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Test Results 

 

 
By the end of this Module, you will be able to: 

 
1. Create a Sample Record for Test Results in AASHTOWare Project 
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Creating a Sample with Test 
Results 

 

 
1. Log into AWP 

 
 
 
 
 
 
 
 
 
 
 

2. Select Sample Records from your Materials Dashboard. 
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3. The Sample Record Overview will be displayed. 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select the Component Actions Menu and click Add. 
 
 
 
 
 
 
 
 
 
 

5. The new Sample Record will appear. 
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6. Create your Sample ID (sample number) for this sample. 
 
  
 
 

7. Enter the sample date by using the calendar icon in the Sample Date field. 
 
 
 
 
 
 
 

8. Enter the Material Code required for this sample. Material codes can be entered by typing 
the material code numbers or by typing the material description. 

 
 
 
 
 

9. Select the Sample Type from the dropdown.  
 
 
 

 
10. Select the Acceptance Method from the dropdown.  
 
 

 
 

11.  Enter the Represented Quantity that this sample represents. 
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12.  Enter the Represented Quantity Unit of Measure that this sample represents.  
 
 
 
 

13.  Enter Lot and Sublot information if required for this sample. 
 
 
 
 
 

14.  If needed, you can link this sample to an existing sample by typing in the sample number 
you wish to Link To this sample. (Failed samples should be linked to passing samples) 

 
 
 
 
 

15.  If remarks are needed for this sample, you can enter them in this section. If you select a 
remark type a remark must be typed into the remarks field. Samples cannot be saved until 
you select a Primary source. 
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16.  The Sources window will appear. 
 
 

 
 
 
 
 
 
 
 

 
17.  Click the Select Primary Source button. 

 
 
 
 
 

18.  You can select a source by typing the source name into the search window or by 
selecting Show first 10. 

 
 

 
 
 

19.  Select your source from the list shown. 

 
20.  Select Add to Sample Record. 
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21.  Select Save to save the sample.  
 

 
 
 

22.  Your sample has now been saved to the system. 

 
 

23.  The system will prompt you if a Product Name is required.  
 

 
 
 

24.  Select Associations. 
 
 

 
 
 
 
 
 
 
 

25.  Enter the name of the user entering the Sample.  
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26.  Select the New button to add Association Type. 
 
 
 
 

27.  Select Destination Lab from the Association Type from the dropdown. 
 
 

 
 
 

28.  Select the district lab that the sample is being generated for. Click into the Association 
Value field and start typing the district you are working in. The value will appear. Click 
the lab you are looking for. 

 
 

 
 
 
 
 
 
 

29.  Select Save.  
 
 
 

30.  Next select Tests. 
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31.  Select Assign Tests. 
 
 

 
 
 
 
 

 
32.  A list of available test methods will appear for selection. You can select the Test Method 

needed or multiple can be selected.  
 
 

 
 
 
 
 

 
 

33.  Select the next arrow on the right side of your screen.  
 
 

 
 
 

34.  Select Optional Tests if needed on this screen. You can select the Test Method needed or 
multiple can be selected. 
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35.  Select the next arrow on the right side of your screen.  
 
 
 

 
36.  Multiple Tests can be added to the sample by changing the Test Runs number to the 

number of tests you want to enter. Each test will be assigned a unique test number 
automatically by the system.  

 
37.  Once you have confirmed or changed the number of tests you want to enter select 

Confirm. 
 

 
  
 
 

38.  To add your test results to the Test Method, select the Row Component Menu and select 
the View you want to add. Note, the “View” will have the same name as the Test. 
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39.  The test results screen will open. Note, all tests except AV9004 require data entry, and 
the relevant data is related to the test ran. 

 
 
 
 
 
 
 
 
 
 

40.  Click into the Reference Specification Condition field and press Enter. The reference 
specifications will appear for you to select for this test. Select the reference specifications 
that applies. 

 
 
 
 
 
 
 

41.  Enter the test fields needed to calculate the test results. The system will calculate the 
results. 

 
 
 
 
 
 
 
  

42.  Confirm that Pass or Fail is accurate, based on test results entered. If the sample is for 
information then the user may select Informational. 
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43.  Select Save. 
 
 
 
 
 

44.  Select Sample Record Test to return to the screen to enter more test results. 
 
 

 
 
 
 
 
45.  Select Sample Record. 

 
 
 
 
 

46.  Select Tests. 
 
 
 

 
 
 
 
 
 
47.  Repeat steps 35 to 43 to enter additional test results.  
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48.  Select Sample Location. 
 
 

 
 
 
 
 
 
 

49.  INDOT uses this window to capture Station/Location information for samples taken that 
may need to be located at a later date. Please refer to your immediate supervisor for 
instruction on what is needed on this screen.  
 
 
 
 
 
 
 

 
50.  If any information is added to this screen, select Save. 

 
 

 
  

51.   Select Contract if the Sample Record needs to be associated to a contract item. Note: All 
Sample Records with the sample type of "Acceptance" should be associated to a contract 
item. 
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52.  Click the Select Contract Project Items button. 
 
 

 
 
 
 
 
 
 
 

53.  Type the contract number or select Show first 10. 
 
 

 
 
 

54.  The contracts that you have contract authority on will appear on this screen. 
 

 
 
 

55.  Select the Project Items you want to associate to this sample. Multiple items can be 
selected.  

 
 

56.  Select Save. 
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57.  The contract you have selected will be displayed. Click the accordion button to expand 
the contract items list.  

 
 
 
 
 
 
 
 
 

58.  Click the accordion button to expand each item you have selected. This will allow you to 
enter the Represented Qty. for each item.  

 
 
 
 
 
 
 
 

 
 
 
 
 
 

59.  Please fill out Additional Information. If this is left blank, the sample cannot go into Pay 
Wizard. It must be filled out. 
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60.  Select Review Samples on the top ribbon. 
 
  

 
 
 

 
61.  Select Enter Test Results on the top ribbon. 

 
 
 
 
 
 
 

62.  The Enter Test Results screen shows you all tests that need to be addressed before 
moving the sample to the next step in the review process. The Retests section shows you 
samples that have been sent back for correction. The Tests section shows you samples 
that need to be marked complete to move on for review. 
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63.  In the Tests section select the sample box you want to mark complete. 
 
 
 
 
 
 
 
 
 

64.  Select Mark Tests Complete. 
 
 
 
 
 

65.  The sample has now been sent to the next step in the review process. Repeat steps 56 
through 60 for additional sample records.  
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