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Employment Policy

I understand I am required to:
1. Obtain full-time employment (36 hours / week or more) within 30 days of intake.
2. Complete an Employer Cooperation Agreement form and forward to my Case Manager for approval prior to starting employment.
3. Obtain approval from my Case Manager prior to starting employment or changing employers.
4. Work in Martin County unless I have permission to work outside Martin County.
5. Cooperate with MCCC staff visiting my employment when necessary.
6. Report to my Case Manager immediately any lay off or termination from my employment.
7. Provide an after-hours telephone number where my supervisor or I can be reached after the main office is closed. I must also provide my exact work location if I work at a business with numerous buildings on its property.

I understand that while I am on home detention certain types of employment may be prohibited at the discretion of the Case Manager and/or Director. 
· Business with no time clock or payroll check
· Temporary Services (day-to-day placement)
· Door-to-Door Sales
· Pawn Shop
· Taverns / Lounges

[bookmark: _Toc76658524]Employment Search Policy 
Employment searches may be scheduled Monday-Friday from 8:00a-12:00p or 12:00p-4:00p. Exceptions to this policy are at the discretion of your case manager. Verification consisting of company name and contact information must be on hand for each employment search stop should your case manager ask.



_________________________________________
Client Name (Printed) 


_________________________________________			__________________________
Client Signature 							Date 


_________________________________________			__________________________
MCCC Staff Signature 							Date 	
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