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Material Sources

By the end of this Module, you will be able to:

1. Create a Source

a. Define a Source

2. Modify a Source

3. Assign a Material Code to Sources

4. Modify a Material Code to Sources

Questions/Issues? Please fill out the CMSi Form


https://forms.office.com/g/Lb9DBC0qAa

AASHTOWare Project Training Manual
Create, Modify a Source + Add a Material Code

Creating a Source

1. Loginto AWP.

AASHTOWare

Pr Project 4

Iready

2. Begin at the Dashboard and click Sources (under Reference Data).

v Reference Data

Item Family

Item Group Sets

Item Mappings

Items

Lab

Material Categories
Materials

Mix Design Types

Product Group

Product Group Assignments
Qualifications

Reference Contract Time
Reference Sample Statuses
Reference Specifications

Remark Configuration

gurce Mianagement Level
sources
pecial Provisions
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3. Use the Open Component Action menu and select Add.

Actions x
Add
t 0 marked for deletion ' 0 cnanged

4. Enter the Source ID. This is a four-letter prefix and five unique digits.

Add Source

v Add Source
SourcelD*

5. Enter the Source Name.

Source ID*

AGG12347

Source Name *

Ready Test -

Questions/Issues? Please fill out the CMSi Form
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6. Enter the Source Type from the drop-down menu. The Source Code prefix needs to
match the Source Type selected.

Remarks

0

Source Type

]

AA - Anti-Adhesive Material

AFAD - Automated Flagger Assistance Devices

- AGG - Aggregate Producer

ASPH - Liquid Asphalt Suppliers

AWZD - ADA Compliant Work Zone Devices
CAS - Chemical Anchor Systems

CBS - Cable Barrier Systems

CCF - CCP Manufacturers/Installers

CEMT - Cement Sources

CONC - PCC Producer

7. Enter the Geographic Area from the drop-down menu. This will be the associated
district — either in state or out of state (>60miles from state boarder).

Source Name *

Ready Test

Vendor

Q | Begin typing to search or press Enter

Source Management Level

Q. Begin typing to search or press Enter

Geographic D

6200 - Fort Wayne District
6200 In - FW District In State
6200 Out - FW District Out of State
6300 - Greenfield District
6300 In - GRNFLD District In State
6300 Out - GRNFLD District Out of State
6400 - LaPorte District

‘ 6400 In - LaPorte District In State
6400 Out - LaPorte District Out of State
6500 - Seymour District

6500 In - Sevmour District In State %

Questions/Issues? Please fill out the CMSi Form


https://forms.office.com/g/Lb9DBC0qAa

AASHTOWare Project Training Manual
Create, Modify a Source + Add a Material Code

8. Location Description is used to report the physical address of the source.

Remarks

0

Source Type

AGG - Aggregate Producer ~

DBE Type

Location Type

-

Location Description

=

9. To enter the Effective Date, use the calendar icon
date.

Source Name *

Ready Test

Vendor

Q,  Begin typing to search or press Enter
Source Management Level
March 2024 ~ A ], [FEmMer

Su Mo Tu We Th Fr Sa

10 11 12 13 14 15 16

1?“19 20 21 22 23

24 25 26 27 28 29 30
]

¥}
W
Y
wn
=

Clear Today

[l rdaryyyy E

. The system defaults to the current
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10. The Expiration Date may be used conditionally if needed. Use the calendar icon. The
system defaults to the current date.

Remarks

0

Source Type
AGG - Aggregate Producer

DBE Type

Location Type
March 2024 ~ ™ $
Su Mo Tu We Th Fr Sa
25 26 27 28 29 1 2
3 4 5 6 7 8 9

10 11 12 13 14 15 16

17“19 20 21 22 23

24 25 26 27 28 29 30

3| 1 2 3 4 5 6
Clear Today
IMadryyyy

11. Enter Status as Active.

Status

B ACTIVE - Active

INACTIVE - Inactive
PENDING - Pending
RESEARCH - Research
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12. Click Save.

w 2

v e O |

Actions  Help  Log off

13. Source authority documents users and roles of who can edit or modify source
information.

Source Summary

v Source: AGG12347 - Ready Test

General Source Management Level
Addresses L]
Soufce Auhosily v Source Level Source Authority
Materials

Supplied Materials Q  Type search criteria or press Enter & Advanced

Test Equipment
New w
Mix Designs
No rows found matching criteria

v User Source Authority

Q  Type search criteria or press Enter 4 Advanced Showing 9

Person Role ID - Description

D20JACO INDOT_TESTING_ENGR - Testing Engineel
All SML Access Source Management Level Name

Yes

Questions/Issues? Please fill out the CMSi Form
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Modifying a Source

1. Loginto AWP.

AASHTOWare

Pr | Project 4

2. Begin at the Dashboard and click Sources (under Reference Data).
Item Family
Item Group Sets
Item Mappings
Items
Lab
Material Categories
Materials
Mix Design Types
Product Group
Product Group Assignments
Qualifications
Reference Contract Time
Reference Sample Statuses
Reference Specifications
Remark Configuration

Smaaaac ment Level

Sources

Special Provisions
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3. Search for the desired Source. You can start typing in the search box or use
Advanced to filter.

Source Overview

v Source Overview

Q 123 &  Advanced  Showing6of 6

Source ID Source Name

MLS12345‘ Melissa's Agg Company

AGG00123 West Milgrove Stone - West Millgrove, OH
MANF0123 Hall Signs, Inc.

MANF00123 Hall Signs, Inc

AGG12345 Dave's Demo Source

AGG12347 Ready Test

4. Locate the desired Source. Use the Open Row Action Menu and select Open.

Q 123 & | Advanced  Showing6of 6
0 marked for deletion | 0 changed

MLS12345 Melissa's Agg Company AGG - Aggregate Producer ACTIVE - Active 0 v
AGG00123 West Milgrove Stone - West Millgrove, OH AGG - Aggregate Producer ACTIVE - Active 0 v
MANF0123 Hall Signs, Inc MANF - Manufacturer ACTIVE - Active 0 hd
MANF00123 Hall Signs, Inc MANF - Manufacturer ACTIVE - Active 0 v
elel Dave's Demo Source AGG - Aggregate Producer ACTIVE - Active 0 hd
Source ID Source Name Source Type Status Remarks ﬂ
AGG12347 Ready Test AGG - Aggregate Producer ACTIVE - Actions

Delete

Exclude from Search Resuits

Views

Attachments (0)

Links

Tracked Issues

Reports

QPL by Source

QPL, CAPP
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5. You can edit fields at this screen.

v Source: AGG12347 - Ready Test

General Source ID* Remarks
Addresses AGG12347 0
Source Authority Source Name * Source Type
Materials Ready Test AGG - Aggregate Producer «
Supplied Materials

Vendor DBE Type
IESLEQpmENt Q.  Begin typing to search or press Enter -
Mix Designs

Source Management Level Location Type

Q, | Begin typing to search or press Enter -
Geographic Area Location Description

6400 In - LaPorte District In State =

Contact Name Sequence Number
0001
Approval Level Type Active
- Yes
Effective Date Expiration Date
03/18/2024 (m] mmiddlyyyy 8O
Status

ACTIVE - Active ~

e Source ID-Cannot edit if it has already been used on any sample records.
e Material-Cannot edit if source material has already been used on any sample records. It
can only be made inactive if previously used.
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Assign Material Code to Sources

1. From the desired Source, select Materials.

Source Summary

v Source: AGG12347 - Ready Test

General
Addresses

Source Authorit

Materials

Source ID*

AGG12347

Source Name *

Ready Test

Supplied Materials
Vendor

TestEquipment Q,  Begin typing to search or press Enter

Mix Designs
Source Management Level

Q, ' Begin typing to search or press Enter

Geographic Area

6400 In - LaPorte District In State

Contact Name

Approval Level Type

-

Effective Date

2. Click Add Materials.

General

Source Authority Q, | [Type search criteria or press Enter

Materials
Add Matenals W

Mat‘al Code

Supplied Matenals

Test Fauinment

Ma
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3. Search by material code or description in the search field.

Select Source Materials
904M| & | Advanced  Showing 50 of 618

— v
Material Code - Name

904M00010 - CA, Class AP, CS, 2
904M00020 - CA, Class AP, CS, 5
904M00030 - CA, Class AP, CS, 8
904M00070 - CA, Class AP, CS, 53
904M00120 - CA, Class AP, Gvl, 2
904M00130 - CA, Class AP, Gvl, 5
904M00140 - CA, Class AP, Gvi, 8
904M00180 - CA, Class AP, Gvl, 53
904M00230 - CA, Class AP, CGvl, 2
904M00240 - CA, Class AP, CGvl, 5

904M00250 - CA, Class AP, CGvl, 8

4. |If needed, use the advanced filter to narrow the list.

Select Source Materials

| Editing System Default m Delete this setting x

‘ Filters

= | Select field to filter by

I = Visible Columns
| English Unit
| Apply Settin Material Category Code
| Save as Material Code "
B Material Full Name

| | OMakethis (.o
i Hidden Columns

Save and"Acmre

cndt1
904MO{ endi ) —
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5.

Q. 904M
Select: All| None
Material Code - Name
904MO00010 - CA, Class AP, CS, 2
904M00020 - CA, Class AP, CS, 5

904M00030 - CA, Class AP, CS, 8

&

Advanced

Show

904M00070 - CA, Class AP, CS, 53

904M00120 - CA, Class AP, Gvl, 2

904M00130 - CA, Class AP, Gvl, 5
904M00140 - CA, Class AP, Gvl, 8
904M00180 - CA, Class AP, Gvl, 53
904M00230 - CA, Class AP, CGvl, 2
904M00240 - CA, Class AP. CGVI, 5

904M00250 - CA, Class AP, CGvl, 8

6.

Q 904M 4

Select: All| None

Material Code - Name

Advanced

Select Add to Source.

Showing 50 of 618

Q 904M

Select: All

Materi

904M00010 - CA,

904M00020 - CA,

904M00030 - CA

904MO00070 - CA,

904M00120 - CA,

904M00130 - CA

904M00140 - CA

904M00180 - CA,

904M00230 - CA,

904M00240 - CA

904M00250 - CA

None

Select individual material codes or Select All.

lode - Name

Class AP, CS, 2

Class AP, CS, 5

, Class AP, CS, 8

Class AP, CS, 53

Class AP, Gvl, 2

, Class AP, Gvl, 5

, Class AP, Gvl, 8

Class AP, Gvl, 53

Class AP, CGwl, 2

, Class AP, CGvl, 5

, Class AP, CGvi, 8

&

Advanced Showing 50 of 618

English Unit Metric Unit

2 selected

Material Category Code - Name

904M00010 - CA, Class AP, CS, 2 TON - TON 904 Agg, Coarse - 904 Agg, Coa
904M00020 - CA, Class AP, CS, 5 TON - TON 904 Agg, Coarse - 904 Agg, Coa

+  904M00030 - CA, Class AP, CS, 8 TON - TON 904 Agg, Coarse - 904 Agg, Coa

«  904M00070 - CA, Class AP, CS, 53 TON - TON 904 Agg, Coarse - 904 Agg, Coa [
904M00120 - CA, Class AP, Gvl, 2 TON - TON 904 Agg, Coarse - 904 Agg, Coa
904M00130 - CA, Class AP, Gvi, 5 TON-TON 904 Agg, Coarse - 904 Agg, Coa
904M00140 - CA, Class AP, Gvl, 8 TON - TON 904 Agg, Coarse - 904 Agg, Coa
904M00180 - CA, Class AP, Gvl, 53 TON - TON 904 Agg, Coarse - 904 Agg, Coa
904M00230 - CA, Class AP, CGvI, 2 TCN - TON 904 Agg, Coarse - 904 Agg, Coa
904M00240 - CA, Class AP, CGvl, 5 TON - TON 904 Agg, Coarse - 904 Agg, Coa
904M00250 - CA, Class AP, CGvl, 8 TON - TON 904 Agg, Coarse - 904 Agg, Coa

Add to Source

Questions/Issues? Please fill out the CMSi Form
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7. Click Save.

Source Summary There are unsaved changes.
v Source: AGG12347 - Ready Test

General
Addresses

Source Authority
Select Source Materials. v
Materials

Material Code Material Name
Supplied Materials

@ CA, ClassAP.CS, 8
Approval Status Effective Date

Test Equipment

Mix Designs

@ CA, ClassAP. CS, 53

Q, Type search criteria or press Enter & System Default «

Material Category Code

904 Agg. Coarse

Expiration Date

904 Agg. Coarse

X
—
~ ©
0 marked for deletion | 0 changed
Material Category Name Remarks x

@ 904 Aggregates, Coarse
Status ¥

@ 904 Aggregates, Coarse x

8. The Status for each material code needs to be defined. Choose Active.

Select Source Materials... W

Material Code Material Name
904M00030 @ CA. ClassAP.CS. 8
Approval Status Effective Date
904M00070 @ CA, Class AP, CS, 53

Material Category Code

904 Agg, Coarse
Expiration Date

904 Agg. Coarse

0 marked ft
Material Category Name Remarks
@ 904 Aggregates, Coarse 0
Status ¥

a2

! e 0
ACTIVE - Active

INACTIVE - Inactive
PENDING - Pending

RESEARCH -
Research

9. If there are multiple materials listed, click the Status arrow. Range Fill allows you to
choose how many rows can be filled. Click Fill when completed.

Material Category Code

904 Agg, Coarse
Expiration Date

904 Agg, Coarse

Material Category Name

@ 9 egates, Coarse
Stat|
Range Fill

0 Rows @Down
or

(CJAll 2 Displayed Rows
B Al 2 Rows

Eill

OuUp

0 marked for deletion

Remarks

0

Questions/Issues? Please fill out the CMSi Form
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10. Click Save.

There are unsaved changes.

Q  904m &  System Default

Select Source Materials... W

Material Code Material Name
904M00030 @ CA Class AP, CS. 8
Approval Status Effective Date
904M00070 @ CA, Class AP, CS, 53

Showing 2 of 2

Material Category Code

904 Agg, Coarse
Expiration Date

904 Agg, Coarse

11. Click on the material code to open.

Select Source Materials... W

Material Code

904M00030
A al Status

904M00070

Material Name

@ CA, ClassAP,CS. 8
Effective Date

@ CA, Class AP, CS, 53

X
Q@
0 marked for deletion | 2 changed
Material Category Name Remarks -
@, 904 Aggregates, Coarse 0

Status D
ACTIVE - Active -

@ 904 Aggregates, Coarse 0 v

ACTIVE - Active -

Material Category Code

904 Agg, Coarse
Expiration Date

904 Agg, Coarse

Questions/Issues? Please fill out the CMSi Form
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12. Enter the Effective Date using the calendar icon. The system defaults to the current
date.

v Source: AGG12347 Matenal: 904M00030

General Material Code
SMI 904M00030
Supplied Material Sources Material Name

CA, Class AP, CS, 8

Approval Status

Approved - Approved -
Effective Date
Ttvddiyyyy
March 2024 ~ ™~ J

Su Mo Tu We Th Fr Sa
25 26 27 28 29 1 2
3 4 5 6 ! ]

12 13 14 15 16

10 1
1?“19 20 21 22 23

24 25 26 27 28 290 30
N 1 2 3 4 5 @6

Clear Today

13. Only if needed, enter the Expiration Date using the calendar icon. The system
defaults to the current date.

v Source: AGG12347 Matenal: 904M00030

General Material Code
SMI March 2024 ~ ’T\ \J/
Supplied Material Sources Su Mo Tu We Th Fr Sa

25 26 27 28 29 1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 ﬂ 19 20 21 22 23
24 25 26 27 28 29 N
i

%]
w
N
n
=
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14. The status should remain Active (unless it needs to be changed for a reason). This
status documents approval to be accepted on a contract.

v Source: AGG12347 Matenal: 904M00030

General Material Code
SMI 904M00030
Supplied Material Sources Material Name

CA. ClassAP.CS, 8

Approval Status

Approved - Approved ~

Effective Date

03/18/2024 (m}

Expiration Date

mm/ddiyyyy =

Status

ACTIVE - Active ~

15. Click Save.

E3-0
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16. The “Active” field now displays Yes.

v Source: AGG12347 Matenial: 904M00030

General Material Code Remarks
SMI 904M00030 "
Supplied Material Sources Material Name

Material Category Code

CA, Class AP, CS, 8
Class AP, CS 904 Agg, Coarse

Approval Status
PP Material Category Name

.o . i 904 Aggregates, Coarse

Effective Date Source Type

03/18/2024
a AGG - Aggregate Producer

Expiration Date ’
P Active

mm/ddiyyyy O Vi

Status

ACTIVE - Active ~

17. Product Names are only used when needed. This is relative to any QPL that requires
the name of products. The material code will be flagged to require a Product Name.

v Product Names

Product* Effective Date Expiration Date Status Active Remarks

mm/ddiyyyy o mm/ddiyyyy (m] -

Questions/Issues? Please fill out the CMSi Form
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18. Enter the Effective Date using the calendar icon. The system defaults to the current
date.

EHEWHYE WA

Type

ggregate Producer

March 2024 ~
03/18/2024 [m] T

Su Mo Tu We Th Fr Sa
Expiration Date

25 26 27 28 20 1 2
mm/ddiyyyy |

3 4 5 6 7 8 9
Status 10 11 12 13 14 15 16
ACTIVE - Active = 17 n 19 20 21 22 23

24 25 26 27 28 29 30
v Product Names

31 1 2 3 4 5 6
Product* s L Date Status Active Remarks
Ledge 2-5, S+l I ddiyyyy E mm/ddiyyyy (m] -

mm/iddiyyyy (m] mm/ddiyyyy (m] -

19. Only if needed, enter the Expiration Date using the calendar icon. This denotes
when a product is no longer in service. The system defaults to the current date.

Effective Date

March 2024 ~
03/18/2024 a ™V
Su Mo Tu We Th Fr Sa
Expiration Date
25 26 27 28 29 1 2
mm/dd/yyyy (m]
3 4 5 6 7 8 9
Status 10 11 12 13 14 15 16
ACTIVE - Aclive = 17 n 19 20 21 22 23
24 25 26 27 28 29 30
v Product Names
31 1 2 3 4 5§
Product* Effective Date i Active Remarks
Clear Today
Ledge 2-5, S+ 03/18/2024 (m] [ /ddryyyy E v N
mm/ddiyyyy (m] mmidd/yyyy (m] - a
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20. Enter Active in the Status.

v Product Names

Product* Effective Date
Ledge 2-5, S+| 03/18/2024
mm/dd/yyyy
v Remarks

21. If there are product specific remarks, enter these in the Remarks at the bottom of
the page. The beginning of the remarks needs to match the name of the product

exactly.

Remark *

(m

m

Expiration Date Status Active Remarks

. o o D
E——— ” ACTIVE - Active

INACTIVE - Inactive
PENDING - Pending
RESEARCH - Research

Product 1 - Place here any product specific remarks that are needed to be shown on the

Qualified Product List

22. Select QPL List for the Type.

v Remarks

Type*

=

GEN - General

‘ QPL - QPL list

Remark *

Product 1 - Place here any
Qualified Product List

Questions/Issues? Please fill out the CMSi Form
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23. Click Save.

£3-0

24. Products can be deleted if they were never used on a sample record. Click delete
and then Save.

v Product Names

Product* Effective Date Expiration Date Status Active Remarks
Ledge 2-5, S+l 03/18/2024 [w] mmiddiyyyy (m] ACTIVE - Active ~ Q E
mm/iddlyyyy O mm/ddyyyy O - Q

Questions/Issues? Please fill out the CMSi Form
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Modifying Material Code to Sources
s — —

1. From the desired Source, select Materials.

Source Summary

v Source: AGG12347 - Ready Test

General Source ID*

Addresses AGG12347

Source Authorit Source Name*
Materials Ready Test

Supplied Materials
Vendor

hiai o sin ol Q, | Begin typing to search or press Enter

Mix Designs
Source Management Level

Q | Begin typing to search or press Enter

Geographic Area

6400 In - LaPorte District In State ~

Contact Name

Approval Level Type

-

Effective Date

2. Select desired material to modify by clicking the Material Code.

v Source: AGG12347 - Ready Test

General

Addresses Q Type search criteria or press Enter & System Default ¥ Showing 2 of 2

Source Authority
Select Source Materials... W

Materials

Supplied Materials Material Code Material Name Material Category Code Material Category Name

Test Equipment 904M00030 @ CA, Class AP, CS, 8 904 Agg. Coarse @, 904 Aggregates, Coarse
A | Status Effective Date Expiration Date Status ¥

Mix Designs
Al d - Approved 03/18/2024 ACTIVE - Active -
904M00070 @ CA, Class AP, CS, 53 904 Agg. Coarse @ 904 Aggregates, Coarse

ACTIVE - Active ¥

Questions/Issues? Please fill out the CMSi Form
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3. To enter an expiration date for the material, use the calendar icon for Expiration
Date. The system defaults to the current date. Click Save when completed.

Source Material Summary

v Source: AGG12347 Matenal: 904M00030

General Material Code
SMI 904M00030
Supplied Material Sources Material Name

CA, ClassAP.CS, 8

Approval Status

Approved - Approved ~

Effective Date
03/18/2024 (m}

Expiration Da
mm/dalyyyy
Status

ACTIVE - Aclive

The “Active” field now displays No.

v Source: AGG12347 Matenal: 904M00030

General Material Code Remarks
SMI 904100030 w
Supplied Material Sources Material Name

Material Category Code
CA, ClassAP.CS. 8
904 Agg. Coarse
Approval Status =
PP Material Category Name
A d - Al d v
ki ppicve 904 Aggregates, Coarse
Effective Dat
s S ey Source Type
/
0a/18i2024 - AGG - Aggregate Producer
Expiration Date

03/19/2024 [w]

Status

ACTIVE - Active ~

Questions/Issues? Please fill out the CMSi Form
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4. To enter an inactive status, change the status to Inactive using the drop-down
menu. Click Save when completed.

v Source: AGG 12347 Material: 904M00030

General Material Code
SMi 904M00030
Supplied Material Sources Material Name

CA, Class AP, CS, 8

Approval Status

Approved - Approved ~

Effective Date
03/18/2024 [m]

Expiration Date

mm/ddiyyyy [m]

Status

ACTIVE - Active |+

ACTIVE - Active
INACTIVE - Inactive
PENDING - Pending
RESEARCH - Research

The “Active” field now displays No.

v Source: AGG12347 Matenal: 904M00030

General Material Code —
SMi 904M00030 .
Supplied Material Sources Material Name

Material Category Code
CA, Class AP, 3
Class AP, CS, 8 904 Agg, Coarse

A | Stat
pproval us Material Category Name
Approved - Approved ~ 904 Aggregates, Coarse

Effective Date

Source Type

03/18/2024
o AGG - Aggregate Producer

Expiration Date

mm/ddiyyyy [m]

Status

INACTIVE - Inactive =

Questions/Issues? Please fill out the CMSi Form
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5. To Add a material, use Select Source Materials. Follow steps 27-40 to complete.

v Source: AGG12347 - Ready Test

General
Aadnes Q,| Type search criteria or press Enter [ System Default ~ | Showing 2 of 2
Source Authority
Select Source Materials... W
Materials
Supplied Materials Material Code Material Name Material Category Code
Test Equipment 904M00030 @ CA, Class AP, CS, 8 904 Agg, Coarse
Approval Status Effective Date Expiration Date
Mix Designs
Approved - Approved 03/18/2024
904M00070 @ CA, Class AP, CS, 53 904 Agg, Coarse

6. Toremove a material, use the open row action menu and select Delete. Click Save
when completed.

st R

Q  Type search criteria or press Enter & System Default ~  Showing 2 of 2

0 marked for deletion 0 changed
Select Source Materials... W g

Material Code Material Name Material Category Code Material Category Name Remarks
904M00030 @ CA, Class AP, CS, 8 904 Agg, Coarse @ 904 Aggregate Actions
Approval Status Effective Date Expiration Date Statyl Delete
Approved - Approved 03/18/2024 INACTIVE -Inac Exclude from Search Results
Open
904M00070 @ CA, Class AP, CS, 53 904 Agg, Coarse @ 904 Aggregate Views
ACTIVE - Active  Attachments (0)
Links
Material

Tracked Issues
Reports
QPL by Source Material

Questions/Issues? Please fill out the CMSi Form


https://forms.office.com/g/Lb9DBC0qAa
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