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Advanced Filters

Printable Companion Handout

Advanced Filters

The Item Pricing Worksheet allows you to apply filters to the table based on different
aspects of each item. This can be done to quickly find desired pay items, sort the table
differently, or selectively displayinformation.

Follow the procedure below to access the Advanced Filter:

1. Navigate to the Item Pricing Worksheet
2. Click the drop-down menu to theright of the search bar.
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You will then navigate to the Advanced filters editing pop-up. Here, you can do the
following:
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Save and Apply

Use logic (or Boolean operators) to create filters for a number of bid aspects. For example,
the picture above will ensure that any payitems that show are from lump sum andis in

Category 0001.

Editing System Default ~ Delete this setting
Filters
Unit v Contains v LS
And ~ Category > Contains > 0001
Oor = v Select field to filter by
Sort

v | Select fieid to sort by

Apply Settings
Save as  TesiGuide or Apply without saving

(J Make this the default setting

Save and Apply

Select which column the table should automatically sort contents by.
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Save and Apply

Rename and save a filter setting or apply a filter setting without saving.
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When thefilter is applied, only pay-items matching your specified criteria will be displayed.




