State Program Participation Agreement Instructions

1) When you open the DocuSign link you will be prompted to enter your information:

PowerForm Signer Information

Fill in the name and email for each signing role listed
below. Signers will receive an email inviting them to
sign this document.

Plecse enter your name and email to begin the signing
process.

Financial Aid Director

Your Name: *

| Full Name

Your Email: *

| Email Address ‘

2) Next enter the Full Name and Email Address or the appointed signatory (president,
chancellor, appointed designee):

President, Chancellor, or Designee

Name:

Full Name

Email:

Email Address

3) You will see the State Director for Financial Aid’s name and email address — no action is
required in this section:

State Director for Financial Aid

Name:

‘ Angel Mcallister ‘

Email:

amcallister@che.in.gov ‘




4) Click “Begin Signing’:

Begin Signing

5) Read and agree to the electronic record and signature disclosure:

W docusign

Review and continue

Message from Angel Mcall Indiana Ct ission for Higher Education via SHI via Carahsoft

The State Program Participation Agreement (SPPA) must be signed by the institution’s appeinted
Financial Aid Director and the President, Chancellor, or other appointed designee by June 30, 2026.

Please read the El jc Record and Signature Disclosur

lagree to use electranic records and signatures. *

English (US) + Other Options v

6) Enter the Institution’s information in each of the required boxes:

State Financial Aid Program Participation Agreement
Public Institution

Institution Name Institutional Representative

Test Institution Brooke Kile

NSTITUTIOTT AUUTESS

Sunnyside Lane, Indianapolis, IN

001222

Article I. Agreement

7) Be sure that your name is correct under ‘Printed Name (institutional representative) and
enter your signature.

PUBLIC INSTITUTION
Brooke Kile

Printed Name (Institution Representative)

Director of FInancial Aid

Title

Signed by:

Broslr. %_ih,

Signatufe

512712026

Date




8) Click ‘Finish’

9) Next, the document will route to the university president/designee to sign.



