STATE OF INDIANA - COUNTY OF MONROE
IN THE MONROE CIRCUIT COURTS

Notice of Proposed Amendments to Local Court Rules
June 1, 2026

In accordance with Trial Rule 81 of the Indiana Court Rules, the Monroe Circuit Courts hereby give notice to
the bar and the public that the Courts propose to amend the Local Rules on ORDER OF ADOPTION, LR53-
ARO00-0100 EXECUTIVE ORGANIZATION, LR53-AR00-0108 CASELOAD ALLOCATION, LR53-AR00-
0111 ALLOCATION OF SMALL CLAIMS/EVICTIONS/ORDINANCE VIOLATIONS/PROCEEDINGS
SUPPLEMENTAL/INFRACTIONS, LR53-AR00-0116 PERSONNEL, LR53-AR00-0132 TRANSCRIPTS,
AND LR53-MH00-0900 EMERGENCY DETENTION PROCEDURES for the courts of record of Monroe
County, effective January 1, 2027.

All new text is shown by underlining and deleted text is shown by strikethreugh. Supreme Court approval is
required for Local Rules concerning LR53-AR00-0108 CASELOAD AND LR53-AR00-0132 TRANSCRIPTS
ALLOCATION and will not take effect until approved by the Supreme Court.

Notice has been given to the public by posting on the website of the Monroe County Clerk and at the Indiana
Judiciary webpage for Local Rules (https://www.in.gov/courts/publications/local-rules/), and by furnishing a
copy to the officers of the Monroe County Bar Association. A paper copy of the proposed amended local
rule(s) will be made available for viewing in the office of the Clerk of Monroe County, 301 N. College Ave,
Bloomington, IN 47404 during normal business hours.

The time period for the bar and the public to comment shall begin on June 1, 2026, and shall close on July 1,
2026. The proposed amendments to the rule will be adopted, modified or rejected before July 31, 2026, and, if
required, the final version of the rule will be submitted to the Indiana Supreme Court for review and approval
not later than August 1, 2026.

Comments by the bar and the public should be made in writing to:

Jama Chandler, Deputy Court Administrator, of the Monroe County Circuit Court, Attn: Public Comment on
Local Rules, 301 N. College Ave., Bloomington, IN 47404 or jchandler(@co.monroe.in.us

DATED this 7 day of May, 2026 on behalf of the Judges of Monroe County.

/S/
Mary Ellen Diekhoff, Presiding Judge
Monroe Circuit Court



https://www.in.gov/courts/publications/local-rules/
mailto:jchandler@co.monroe.in.us

ORDEROFADOPTION

The judges of the Monroe Circuit Court, pursuant to Indiana Code 33-33-53, hereby amend the Rules

and Procedures of the Monroe Circuit Court, originally adopted on January 1, 1991,

this 1% day of August; 2025 January, 2027.

MONROE COUNTY BOARD OF JUDGES

Geoffrey J. Bradley, Judge

Monroe Circuit Court, Division I

Christine Talley Haseman, Judge

Monroe Circuit Court, Division III

MaryEllen Diekhoff, Judge

Monroe Circuit Court, Division V

Holly M. Harvey, Judge

Monroe Circuit Court, Division VII

Pareie L-Faweett; Judge
M CireuitC Divisien IX

Valeri Haughton Kara Krothe, Judge

Monroe Circuit Court, Division II

Catherine B. Stafford, Judge

Monroe Circuit Court, Division IV

KaraE-Krothe Darcie L. Fawcett, Judge

Monroe Circuit Court, Division VI

Emily Salzmann, Judge

Monroe Circuit Court, Division VIII

LR53-AR00-0100 EXECUTIVE ORGANIZATION

Updated 07/042021 1/1/2027

A. Board of Judges. The nine«(9) eight (8) judges of the Monroe Circuit Court shall constitute the Board of Judges.

B. Presiding Judge and Vice Presiding Judge of Board of Judges. The Board of Judges at the November meeting

shall select from amongst them a Presiding Judge whose two-year term shall begin January Istand a Vice Presiding

Judge who shall serve a two year term beginning January 1st. Regardless of these provisions for terms of office, the



Presiding Judge and the Vice Presiding Judge shall serve at the pleasure of the majority of the Board of Judges. The
Presiding Judge shall:

1. Provide general administrative direction and supervision of the operation of the court consistent with the

policies, priorities, and goals of the Court.

2. Preside over the Board of Judges meetings and direct the preparation of the agenda and minutes of the

meetings.

3. Provide liaison between the Court, government, and civic agencies.

4. Submit a proposed annual budget for the court system to the Board of Judges for approval.

5. Insure efficient operation of the court system and compliance with local rules.

6. Allocate courtrooms and ancillary space for efficient administration of court business.

7. Prepare proposed local rules to expedite and facilitate the court business.

8. Review annually the bail schedule, caseload allocation plan, juror policies and other issues bearing on the

operation of the court system and present any proposed changes to the Board of Judges.

9. Recommend appointments as specified in IC 33-33-82-24 and by local ordinance for approval by the
Board of Judges.

10. Develop and implement an orientation program for new judges and magistrates.

11. Establish and maintain a plan for continuity of operations.

12. Perform other duties as directed by the Board of Judges, or as set out in these Rules.

C. Vice Presiding Judge. When the Presiding Judge is unavailable the Vice Presiding Judge, if available, will serve

as the acting Presiding Judge. If Vice Presiding Judge is unavailable, the Presiding Judge shall designate one of the
other judges as acting Presiding Judge.



D. Executive Management Team. The Executive Management Team shall consist of the Presiding Judge, the Vice
Presiding Judge, Director of Court Services, Chief Probation Officer, Youth Services Bureau Executive Director,
and designees of the Presiding Judge. The Executive Management Team directed by the Presiding Judge shall be
responsible for implementing the policies, priorities, and goals of the Board of Judges. Members of the Board of

Judges shall be advised of the time and place of meetings and may attend.

E. Proposed programs, projects, and services utilizing system resources shall be presented to the Executive

Management Team and be consistent with the established priorities and goals of the Board of Judges.

LR53-AR00-0108 Caseload Allocation










Updated 1/1/2027

A. Procedure. The Board of Judges shall:

a.

b.

Review and comply with current caseload allocation orders of the Indiana Supreme Court.

Review and assess literature from the Indiana State Bar Association, the American

Bar Association, and the National Center for State Courts.

Review and consider suggestions made by the Monroe County Bar, the Prosecuting

Attorney, and the Public Defender.

d. Review and analyze the statistics on current workload and case flow within the Monroe

Circuit Court.

Analyze whether the current allocation is providing quality public service. There shall be a

presumption in favor of the current allocation in order to preserve public confidence in the

system, promote stability for the emplovees of the court system, and avoid inefficient use of

personnel, time, and resources to effectuate change. Caseload allocation shall be determined

by judicial seniority.

B. Implementation. The Clerk of Monroe County shall maintain a random filing system, by computer

or otherwise, implementing the caseload allocation approved by the Board of Judges. If the caseload

allocation is changed by order of the Board of Judges, the Presiding Judge shall forward the

amended allocation to the Clerk of the Supreme Court and Court of Appeals, the State Court

Administrator, the Clerk of the Monroe Circuit Court, and the President of the Monroe County Bar

Association. The current allocation is as follows:

C. Case Assignment. The Clerk shall assign cases as from time to time directed by the Board of

Judges.



a. Criminal

e The Clerk shall randomly assign all Murder, A, B, C, D, Level 1, Level 11, Level 111,

Level 1V, Level V., Level VI felony, misdemeanor, post-conviction, criminal

miscellaneous, domestic violence, sex crimes, and red flag cases to Divisions II, 111, V,

and VI.

e Expungement (XP) cases shall be assigned to Divisions II, III, V and VI. If multiple

cases are listed on the Expungement Petition, the XP case shall be filed in the Criminal

Court with the oldest case listed in the petition (Divisions II, III, V., V1.) If only one case

is listed on the Expungement Petition and that Court no longer hears criminal cases,

the case will be randomly assigned to a practicing criminal court (I1, I1I, V, VI):

however, the original criminal files should not be transferred to that Court and will

retain their original cause number.

b. Civil

i. Civil Tort (CT) shall be assigned 75% to Division I and 25% to Division VIII.

Mortgage Foreclosure (MF) and Civil Plenary (PL) cases shall be assigned 50% to
Division I and 50% to Division VIII. Civil Miscellaneous (MI) shall be assigned
50% to Division I, 25% to Division IV, and 25% to Division VIII. Commercial
Court Eligible (CE) cases shall be assigned 75% to Division I and 25% to Division
VIIL. Civil Collection (CC) shall be assigned 75% to Division I and 25% to Division
VIII. Review of Administrative Agency (RA) shall be assigned 50% to Division I
and 50% to Division VIII. Mental Health (MH) cases shall be assigned 75% to
Division I and 25% to Division VIII.

e Tax Sale (TS) and Tax Petition (TP) cases shall be assigned to Division I in even years

and to Division VIII in odd vears.

e Infraction (IF) cases and Ordinance Violation (OV) cases shall be assigned 100% to

Division 1.

c. Juvenile



e Juvenile Delinquencies (JD), Juvenile Status (JS), Juvenile Miscellaneous (JM), Juvenile
CHINS (JO), Juvenile Terminations (JT), Juvenile Protective Orders (JQ). and
Adoption (AD) cases shall be assigned 100% to Division VII.

e Juvenile Paternity (JP) cases shall be assigned 25% to Division I, 50% to Division IV,

and 25% to Division VIII. Unless there is an active Protective Order (PO) case involving the

same parties, then the JP shall be filed in the Division with the active Protective Order (PO).

d. Family

e Domestic relations (DC and DN) shall be assigned 75% to Division IV, and
25% to Division VIII. Reciprocal Support (RS) cases shall be 100% to

Division IV, unless consolidated with an active protection order case as provided

in the paragraph below. Grandparent Visitation (GV) shall be assigned 100%

to Division IV.

e Protective Order (PO) cases shall be assigned 100% to Division IV. If, however, the

parties to the Protection Order case have an active or closed Domestic Relations

case with Children (DC) or a closed Domestic Relations case without Children (DN),
an active Child in Need of Services (JC-CHINS) case or Paternity (JP) case, the
Protection Order case will be assigned to the Division with the DN, DC, JC. or JP

case. Newly filed Domestic Relations or Paternity cases shall be assigned to the

Division with an active Protection Order case involving the same parties.

e. Probate

e Estates (ES, EU, and EM) and Trust (TR) cases shall be assigned 75% to Division I
and 25% to Division VIII.

e Guardianship (GU Minor only) shall be assigned 100% to Division VII.

e Guardianship (GU Adult) and Guardianship Miscellaneous (GM) cases shall be

assigned 100% to Division 1.

f. Small Claims and Eviction




e Small Claims (SC) and Evictions (EV-small claims) shall be assigned 100% to
Division VIII. Evictions (EV-civil) shall be assigned 75% to Division I and 25%
to Division VIII.

g. Redocketed Cases

e A redocketed case bearing a 1992 or earlier cause number shall be assigned to the

court of original jurisdiction if that division, in the reallocation of cases, still

retains that case type. Otherwise, it will be randomly assigned to a division with

that jurisdiction.

e A redocketed case bearing a 1993 or later cause number shall be assigned to the

court of original jurisdiction if that division, in the reallocation of cases, still

retains that case type. Otherwise, it will be randomly assigned to a division with

that jurisdiction.

h. Related Case Function

e The Clerk shall use the related case function in the Odyssey Case Management

System to connect any of the following case types that have the same parties

and/or share a child in common: Adoption (AD)., Protection Order (PO),

Domestic Relations with Children (DC), Juvenile Paternity (JP), Juvenile
CHINS (JC), Juvenile Termination (JT), Juvenile Status (JS), Juvenile
Protection Order (JQ), Juvenile Miscellaneous (JM), Reciprocal Support (RS),

Grandparent Visitation (GV), and Guardianship-Minor (GU) cases involving the

same parties to facilitate coordination, consistency, and efficiency within judicial

orders.

i. Case Re-filed.

e If a case is dismissed without prejudice on a plaintiff’s motion and the same case is

subsequently re-filed by a plaintiff, the re-filed case shall be assigned to the same

Division of the Monroe Circuit Court in which the dismissed case was originally filed

providing that division is overseeing that case type. If that division is no longer

hearing that case type, then the Clerk will randomly assign that case to a division

with jurisdiction. “Same case” shall mean substantially the same cause of action,




arising out of the same transaction or occurrence, and between substantially the

same parties. If such a re-filed case is not initially re-filed in the same division of the

Monroe Circuit Court, then upon motion of any party or Court, it shall be

transferred to the Division of the Monroe Circuit Court in which it was originally

filed.

j- Change of Judge.

e When a special judge must be appointed in accordance with Trial Rule 79 (H), the

case shall be randomly reassigned to another civil division in the Monroe Circuit

Court. Juvenile CHINS, Juvenile Termination of Parental Rights and Adoption

cases shall be reassigned to Division IV. Estate and Trust cases shall be reassigned to

Division VII. Juvenile Status, Juvenile Miscellaneous, Guardianship, and

Guardianship Miscellaneous cases shall be randomly reassigned 50% to Division 1

and 50% to Division VIII. Juvenile Protective Order (JQ) and Juvenile Delinquency

cases shall be reassigned to Division 1. Protective Order (PO) shall be reassigned to

Division VIII.

e The Court Reporter shall notify the Clerk of the need for reassignment in accordance
with District Rule DR 20-TR79-000.

D. Case Consolidation.

a. Civil cases.

e Civil cases filed against different parties that arise out of the same occurrence, or

multiple cases filed against the same parties may be consolidated and assigned to the

Division with the oldest case number.

b. Criminal cases.

e All criminal cases against a defendant shall be consolidated in the Division with the

oldest pending case number. A new case shall be filed in that Division or transferred to

that Division. Pending cases include defendants on Probation and in the Pre-Trial

Diversion Program.

E. Case Transfer.




e Nothing in this Rule shall preclude the transfer of case from one Division of the Circuit

Court to another Division to promote efficiency and provide for timely resolution of

cases.

LR53-AR00-0111 ALLOCATION OF SMALL CLAIMS /EVICTIONS/ ORDINANCE
VIOLATIONS /PROCEEDINGSSHUPPEEMENTAL /INFRACTIONS

Updated 67/042615 1/1/2027

A. Small Claims: Small Claims are-filed randemlybetween-twe-of-the shall be assigned to-eourt

Division VIII. A-maximum—ef150-new-Small-Claims—will be-filed-duringa-week—The-Clerk

B. Bulk Filings: Bulk filings are limited to 25 a day and 50 a week.

C. Evictions: Eviction cases arerandemly shall be assigned by the Clerk to DivisienJV-and Division
VIIL i i i

D. Ordinance Violation: Ordinance Violation filings are limited to 25 a day and 50 a week. The

City attorney will set their own hearing date and times in accordance with the Court docket.




E.E. Infractions: Traffic tickets are filed in the Clerk’s Office by law enforcement. Traffic
violations will be+randemly assigned to Division I and handled by the Duty Court if a hearing

before a judicial officer is required.

G F. At initial hearing, defendants either pay the citation, enroll in the Infraction Diversion Program, or

are assigned a bench trial date. Jury trials are assigned to the Division of the initial case filing.

LR53-AR00-0116 PERSONNEL

Updated 84/2025 1/1/2027

A. General Organization. The Monroe Circuit Court employs personnel as follows:
1. Court Division:

Commissioner
Official Court Reporters

Associate Court Reporters
Law Clerks

2. Probation Department:
Chief Probation Officer

Deputy Chief Probation Officers Probation
Supervisors/Program Directors

Program Coordinators

Probation Officers Field Officer

Clerical Staft/Legal Secretaries

Probation Officer Assistants

3. Office of Court Services:
Director of Court Services

Deputy Court Administrator

Case Management Coordinator

Financial Coordinator Public

Service Coordinator Court



Program Coordinator Floating
Court Reporters
Receptionist Bailiffs

4. Youth Services Bureau:
Executive Director

Assistant Director

Shelter Care Coordinator

Residential Coordinators

Residential Specialists

Health and Wellness Specialists Clinical Coordinator
Youth Support Specialist Project

Safe Place Coordinator Clinicians

Financial Manager

Secretary/Receptionist

B. Court Divisions. The Monroe Circuit Court shall have 9-8 court divisions. The judge of each court

division shall have the sole authority to employ an Official Court Reporter, two Associate Court Reporters,
and a Law Clerk, to serve at the pleasure of the judge. The Official Court Reporter of a division shall

supervise the Associate Court Reporters and Law Clerks if so directed by the division’s presiding judge.

C. Probation Department. The Board of Judges shall have the sole authority to employ Probation

Department personnel and to terminate their employment. All employees of the Probation Department
serve at the pleasure of the Board of Judges. The Board of Judges shall advertise the position of Chief
Probation Officer and interview and screen applicants for that position. The Chief Probation Officer
shall advertise any other available probation position and interview and screen applicants as directed by
the Board of Judges. The Board of Judges has authorized the Chief Probation Officer to make final
hiring decisions regarding Probation Department positions. As directed by the Board of Judges, the
Chief Probation Officer shall supervise employees of the Probation Department and may delegate

certain supervisory responsibilities to the staff and other employees.

D. Office of Court Services. The Board of Judges shall have the sole authority to employ personnel for

the Office of Court Services and to terminate their employment. All employees of the Office of Court



Services serve at the pleasure of the Board of Judges. The Director of Court Services shall advertise an
available position and interview and screen applicants as directed by the Board of Judges. The Board
of Judges has authorized the Director of Court Services to make final hiring decisions regarding Office
of Court Services positions. Employees of the Office of Court Services shall be supervised by the

Director of Court Services.

E. Youth Services Bureau Executive Director. The Board of Judges shall have the sole authority to employ

personnel for the Youth Services Bureau and to terminate their employment. All employees of the
Youth Services Bureau serve at the pleasure of the Board of Judges. The Youth Services Bureau
Executive Director shall advertise an available position and interview and screen applicants as directed
by the Board of Judges. Employees of the Youth Shelter Bureau shall be supervised by the

Youth Shelter Bureau Executive Director.

LR53-AR00-0132 TRANSCRIPTS

Updated 8452024 1/1/2027

A. Definitions. The following definitions shall apply under this local rule:

1. A Court Reporter is a person who is specifically designated by a court to perform the official court
reporting services for the court including preparing a transcript of the record in a given case before the
court.

2. Equipment means all physical items owned by the court or other governmental entity used by a
court reporter in performing court reporting services. Equipment shall include, but not be limited
to, telephones, computer hardware, software programs, disks, tapes, and any other device used for
recording, storing, and transcribing electronic data.

3. Work space means that portion of the court’s facilities dedicated to each court reporter, including
but not limited to, actual space in the courtroom and any designated office space.

4. Page means the page unit of transcript which results when a recording is transcribed in the form
required by Indiana Rule of Appellate Procedure Indiana Appellate Rule 28(A).

5. Recording means the electronic, mechanical, stenographic, or other recording made as required by
Indiana Rule of Trial Procedure 74.

6. Regular hours worked means those hours which a division of the court is regularly scheduled to
work during any given work week. Depending on the schedule of the court and its flex schedule for
court reporters, these hours may vary from division to division of the court, within the county but
remain the same for each work week.

7. Gap hours worked means those hours worked that are in excess of the regular hours worked but
hours not in excess of 40 hours per work week.



10.

11.

12.

13.

14.

Overtime hours means those hours worked in excess of 40 hours per work week.

Work week means a 7 consecutive day week defined by the County’s payroll schedule which
consistently begins and ends on the same day throughout the year, i.e., Sunday through Saturday,
Wednesday through Tuesday, or Friday through Thursday.

Court means the Monroe Circuit Court and Division means the particular division of the Court for
which the court reporter performs services. Court may also mean all of the divisions of the Monroe
Circuit Court.

County indigent transcript means a transcript that is paid for from county funds and is for the use
on behalf of a litigant who has been declared indigent by a court.

State indigent transcript means a transcript that is paid for from state funds and is for the use on
behalf of a litigant who is declared indigent by a court.

Private transcript means a transcript, including but not limited to, a deposition transcript that is paid
for by a private party. A transcript required within 7 days of the request is a category 1 expedited
private transcript. A transcript required within 14 days of the request is a category 2 expedited private
transcript. A transcript required within 23 days of the request is a category 3 expedited private
transcript.

Volume applies to Appellate Court transcripts. Each volume is to be limited to 250 pages or fifty
megabytes (50 MB). The table of contents is to be a separate volume and the exhibits are to be
included in a separate volume (or volumes if more than 250 pages).

B. Section Two. Salaries and Per Page Fees.

1.

2.

3.

4.

Court Reporters shall be paid an annual salary for time spent working under the control, direction,
and direct supervision of their supervising Judge during any regular work hours, gap hours or
overtime hours. The Monroe Circuit Court shall enter into a written agreement with the court
reporters which outlines the manner in which the court reporter is to be compensated for gap and
overtime hours, i.e., monetary compensation or compensatory time off regular work hours.

The maximum per page fee a court reporter may charge for the preparation of a routine county
indigent transcript shall be $6-00 $6.50. The court reporter shall submit a claim directly to the
county for the preparation of any county indigent transcripts. The court reporter shall not charge
a fee for copies of an indigent transcript when the preparation of same has already been paid by
the county. The court reporter shall not charge for copies of a prepared indigent transcript
requested by a Court appointed entity (i.e., CASA, GAL) when the preparation of same has
already been paid by the county.

The maximum per page fee a court reporter may charge for the preparation of a non-appellate
state indigent transcript shall be $6:00 $6.50.

The maximum per page fee a court reporter may charge for the preparation of a non-appellate private
transcript shall be $6-50 $7.00 . The per page fee a court reporter may charge for a copy of a prepared



transcript shall be $3:50 $4.00 .The maximum per page fee a court reporter may charge for the
preparation of a category 1 expedited private transcript shall be $18:00 $10.50. The maximum per
page fee a court reporter may charge for the preparation of a category 2 expedited private transcript
shall be $9-00 $9.50. The maximum per page fee a court reporter may charge for the preparation of a
category 3 expedited private transcript shall be $8:00-$8.50. Category 1, category 2, and category 3
expedited private transcripts are defined in Section 1, definition #13.

5. The Court Reporter may at their discretion, contract with an outside Court Reporter or
Transcription Service to complete any requested transcript.

6. Each court reporter shall report, at least on an annual basis, all transcript fees received for the
preparation of county indigent, state indigent, or private transcripts to the Indiana Office of Court
Services. The reporting shall be made on forms prescribed by the Indiana Office of Court
Services.

C. Section Three. Private Practice.

1. If a court reporter elects to engage in private practice by recording a deposition and/or preparing a
deposition transcript, outside of and in addition to his or her official duties for the court, and the
court reporter desires to utilize the court’s equipment, work space and supplies, and the court
agrees to the use of the court equipment for such purpose, the court and the court reporter shall
enter into a written agreement which must, at a minimum, designate the following:

a. The reasonable market rate for the use of equipment, workspace, and supplies.

b. The method by which records are to be kept for the use of equipment, workspace, and
supplies; and

c. The method by which the court reporter is to reimburse the court for the use of the
equipment, workspace, and supplies.

2. If a court reporter elects to engage in private practice though the recording of a deposition
and/or preparing of a deposition transcript, all such private practice work shall be conducted
outside of regular working hours.

D. Section Four. Appellate Court Transcripts.

1. The maximum per page a court reporter may charge for the preparation of an appellate
indigent transcript is $6:50 $7.00.

2. The maximum per page fee a court reporter may charge for the preparation of an appellate private
transcript shall be $7-00 $7.50.

3. A minimum fee of $40.00 per transcript may be charged for small transcripts but not in addition to
the per page fee.

4. The Index and Table of Contents shall be charged at the same per page rate as the body of the
transcript.



5. Labor charge may be assessed at the same rate as the Official Court Reporter’s hourly salary rate for
assembling the digital transcript and exhibits.

In addition, a reasonable market rate for office supplies may be charged for private appellate transcripts as
designated in the Schedule of Supplies.

LR53-MH00-0900 EMERGENCY DETENTION PROCEDURE
Updated 8/4/2025 1/1/2027

A. In order for a facility to detain a person pursuant to Indiana Code 12-26-5-1:

1. The facility shall Complete the necessary Application for Emergency Detention of Mentally Il and

Dangerous and/or Gravely Disabled Person (Application).

4. During regular business hours, the facility shall submit the Application to the on-call mental health
judge, either Division I or ¥} VIII, via e-mail or fax for their review and endorsement. After

review and completion of the judge will return the Application to the sender via e-mail or fax.

5. After regular business hours, weekends, or legal holidays, the facility shall submit the Application via
e-mail to the on-call mental health judge and telephone the on-call mental health duty judge to notify

them of the pending Application.

6. The next business day the court reporter, either Division I or ¥ VIII, shall file the completed

Application with the Clerk’s Office for them to assign a cause number.
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