Form 1
Date

Committee to Elect _______________

Name of Committee Treasurer

(Insert committee address)

Dear Committee to Elect ______________ :

This letter serves as notification that your committee's (pre-primary, pre-general or other report) report is delinquent.  (If report has not been filed add: “Please file your report with this office immediately upon receipt of this notice.”)

Your delinquent report is now subject to enforcement action pursuant to Indiana Code 3-9-4-17.  A person who has a delinquent campaign finance report is subject to civil penalties of up to $1,000.00 by the ________________ County Election Board. 

We will mail you further information about enforcement actions to be taken by the ___________ County Election Board along with notification of the Board’s hearing at which your delinquent report and accompanying civil penalties will be discussed.

If you require additional information about reporting requirements or need assistance, please contact the ________________ Circuit Court Clerk at (***) ***-****. 

Thank you for your cooperation.

___________________ County Election Board

Form 2
PUBLIC NOTICE

______________COUNTY ELECTION BOARD

PUBLIC MEETING NOTICE

___________COUNTY COURTHOUSE

 (Place Room Number, if applicable, and street address here)

The _______________ County Election Board will convene a public meeting at ________ (a.m. or p.m.) on ___________________, 2012, in the _______________ (Place Room Number, if applicable, and street address here) pursuant to Indiana Code 5-14-1.5-5.

For more information contact:

_________________________________

Circuit Court Clerk, ___________ County

Phone No. (***) ***-****

Posted in accordance with IC 5-14-1.5 on this date:

_______________________, 2015 at __________ (a.m. or p.m.)

Form 3

________________ COUNTY ELECTION BOARD

	COUNTY OF __________
	  )
	
	  IN RE:

	
	  )
	SS:
	  DELINQUENT CAMPAIGN FINANCE 

	STATE OF INDIANA
	  )
	
	  REPORT DUE __________, 2012

	
	
	
	


To: Committee to Elect __________________





      (insert committee address) 


NOTICE OF HEARING

You are notified that on __________________, at _______ (a.m. or p.m.) the ___________ County Election Board shall hold a hearing at: (insert address of hearing). 
The hearing is called to determine whether the committee has violated Indiana campaign finance laws by filing a late ________________ (pre-primary, pre-general or other report) campaign finance report and, if so, whether the imposition of a civil penalty pursuant to IC 3-9-4-17 is appropriate under the circumstances. 

You may be represented by counsel at this hearing.  Counsel is requested to enter an appearance in writing, prior to the hearing.  This hearing may be attended by the public.  Notice of the hearing will be posted in accordance with the Indiana Open Door Law (IC 5-14-1.5).  

Your failure to appear at the hearing described above may result in a penalty being imposed against your committee by default. 

DATED THIS ______ day of ______________, 2015. 

__________________ County Election Board 

By: 
__________________________________



Secretary, _______ County Election Board


(insert address and phone number) 

Form 4
ADMINISTERING THE OATH

Instruction: Please stand, raise your right hand, and say “I do” after the administration of the oath.

“Do you solemnly swear or affirm, under the penalties of perjury, that the testimony that you will give at today’s county election board meeting is the truth, the whole truth, and nothing but the truth?”
(I do)

(Any member of the county election board may administer the oath per IC 3-6-5-26)
Form 5

ORDER 2010-
_______________ COUNTY ELECTION BOARD

	COUNTY OF 
	  )
	
	  IN RE:

	
	  )
	SS:
	  DELINQUENT CAMPAIGN FINANCE 

	STATE OF INDIANA
	  )
	
	  REPORT DUE ___________________


To: Committee to Elect ______________

       (address of committee)

Findings and Order

This matter came before the _____________ County Election Board (hereafter "the Board") at the Board’s meeting of _____________, 2012. The Board, after considering evidence in this case, now finds as follows: 

FINDINGS

1. The Committee to Elect  ____________________ (hereinafter “Committee”) is a candidate’s committee and was required to file a pre-primary report (or other report) by noon _________, 2012 pursuant to IC 3-9-5-6.

2. The Committee filed its pre-primary election report on ____________, 2012, ________________after the report was due.

3. The maximum civil penalty under law for a late report under these circumstances is One Thousand Dollars ($1,000) (or $50 x number of days late) pursuant to IC 3-9-5-17(c).

4. The __________  County Election Board finds that the maximum civil penalty permitted by law of One Thousand Dollars ($1,000) (or $50 x number of days late) should be imposed.  

OR

5. The ______________ County Election Board finds, by unanimous vote of its entire membership, that imposition of the maximum civil penalty in this case would be unjust under the circumstances and finds that the civil penalty should be reduced to _________________  (or waived in its entirety) pursuant to IC 3-9-4-19.

ORDER

THE ____________ COUNTY ELECTION BOARD THEREFORE ORDERS that is fine is hereby imposed on Committee to Elect _______________ in the sum of _______________________ 
pursuant to the findings set forth above. The above findings and the board meeting minutes are incorporated herein by reference. 

OR

THE ____________ COUNTY ELECTION BOARD THEREFORE ORDERS that any fine against Committee to Elect _______________ is hereby waived and this matter is DISMISSED pursuant to the findings set forth above.  The above findings and the board meeting minutes are incorporated herein by reference. 

SO ORDERED, THIS THE ___DAY OF ____________, 2015. 
Signature: _______________________        
      Signature: ______________________ 

Printed:      ______________________
      Printed:      ______________________
Member 




      Member
___________ County Election Board   
       ___________ County Election Board   
Signature: _________________________

Printed:     _________________________

Member

___________ County Election Board   

Form 6
APPOINTMENT OF PROXY
THE UNDERSIGNED, ____________, a member of the ___________ County Election Board (“Board”) hereby appoints _____________ as his (her) Proxy of Record to attend and serve as a full voting member of the Board in the place of ____________to transact the business of the Board at its meeting on _______________, 2012 at _______  (a.m. or p.m.) *

This Appointment of Proxy is made pursuant to IC 3-6-5-4.5 and expires at the adjournment of the _____________, 2012 Board meeting. 

Date: _________________                             _________________________________

Printed: ​​​​_________________________

Member, _________County Election Board

*A Proxy may also be limited to a specific case to be heard at the meeting. If so describe the case by name. 

