
2. Select create a
copy and rename
the new tab. 

Rename your copied tab by 
Double clicking on the tab and 
typing "Amendment 1" or 
whichever amendment this is. 
is. 

3. Color code your
requested changes.
Green - An Additional Item 
Red - A Removed Item 
Yellow - A change within approved 

items 

4. Check your totals and 
submit! 
Double check your grand total to ensure it does not exceed your approved 
planning allocation. Once you have confirmed your amounts and 
changes submit your request to our JotForm by clicking here. 
Amendments will be reviewed after the first of each month. 

     

        
    

   
  

 
     
        

   

  
  

  
    

     
  

  
 

  
 

    
    

     
             

   

             
        

         
          

                 

How to Amend Your EANS I
Funding 

Eans amendments will be due the 1st of each
month and submitted via JotForm. 

1. Create a new tab 
on your already
approved budget. 
Open your already approved budget. Right
click on the tab "Sheet 1" and select
"move or copy". 

You’re all set - Always feel free to reach out with any questions - and Have a Wonderful
DAy! 

https://form.jotform.com/202334331602036
https://form.jotform.com/202334331602036
https://form.jotform.com/202334331602036
mailto:lbohlen@doe.in.gov

