1980051_87,10,
imateltem, 1900051 07,10,1,18,202 ,6 INCH DIP REMOVAL FROM BRIDGE,,1900051_87,10,
imatelten, 1909051 87,18,1,19,203- »,1900651_07, 10,

RejectedRecords.txt where items are rejected

DataLloadSummary.log
Produces a table for the number of pay items which were processed, created, updated and
rejected for one process. Gives numbers but does not give error messages.



2026/06/81 13:19:14 Data Load Summary

CostEstimate
CostEstimateCategory
CostEstimateltem

Dataload.log
Displays all error messages relevant to a process. Appears blank if allitems have been
accepted.

DatalLoad.log where no items are rejected

*18', Snapshot Sequence ‘', Category '1°:
salue is required.

ption: Descripti vali **; value is required. (custem rule)

Record Type [C e

Estimate Item for Cost Estimate Category with Category - Cost Estimate Name - 1900051 07", Book P e be imported parent record does not exist.
. Record Type [ timateltem] :

Estimate Item for Cost Estimate Category with Category Cost Estimate Name = 1900051 67" Book be imported parent record does not exist.

tecord Type [CostEstimateItem] :

Estimate Item for Cost Estimate Category with Category = "1", Cost Estimate Name = "1906851 07" Book = "1@" could be imported parent record does not exist.

Record Type [Co timateItem]

Estimate Item for Cost Estimate Category with Category - "17, Cost Estimate Name - "1900051 07" Book - 18" could be imported parent record does not exist.
. Record Type [CostEstimateItem]

Estimate Item for Cost Estimate Category with Category Estimate Name = 1900051 07", Book = 18" could be imported parent record does not exist.

tecord Type [CostEstimateltem] :

imate Item for C

st Estimate Category with Category Cost Estimate Name = 1900051 07" Book could be imported parent record does net exist.
imateItem]
Estimate Item for Cost Estimate Category with Category Cost Estimate Name - “1900051_07" Book ould be imported parent record does not exist.
. Record Type [CostEstimateIten] :
Estimate Item for Cost Estimate Category with Category = "1", Cost Estimate Name = "1900051 07" Book = "1@" could be imported parent record does not exist.
. Record Type [C ateltem] :
Estimate Item for Cost Estimate Category with Category = "1", Cost Estimate Name = “1900851 07" Book = "10" could be imported parent record does not exist.
Record Type [CostEstimateItem] :
i Category with Category Cost Estimate Name - "1900@51 07" Book - 1@ could be imported parent record does not exist.

t Estimate Category with Category Cost Estimate Name = "1980651 87", Spec Book = "1 be imported parent record does not exist.
. Record Type [C atelten] :
Cost Estimate Item for Cost Estimate Category with Category Cost Estimate Name = "1900051 67" Book be imported parent record does not

Dataload.log where items are rejected

The recommended action for quickly knowing whether your process was successfulis to
open Dataload.log. If your file is empty, then continue on to the Iltem Pricing Worksheet. If
there are errors, then see 202 - Understanding Import Errors to begin troubleshooting.



