
IN-ROAR
Admin Guide



The IN-ROAR application is easy to use 
and navigate.

Start by going to the IN-ROAR website or 
click this link: https://IN-ROAR.cji.in.gov

You should see this landing page. Click 
on “Sign In with Access Indiana”.

Logging In

https://in-roar.cji.in.gov/
https://in-roar.cji.in.gov/
https://in-roar.cji.in.gov/


The page should refresh with this webpage.
Enter your Access Indiana credentials to log in. 

If you do not have Access Indiana credentials, 
click this link to sign up.

For guides on how to get an Access Indiana 
account click this link.

Access Indiana Validation

https://register.access.in.gov/portal/in/basic-information?returnUrl=https:%2F%2Fidentity.access.in.gov%2Fu%2Flogin%2Fidentifier%3Fstate%3DhKFo2SBVdHlJM0UxQnprbld6eHFLNnJudmdVMXhXVEdXZjFKeKFur3VuaXZlcnNhbC1sb2dpbqN0aWTZIF9pWUJaN1RCbFl5WWRKOWFmdzdVUXc4ekQ1YXpBT0NGo2NpZNkgV2prbTZ3Y1dEdmZnWWdzTklWOTdXSUNrdGE5czR3QlE
http://www.in.gov/access/getting-started


Home Page Navigation
Your home page should look like this. This is where you will see your 
open logs, your quick actions (like creating a new log), your recent past 
logs, and upcoming events.



Administration

Click on “Admin” on the left menu bar. It will pull up the Admin 
Dashboard. We’ll revisit this in future tutorials. For now, let’s click on 
“Officer Roster”. This is where you will add participating officers. 



Officer Roster
Here you will see all officers in the IN-ROAR system. You can use this to 
search for specific information such as an officer’s username, name, 
agency, email, role, and status. You can also add officers. 



Adding an Officer
This form should pop up. When it 
does, enter the officer’s information. 
Be sure to use the email attached to 
their Access Indiana account. If they 
do not have one, have them create an 
account here.

Check the Permissions boxes if their 
account needs to become an admin 
or receive log reports.

https://register.access.in.gov/portal/in/basic-information?returnUrl=https:%2F%2Fidentity.access.in.gov%2Fu%2Flogin%2Fidentifier%3Fstate%3DhKFo2SBVdHlJM0UxQnprbld6eHFLNnJudmdVMXhXVEdXZjFKeKFur3VuaXZlcnNhbC1sb2dpbqN0aWTZIF9pWUJaN1RCbFl5WWRKOWFmdzdVUXc4ekQ1YXpBT0NGo2NpZNkgV2prbTZ3Y1dEdmZnWWdzTklWOTdXSUNrdGE5czR3QlE


Editing an Officer
Once an officer is added to IN-ROAR, 
they will be able to log in using their 
Access Indiana account. 

If you need to update their info, you 
can click on their name and make edits. 

When you are finished editing, be sure 
to click “Update Officer”.



Retiring an Officer
Once an officer leaves your agency, click “Retire Officer”. Do not delete 
them from IN-ROAR or change their agency. If an officer transfer to your 
agency, make a new officer account for them with your agency listed.

Once you retire an officer, 
this button will appear. 
Press “OK”.



Additional Guides Coming Soon

As we gather officer feedback, our team is committed to making continuous 
improvements to the system, including enhancement to report tracking. 

Later this fall, administrators will receive a detailed guide on how to verify 
officer activity.

For now, please add your participating officers so they can begin reporting 
grant-funded activity. For navigation and activity report help, please refer to 
the provided User Guide.



Contact Us
INROAR@cji.IN.gov

mailto:INROAR@cji.IN.gov
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