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1. Notice to Bidders
The Shelby County Board of Commissioners, on behalf of the Shelby County Highway Department ("County"), will receive sealed bids for the furnishing of all labor, materials, equipment, and supervision necessary for Annual Landscape Maintenance Services at the Pleasant View Roundabout, located at the intersection of Pleasant View Road and State Road within Shelby County, Indiana.
Sealed bids will be received at the Office of the Shelby County Auditor, Shelby County Courthouse, 25 W. Polk Street, Shelbyville, Indiana 46176, until the date and time stated in the Bid Timeline (Section 4), at which time bids will be publicly opened and read aloud.
Bids received after the stated deadline will not be accepted and will be returned unopened. Bidders are responsible for ensuring timely delivery regardless of delivery method.
This Request for Bids is issued in accordance with Indiana Code § 36-1-12 (Public Works Projects) and other applicable provisions of Indiana law governing the procurement of public works and services by counties.
The County reserves the right to reject any and all bids, to waive informalities or irregularities in bidding, and to accept the bid deemed most advantageous to the County, as further described in Section 3, Instructions to Bidders.
By order of the Shelby County Board of Commissioners.


2. Invitation for Bids
Shelby County invites qualified landscape maintenance contractors to submit competitive sealed bids for a one (1) year agreement, with up to two (2) optional one-year renewal terms subject to mutual written agreement and available appropriation, to provide comprehensive landscape maintenance services for the Pleasant View Roundabout.
Project Overview
	Project Name
	Annual Landscape Maintenance Services – Pleasant View Roundabout

	Owner
	Shelby County Board of Commissioners

	Administering Department
	Shelby County Highway Department

	Site Location
	Pleasant View Roundabout, Shelby County, Indiana

	Contract Term
	One (1) year, with up to two (2) optional one-year renewals

	Bid Type
	Lump-sum annual price with unit pricing for optional/supplemental services



Work generally consists of turf and planting bed maintenance, mulching, weed and vegetation control, seasonal color rotation, debris and litter removal, tree and shrub care, irrigation checks (if applicable), and all associated traffic control necessary to safely perform the work within an active roundabout on a public roadway, all as detailed in Sections 5 through 11 of this bid packet.
Obtaining Bid Documents
Complete bid documents may be obtained from the Shelby County Highway Department during regular business hours, or downloaded from the County website as identified in any published legal notice. There is no charge for bid documents.
Pre-Bid Conference / Site Visit
A non-mandatory pre-bid site visit will be scheduled as set forth in the Bid Timeline (Section 4). Prospective bidders are strongly encouraged to attend to view existing site conditions, access points, and traffic patterns prior to submitting a bid. Bidders are responsible for independently verifying all site conditions regardless of attendance.


3. Instructions to Bidders
3.1 Preparation of Bids
1. Bids must be submitted on the Bid Form provided in Section 14. Bids submitted on any other form will be considered non-responsive.
1. All blank spaces on the Bid Form must be filled in completely, in ink or typewritten. Bids containing omissions, alterations of form, additions not called for, or irregularities of any kind may be rejected.
1. Unit prices shall govern in the event of a discrepancy between unit price and extended (total) price.
1. All prices shall be firm for the full initial contract term and shall include all labor, materials, equipment, mobilization, traffic control, insurance, and overhead necessary to complete the work as specified.
3.2 Submission of Bids
1. Bids must be submitted in a sealed envelope clearly marked: "SEALED BID – Pleasant View Roundabout Landscape Maintenance – DO NOT OPEN UNTIL [_________________]."
1. One (1) original and two (2) copies of the complete bid submission must be provided, along with any electronic copy requested in the Notice to Bidders.
1. Bids must be received at the location designated in Section 1 prior to the deadline stated in Section 4. Facsimile, telephone, or email bid submissions will not be accepted.
3.3 Bid Security
If required by the County, each bid shall be accompanied by a bid bond, certified check, or cashier's check in an amount equal to five percent (5%) of the total bid amount, payable to the Shelby County Board of Commissioners, as a guarantee that the bidder will enter into a contract if awarded. Bid security requirements, if applicable, will be confirmed in the published legal notice; low-dollar service contracts may be exempted from this requirement at the County's discretion.
3.4 Withdrawal and Modification of Bids
Bids may be withdrawn or modified by written request received prior to the bid opening. No bid may be withdrawn for a period of sixty (60) days after the bid opening date without the written consent of the County.
3.5 Interpretation of Bid Documents
Any questions concerning the meaning or interpretation of the bid documents must be submitted in writing to the Shelby County Highway Department no later than the deadline stated in the Bid Timeline. Oral interpretations or clarifications will not be binding on the County. Any necessary clarification or amendment will be issued in writing as an Addendum to all bidders who obtained bid documents.
3.6 Basis of Award
The contract will be awarded to the responsive and responsible bidder whose bid is most advantageous to the County, price and other factors considered, including but not limited to:
1. Total bid price
1. Demonstrated qualifications and experience (Section 13)
1. References and past performance (Section 15)
1. Completeness and responsiveness of the bid submission
1. Compliance with insurance, licensing, and affidavit requirements
The County reserves the right to reject any or all bids, to waive minor informalities, and to award the contract in the manner determined to be in the County's best interest, in accordance with Indiana Code § 36-1-12.
3.7 Award and Execution of Agreement
The successful bidder will be required to execute the Sample Agreement (Section 19) substantially in the form provided, furnish proof of insurance meeting the requirements of Section 12, and submit all completed affidavits and forms required in Sections 16 through 18 prior to commencement of work and issuance of a notice to proceed.
3.8 Governing Law
This procurement and any resulting agreement shall be governed by the laws of the State of Indiana. Bidders are responsible for compliance with all applicable federal, state, and local laws, including prevailing wage requirements if and to the extent applicable to this contract.


4. Bid Timeline
The following schedule governs this procurement. All times are local Shelbyville, Indiana time. The County reserves the right to modify this timeline by written addendum.
	Milestone
	Date / Deadline

	Advertisement / Notice to Bidders published
	

	Bid documents available
	

	Non-mandatory pre-bid site visit
	

	Deadline for written questions
	

	Addenda issued (if any)
	

	Bid submission deadline (bid opening)
	

	Anticipated bid review / recommendation to Board of Commissioners
	

	Anticipated Board of Commissioners award
	

	Contract execution / notice to proceed
	

	Anticipated service commencement
	



Bidders should direct all questions in writing to the Shelby County Highway Department contact identified in the Notice to Bidders and Invitation for Bids.


5. Scope of Work
The Contractor shall furnish all labor, supervision, materials, equipment, tools, and transportation necessary to perform complete landscape maintenance services for the Pleasant View Roundabout and its associated splitter islands, approach medians, and right-of-way planting areas as depicted in Appendix B, Maintenance Area Map.
5.1 General Scope
1. Turf mowing, trimming, and edging within the roundabout island and designated right-of-way areas
1. Weed control in planting beds, turf areas, and hardscape joints/curb lines (Section 7)
1. Mulching of planting beds per specification (Section 8)
1. Pruning, shaping, and maintenance of ornamental trees, shrubs, and perennial plantings
1. Seasonal color bed maintenance and replacement of annuals, if included in the awarded scope
1. Litter, debris, and windblown trash removal from all maintained areas
1. Irrigation system inspection and minor adjustment, if an irrigation system is present (Contractor to report any irrigation malfunctions to the County promptly)
1. Fertilization and soil amendment as needed to maintain healthy plant material
1. Snow/ice is NOT included in this scope unless separately authorized in writing; roadway snow and ice control remains the responsibility of the Highway Department
1. All traffic control necessary to safely perform work adjacent to and within the traveled way (Section 10)
5.2 Maintenance Area
The maintenance area consists of the central island, splitter islands, and truck apron of the Pleasant View Roundabout, together with adjacent right-of-way planting strips as shown in Appendix A (Aerial Photograph) and Appendix B (Maintenance Area Map). 
5.3 Standard of Performance
All work shall be performed in a professional, workmanlike manner consistent with industry best practices for public roadway landscaping, and shall result in a consistently neat, healthy, and safe appearance that supports sight-distance and traffic-safety requirements at all times, as further detailed in Section 6.
5.4 Contractor-Furnished Items
Unless otherwise stated, the Contractor shall furnish all plant material replacements, mulch, fertilizer, herbicide/pesticide products, water (if not available on site), fuel, and equipment required to perform the work. Any material substitutions must be approved in writing by the Highway Department in advance.
5.5 County-Furnished Items
The County will provide access to the site and will coordinate with INDOT and/or local authorities as needed for any lane closures beyond the Contractor's standard traffic control responsibilities. The County is not responsible for providing water, power, storage, or staging areas unless expressly stated otherwise.


6. Detailed Performance Specifications
6.1 Turf Maintenance
1. Mowing frequency: not less than every 7–10 days during active growing season (typically April through October), adjusted for weather and growth rate, and as needed during shoulder seasons
1. Mowing height maintained between 2.5 and 3.5 inches; no more than one-third of blade height removed in a single mowing
1. All grass clippings shall be mulched or removed; clippings shall not be discharged onto the roadway, sidewalks, or into stormwater structures
1. String trimming/edging along curbs, sidewalks, signage, and structures with each mowing visit
1. Turf areas shall be kept free of bare spots, ruts, and erosion; the Contractor shall promptly notify the County of any turf damage from vehicle incursions or utility work
6.2 Sight Distance and Safety Clearance
1. All plant material shall be maintained so as not to obstruct sight lines, sight triangles, signage, or striping at any time, in accordance with INDOT roundabout sight-distance standards
1. Mature plantings within the central island shall not exceed the maximum height established by the County (typically 24–30 inches for shrub/perennial material, with taller ornamental trees limbed up to maintain clear sight lines beneath the canopy) and shall be inspected and trimmed as needed, but not less than monthly during the growing season
1. Any plant material found to create a sight obstruction shall be trimmed or removed within 48 hours of notification by the County
6.3 Tree and Shrub Care
1. Structural and maintenance pruning of trees and shrubs at least once annually during the dormant season, and as needed throughout the year for safety, health, or sight-distance purposes
1. Removal and proper disposal of dead, diseased, or hazardous limbs and plant material
1. Monitoring for pests and disease, with treatment recommendations submitted to the County prior to any pesticide application
1. Replacement of dead plant material as directed by the County; replacement cost and scope to be addressed via unit pricing or change order as provided in the Bid Form
6.4 Debris, Litter, and Site Appearance
1. Litter and debris removal with every scheduled visit, and additional visits following severe weather events
1. Removal of windblown or dumped material, including tire debris, within the maintenance area
1. Edging and blowing of hardscape and curb lines to keep the roundabout free of grass clippings and debris
6.5 Fertilization and Soil Health
1. Application of balanced fertilizer to turf and planting beds appropriate to season and plant type, at agronomic rates, at least twice annually
1. Soil testing recommended at the start of the contract term and periodically thereafter; results to be shared with the County
6.6 Irrigation (If Present)
1. Monthly inspection of irrigation heads, controllers, and lines during the irrigation season, with adjustment for coverage and to prevent overspray onto the roadway
1. Winterization and spring start-up of irrigation systems, if present, included in the annual scope
6.7 Inspections and Reporting
1. Contractor shall maintain a service log documenting each visit, work performed, and any observed issues (irrigation, sight distance, damage, etc.), submitted monthly to the Highway Department
1. The Highway Department reserves the right to conduct periodic site inspections and to require corrective action within a reasonable time frame (not to exceed 5 business days for routine items, and 48 hours for sight-distance or safety issues)


7. Weed Control Requirements
7.1 General Requirements
1. Planting beds, mulch rings, curb lines, and hardscape joints shall be kept free of weeds at all times through a combination of mechanical, manual, and chemical control methods
1. Turf areas shall be maintained free of noxious and invasive weeds in accordance with Indiana noxious weed regulations
1. Visible weed growth in beds or curb lines shall not be allowed to exceed 3 inches in height before treatment or removal
7.2 Herbicide Application
1. All herbicide applications shall be performed by an applicator licensed by the Indiana Office of the Indiana State Chemist (OISC), and the Contractor shall maintain current applicator licensure and required records for the duration of the contract
1. Pre-emergent herbicide shall be applied to planting beds in early spring, with a follow-up application in late summer/early fall as needed
1. Post-emergent (spot) treatment shall be applied as needed throughout the growing season for breakthrough weeds
1. All herbicide products shall be applied strictly in accordance with label instructions, at labeled rates, and shall be selected to minimize risk to desirable plant material, pollinators, and adjacent waterways/stormwater structures
1. The Contractor shall provide the County with Safety Data Sheets (SDS) and product labels for all herbicide products prior to first use, and shall provide advance notice to the County before each application
1. No herbicide application shall occur during periods of high wind, precipitation, or when runoff to roadway drainage structures is likely
7.3 Notification and Posting
1. The Contractor shall post required notification signage in accordance with Indiana pesticide application notification requirements, where applicable, and shall remove signage per label/regulatory requirements after the appropriate interval
7.4 Non-Chemical Control
1. Mechanical/manual weeding shall be used in lieu of or in addition to chemical control where appropriate, particularly near ornamental plantings sensitive to herbicide drift
1. Mulch depth and edging (Section 8) shall be maintained as a primary cultural method of weed suppression


8. Mulching Specifications
8.1 Mulch Material
1. Double-shredded hardwood mulch, natural brown or dark brown in color (dyed mulch not permitted unless approved in advance by the County)
1. Mulch shall be free of weed seed, foreign debris, and shall not include construction waste, dyed/colored recycled wood, or artificial materials
8.2 Application Standards
1. Mulch shall be applied to a depth of 2 to 3 inches in all planting beds and tree rings
1. Mulch shall be kept a minimum of 2–3 inches away from tree trunks and shrub stems ("donut," not "volcano," mulching); mulch shall not be piled against trunks or stems
1. Mulch shall be re-applied/topped-off at minimum once annually in spring, with additional touch-up as needed to maintain the specified depth and appearance throughout the season
1. Bed edges shall be cleanly cut/defined with a spade or mechanical edger prior to mulch application to create a crisp, maintained appearance
8.3 Quantities and Payment
1. The Bid Form (Section 14) includes a unit price per cubic yard installed for mulch, to be used for the annual mulch application and for any supplemental mulching directed by the County


9. Seasonal Maintenance Schedule
The following table summarizes the general seasonal frequency of major maintenance activities. A detailed month-by-month schedule is provided in Appendix C, Annual Maintenance Schedule. Actual frequency may be adjusted based on weather and growing conditions, subject to the minimums specified in Sections 6 through 8.
	Activity
	Spring
	Summer
	Fall
	Winter

	Mowing / trimming / edging
	Weekly–Biweekly
	Weekly–Biweekly
	Biweekly, tapering
	Not applicable

	Pre-emergent weed control
	1 application
	—
	Optional follow-up
	—

	Spot/post-emergent weed control
	As needed
	As needed (2–4x)
	As needed
	—

	Mulching (annual application)
	1 application
	Touch-up as needed
	—
	—

	Pruning – structural/dormant
	—
	—
	—
	1 application (dormant season)

	Pruning – sight-distance/safety
	Monthly check
	Monthly check
	Monthly check
	As needed

	Fertilization
	1 application
	—
	1 application
	—

	Litter/debris removal
	Each visit
	Each visit
	Each visit
	Monthly

	Irrigation start-up/winterization
	Start-up
	Monthly check
	Winterization
	—

	Seasonal color / annual bed change-out
	Spring planting
	Maintain
	Fall planting (optional)
	—




10. Traffic Control Requirements (Indiana MUTCD)
Because the Pleasant View Roundabout is located on an active public roadway, all work shall be performed in strict accordance with the Indiana Manual on Uniform Traffic Control Devices (Indiana MUTCD), as adopted and amended by the Indiana Department of Transportation (INDOT), and Part 6 (Temporary Traffic Control) thereof, in addition to any applicable Shelby County Highway Department traffic control policies.
10.1 Traffic Control Plan
1. Prior to commencing work, the Contractor shall submit a Traffic Control Plan (TCP) for review and acceptance by the Highway Department, describing the specific device layout, taper lengths, buffer spaces, and work-area configuration to be used for roundabout maintenance activities
1. The TCP shall be appropriate to the posted speed and roadway classification of the approaches to the roundabout, and shall address both mobile/short-duration operations (e.g., mowing) and stationary operations (e.g., planting, mulching)
1. The Highway Department reserves the right to require modifications to the TCP at any time based on field conditions
10.2 Certified Flaggers and Personnel
1. All personnel performing flagging duties shall be trained and certified in accordance with Indiana MUTCD flagger certification standards (e.g., ATSSA or equivalent recognized flagger training program)
1. Flaggers and workers within the right-of-way shall wear ANSI/ISEA 107 Class 2 (or Class 3 where applicable to roadway speed/conditions) high-visibility apparel at all times
10.3 Devices and Setup
1. All traffic control devices (signs, cones, drums, arrow boards, etc.) shall conform to Indiana MUTCD standards for shape, color, retroreflectivity, and placement
1. Advance warning signage (e.g., "ROAD WORK AHEAD," "WORKERS AHEAD") shall be placed in advance of the work zone on all approaches in accordance with the accepted Traffic Control Plan
1. Channelizing devices shall be spaced and maintained per Indiana MUTCD taper and tangent section spacing tables appropriate to the approach speed
1. Work vehicles operating within or adjacent to the travel lane shall be equipped with amber rotating or strobe beacons visible from all directions
10.4 Lane Closures
1. Any full or partial lane closure of the roundabout or its approaches beyond routine shoulder/island work requires advance written notice to, and approval by, the Shelby County Highway Department, and coordination with INDOT if the roundabout or approaches are on a state route
1. The Contractor shall schedule work requiring lane or approach restrictions to minimize impact during peak traffic periods, subject to Highway Department direction
10.5 Removal of Traffic Control
1. All temporary traffic control devices shall be removed promptly upon completion of daily work; no devices shall be left in place overnight unless specifically authorized in writing by the Highway Department
10.6 Compliance
The Contractor is solely responsible for compliance with the Indiana MUTCD, INDOT standards, and all applicable federal and state work-zone safety regulations. Failure to maintain proper traffic control may result in suspension of work, at the Contractor's expense, until compliance is achieved.


11. Safety Requirements
11.1 General Safety Compliance
1. The Contractor shall comply with all applicable Occupational Safety and Health Administration (OSHA) regulations, including 29 CFR 1910 and 1926 as applicable, and all applicable Indiana OSHA (IOSHA) requirements
1. The Contractor shall maintain a written safety program and shall designate a competent person responsible for job-site safety
11.2 Personal Protective Equipment
1. High-visibility apparel meeting ANSI/ISEA 107 Class 2 or Class 3, as appropriate, is required for all personnel working within the right-of-way at all times
1. Hearing and eye protection shall be worn during mowing, trimming, blowing, and other equipment operation as appropriate to the task
1. Appropriate PPE shall be worn during herbicide/pesticide mixing and application in accordance with product labeling
11.3 Equipment Safety
1. All equipment shall be maintained in safe operating condition, with functioning safety guards, lighting, and warning devices
1. Equipment shall not be left unattended within the clear zone or travel lane
11.4 Incident Reporting
1. The Contractor shall immediately notify the Highway Department of any accident, injury, near-miss involving traffic, or property damage occurring in connection with the work, and shall submit a written incident report within 24 hours
11.5 Site Conditions
1. The Contractor shall halt work and secure the site during severe weather or when conditions render safe performance of the work impracticable, and shall promptly resume work when conditions allow


12. Insurance Requirements
The successful bidder shall procure and maintain, for the duration of the contract, insurance coverage as set forth below, underwritten by insurers licensed to do business in the State of Indiana with a Best's rating of A- VII or better. Certificates of Insurance shall be provided to the County prior to the execution of the Agreement and prior to commencement of any work, and shall be kept current throughout the contract term, including any renewal periods.
	Coverage
	Minimum Limits

	Commercial General Liability
	$1,000,000 per occurrence / $2,000,000 aggregate

	Automobile Liability (owned, hired, and non-owned)
	$1,000,000 combined single limit

	Workers' Compensation
	Statutory limits (Indiana)

	Employer's Liability
	$500,000 each accident / disease

	Umbrella / Excess Liability
	$1,000,000 (recommended; may be required based on bid value)

	Pesticide/Herbicide Applicator Liability (if applicable)
	Included within CGL or as separate endorsement, $1,000,000



12.1 Additional Insured
The Shelby County Board of Commissioners, Shelby County, and their officers, employees, and agents shall be named as additional insureds on the Commercial General Liability and Automobile Liability policies, on a primary and non-contributory basis, with respect to work performed under this contract.
12.2 Certificate Requirements
1. Certificates of Insurance (ACORD 25 or equivalent) shall be submitted with the executed Agreement and prior to any renewal term
1. Policies shall provide that the County will receive at least thirty (30) days' written notice prior to cancellation, non-renewal, or material change in coverage
12.3 Indemnification
The Contractor shall defend, indemnify, and hold harmless Shelby County, its Board of Commissioners, officers, employees, and agents from and against any and all claims, damages, losses, and expenses, including reasonable attorneys' fees, arising out of or resulting from the performance of the work, to the extent caused by the negligent acts or omissions of the Contractor, its employees, subcontractors, or agents, as further detailed in the Sample Agreement (Section 19).


13. Contractor Qualifications
To be considered responsible and eligible for award, bidders must demonstrate the following minimum qualifications. Failure to provide requested documentation may result in a bid being deemed non-responsive.
13.1 Experience
1. Minimum three (3) years of experience providing commercial or public-agency landscape maintenance services of similar scope and complexity
1. Prior experience performing maintenance work within active roadway rights-of-way, medians, or roundabouts is preferred and should be identified in the bidder's References Form (Section 15)
13.2 Licensing and Certification
1. Valid Indiana business registration/Certificate of Existence (if a corporation, LLC, or other registered entity)
1. Current Indiana Office of the Indiana State Chemist (OISC) commercial pesticide applicator license(s) covering the categories of application to be performed
1. Applicable business licenses required by Shelby County or the State of Indiana
13.3 Personnel and Equipment
1. Sufficient trained personnel, including at least one MUTCD-certified flagger available for every crew working within the right-of-way
1. Equipment fleet adequate to perform the scope of work, including mowing, trimming, blowing, and spraying equipment in good working order
13.4 Financial and Legal Standing
1. Bidder shall not be currently debarred, suspended, or otherwise excluded from participation in federal, state, or local public contracts
1. Bidder shall be able to furnish the insurance coverage required in Section 12 and the bonding/security described in Section 3.3, if applicable
13.5 Submittal Requirements
Bidders shall submit, with their bid, evidence of the qualifications above, including a company profile/statement of qualifications, copies of applicable licenses and certifications, a list of key personnel and equipment to be assigned to this contract, and a completed References Form (Section 15).


14. Bid Form
TO: Shelby County Board of Commissioners, c/o Shelby County Highway Department
RE: Annual Landscape Maintenance Services – Pleasant View Roundabout
The undersigned, having examined the bid documents, including all Sections and Appendices, and having visited the site or waived the right to do so, hereby proposes to furnish all labor, materials, equipment, and supervision necessary to perform the work in strict accordance with the bid documents, for the following prices:
Base Bid – Annual Lump Sum
	Item
	Description
	Annual Price

	1
	Complete Annual Landscape Maintenance Services (Sections 5–11), Year 1
	$ ____________



Optional Renewal Years (Not Part of Base Bid Comparison)
	Item
	Description
	Annual Price

	2
	Optional Renewal Year 2 (same scope)
	$ ____________

	3
	Optional Renewal Year 3 (same scope)
	$ ____________



Unit Prices for Supplemental / Additional Services
	Item
	Description
	Unit
	Unit Price

	U-1
	Additional/supplemental mulch, installed
	Cubic Yard
	$ _______

	U-2
	Additional mowing visit beyond base scope
	Per visit
	$ _______

	U-3
	Plant material replacement – shrub/perennial (installed)
	Each
	$ _______

	U-4
	Plant material replacement – tree, up to 2" caliper (installed)
	Each
	$ _______

	U-5
	Additional traffic control set-up (beyond routine)
	Per event
	$ _______

	U-6
	Certified flagger, additional/standby
	Per hour
	$ _______



Bidder Acknowledgments
1. Bidder acknowledges receipt of Addenda No(s). __________ (write "None" if not applicable).
1. Bidder agrees that prices quoted shall remain firm for the initial one-year contract term.
1. Bidder certifies that all information provided in this bid and accompanying qualification materials is true and accurate.

	Company Name:
	 

	Address:
	 

	City / State / ZIP:
	 

	Telephone:
	 

	Email:
	 

	Indiana Business/Tax ID No.:
	 



	 

	Authorized Signature



	Printed Name / Title:
	 

	Date:
	 




15. References Form
Bidder shall provide at least three (3) references for similar landscape maintenance work performed within the last five (5) years, preferably including public-agency or roadway/right-of-way work.
Reference 1
	Client / Agency Name:
	 

	Contact Person:
	 

	Telephone / Email:
	 

	Contract Description:
	 

	Contract Value:
	 

	Dates of Service:
	 



Reference 2
	Client / Agency Name:
	 

	Contact Person:
	 

	Telephone / Email:
	 

	Contract Description:
	 

	Contract Value:
	 

	Dates of Service:
	 



Reference 3
	Client / Agency Name:
	 

	Contact Person:
	 

	Telephone / Email:
	 

	Contract Description:
	 

	Contract Value:
	 

	Dates of Service:
	 





16. Non-Collusion Affidavit
STATE OF INDIANA ) 
COUNTY OF SHELBY  ) SS:
The undersigned, being first duly sworn, deposes and states that:
1. Affiant is the person responsible within the bidding firm for the price(s) and amount of the attached bid;
1. Affiant has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the bid submitted for the above project;
1. The bid submitted is genuine, is not a sham or collusive bid, and has not been made in the interest of, or on behalf of, any person not named therein;
1. The bidder has not directly or indirectly induced or solicited any other bidder to submit a false or sham bid, or to refrain from bidding;
1. The bidder has not, in any manner, sought by collusion to secure for itself an advantage over any other bidder.
This affidavit is submitted in accordance with Indiana Code § 36-1-12-4 and applicable Indiana law concerning public works bidding.

	Company Name:
	 

	 

	Authorized Signature

	Printed Name / Title:
	 



Subscribed and sworn to before me this _____ day of _______________, 20____.
	 

	Notary Public Signature

	My Commission Expires:
	 

	County of Residence:
	 




17. E-Verify Affidavit
In accordance with Indiana Code § 22-5-1.7 (the "Indiana E-Verify law"), a contractor awarded a public contract for services must enroll in and verify the work eligibility of its newly hired employees through the E-Verify program, and must execute the affidavit below prior to contract award.
The undersigned, on behalf of the bidder identified below, affirms and certifies that:
1. The Contractor is enrolled in and is participating in the E-Verify program administered by the U.S. Department of Homeland Security;
1. The Contractor does not knowingly employ any unauthorized alien;
1. The Contractor shall not knowingly employ or contract with an unauthorized alien during the performance of any contract awarded pursuant to this bid;
1. The Contractor shall require any subcontractor performing work under this contract to certify to the Contractor that the subcontractor does not knowingly employ or contract with an unauthorized alien and that the subcontractor has enrolled and is participating in the E-Verify program.
The Contractor understands that Shelby County may terminate any contract awarded as a result of this bid if the Contractor is found to have violated Indiana Code § 22-5-1.7, subject to the notice and cure provisions of that statute.

	Company Name:
	 

	E-Verify Company ID / MOU Number:
	 

	 

	Authorized Signature

	Printed Name / Title:
	 

	Date:
	 




18. W-9 Requirement
Each bidder shall submit a current, fully completed, and signed IRS Form W-9 (Request for Taxpayer Identification Number and Certification) with its bid submission, or no later than contract execution if not submitted with the bid.
1. The W-9 must reflect the legal name and taxpayer identification number (EIN or SSN) of the entity that will enter into the contract with Shelby County.
1. Payments under any resulting contract will be issued to the legal name and address reflected on the submitted W-9.
1. A current, blank IRS Form W-9 can be obtained from www.irs.gov. The County does not provide tax advice; bidders should consult their own tax professional with any questions regarding completion of the form.
Note: The completed W-9 should be attached to the bid submission as a separate document and is not reproduced within this bid packet.


19. Sample Agreement
This Sample Agreement is provided for informational purposes to allow bidders to review the general terms and conditions that will govern the resulting contract. The final Agreement may be revised as to form by County Counsel prior to execution, but the substantive obligations described below, and elsewhere in this bid packet, will not be materially altered to the disadvantage of the bidder pool after award.
AGREEMENT FOR LANDSCAPE MAINTENANCE SERVICES
This Agreement ("Agreement") is entered into by and between the Shelby County Board of Commissioners, on behalf of Shelby County, Indiana ("County"), and [CONTRACTOR NAME], a [STATE/ENTITY TYPE] ("Contractor"), effective as of [EFFECTIVE DATE].
Article 1 – Scope of Services
Contractor shall perform all landscape maintenance services for the Pleasant View Roundabout as described in the Request for Bids, Sections 5 through 11, and Appendices A through C, which are incorporated herein by reference.
Article 2 – Term
This Agreement shall commence on [START DATE] and continue for a period of one (1) year, unless earlier terminated as provided herein. The County may renew this Agreement for up to two (2) additional one-year terms upon mutual written agreement of the parties and subject to available appropriation, at the same or amended pricing as agreed by the parties.
Article 3 – Compensation
The County shall pay Contractor the annual lump-sum amount of $[AMOUNT], payable in equal monthly installments of $[AMOUNT] upon submission and approval of Contractor's monthly invoice and service log. Supplemental services shall be paid at the unit prices set forth in Contractor's Bid Form, upon written authorization by the Highway Department prior to performance.
Article 4 – Standard of Performance
Contractor shall perform all work in accordance with the specifications set forth in the Request for Bids and in a professional, workmanlike manner consistent with industry standards for public roadway landscape maintenance.
Article 5 – Traffic Control and Safety
Contractor shall perform all work in strict compliance with the Indiana MUTCD, INDOT standards, OSHA/IOSHA regulations, and the traffic control and safety requirements set forth in Sections 10 and 11 of the Request for Bids.
Article 6 – Insurance and Indemnification
Contractor shall procure and maintain insurance in accordance with Section 12 of the Request for Bids and shall indemnify the County as set forth therein.
Article 7 – Independent Contractor
Contractor is an independent contractor and not an employee or agent of the County. Nothing in this Agreement shall be construed to create an employer-employee relationship.
Article 8 – Termination
The County may terminate this Agreement for convenience upon thirty (30) days' written notice, or immediately for cause in the event of Contractor's material breach, including failure to maintain required insurance, failure to maintain traffic control compliance, or violation of the E-Verify Affidavit (Section 17).
Article 9 – Compliance with Laws
Contractor shall comply with all applicable federal, state, and local laws, including Indiana Code § 36-1-12, Indiana Code § 22-5-1.7 (E-Verify), and all applicable environmental and pesticide-application regulations.
Article 10 – Non-Collusion
Contractor represents and warrants the truth of the Non-Collusion Affidavit executed in connection with its bid (Section 16), which is incorporated herein by reference.
Article 11 – Assignment
Contractor shall not assign or subcontract this Agreement, in whole or in part, without the prior written consent of the County.
Article 12 – Governing Law and Venue
This Agreement shall be governed by the laws of the State of Indiana. Venue for any dispute shall lie exclusively in Shelby County, Indiana.
Article 13 – Entire Agreement
This Agreement, together with the Request for Bids and Contractor's accepted bid, constitutes the entire agreement between the parties and supersedes all prior negotiations, representations, or agreements, whether written or oral.
IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first written above.
SHELBY COUNTY BOARD OF COMMISSIONERS
	 

	President, Board of Commissioners

	Printed Name:
	 

	Date:
	 



ATTEST:
	 

	Shelby County Auditor



CONTRACTOR
	 

	Authorized Signature

	Printed Name / Title:
	 

	Company Name:
	 

	Date:
	 




Appendix A – Aerial Photograph
The aerial photograph below depicts the Pleasant View Roundabout and surrounding right-of-way. It is provided for general reference only; bidders should attend the pre-bid site visit and independently verify existing conditions.
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Appendix B – Maintenance Area Map
The map below delineates the specific boundaries of the maintenance area subject to this contract, including the central island, splitter islands, truck apron, and adjacent right-of-way planting strips. In the event of any conflict between this map and the written Scope of Work, the Highway Department's determination of the maintenance area boundary shall control.
	[image: ]




Appendix C – Annual Maintenance Schedule
The following month-by-month schedule implements the seasonal frequencies summarized in Section 9 and the detailed specifications in Sections 6 through 8. Actual timing may shift by 1–2 weeks based on weather and growing conditions in a given year, subject to Highway Department approval.
	Month
	Turf Care
	Weed Control
	Mulch / Beds
	Pruning
	Other

	January
	—
	—
	—
	Dormant pruning as needed
	Site inspection; irrigation off

	February
	—
	—
	—
	Dormant pruning
	Equipment prep for season

	March
	First mowing (late Mar., weather-dependent)
	Pre-emergent application #1
	Bed edging / prep
	Finish dormant pruning
	Fertilization #1 (early spring)

	April
	Weekly–biweekly mowing begins
	Spot treatment as needed
	Annual mulch application
	Sight-line trim check
	Irrigation start-up; spring color planting

	May
	Weekly–biweekly mowing
	Spot treatment as needed
	Mulch touch-up
	Sight-line trim check
	Irrigation coverage check

	June
	Weekly–biweekly mowing
	Spot treatment as needed
	Mulch touch-up
	Sight-line trim check
	Irrigation coverage check

	July
	Weekly–biweekly mowing
	Spot treatment as needed
	As needed
	Sight-line trim check
	Irrigation coverage check

	August
	Weekly–biweekly mowing
	Spot treatment as needed
	As needed
	Sight-line trim check
	Fertilization #2

	September
	Weekly–biweekly mowing
	Pre-emergent application #2 (optional)
	As needed
	Sight-line trim check
	Optional fall color planting

	October
	Mowing tapering to biweekly
	Spot treatment as needed
	As needed
	Sight-line trim check
	Irrigation winterization

	November
	Final mowing(s) of season
	—
	—
	Begin dormant pruning
	Leaf/debris cleanup; site inspection

	December
	—
	—
	—
	Dormant pruning
	Winter litter checks (monthly)
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