This envelope contains all forms and instructions for Provisional Ballots

ALL PROVISIONAL BALLOT MATERIALS ARE ORANGE
BEFORE issuing a provisional ballot, the Board should try to resolve a voter’s eligibility questions using the fail-safe procedures.  AFTER the Board has determined a provisional ballot should be issued, follow these steps:

ITEMS YOU WILL NEED:

· 1—Provisional Ballot (with Clerk’s seal on back)

· 1—PRE-4 (challenge affidavit)

· 1—PRO-2 (security envelope for voted ballot)

· 1—PRO-9 (informational document for voter)

· 1—PRO-4 (large envelope for completed provisional ballots)

STEP-BY-STEP INSTRUCTIONS:
1. The Voter and Inspector complete the PRE-4 challenge affidavit.

2. Voter signs poll list and confirms residence’s address.

3. Both Clerks initial the ballot near the seal. 
4. The Clerks give the initialed provisional ballot and a PRO-2 security envelope to the voter.

5. The voter completes the ballot in private and seals it inside the PRO-2 security envelope.

6. The Voter signs the PRO-2 (with ballot enclosed) and returns it to the Inspector.

7. The Inspector gives the voter a PRO-9 informational document.

8. The Inspector attaches the PRE-4 challenge affidavit to the PRO-2 security envelope.  (Be sure the voter signs the PRO-2)

9. The completed PRO-2 security envelope (with the PRE-4 attached) is placed into the large PRO-4 storage envelope. 

· Mark any spoiled provisional ballots “void” and insert into PRO-6 envelope and repeat steps 3 through 9 to give the voter another ballot. 
· AFTER POLLS ARE CLOSED, seal the PRO-4 envelope with voted provisional ballots enclosed and the PRO-6 envelope with all spoiled provisional ballots enclosed.  Complete and sign the forms before returning them (with the other supplies) to the County Election Board.
For additional information please refer to the Election Day Handbook
