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To:  Postsecondary educational institutions, Intermediaries, Employers, Labor organizations 
 
Date:  March 5, 2024 
 
Subject: Career Discovery Meetings (30-Minute Meetings, IC 20-30-5.6) 
___________________________________________________________________________________________ 
 
House Enrolled Act (HEA) 1002-2023 creates opportuni�es for students to have more inten�onal career 
explora�on in their community by having students in grades 11 and 12 meet with approved employers, labor 
organiza�ons, intermediaries, or postsecondary ins�tu�ons. These mee�ngs, called Career Discovery Mee�ngs 
(CDM), must cover future career opportuni�es and their necessary educa�on levels and last at least thirty (30) 
minutes.  

Career Discovery Mee�ngs 

Each CDM will give these students a unique opportunity to learn about careers with the individual(s) with whom 
they are mee�ng. The mee�ngs must: 

1. occur on school property; 
2. in-person; 
3. with not more than five (5) students at one (1) �me; 
4. during school hours; 
5. take place for thirty (30) minutes  

• The first twenty-five (25) minutes should cover future career opportuni�es and their necessary 
educa�on levels 

• The last five (5) minutes the student should verify they completed the mee�ng via the 
Commission’s ScholarTrack website  
 

En�ty Approval to Meet 
 
An employer, labor organiza�on, or intermediary interested in conduc�ng a CDM with a student can seek 
approval from the Commission by filling out and submi�ng this form.  
 
ScholarTrack Repor�ng 
The last five (5) minutes of the CDM will be for recording the mee�ng. Students will record this mee�ng by 
logging the required mee�ng informa�on into ScholarTrack by logging in using their Student Tes�ng Number or 
Scholar ID and a temporary PIN or via a full student account if the student has one and is able to log in at the 
�me. Instruc�ons on how students record the mee�ng in ScholarTrack can be found here. This takes away 
burden from en��es to submit mee�ng informa�on needed for the annual repor�ng requirement. 
 
Individual Approval to Meet 

http://www.che.in.gov/
https://iga.in.gov/laws/2023/ic/titles/20#20-30-5.6
https://survey.alchemer.com/s3/7710817/Career-Discovery-Meeting-Conducting-Entity-Interest-Form
https://acrobat.adobe.com/link/track?uri=urn:aaid:scds:US:70cbe542-86a9-3c88-af9c-685ef081b447
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The Commission shall approve an employer, labor organiza�on, intermediary to conduct Career Discovery 
Mee�ngs. However, schools must approve individuals at these en��es to meet directly with students. Each 
school retains local control on who can and cannot enter their school. Individuals must follow all background and 
approval procedures required to enter the school. 
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