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 Contract Pay Items 
(Material Sets + Materials) 

 

 
By the end of this Module, you will be able to: 

1. View Generated Contract Pay Items 

2. Remove Generated Contract Item Material Sets 

3. Modify Generated Contract Item (Delete) 

4. Modify Generated Contract Item (Modify) 

5. Modify Generated Contract Item (Add) 

6. Create Generated Contract Item Material Sets (via copy) 
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View Generated Contract Pay Items 

 
1. Log into AWP. 

 

 

2. Begin at the Dashboard and click Contract Administration under Construction. 
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3. Search for the desired contract by typing the number or using Show first 10. 
 

 
 
4. Select the desired contract. 
 

 
 
 

5. Select Contract Materials and Acceptance Actions. 
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6. Pay item details are displayed. 
 

 
 

• CLN 
• Item Code 
• PLN 
• Material Set 
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Questions/Issues? Please fill out the CMSi Form 

 

Remove Generated Contract Pay 
Items Material Set 

 

 
1. Follow steps 1-6 of View Generated Contract Pay Items to locate the Generated 

Contract Pay Item list. 
 

 
 

 
2. Search for the desired Pay Item Material Set. You can type a descriptor, use the 

Advanced search or Item Source filter. 
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3.   Find the desired pay item material set to be deleted. 

 

 
 
 

4.   Use the Open Row Actions menu and select Delete. 
 

 
 
 

5.  Click Save. 
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Modify Generated Contract Item 
(Delete) 

 

 
1.  Follow steps 1-6 of View Generated Contract Pay Items to locate the Generated 

Contract Pay Item list. 
 

 
 

 
2.  Search for the desired Pay Item Material Set. You can type a descriptor, use the 

Advanced search or Item Source filter. 
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3.   Find the desired pay item material set. 

 

 
 

 
 

 
4.  Use the Expand/Collapse button to display all materials for the material set. Find the 

desired material to be deleted from the material set. 
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5.  Use the Action button in the row of the targeted material and select Delete. 
 

 
 
 

6.  Click Save. 

 
 
 

7.  The material has been removed from the Pay Item Material Set. 
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Modify Generated Contract Item 
(Modify) 

 

 
1.   Follow steps 1-6 of View Generated Contract Pay Items to locate the Generated 

Contract Pay Item list. 
 

 
 

 
2.   Search for the desired Pay Item Material Set. You can type a descriptor, use the 

Advanced search or Item Source filter. 
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3.   Find the desired pay item material set. 

 

 
 
 
 

4.  Use the Expand/Collapse button for the material set to display materials. 
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5.  Use the Expand/Collapse for the desired material. Modify as needed. 

 

 
 

 
 
 
 
 

6.   Click Save. 
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Questions/Issues? Please fill out the CMSi Form 

 

Modify Generated Contract Item 
(Add) 

 

 
1.  Follow steps 1-6 of View Generated Contract Pay Items to locate the Generated 

Contract Pay Item list. 
 

 
 

 
2.  Search for the desired Pay Item Material Set.  You can type a descriptor, use the 

Advanced search or Item Source filter. 
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3.   Find the desired pay item material set. 

 

 
 

 
 

4.  Use the Open Row Actions menu and select Add Material. 
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5.  Enter the Material. You can type a descriptor to filter for the correct material code. 

 

 
 

 
6.  Enter the conversion factor. 

 

 
 

7.  Click Save. 
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Create (via Copy) Generated 
Contract Pay Items Material Set 

 

 
1.  Follow steps 1-6 of View Generated Contract Pay Items to locate the Generated 

Contract Pay Item list. 
 

 
 

 
2.  Search for the desired Pay Item Material Set. You can type a descriptor, use the 

Advanced search or Item Source filter. 
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3.   Find an existing pay item within the contract that is very close to the needed material 

set. 
 

 
 
 
 
 

4.  Use the Open Row Actions menu and select Copy Material Set. 
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5.  Enter the NEW Material Set Name. Find and select the correct PLN(s) to copy the 

material set to. Click Add to Contract Project Item. 
 

 
 
 

6.  The material set has been added to the pay item. 
 

 
 

7.  The new material set can be modified as needed. 
 

 
 
 
 
*Note: If a new material set is created or copied, or a material code is added to an existing 
material set, then a corresponding acceptance action must be created. See document on 
Creating Contract Material Acceptance Action. 
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