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DIRECTIONS FOR EXPORTING SPREADSHEET FROM FALL SUBMISSION


1. [bookmark: _GoBack]Open InTERS client
2. Click Rapid Entry, click enrollment
3. Click on Import/Export Tools
4. Once the import utility opens, click on the Export to Spreadsheet tab
5. Choose what school you want to export
6. Click Load Grid button
7. Click Export As… at the bottom of the screen
8. Name the file and choose where you want to save it


[image: ]
image2.png
Dr. Jennifer McCormick
Superintendent of Public Instruction

DEPARTMENT OF EDUCATION %‘l/{’[/zy, Ey@%ﬁz /o‘l Student Succeds




image1.tiff
Eric J. Holcomb, Governor 10 N. Senate Avenue
Steven J. Braun, Commissioner Indianapolis, IN 46204
www.IN.gov/dwd
An Economic Development Partner




