


You do not have to file the following docwnents, but you may want to. Read below and 
then decide whether you want to fill out and file them. 

To get a name change, you are required to publish notice of your name change in a 
newspaper and the court records are public. However, court rules allow you to ask that 
the publication requirement be waived (not required), and the records be sealed (not 
available to the public) for your safety. If you feel unsafe publishing in a newspaper (for 
example, because you are transgender), or having this case public would put you at 
significant risk of substantial harm, fill out all of the following forms and submit them 
to the Clerk of Court when you start your name change case. 

1. The first document is Notice of Exclusion of Confidential Information
From Public Access. This lets the court know you want the court to keep the papers you 
file out of public view. 

2. The second document is the Verified Request to Prohibit Public Access
Pursuant to Indiana Rules on Access to Court Records. This is a request to the Judge to 
make your case confidential. This is where you should detail all the reasons you would 
feel unsafe having your name change made public 

3. The third document is the Memorandum of Law in Suiwort of Verified
Req;µest to Prohibit Public Access Pursuant to Rules on Access to Court Records. 
Indiana Legal Services wrote this memo to explain to the Judge why, in general, it can 
be unsafe for trans people to be outed, and why this means the name change of a 
transgender person should be sealed (confidential). 

4. The fourth document is the Public Notice of Hearing. The law says that if
you ask a judge to make the case confidential, there must be a public hearing on the 
sealing request (thaf s the second document listed above), To let the public know about 
the hearing, the court posts this notice in the courthouse at least 30 days before the 
hearing. 

5. Finally, the fifth document is the Order on Reqµest to Prohibit Public
Access Pursuant to Indiana Rules on Access to Court Records. This is a document that 
you want the Judge to sign. If the Judge decides that your case should remain 
confidential, not viewable by the public, then the Judge will sign this document and 
your case will be sealed.
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