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YEAR END DUTIES

The following is a listing of duties and reports that occur each year end. All of the articles have
been published in this issue.

Bulletin Date Page

Cancellation of Warrants — Old Outstanding Checks This Issue 2
Federal and State Mileage Rates This Issue 2
Social Security Tax Base Changes January 1 This Issue 2
Encumbered Appropriations — Balance Available This Issue 2
Dormant Fund Balances — Transfers Authorized This Issue 3
Annual Operational Report — Local Road and

Street Operations This Issue 3
Fire Protection Contracts With Volunteer Fire Companies This Issue 3
Report of Names, Addresses, Duties and

Compensation of Public Employees This Issue 4
Certification of Names and Addresses to County Treasurer This Issue 4
Annual Report This Issue 4
Publication of Annual Report In Pamphlet Form —

Second Class Cities This Issue 5

STATE BOARD OF ACCOUNTS
INTERNET ADDRESSES

Homepage: http://www.in.gov/sboa
Todd Caldwell: tcaldwell@sboa.in.gov
Susan Gordon: sgordon@sboa.in.gov
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FEDERAL AND STATE MILEAGE RATES

Beginning on January 1, 2015, the Federal mileage rate is 57.5 cents per mile. The State
mileage rate is 44 cents per mile as of the date of this publication.

SOCIAL SECURITY TAXBASE CHANGES JANUARY 1

For 2015, an employer pays 6.20% Social Security Tax on the first $118,500 of an employee's
wages plus 1.45% Medicare tax on the employee's total wages (no ceiling). For 2015, an employee pays
6.20% Social Security tax on the first $118,500 of wages plus 1.45% Medicare tax on the first $200,000 of
wages plus 2.35% Medicare tax on all wages in excess of $200,000.

Please contact the Internal Revenue Service at 1-800-829-1040 if you should have questions on
this matter.

CANCELLATION OF WARRANTS — OLD OUTSTANDING CHECKS

Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of
December 31 of each year shall be declared cancelled.

Not later than March 1 of each year, the controller, or clerk-treasurer shall prepare or cause to be
prepared a list in duplicate of all checks outstanding for two or more years as of December 31 last
preceding. The original copy shall be filed with the city or town council and the duplicate copy maintained
by the controller or clerk-treasurer of the city or town. The controller or clerk-treasurer shall enter the
amounts so listed as a receipt to the fund or funds upon which they were originally drawn and remove the
checks from the list of outstanding checks. If the fund from which the check was originally drawn is not in
existence or cannot be ascertained, the amount of the outstanding check shall be receipted into the
general fund of the city or town.

ENCUMBERED APPROPRIATIONS — BALANCE AVAILABLE

With the opening of a new budget year and a new set of ledgers, it is to the advantage of a
municipality to review the unpaid purchase orders and contracts which remain on the ledgers as
“‘encumbered.”

Those items under purchase order or contract are to be added for each appropriation account
and the total carried to the new 2015 corresponding account. The actual unpaid amount of the purchase
orders or contracts should be totaled and shown as a separate amount on the appropriation ledger sheet
for 2015, with proper explanation, and added to the 2015 appropriation for the same purpose. By
properly carrying out this procedure, the 2015 budget will not be expected to withstand any expense not
anticipated in making the budget.

We suggest the proper officials of the city or town make a listing of these encumbered items and
make it part of their minutes in their last business meeting of the year.
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DORMANT FUND BALANCES - TRANSFERS AUTHORIZED

IC 36-1-8-5 gives city and town councils authority to order the transfer of any unused and
unencumbered balance in any fund raised by a general or special tax levy, the purposes of which have
been fulfilled, to the general fund or rainy day fund. This action may be taken by a city or town council at
any public meeting.

IC 36-1-8-5 states in part:

“(a) This section applies to all funds raised by a general or special tax levy on all the
taxable property of a political subdivision.

(b) Whenever the purposes of a tax levy have been fulfilled and an unused and
unencumbered balance remains in the fund, the fiscal body of the political subdivision shall
order the balance of that fund to be transferred as follows, unless a statute provides that it be
transferred otherwise:..... (2) Funds of a municipality, to the general fund or rainy day fund of
the municipality...”

ANNUAL OPERATIONAL REPORT - LOCAL ROAD AND STREET OPERATIONS

Indiana Code 8-17-4.1 requires an operational report to be prepared by all cities and towns
having a population of 20,000 or more with road and street responsibilities. The report shall list all
receipts and disbursements related to the municipality’s road and street system made from any of the
municipal funds.

A copy shall be filed with the State Board of Accounts, the governing body of the municipality, the
Indiana Local Technical Assistance Program, and the Planning Division of the State Department of
Transportation by June 1 of the year next following the operational report year. The report shall also be
made available to the public and press.

The annual operational report shall be prepared and filed on City and Town Form Number 225.
A copy of the report can be obtained on our website at www.in.gov/sboa by clicking on “Electronic
Forms.”

FIRE PROTECTION CONTRACTS WITH VOLUNTEER FIRE COMPANIES

IC 36-8-12-3 authorizes cities and towns to enter into agreements with one or more volunteer fire
companies that maintain adequate firefighting service for the use and operation of firefighting apparatus
and equipment owned by the volunteer fire company, including the service of operators of the apparatus
and equipment.

IC 36-8-12-4 states the contract must provide an amount determined by negotiation between the
municipality and volunteer fire company. The consideration must include the amounts the unit is required
to pay under IC 36-8-12 for insurance premiums and clothing, automobile, and other allowances.

If the contractual agreement is properly drawn, an added benefit gained is the elimination of the
problem of the governmental unit reporting clothing and auto allowances to the Internal Revenue Service
and the Indiana Department of Revenue. Since the contractual payments are lump sum to the volunteer
fire company, the volunteer fire company assumes the responsibility for making the payments of
allowances to the volunteer firefighters and for reporting of such payments.

Year end is a good time to review existing contracts for fire protection. If renewals or changes in
contracts are necessary, such renewals or changes should be made under the guidance of the city or
town attorney. All agreements for fire protection should be in writing and the agreements must be
preserved as any other public documents. There is no statutory authority to make contractual payments
to volunteer fire companies unless an agreement has been entered into.
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REPORT OF NAMES, ADDRESSES, DUTIES, AND COMPENSATION OF PUBLIC EMPLOYEES

All cities and towns must file with the State Examiner on or before January 31, Form 100-R, a
Certified Report of Names, Addresses, Duties and Compensation of Public Employees. This report is
required by IC 5-11-13. Only the business address of each officer or employee listed is to be included on
the form.

Such report must indicate whether the city or town offers a health plan, a pension, and other
benefits to full-time and part-time employees. In addition, as a part of the report, each city or town must
upload a copy of the policies adopted under IC 36-1-20.2 (Nepotism) and IC 36-1-21 (Contracting).

The report is to be filed electronically on the Gateway portal with the State Board of Accounts.
The Attestation Statement must be signed by the official and mailed within five days of submission on
Gateway.

The Department of Local Government Finance may not approve a city or town's budget or any
additional appropriations for the ensuing calendar year unless such report is filed and the Nepotism and
Contracting policies have been implemented.

CERTIFICATION OF NAMES AND ADDRESSES TO COUNTY TREASURER

IC 6-1.1-22-14 states that on or before June 1 and December 1 of each year, the disbursing
officer of each political subdivision shall certify the name and address of each person who has money due
the person from the political subdivision to the county treasurer of each county in which the political
subdivision is located. Upon the receipt of this information, the county treasurer shall search the records
to ascertain if any person so certified is delinquent in the payment of property taxes.

IC 6-1.1-22-15 states that if the county treasurer finds that a person whose name is certified to
him under 6-1.1-22-14 is delinquent in the payment of taxes, he shall certify the name of that person and
the amount of delinquency to the official of the political subdivision who is to make payment to the person.
The disbursing officer shall periodically make deductions from money due the person and shall pay the
amount of these deductions to the county treasurer. (Our emphasis)

ANNUAL REPORT

IC 5-3-1-3 provides that each city controller or city and town clerk-treasurer shall have published
an annual report of the receipts and expenditures of such city or town within 60 days after the close of
each calendar year.

The Cash and Investments Combined Statement of the annual report is to be published one time
in two newspapers unless there is only one newspaper in the city or town, in which case publication in the
one newspaper is sufficient. If no newspaper is published in the city or town, then publication is to be
made in a newspaper published in the county in which the city or town is located and that circulates within
the city or town.

IC 5-11-1-4 requires such reports to be filed electronically on the Gateway portal with the State
Board of Accounts no later than sixty (60) days after the close of the year. The Attestation Statement
must be signed by the official and mailed within five days of submission on Gateway.

The Department of Local Government Finance may not approve the budget or a supplemental
appropriation of a city or town until the city or town files an annual report for the preceding calendar year.
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PUBLICATION OF ANNUAL REPORT IN PAMPHLET FORM
SECOND CLASS CITIES

IC 36-4-10-5(b)(5) requires the city fiscal officer of a second class city to “submit under oath to
the city legislative body a report of the accounts of the city published in pamphlet form and showing
revenues, receipts, expenditures, and the sources of revenues.” Please note that this statute does not
apply to Towns or Third Class Cities.

PUBLICATION OF PENAL ORDINANCES

Except in case of an emergency requiring immediate implementation of an ordinance, a city and
town ordinance providing penalty or forfeiture for a violation, which ordinance is not published in book or
pamphlet form, as a part of a municipal code pursuant to IC 36-4-6-14(c) or IC 36-5-2-10(b), must be
published in a newspaper as required by IC 5-3-1. To restate, if the ordinance is published in book or
pamphlet form as a part of a municipal code, it need not be published in a newspaper.

PRECIOUS METAL DEALER REGISTRATION FEES

IC 24-4-19-13(c) requires a precious metal dealer to submit a registration to a law enforcement
agency one (1) time every twelve (12) months for each permanent place of business owned or leased by
the precious metal dealer in Indiana as follows:

1. If the permanent place of business is located in a municipality that maintains a law
enforcement agency, the registration shall be submitted to the law enforcement agency of
the municipality.

2. If the permanent place of business is not located in a municipality that maintains a law
enforcement agency, the registration shall be submitted to the sheriff of the county in
which the permanent place of business is located.

A registration submitted to a law enforcement agency must include the name of the precious
metal dealer, the address of the permanent place of business, any other information required by the law
enforcement agency, and a registration fee of fifty dollars ($50). However, if a precious metal dealer
registers more than one (1) permanent place of business with the same law enforcement agency, the
precious metal dealer must pay a registration fee of fifty dollars ($50) to register all the permanent places
of business with the law enforcement agency.

All registration fees are to be deposited in the general fund.

COUNTY ECONOMIC DEVELOPMENT INCOME TAX (CEDIT) - TRANSFERS

IC 6-3.5-7-12.7 allows the executive of a city or town to transfer to:
1. its general fund; or
2. any other fund of the city or town that the executive serves;

money that has been deposited in the economic development income tax fund established by
the city or town. The executive shall adjust the city's or town's capital improvement plan to
reflect the transfer. After appropriation of the money by the fiscal body of the city or town in a
budget or supplemental budget (as required by law), the money transferred may be used for
the purposes of the fund to which the money is transferred. Such transfer may be made at
any time.

A city or town may not transfer money if the amount transferred would impair the city's or town's
ability to satisfy any debts, liabilities, or obligations for which county economic development income taxes
are pledged or otherwise encumbered, including transfers required by IC 36-7.5-4-2.
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CREDIT CARDS

The State Board of Accounts will not take exception to the use of credit cards by a governmental
unit provided the following criteria are observed:

1. The governing board must authorize credit card use through an ordinance or resolution,
which has been approved in the minutes.

2. Issuance and use should be handled by an official or employee designated by the board.

3. The purposes for which the credit card may be used must be specifically stated in the
ordinance or resolution.

4. When the purpose for which the credit card has been issued has been accomplished, the
card should be returned to the custody of the responsible person.

5. The designated responsible official or employee should maintain an accounting system or
log which would include the names of individuals requesting usage of the cards, their
position, estimated amounts to be charged, fund and account numbers to be charged,
date the card is issued and returned, etc.

6. Credit cards should not be used to bypass the accounting system. One reason that
purchase orders are issued is to provide the fiscal officer with the means to encumber
and track appropriations to provide the governing board and other officials with timely and
accurate accounting information and monitoring of the accounting system.

7. Payment should not be made on the basis of the statement or a credit card slip only.
Procedures for payments should be no different than for any other claim. Supporting
documents such as paid bills and receipts must be available. Additionally, any interest or
penalty incurred due to the late filing or furnishing of documentation by an officer or
employee should be the responsibility of that officer or employee.

8. If properly authorized, an annual fee may be paid.

9. If a vendor charges a convenience fee for use of the card, such fee may be paid to the
vendor.

DUNS NUMBER REQUIREMENTS

All federal grant applicants must have a Dun and Bradstreet ‘DUNS” number (DATA UNIVERSAL
NUMBERING SYSTEM) to apply for or renew grants or submit plans under mandatory grant programs.
The DUNS number will be required regardless of whether the applicant is submitting a paper application
or electronically filing through the new e-grants web portal: www.grants.gov. The identifier will be used
for tracking purposes, and to validate address and point of contact information. A universal identifier also
eliminates the need for separate identification numbers in different federal agencies.

A DUNS number can be obtained by calling Dun and Bradstreet's toll free number at 1-866-705-
5711 or 1-800-234-3867. A number may also be obtained on-line at www.dnb.com .


http://www.grants.gov/
http://www.dnb.com/
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RAINY DAY FUND - SUPPLEMENTAL CAGIT, COIT AND CEDIT DISTRIBUTIONS

IC 6-3.5-1.1-21.1, IC 6-3.5-6-17.3 and IC 6-3.5-7-17.3 state that if the State Budget Agency
determines that an excess of the amounts required to make distributions of CAGIT, COIT or CEDIT
exists, such excess shall be distributed in a supplemental distribution in January of the ensuing budget
year. Any supplemental distributions received shall be deposited in the city or town's rainy day fund.

APPROPRIATION OF INSURANCE CLAIM PROCEEDS

The fiscal officer a political subdivision may appropriate funds received from an insurance
company if:

1. the funds are received as a result of damage to property of the political subdivision; and
2. the funds are appropriated for the purpose of repairing or replacing the damaged property.
However, the funds must be expended to repair or replace the property within the twelve month

period after they are received. (IC 6-1.1-18-7)

COMPUTING SALARIES FOR PARTIAL PAY PERIODS

A city or town employee on a monthly salary, whose employment with such city or town begins or
terminates in the middle of a month, should be paid only for that part of such month that he has worked.
If such employee’s work was terminated at the end of the day on January 15, 2015, for example, we
believe that he should receive 15/31 of his regular monthly salary for the month of January.

The same procedure should be used for a semimonthly, biweekly, and weekly salaries.

ASSIGNMENT OF WAGES — WAGE DEDUCTIONS

IC 22-2-6-1 provides any direction given by an employee to his employer to make a deduction
from wages, shall constitute an assignment such wages subject to the provisions of the act. The term
“‘employer” includes the State of Indiana and any political subdivision thereof. IC 22-2-6-2 outlines the
procedures which must be followed and purposes for which deductible assignments may be made.

STATE DISTRIBUTIONS

The following is a listing of the state distributions which most cities and towns receive along with
the applicable state fund number, account name, frequency of distribution, and city and town fund to
which such distribution should be receipted:

State Fund Number Account Name Distribution City or Town Fund

30112 Motor Vehicle Highway Monthly Motor Vehicle Highway
50530 Local Road and Street Monthly Local Road and Street
48020 A B C Excise (Permit Fees) Semiannual General

14980 A B C Gallonage Quarterly General

38330 Cigarette Tax - General Semiannual General

38340 Cigarette Tax - CCl Semiannual Cumulative Capital Imp.
41940 Accelerated MVH #1 Monthly Motor Vehicle Highway
41960 Accelerated MVH #2 Monthly Motor Vehicle Highway

Any questions should be directed to the Settlement Director of the Auditor of State’s office at
(317) 232-3309.
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APPROPRIATION REQUIREMENTS CITY - TOWN FUNDS

Requires Approval

Fund DLGF City/Town Council I/C Reference
Alcohol and Drug Services If Tax $ Yes 12-23-14
Aviation If Tax $ Yes 8-22-5
Barrett Law No No 36-9-36
Bond and Interest Redemption Yes Yes 5-1-15
Cemetery If Tax $ Yes 23-14-65
City/Town User Fee No No (6) 33-37-8
Clerk’s Record Perpetuation No Yes 33-37-5
Cumulative Capital Improvement — Cig. Tax No Yes 6-7-1-31.1
Cumulative Bridge Fund Yes Yes 8-16-3
Cumulative Building Fund — Airports Yes Yes 8-22-3
Cumulative Building Fund — Levees Yes Yes 14-27-5-11
Cumulative Firefighting Building,

Equipment, Police Radio Fund Yes Yes 36-8-14
Cumulative Transportation Fund — Buses Yes Yes 39-9-4
Cumulative Building Funds Yes Yes 36-9-16
Cumulative Capital Improvement Fund Yes Yes 36-9-16
Cumulative Street Fund If Tax $ Yes 36-9-16.5
General Improvement Fund Yes Yes 36-9-17
Cumulative Building Fund — Sewers Yes Yes 36-9-26
Cumulative Drainage Fund Yes Yes 36-9-27
Cumulative Building Fund — Parks Yes Yes 36-10-3
Cumulative Sinking and Building Fund — Parks Yes Yes 36-10-4
Cumulative Capital Development Yes Yes 36-9-15.5
Deferral Program No Yes 34-28-5-1
Donation No No (4) OAG No0.68-1961
Economic Development/Redevelopment If Tax$ (1) Yes (1) 36-7-14
Economic Development Income Tax (EDIT) No Yes 6-3.5-7
Electronic Map Generation No Yes 5-14-3
EMS If Tax $ Yes 16-31-5
Enhanced Access No Yes 5-14-3
Federal/State Grants (5) (5)

General Yes Yes 6-1.1-18
Health If Tax $ Yes 16-20-4
Landfill If Tax $ Yes 36-9-30
Local Law Enforcement Continuing Education  No Yes 5-2-8
Local Road and Street Yes Yes 8-14-2
Motor Vehicle Highway Yes Yes 8-14-1
Park Nonreverting Capital No Yes 36-10-3
Park Nonreverting Operating No Yes or Park Bd 36-10-3
Park and Recreation If Tax $ Yes 36-10-3-10
Parking Meter If Tax $ Yes 36-9-11
Probation If Tax $ Yes 35-38-2
Rainy Day Yes Yes 36-1-8-5.1
Riverboat No Yes 36-1-8-9
Self Insurance If Tax $ (2) Yes (3) 36-1-8
Unsafe Building No Yes 36-7-9-14

(1) If funded 100% by TIF distribution — No

(2) If funded 100% by General Fund transfers — No

(3) See local ordinance for appropriation requirements.

(4) If the donations are unrestricted, then Yes.

(5) If reimbursement type grant or if accounted for in general fund — Yes. If draw down type
grant accounted for in a separate grant fund — No.

(6) If used as a clearing account or agency fund.
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INTEREST ON DELINQUENT ACCOUNTS

Since existing statutes (and past court decisions) require that funds and appropriations must be
available prior to entering into a contract, there is no reason why contractual payments should not be
made in a timely fashion unless there is a dispute regarding the services rendered or materials delivered.

Please review your city or town’s purchasing and subsequent claim payment procedures to
ensure you are not going to be in a position where you may incur late payment charges.

INDEX TO BULLETINS

Enclosed with this issue is an index to the following issues of the Cities and Towns Bulletin:

2005 — March, June, September, December
2006 — March, June, September, December
2007 — March, June, September, December
2008 — March, June, September, December
2009 — March, June, September, December
2010 — March, June, September, December
2011 — March, June, September, December
2012 — March, June, September, December
2013 — March, June, September, December
2014 — March, June, September, December

The articles appearing in the year 2004 and prior issues have been revised and reprinted in later
issues. Also, articles revised in later issues that are obsolete have been omitted from the index. Please
discard all issues prior to March 2005.

HAPPY HOLIDAYS

We would like to take this opportunity to look back on the many warm associations that we have
been blessed with. The outstanding cooperation and help that we are extended by city and town officials
is truly appreciated.

From each of us and our staff to each of you and your staff, we send our best wishes for the
holidays and our sincere wishes for a prosperous and Happy New Year.

Paul D. Joyce, CPA
State Examiner

e & ‘_? .

Michael H. Bozymski, CPA Tammy R. White, CPA
Deputy State Examiner Deputy State Examiner
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RATES FOR LEGAL ADVERTISING
Effective January 1, 2015

The following rates, effective January 1, 2015, were computed based upon the statutorily authorized 2.75% increase allowed
by IC 5-3-1-1(b)(3). Any percentage increase other than the 2.75% will require a separate computation by the State Board
of Accounts. After December 31, 2009 a newspaper or qualified publication may, effective January 1 of any year

increase the basic charges by not more than 2.75% more than the basic charges that were in effect during the previous year.

5 Pica 8 Point Column 5 Pica 10 Point Column
Number of Insertions Number of Insertiong
Type Size 1 2 3 4 Type Size 1 2 3 4

7 0.2468 03686 04822 0.6151 7 0.2539 0.3790 0.5061 (0.6324

7.5 0.2304 0.3440 (0.45%4 0.57#1 7.5 0.2369 0.3537 04724 0.5803

8 0.2160 03225 (0.4307 0.5382 8 0.2221 0.3316 0.4428 (0.5534
0.1920 02867 0.3828 0.4784 9 0.1974 0.2048 0.3936 (0.4819

10 0.1728 02580 (.3446 0.43086 10 01777 0.2853 0.3543 0.4427

12 0.1440 0.2150 (0.2871 (.3588 12 0.1481 0.2211 0.2952 0.3689

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82

6 Pica 3 Point Column 6 Pica 4 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2721 04063 0.5426 0.6780 7 02756 04115 0.5495 0.6867
7.5 0.2540 0.3792 0.5064 0.6328 7.5 0.2573 0.3841 05129 0.6408
8 0.2381 0.3555 0.4748 0.5933 8 0.2412 0.3601 0.4808 (.6008
9 0.2117 0.3160 0.4220 0.5273 2] 02144 03200 0.4274 05341
10 0,1905 0.2844 0.3798 0.4746 10 01929 02880 0.3847 0.4807
12 0.1588 0.2370 0.3165 0.38h5 12 01608 0.2400 0.3206 0.4008

Rate/Sguare 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82

& Pica 6 Point Column & Pica 7 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2830 04225 05643 0.7051 7 0.2865 04277 05712 07138
7.5 0.2642 03944 05267 0.6581 7.5 0.2674 03292 0.5331 0.6662
8 0.2477 03697 0.4837 0.68170 8 0.2507 03743 0.4998 0.6246
9 0.2201 0.3286 04389 05484 9 0.2228 03327 0.4443 05552
10 01981 02058 0.3850 0.4936 10 0.2006 02994 0.3999 0.4897
12 0.1651 0.2465 0.3292 04113 12 0.1671 0.2495 0.3332 0.4164

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 8.35 9.48 12.66 15.82
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6 Pica 9 Point Column 7 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2939 0.4388 05860 07322 7 0.3048 0.4550 0.6077 0.7594
7.5 0.2743 0.4085 05468 (0.6834 7.5 0.2845 04247 (0.5672 0.7087
8 0.2572 0.3839 0.5127 0.6407 8 0.2667 0.3982 0.5317 0.6544
9 0.2286 0.3413 04558 0.5695 g 0.2371 0.353% 04726 0.5906
10 02057 0.3072 04102 05126 10 0.2134 03185 0.4254 05318 i

12 01715 0.2560 0.3418 0.4271 12 01778 0.2654 0.3545 0.4430 |

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square  6.35 9.48 1266 1582

7 Pica 1 Peint Column 7 Pica 3 Paint Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4

7 03083 04602 06146 0.7680 7 0.3157 04713 06234 0.7865

7.5 0.2877 04296 05736 0.7168 7.5 0.2946 0.4399 05874 0.7340

8 0.2697 0.4027 05378 0.6720 8 0.2762 0.4124 05507 0.6882
02398 0.3580 0.4780 0.5974 9 0.2455 0.3666 0.4895 0.6117

10 0.2158 (.3222 0.4302 0.5376 10 0.2210 0.3209 0.44068 0.5505

12 0.1798 0.2685 0.3585 0.4480 12 01842 0.2749 03671 0.4588

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 16.82

7 Pica 8 Point Column 9 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.3266 0.4875 0.6511 0.8136 7 0.3919 0.5851 07813 0.9763
7.5 0.3048 0.4550 0.8077 0.7594 7.5 0.3658 0.5460 0.7292 0.9112
8 0.2858 0.4266 0.5697 0.7119 8 0.3429 0.5119 0.6836 0.8543
9 0.2540 0.3792 0.5064 0.6328 9 0.3048 0.4550 0.6077 0.7594
10 0.2286 0.3413 04558 0.5685 10 02743 0.4095 0.5469 0.6834
12 0.1905 0.2844 03798 0.4746 12 02286 03413 0.4558 0.5695

Rate/Square 6.35 9.48 12.66 16.82 Rate/Square 6.35 9.48 12.66 15.82

9 Pica 4 Point Column 9 Pica 5 Point Column
Number of Insertions Number of insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4063 08065 08100 1.0121 7 0.4102 0.8124 0.8178 1.0219
7.5 03792 05661 0.7560 0.0446 7.5 0.3828 05715 0.76832 0.9538
8 0.3555 0.5307 0.7087 0.8856 8 0.3588 0.5358 0.7155 0.8941
9 0.3160 0.4717 0.68300 0.7872 g 0.3180 0.4763 0.6360 0.7948
10 0.2844 04246 05670 0.7085 10 0.2871 04286 05724 07153
12 0.2370 0.3538 04725 0.5904 12 0.2393 03572 04770 0.5961

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82
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9 Pica 6 Point Column 9 Pica 9 Point Column
Numnber of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4137 0.6176 0.8247 1.0306 7 0.4245 06338 (.8464 1.0577
7.5 0.3861 05764 0.7697 0.9619 7.5 0.3662 05916 07900 0.9872
8 0.3620 05404 0.7216 0.8017 8 0.37156 0.5546 0.7406  0,9255
9 0,3217 04803 06414 0.8015 9 0.3302 04930 0.6583 0.8226
10 02806 04323 05773 0.7214 10 0.2972 04437 05925 0.7404
i2 0.2413 03602 04811 0.6012 12 0.2477 0.3697 0.4937 06170

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82

9 Pica 10 Point Column 10 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4

7 0.4280 0.6390 0.8534 1.0664 7 0.4354 0.6501 0.8681 1.0848

7.5 0.3995 05964 0.7965 0.9953 7.5 0.4064 06067 08102 1.0125

8 0.3745 0.5591 0.7467 0.9331 8 0.3810 0.5688 0.7596 0.9492
0.3329 . 04970 06637 0.8294 9 0.3387 0.5056 0.6752 0.8437

10 0.2006 04473 0.5973 0.7465 10 0.3048 04550 08077 0.7594

12 0.2497 0.3728 0.4978 0.6220 12 0.2540 0.3792 0.5064 0.8328

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 8.35 9.48 12.66 15.82

10 Pica 1 Point Column 10 Pica & Point Column
Number of Ingertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4389 06553 0.8751 1.0035 7 04572 (06826 09115 1.1390
7.5 0.4097 06116 0.8167 1.0206 7.5 0.4267 08371 0.8508 1.0831
8 0.3840 05734 0.7657 0.9568 8 0.4001 0.5872 0.7976 0.9967
9 0.3414 05096 068806 0.8505 g 0.3556 0.5309 0.7090 0.8859
10 0.3072 04587 068125 0.7654 10 0.3200 04778 06381 0.7973
12 0.2560 0.3822 05105 06379 12 0.2667 0.3982 0.5317 0.6644

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.356 9.48 12.66 15.82

10 Pica 11 Peint Column 11 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 04765 07099 0.9480 1.1846 7 0.4790 0.7151 0.2549 1.1933
7.5 04438 08625 (.8848 1.1056 7.5 0.4470 0.6674 08813 1.1137
8 0.4161 0.6211 0.8295 1.0365 8 0.4191 0.6257 0.8356 1.0441
9 0.3698 05521 07373 09214 9 0.3725 0.5562 0.7427 0.9281
10 0.3328 040669 0.6636 (0.8292 10 0.3353 0.5005 0.6684 0.8353

i2 0.2774 04141 05530 0.6910 12 0.2794 0.4171 0.5570 0.6961

Rate/Square 8.35 9.48 12.66 15.82 Rate/Sqguare 6.35 9.48 12.66 15.82
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11 Pica 3 Point Column 11 Pica 8 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4

7 04898 0.7313 09766 1.2204 7 0.5081 0.7586 1.0131 1.2660

7.5 04572 06826 09115 1.1390 7.5 04743 07080 0.8456 1.1816

3 04286 0.6392 08546 1.0679 8 04446 0.6638 0.8865 1.1077
0.3810 05688 0.7596 0.9492 9 0.3852 (.5900 0.78680 0.9846

10 0.3422 05119 06836 0.8543 10 0.355¢ 05310 07092 (.8862

12 0.2858 (0.4266 0.5697 0.7119 12 0.2964 04425 05910 0.7385

Rate/Square 6.35 0.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82

12 Pica 5 Point Column 13 Pica 2 Pgint Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.5408 0.8074 1.0782 1.3473 7 0.5735 0.8561 1.1433 1.4287
7.5 0.5047 0.7535 1.0063 1.2575 7.5 0.5352 0.7991 1.0671 1.3334
8 0.4732 0.7064 (.8434 1.1789 8 0.5018 0.7491 1.0004  1.2501
9 0.4206 0.6280 0.8386 1.0479 9 0.4460 0.6659 0.8892 1.1112
10 0.3786 0.5652 0.7547 0.9431 10 0.4014 0.5893 (0.8003 1.0001%
12 03155 04710 06280 0.7859 12 0.3345 0.4904 0.6669 0.8334

Rate/Square 6.35 19.48 12.66 15.82 Rate/Square  6.35 9.48 12.66 15.82

13 Pica 6 Point Column 13 Pica 7 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.5878 0.8776 1.1720 1.4645 7 0.5913 0.8828 1.1789 1.4732
7.5 0.5486 0.8191 1,0938 1.3668 7.5 0.5519 0.8239 1.1003 1.3749
8 0.5144 07679 1.0255 1.2814 8 0.5174 0.7724 1.0315 1.2850
g 0.4572 0.68826 09115 1.1390 g 0.4599 0.6866 0.9169 1.1458
10 0.4115 0.6143 0.8204 1.025% 10 0.4139 (0.8179 0.8252 1.0312
12 0.3429 05119 0.6836 0.8543 12 0.3449 05150 0.8877 (0.8503

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82

14 Pica 1 Point Column 14 Pica 7 Point Column
Number of Inserions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 06131 09153 1.2223 1.5274 7 0.6349 09478 1.2657 1.5816
7.5 0.5722 0.8543 1.1408 1.4256 7.5 0.5925 0.8846 1.1813 1.4762
8 0.5364 0.8008 1.0695 1.3365 8 0.5555 0.8293 1.1075 1.3839
9 04768 07118 0.9507 1.1880 9 04938 07372 0.9844 1.2302
10 04292 06407 08556 1.0692 10 0.4444 06634 0.8860 1.1071
12 0.3576 05338 0.7130 0.8910 12 0.3703 05525 0.7383 0.9228

Rate/Square 6.35 0.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82
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15 Pica 4 Point Column 17 Pica 8 Point Column
MNumber of insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4

7 0.6675 09965 1.3308 1.6830 7 0.7694 1.1487 15340 1.9168

7.5 0.6230 0.8301 1.2421  1.5521 7.5 07181 1.0721 1.4317 1.7891

8 0.5841 0.8720 1.1645 1.4551 8 06732 1.0051 1.3422 186772
0.5192 0.7751 1.0351 1.2934 9 0.5984 08934 11931 1.4909

10 0.4673 0.6976 09316 1.1641 10 0.5386 0.8041 1.0738 1.3418

12 0.3894 0.5813 0.7763 0.9701 12 0.4488 06700 08948 1.1182

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82

20 Pica 4 Point Column 20 Pica 5 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.8852 13216 1.7649 2.2054 7 0.8891 1.3274 17727 22152
7.5 0.8262 1.2336 18472 2.0584 75 0.8299 1.2388 16545 2.0675
8 07746 1.1564 1.5443 1.9297 8 0.7780 11615 1.5511 1.9383
g 0.6885 1.0279 13727 1.7153 9 0.6916 1.0324 1.3788 1.7229
10 0.6197 09251 1.2354 1.5438 10 0.6224 0.9292 12409 1.5506
12 0.5164 0.7709 1.0295 1.2865 12 0.5187 07743 1.0341  1.2022

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82

21 Pica 6 Point Column 22 Pica 9 Point Column
Number of Insertions Number of [nsertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.6362 1.3976 1.8664 2.3323 7 0.9906 1.4789 1.9750 2.4679
7.5 0.8738 1.3044 1.7420 21768 7.5 0.9246 1.3803 1.8433 2.3034
8 0.8192 1,2229 1.6331 2.0408 8 0.8668 1.2840 1.7281 -2.1584
g 0.7281 1.0870 14517 1.8140 9 0.7705 11502 15381 1.9185
10 0.6553 09783 1.3065 1.6326 10 0.6834 1.0352 1.3825 1.7275
12 0.5461 0.8153 1.0888 1.3605 12 0.5779 0.8627 1.1521 1.4386

Rate/Square 6.35 9.48 12.66 15.82 Rate/Sguare 6.35 9.48 12.66 15.82

30 Pica 10 Point Column 31 Pica 1 Point Celumn
Number of Insertions Number of [nsertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 1.3424 20041 26764 3.3444 7 1.3533 2.0204 26981 3.3716
7.5 1.2528 18705 24980 31215 7.5 1.2631 1.8857 25182 3.1468
8 11746 17536 23418 29264 8 1.1841 1.7678 2.3608 2.9501
9 1.0441 15588 2.0816 26012 9 1.0626 15714 2.0885 26223
10 0.9397 14020 18735 2.3411 10 0.9473 1.4143 1.8887 2.3601
12 0.7831  1.1691 1.5612 1.9509 12 07894 11786 15739 1.9667

Rate/Square 6.35 9.48 12.66 15.82 Rate/Square 6.35 9.48 12.66 15.82
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ACCIDENT REPORTS
Fee to be set at not less than five dollars ($5) - Public Law 174................. June 2006
PIOCEAUIES ...ttt e e breee e Sept. 2013
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.............................................................................................................. Dec. 2014
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Estimating the COSt Of ......ccoiiiii e March 2012
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[ o Tol=To 0] (= SRS Dec. 2014
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.............................................................................................................. Sept. 2011
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S 0o ] LSS March 2005

REQUESTES. ... Dec. 2011
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Interest and Penalty on Delinquent ASSESSMENTS........cceveeeiiiiiiiiieeeeeeeiininns IC 36-9-37-21

INVESTMENTS ..ottt e e e e s e e e e e e s IC 36-9-37-15
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.............................................................................................................. Dec. 2006
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BaANK ACCOUNTS .....ceiiiitiiiieiiiiie ettt ettt e et e e e e sanneee s Sept. 2005
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General Statutory Requirements in CitieS ........occveveiriiiei e March 2005
General Statutory Requirements in TOWNS .......ccooooiiiiiiiiiiieeeeeeiiiiieeeeee March 2005
Premium and ACCrued INtEreSt...... ..o Sept. 2014
ReQIStered BONAS ........ueiiiiiiieii e Sept. 2005
Reports t0 BONANOIAEIS ... Sept. 2005
SUrplus BONd ProCEEAS......ccuiiie ittt Dec. 2008
BONDS, OFFICIAL (IC 5-4-1)
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Barrett LAW ...cooeeeeeeeeeeeeeeeee Dec. 2011
Parks and Recreation - Officers and Employees ............ococceeeviiieeiiiiieeens IC 36-10-3-16
.............................................................................................................. Sept. 2006
1 o [P RTR PP June 2009
Term - PUDIIC LAW 117 ...t June 2011
BUDGETS
FINAI ACHION 1. Dec. 2008
BUILDING AUTHORITIES ... ..ottt e e Sept. 2012
BUILDING PERMIT FEES
Proper HandliNg .......oveeeiiiiiiee et Sept. 2005
BUILDINGS, MUNICIPAL
CUMUIALIVE FUN....oiiiiii e March 2011

BULLETINS
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BUY MONEY

Pay to INformants, ELC. ........cooiiuiiiiiiiiiie et Sept. 2014
CAGIT TAX

Supplemental DiStribULIONS ... March 2007
CAPITAL ASSETS

Estimating the COSt Of ......cooiiiiiiic e March 2014

INVENTOTIES .ttt et e e s st e e s snbe e e e e sbbeeeeanes Dec. 2014
CAPITALIZATION POLICY

Capitalization Threshold ..o Dec. 2014
CASH CHANGE FUND

Procedure to EStablisSh ... March 2012

Changing Amount Set by CoUNCIl...........c.ocoii i, March 2012
CASH RESERVE FUND

GENErAl STATULE.....ueiiiiiiiiie it IC 8-1.5-3-11

[ (0 To =T [ P Sept. 2014
CEDIT TAX

PrOCEAUIE. .. e e e e June 2007

Supplemental DiStHDULIONS ........ocuviiiiiiiiiee e March 2007

LI = 153 (= TR Dec. 2014
CEMETERIES

Municipally OPErated...........coooii i IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AddreSSEeS........uvvveevvivccviieeeeeeeesiieinnenns Dec. 2013

.............................................................................................................. March 2012

CERTIFIED CHECKS

Alternatives Available .............c.ouveiiiiiii i Dec. 2005
CERTIFIED TECHNOLOGY PARKS
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CHECKS (WARRANTS) (See WARRANTS)

O gy e IC 35-43-5-2

1T o =Y o] (o] o FO PR IC 35-43-5-3

[ 11 o g o] =T PP Sept. 2010
CHILD LABOR LAW RESTRICTIONS

REQUIALIONS ...ttt sbree e Sept. 2009

RESE BIEAKS ...ttt Sept 2009

PENAIIES ... Sept 2009
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CHILD SUPPORT WITHHOLDINGS
[ad L0 07T o LU ] (T Dec. 2007
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Cumulative Capital Improvement FUNd.............coooiiiiiiiiiii e, March 2005
Distribution - Auditor of State Account Numbers..........ccccccceveeeiviiiciiiennennn. Dec. 2006
Distribution - New City or Town Eligible ...........ccccoooiiiiiee, Sept. 2005
CITY AND TOWN COURT COST FUND
Procedures for Claiming from County ........cccccceeeeeiiiiiiiiieeece e, Sept. 2010
CITY-COUNTY BUILDING AUTHORITY
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.............................................................................................................. Sept. 2012
CITY MANAGER
EMPIOYMENT OF ..o Sept. 2007
CLAIMS
Allowance of City ClaimsS ...........ooiiiiiiiiii e June 2013
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Filing and DOCKETING ....uvvviiieiei i e e March 2010
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Payment Prior to Board AlIOWANCE..........ccueviiiiiiiieeiiiieee e Sept. 2005
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Appointment of Office Personnel...........ccccccveeeiiiiiiiiiiieece e, Dec. 2007
N 0] 1 1 Sept. 2005
Conveyances, Mortgages or Instruments of Writing .......cccccceeeevviciiieennnnn. Sept. 2010
= o1 2 P Sept. 2007
NOTAIY POWETS ...ttt e e e Sept. 2008
OFfiCE SPACE ..ot Sept. 2005
Powers and Duties of Clerk-Treasurer
City - 2Nd Class CItIES......uuiiiiiiiiee i ie e IC 36-4-10-5
City - 3rd Class CilI@S......uuuvieiiiiiiieiiiiieeseieee et e stre et e e s enaee e nnees IC 36-4-10-4.5
T O e June 2009
.............................................................................................................. IC 36-5-6-6
LU= SRR March 2006
Receipt and Care 0f MONEY ..........cuviiiiiee i Sept. 2014
ResIdence REQUIFEMENT..........oocceiiiiiiiee et e e e e ree e e March 2013
Utility Billing and Collection EMPIOYEES ........ccccevveeeiiiiiiiiieeieee e Dec. 2007
Year ENA DULIES......ceiiiiiiie ettt ettt et e Dec. 2013
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ..., March 2009
TOWN MAISNAIS .....eeiiiiiii e March 2009
Volunteer FIrefighters ... Sept. 2006
.............................................................................................................. March 2009
COMBAT ZONE PAY
IRS REQUIALIONS.......cuiiiiiiiie e e e e Sept. 2014

COMMISSIONS
Vending MaChiNES .........ueiiiiiiiiie e Dec. 2006
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Issue
COMMON CONSTRUCTION WAGE
Guide to EStabliShing..........c.eeiiiiiiiiiii Dec. 2009
COMMON COUNCIL
Condemnation, Rental, Purchase of Property..........ccoocoeieieiiiiiiiiiiieenenen, IC 36-9-6-4
Legal ASSISTANTS........cccuiiiiiiei e e e a e Sept. 2012
COMMUNITY PROGRAMS — AID TO
(O70] g1 1= Tod fl = =T [ U1 1=To SRR Sept. 2012
COMPENSATION
Absence From WOork for INJUIY ..........oooiiiiiii e March 2008
Additional Compensation
CILY ALOINIBY ...ttt e et e e e e e e e aeeeaeas Sept. 2006
City Officers and Employees-from a Utility or Function ........................ March 2014
Advance Payments Prohibited ..., March 2009
Annual Salaries - Proper PAYMENLS .......ccceeveeeeeiiiiiiiiiie e csiinnee e e e March 2013
Appointive City Officers and EMPIOYEES ...........ccociviiieiiiieeiiiiiiiiieece e, March 2014
ASSIGNMENT OFf WAGES......coi it e e a e e e Dec. 2014
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2011
Banks - PAyMent 10 ........uuiiiiieiii i March 2007
CILY ATOINIBY .ttt ettt e e e Sept. 2006
City Officers and EMPIOYEES .........oeiiiiiiiieiiiiiie et March 2014
COMDAL ZONE PAY ...ttt Sept. 2014
Compensatory Time Off ... March 2007
Computing Salaries for Partial MoNths............cccciiiiiiii e Dec. 2014
Deceased EMPIOYEES.......couii it Dec. 2009
Elected City OffiCIalS.......uuviiieiiiiiiiiieiee e March 2014
Federal Minimum Wage and Overtime Provisions..........ccccccccevvvicivveeneeenn. March 2010
Firefighters and Police OffiCers .......ccooiiiiiiiiiiii e March 2014
GhOSt EMPIOYEES ..ottt e e e e e s rree e e e s IC 35-44.1-1-3
Hours Worked - Record ReqUIred ...........ooceviiiieiiee e IC 5-11-9-4
Jury Duty and Subpoenaed WItNESS .........coccuuiieiiiiiieeiiiie e Sept. 2008
OVEIPAYMENES OF ...eiiiiiiiii i March 2008
Prevailing Wages — Common Construction Wage ...........cccccevvvveeeeiniieeens Dec. 2009
Town Officers and EMPIOYEES.........cccuuiiiiiiiiiiiiiieeeeee e March 2014
Park and Recreation - Salary INCreases. ..........cuveeriiiiiieiiieeeee e March 2008
WAIVET OF ...ttt e e e e e et b e e e e e e e e aans Sept. 2011
Record of HOUIS WOTKE .......ovviieiiiiiiee et June 2012
COMPUTER SYSTEMS
Purchases and FOrm APProvals ........ccccoviccieieeiiee s March 2006
.............................................................................................................. Dec. 2010
Hardware and SOfWAre..........occeiiiiiiiiie e March 2014
CONFISCATED WEAPONS
DISPOSA OF ... Sept. 2013
CONFLICT OF INTEREST
PUBIIC OFfICIAIS ..vvveii it sraee e March 2013
S =112 0 =T oL o o RSP RR March 2013

CONTRACTING WITH A UNIT
Policy and definitioNS.........coveeiiiiiiiiiicc e IC 36-1-21

11
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Issue
CONTRACTS

Doing Business With Public Depository Officials or Public Printers............ Sept. 2012

ESCAlator CIAUSE. .........uiiiiiiiie e IC 5-22-17-10

Interest In by Public OffiCials ..., March 2013

NOt-FOr-Profit COrporations ............eeeeiieiiiiiiiiieeeee e Dec. 2006

Prevailing Wages — Common Construction Wage ........cccccceeeeveviiivineeeeeennn. Dec. 2009

=] = 11 g = To [ USRS June 2008

Volunteer Fire COMPANIES........uuuuiiiieeiiiiiiiiieeee e e e sscieer e e e e e e sesnarrere e e e e e s enannes Dec. 2008
CONTRIBUTIONS, DONATIONS, GIFTS

[ (0 1o To (1= RPN June 2006
CONTROLLED SUBSTANCE EXCISE TAX

Use for Criminal INVeStigatioNS..........ccuuiiiiiiiiiiiie e Sept. 2010
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING

City Clerk or Clerk-Treasurer's POWEIS.........cccceeveeeeieiiciiiieeeee e Sept. 2010
COOPERATIVE FACILITIES

Agreements Between Local Governmental Units.........cccccoovvvcvieieenee i, IC 36-1-7
COPY FEES ...ttt et Dec. 2005

.............................................................................................................. June 2009
CORPORATIONS

NOt-FOr-Profit AUTILS ......eeiiiieiiiie e Dec. 2006
COST SAVING INCENTIVE PROGRAM.....ccititieeitiiee ettt ssiteee e nivaea e June 2013
COUNTY ECONOMIC DEVELOPMENT INCOME TAX (CEDIT)

PrOCEAUIES ...ttt e et e e et e e s s tbe e e e s arbeeeeee June 2007
COUNTY SLOT MACHINE WAGERING FEE FUND........ccccoocviieiiiiieeeiiieeees March 2014
COURTS, CITY AND TOWN

Additional Excise TaX JUAgMENTS........coouiiiiiiiiiieiiiee e Dec. 2006

Bank/Credit Card PayMEeNIS ........cccoiiiiiiiiiiiie ittt Dec. 2006

Child Restraint System Penalties ..o June 2005

Clerk’s Record Perpetuation FUN ...........oooiiiiiiiiiaiiiiiiieeeee e Sept. 2010

.............................................................................................................. Sept. 2014

DINR FINES ..oiiiitiiee ittt sttt et e e s st e e e st e e e s treeeesasbaeeean Dec. 2011

DOCUMENE FEES ... Sept. 2014

INVESTMENTS ..oiiiiiiiii i e e e b e e e e e e eaba s Sept. 2008

Late Payment FEE ......ccooi i Sept. 2014

Moving Traffic Violations — Enforcement..........ccccccovvviiiiieenee e, Sept. 2012

Old Outstanding ChECKS.........coiiiiiiiieiicc e June 2011

Overweight Vehicles - JUgMENTS .........ovviiiiiiiiiiiee e Dec. 2008

Seatbelt VIOIatioNS .........cooiiii e Sept. 2012

Pretrial Diversion Program FEES .........coii i Sept. 2014

Probation USEr FEES........uiiiiiiiiiie e Sept. 2013

Special Judges and Judges Pro TEMPOIE .........coeveeriiiiiiiiiieeeeeaeiiiiieeeeeens Mar. 2011

Speed Limits — City and TOWN Streets ......ccocvveeeeeeei i Sept. 2012

SHALE USEI FEES ...ttt Sept. 2010

Tobacco — Sale t0 MINOIS.......o.iviii e e e e e e June 2013

TIUSE IEEIMS .. e e e e e e Dec. 2010

UNauthorized COUM FEES .....ccoiiiiiiieiee ettt ean e Sept. 2012

4-6
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CREDIT CARDS

Payments to City and TOWN COUIMS ........ccuvieeiiiiiieiiieee e
Procedures for Payment by Taxpayers and Utility Customers..............
Procedures for PUIChASES ..........cviiiiiiiieiiiieee e

CRIMINAL JUSTICE INSTITUTE GRANTS

L0 To1<Yo (U] (Y

CRIMINAL HISTORY FEES

g (0 01T (U] (Y

CUMULATIVE CAPITAL DEVELOPMENT FUNDS

CUMULATIVE FUNDS

APPropriation Of ..........eeiiiiiiiii e
Cumulative BUilding FUN...........cocciiiiiiiee e
Cumulative Capital Development Fund..........ccccceeeeiiiiiiiieeee e,

Cumulative Capital Improvement Fund (Cigarette Tax Supported)

Auditor of State Distribution Account Number ...........coovvvvvieeieinnns

Cumulative Capital Improvement Fund (Tax Levy Supported) .............
Cumulative Drainage FUNd.........cc.cooiiiiiiiiiiiiie e

Fire Stations, Fire Equipment, and Police Radio

Equipment in Cities and Towns (IC 36-8-14) .........ccceovvuveeeeiiiieeenns
Parks, CitieS (IC 36-10-4-36) ......ccccourerreiiiieeniiieeiieesiee e sineeeeeeas
Sewer SYStem (IC 36-9-26) ......ccocuuiiiiiiieeeeiiiei e
Transportation FUNG ........cceuviiiiiii e

DECEASED PERSONS

Payment of Funds Due From Governmental Unit............cccccceeevvnnvnnen.

DEFERRED COMPENSATION PLANS

Section 457 REQUIFEMENTS .....ccoiiiiiiiiiieie e e e e

DEFERRED RETIREMENT OPTION PLAN (DROP)

Plans Which Can Be Offered.........ooooiueiiiieeei e
|24 (01010 [V (=T TR

DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

Method of Collection - Certification of Names & Addresses .................

DEMOLITION FUND (See UNSAFE BUILDING FUND)

DEPOSITORIES

APPIOVE LISHNG ....vveeieiiiiiie ettt
Daily Deposits REQUITEd .........ccuuieiiiiiiieiiieee e

Designation of Deposit of Funds in Bank in Which Public Official

Depositing Compensation of Public Employees...........cccccceeeeiiiiiinneen.
Monthly Bank ReconcCiliation ..o
Separate Accounts - Revenue Bond ISSUES...........cccovvcviveeeeeeeeeviiinnnn,
Park and Recreation Department.........cccocccvviieiiee e iiiiiiieeeee e

DEPOSITS FOR CUTTING STREETS AND CURBS

Proper Handling........oocuvviiiiiecc e

Issue

Dec. 2006
Sept. 2013
Dec. 2014

March 2012

March 2005

June 2014

Sept. 2007
March 2011
March 2011

Dec. 2006
March 2011
IC 36-9-16-3
IC 36-9-27-99

Sept. 2008

Sept. 2005
Sept. 2012

Dec. 2013

March 2011
Sept. 2014

March 2007
Dec. 2008
Sept. 2005
March 2009

Dec. 2012

Page

12-13
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Issue

DEPOSITS, METER

1 Tod =1 o 0= o U June 2014
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PAYMENTS TOF....ciiiiiiiiee e a e Sept. 2008
DISASTER RELIEF FUNDS

Accounting and BUdgeting...........ueeeieeiiiiiiiiiiiieee e March 2009
DISHONORED CHECKS

Referral to Prosecuting AttOrMEY ..........coovuiieiiiiiieee it Sept. 2010
DOCUMENT FEES

City OF TOWN COUIM...iiiiiiiiie ettt e e e e e e eeeeea s Sept. 2010
DONATIONS

Aid to COMMUNILY PrOgramsS.........cceieeeiiiiiiiiieeeee e e s s sinreee e e e e e s sssrnnneeeeeeeeeeans Sept. 2012

PrOCEAUIES ...ttt st e e et e e e s bbe e e e s arbeeeeee June 2006

TO FOUNAALIONS.....uuiiiiiiee et e e e e e e e e e e e s e ennreees Sept. 2010
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (0)(2)) ...cceooicvreiieiie e Dec. 2013
DUAL OFFICE HOLDING

OAG Official OpinioN NO. 13, 1970.....cccieeiiiiiiiiiriie e June 2012
DUNS NUMBER REQUIREMENT ...ttt it e e v e e e Dec. 2014
ECONOMIC DEVELOPMENT COMMISSION

T T= 1 Tor T o PR IC 36-7-12
EDIT TAX

PrOCEAUIES ...ttt st e e et e e e s nnbeeeeees June 2007

LI = 10 53 (= TR Dec. 2013

L0 LT PP PR PPPTPPPR Sept. 2005
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population...............cccccceee.. June 2012

Expenses - Towns Under 3,500 (Except for Marion County)............cc........ June 2012
ELECTRONIC FUNDS TRANSFER

Procedures - State DiStriDULIONS.........coeiiiiiiee i June 2005
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............cccccceeveeeviivcciiiieeneeenn, March 2008
ENCUMBRANCES

L@ N o] o] fo] o] 4= 11 o] TR ST OO PP PPPRRPP Dec. 2013
ERRORS AND OMISSIONS INSURANCE

Official OpIiNIoN NO. 85-27 ... ... e e e Dec. 2005
EXAMINATION OF RECORDS

REQUESTS... .o Dec. 2011

EXCISE, ADDITIONAL JUDGMENTS
(g (0 1o1=T0 (U1 (=TT Dec. 2006

Page
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20-21

10-13

22-23
22-23
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Issue

EXCISE SURTAX AND WHEEL TAX

U S S i March 2014
FAIR LABOR STANDARDS ACT

Compensatory Time Off ... March 2007

Minimum Wage ProviSIONS .........cccuiiiiiii e March 2010
FEDERAL EXCISE TAXES

(=1 ] o1 1o P Sept. 2006

= 18] o £ PR Sept. 2006
FEDERAL FUNDS

F Y o] o] o] e T 11T ] o HE T PP PP PP Dec. 2006

COgNIZANT AQENCIES.....ieiieiieee ettt e e e st e e e e e e e e annbeaeeeas Sept. 2012

Single Audit REQUIFEMENTS ......ooiiiiiiiiiiii et March 2005

Data ColleCtioN FOMMN ........iiiiiiiiii e March 2005

DUNS Number REQUIFEMENLS .......ueeieieeiiiiiiiiiieee et e e Dec. 2013

ReiMbUrsement Grants .........ooiiueiieiiiiiie it sereee s Dec. 2006
FIELD EXAMINERS

o [=T 111 To7= 1o o PSS Sept. 2010
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS .......ccvviiiiiiiieiiiiee e Sept. 2006

Rental - PUrchase CONtraCtS ..........cevvvieeiiiiiiiiiiiiee e Dec. 2007

Transfer to Volunteer Fire COMPANY .......ccooiiiiiiiiiiiiiiieee e Sept. 2009
FIREFIGHTERS, CITY

Equipment and Clothing AIOWaANCE...........cccvviieiie e March 2009

ReSIdeNnce REQUIFEMENTS .........cccuiiiiiiiee et e e ae e IC 36-8-4-2

.............................................................................................................. Sept. 2006
Worker's Compensation INSUFANCE ..........uuveveeeiiiiiiiiieeeeeessesiieieee e e e s eenaeees IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease Insurance (IC 22-3-7-2).......cccceevviieeeennnne Sept. 2013
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension FuNd ...........cccoooiiiiiiiiiiiiniiiieeeee, IC 36-8-7

Benefits - 1977 Pension and Disability Fund..............cccooveeeeeen e, IC 36-8-8

Fiscal Officer's Responsibilities ............coocciiiiiiii e Dec. 2010

FUNEral BENETIES. . ..ciiiiiie i Dec. 2008

Official Bond Requirements - Secretary - Public Law 117 ...........ccccceeeeen. June 2011

RECOIAS ...t e et b e e e s breee e June 2012
FIRE PROTECTION

Contracts With Volunteer Fire COMPAaNIES ........cccuvvverriiiieniiiiee e Dec. 2014

FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIEIAIY .......uueiiiiiiiiiiiiiiiiie e IC 36-9-29-9

NN
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Issue
FORMS
APPIOVAL OF e March 2014
.............................................................................................................. Dec. 2010
EXACE REPICAS ....cco it June 2012
Sample Letter and ReSOIULION ............oeiiiiiiiiiiii e Sept. 2010
L 11 o T 1R March 2006
FOUNDATIONS
[0 = 11 1 1S (T P Sept. 2010
FUNDS
Creating NeW FUNAS ........ooiiiiiiii et Sept. 2010
Dormant Fund Balances - Transfers (IC 36-1-8-5(0)(2)).....ccccovvveeeirniieeenne Dec. 2014
Transfers
I 10] 0 o] 2= oY TR URPRTRP March 2005
WIthin BUAQET .....eeeiiiieeie et Dec. 2013
Overdrawn - NO aULhOIILY ......ccooiiiiiiicc e March 2008
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .....cccuuriiieiie e e e June 2013
GARBAGE COLLECTION AND DISPOSAL
CAIGES FOr ..ottt s June 2008
(O70] o1 11r-Tox £ (o ] (PR Dec. 2008
User Fees, EstabliShment Of ........coiiiiiiieeiiiieeee e June 2008
GASB Pension REPOIMING.......outeieiiiaeeee ittt e e e e e March 2014
Impact EMpIoyers in 2015 ........ou i Sept. 2014
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 ......ccoiiiiiiiiiiiiee ittt Dec. 2005
GROUP HEALTH INSURANCE ..ottt nrvaea e Dec. 2010
.............................................................................................................. March 2009
GUARANTEED ENERGY SAVINGS CONTRACTS
REQUIFEIMENES ..ottt e e e eeeaeeas Dec. 2012
HANDGUN LICENSES
Lifetime Licenses - PUDIC Law 190 ........ccccveiiiiieeeiiiiee e June 2006
Procedures for Applications and Transfers .......ccccccovvccviieeeeee i, Sept. 2013
HAZARDOUS MATERIALS EMERGENCY FEES .........ccccoiiiiiiiiiieeeeiee e Sept. 2013
HEALTH INSURANCE, GROUP ..ottt ettt Dec. 2010
.............................................................................................................. March 2009
HERITAGE BARNS
PUDBIC Safety FEES.......uuiiiiiii e Sept. 2014

HOME RULE
LO70] 121 0] 1= o] P Sept. 2011
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Issue
HOUSING AUTHORITY
PENSION PIAN......ciiiiiiiii e IC 36-7-18-10(d)
HYDRANT RENTAL
Recovery of Costs from CUSTOMENS. ........ooiiuiiiiiiiieai e Sept. 2012
INDEBTEDNESS
Creating Interest-Bearing Indebtedness.........cccccccoeeiiiiiiiiiieee e, March 2005
General Obligation INdebtednessS.......ccveeeiiiiciiiiiiiee e March 2005
Grant AnticiPation NOLES.......civveii i e e e March 2005
Loans Between ULIITIES ........oov i March 2008
Tax Anticipation Time Warrant ..........coocueeieiiiiee e March 2005
Temporary Loan ProCeAUIE. ...........uuii it March 2005
ShOrt-TEIMN LOGNS ...t a e March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
L1 1T=E =T o To I 11T PSP March 2013
Industrial Development Program..........cccceeeeeeeeiiiiiiiieeeeee e sccinineeeeee e e s IC 5-28-9
INSURANCE
Errors and OMISSIONS ........ueviiiiiiieeiiiiiee sttt et e e e e sbaee e Dec. 2005
Group Insurance for Public EMpPIOYEES........cccvvevvieeiiiiiiieieee e IC 5-10-8
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2009
SEIf-INSUIANCE. ... e IC 36-1-8-6(c)
Volunteer FIrefighters ... Sept. 2008
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers .........cccccoeiiiiiiiiiinns March 2006
Appropriations of Insurance Claim Proceeds..........ccoccceveeeiiiiiiiinieeee e, Dec. 2014
INTERNET ADDRESSES
State Board of ACCOUNTS........cciiiiiiiiiiiiiie it Dec. 2013
INVESTMENTS
Accounting fOr INTEIEST.......coiiiiiiiiiie e Dec. 2010
.............................................................................................................. Dec. 2011
Accounting for Interest - City and Town COUrS...........cceeveeriiiiiiiiiieiieeeeeas Sept. 2008
Accounting for Interest - Certificates of Deposit - Renewal........................ Dec. 2010
Accounting for Purchase of InVesStments.........c.ccooiiiiiiiinnieeeeee Dec. 2010
Authority for Purchasing INnvestments.........cccccccovviiiiiiieeee e Sept. 2007
Certificates Of DEPOSIL .....uvuiiiieeei i IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ..........ccccocccvvvveeeeeeeiiicivieneennn, Dec. 2010
City and Town Court FUNAS..........c.cviiiiiii e e e Sept. 2008
Deposit Accounts - Definition ...........ceveeeiiiiiiiiiiic e IC 5-13-4-7
.............................................................................................................. IC 5-13-9-5.3
1= T =T = | I PSPPSR IC 5-13-9
Interest Earned - Crediting ..........oovveiieiiiiieiiie e Dec. 2010
.............................................................................................................. Dec. 2011
INVESTMENT FUNGS ... a e Dec. 2010
Investment Cash Management SYSeM .........ccooiiiiiiiiieieeniiiiiiieee e IC 5-13-11
Manner of Investing Funds - By FUNd ..........cccocveeiiiiiiieee e, Dec. 2010
Manner of Investing Funds - By Total Monies on Deposit ...........cccceeeeeennn. Dec. 2010

Meter DEPOSIt FUNAS ......ociiiiiiiiiieeeeee et e e e e Dec. 2005

11
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Issue

INVESTMENTS (Continued)

Money Market Mutual FUNGS ..........oociiiiiiiii e June 2009

Public Deposit Insurance FUNd...........cccccooiiiiiiiiiiiee e IC 5-13-9-8.5

Repurchase and Resale AQreements ...........ceeviieeiiiiiiiiiieeiee e IC 5-13-9-3

Safekeeping RECEIPLS ... .uuiiiiiiie e IC 5-13-9-2

SEIVICE CRAIGES coviiiie et e e e e e e e s e eaabaaee s IC 5-13-9-8

Soliciting Quotations From Outside Depositories.........cccovcvveeeeeiiiicivveeeeenn. IC 5-13-9-5

Terms of Investments — Two Year Limitation ..........cc.occoevevviieneniiee e, IC 5-13-9-5.6

United States Government SECUILIES .......ueveiiieieeiiiiiiee e IC 5-13-9-2

L0 11V T o PSS Dec. 2005
INVOICES

Payment of - REQUIrEMENTS.........ccoiiiiiiiiiiiiie e March 2010
JURY DUTY

Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT FUNDS

PrOCEAUIES ...ttt e et e e et e e e s srbeeeeees March 2010
LEASE WITH OPTION TO PURCHASE

PrOCEAUIES ..ottt st e e nnaee s Dec. 2007
LEVY EXCESS FUND

[ (0 ToT Yo [ = R Dec. 2009

PIOCEAUIES ...ttt e e e e e e e June 2014
LIENS ON NUISANCE PROPERTIES .....ccoctiieiiiiie e Sept. 2013
LOANS, TEMPORARY

0 11070 1 7/ o ) P IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Municipal Utility to City OF TOWN ........uviiiiiiee e March 2008

[ (0 ToT =T [ = PSP PRP March 2005

Tax Anticipation Time WAITANTS .........ooouiiiiiiiiiie e March 2005

TO Depleted FUNAS .....ooeviiiiieeie e March 2005

To Municipal Utility From City OF TOWN .....cocoiiiiiiiiiiiieee e Dec. 2011
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

[ (0 To1=To [ =SSP Sept. 2013

............................................................................................................ June 2005

{8 LS PSSP Sept 2013

Verified STatEMENTS .....ooiiiiie i March 2010
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DiStribDULIONS ........cooiiiiii e Sept. 2006
LOCAL OPTION INCOME TAX (LOIT)

PUDIIC Safety COSES ... Sept 2008
LOCAL ROAD AND STREET FUND

Auditor of State Distribution Account NUmMbers...........cccocveeviie i Dec. 2006

Transfer of - TOWNS .....oooiiiie e e Sept. 2006

USES (IC 8-14-2-5) ...ttt e e e e e s aran e e e s Sept. 2011

1-2

3-9
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Issue

LUCRATIVE AND DUAL OFFICES

HOIAING ettt e e June 2012
MAJOR MOVES CONSTRUCTION FUND ......ccociuiieiiiiiie e eriie e esiee e Sept. 2006
MARRIAGES

Persons Who May SOIEMNIZE ........cceeeeiiiiiiiiiieeee e seirnen e e Sept. 2009
MARSHAL, TOWN

Clothing and Equipment AIOWANCE...........ccccviiiiiiee e March 2009

Special Death Benefit FUN...........coooiiiiiiii e Sept. 2008

Deputies, NUMDEI Of .......uiiiiiiii e June 2009
MATCHING GRANTS

State REQUIFEMENTS ...t ee e Dec. 2006
MEMORIAL DAY EXPENSES

Appropriations to Veterans OrganizationS.............ccccvveeeeeeeiiisiiinneeeeeeeeeians June 2008
METROPOLITAN POLICE FORCE

EStabliSNMENT .....ooiiiiiiee e March 2011
MILEAGE REIMBURSEMENT

City and Town Officers and EMPIOYEES .......cccvvvvveieeiiiiiiiiiieeee e March 2009

S AL RAIE ..eu it Dec. 2014

FeAEIal RALE ......veiii ettt Dec. 2014
MILITARY LEAVE

ACTVE DULY ...ttt et June 2014

National GUAIT DULY ......cocvviiiiiiiiee ittt June 2014
MINIMUM WAGE LAWS

Fair Labor Standards ACL.........oooeuiiiiiiiee e March 2010
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN Leiiiiiiiiie et et ae e e s sbee e e e enees June 2009
MOTOR VEHICLES

T TS o 1T 1o ) o PSR Sept. 2013

Penalties Collected for Failure to Timely Register ........cccccceveeevviiivviennennn. Dec. 2006
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOIT..........coiiiiiiiiiiiie e Dec. 2013

Approved USES (IC 8-14-1-5) ....cooiiiiiiiiiiiiii et Sept. 2011

Approved Uses (OAG NO. 27, 1965) ......c..uuuiiiiiieiiiiiiiiiieee e Sept. 2005

Auditor of State Distribution Account Number............cccccceiiiiiiics Dec. 2006

Excise Surtax and Wheel TaX .......coiiiiiiiiieeiiiiee et March 2014

Penalties for MisappliCation............ccceeeeiiiiiiiieecce e Sept. 2011

Transfers Of - TOWNS ..o e e Sept. 2006

Use for Law Enforcement PUIPOSES........cccvvieiiiiee i eesvveee e Dec. 2007

USE fOr SIAEWAIKS .......eeiiieiiiee e e e e Sept. 2009

Use for Street IgNtiNg ........veeeiiiiieee e Dec. 2006

MOVING TRAFFIC VIOLATIONS
ENfOrCEMENT ..o Sept. 2012

14
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Issue
MUNICIPAL ORDINANCE
ViIOIAtIONS BUIBAU .....coiiiiiiiiiiiiiie ittt Sept. 2006
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental EMpIOYEes .......ccccccveeevviiciviineeeeeennn, June 2014
NEPOTISM
Policy and DefiNitioNs .........cccoiiiiiiiiiiiie e IC 36-1-20.2
NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)
Number of Newspapers REQUIrE ..........ocuueeeiiiiieieiiiieee e Sept. 2014
RAE CRAIGES. . e ei ittt a e Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2011
.............................................................................................................. Dec. 2012
.............................................................................................................. Dec. 2013
.............................................................................................................. Dec. 2014
NEW HIRE REPORTING
REQUITEIMENLES ...ttt sbbeee e Dec. 2007
NOTARY PUBLIC
Clerks and Clerk-TrEASUIEIS ........c.uuuueeiieeeiaiiitiiee e e e e e ettt e e e e e ereeeeeee s Sept. 2008
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.............................................................................................................. March 2012 5
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.............................................................................................................. Sept. 2006 1
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.............................................................................................................. June 2014 11
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.............................................................................................................. June 2008 12-13
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.............................................................................................................. IC 5-22-12
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.............................................................................................................. IC 36-1-10
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.............................................................................................................. IC 36-1-10
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2006 ... et e e b e e e e s nbae e e nareeas Sept. 2006 8-10
2007 .ttt et e et e s nb e e e nnareeas Sept. 2007 6-10
2008 ... et e e e —— e a————aea——raeanraaeeaaaaaes Sept. 2008 6-7
2001 SRR Sept. 2009 7-11
20 SRR Sept. 2010 11-14
20 RSP RR Sept. 2011 13-14
0 S SPRRR Sept. 2012 17-21
20 TSRS Sept. 2013 16-19
120 S STRRR Sept. 2014 14-22
RAINY DAY FUND
Procedures t0 EStabliSh...........cociiiiiiiiic e Sept. 2013 13-14
Excess CAGIT, COIT, CEDIT Distributions..........ccooiuiveeiiieieeiiiiiee i Dec. 2014 7
I = 1 153 (= £ (o SRR Sept. 2013 13-14
TraNSTErS FrOM ..cooiiiii e e Sept. 2013 13-14
RECORDS
Destruction of Canceled Bonds and COUPONS ..........ocuvvieeeieeeneiiiiiiiieeeaeenn June 2011 18
Disposing of Old Public Records (IC 5-15-6) .....c.cccoviiiiiiiieiieieeeiiiiiiieeeennn Dec. 2007 6
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Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2013
Revenue Bonds - Reports to Bondholders...........cccoooiiiiieiiiiiiiiiiiiiieeeee. Sept. 2005
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ClErK-TrEASUIET ... ettt et e e ettt ee e e s March 2013
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.............................................................................................................. Dec. 2006
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ClaSSIfICALIONS ... eeeiieie ettt e e e e e e e e s s eeeeaees March 2007
Clerk-Treasurer's DULIES.......cuiue i e et e e e e e e e e enrreeeeee s March 2006
(D=7 o011 | PSP UURRSOPRPP IC 32-34-1-1
.............................................................................................................. June 2014
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Utility Regulatory COMMISSION... ......ceiiiiiiiiiiiiiiiiie e IC 8-1
VACANCIES IN ELECTED OFFICES
TOWNS Lottt Dec. 2009 6
VACATIONS
Advance Payment AUthONzZed ... Dec. 2011 6
Written POlICY NEEUEA ...t e e Dec. 2011 6
Elected OffiCIalS .......cviiiiee e June 2007 9
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
PIOCEAUIE ..ottt e e nnbeee e e Sept. 2013 3-4
VEHICLE INSPECTION FEES
PIOCEAUIES ...t a e e eeaeas Sept. 2013 3
VENDING MACHINES
COMMISSIONS ...ttt e Dec. 2006 7
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) .....ccceeviiieeeiiiieeeeniieee e June 2008 15-16
Memorials — Appropriations to Establish and Maintain ................cccccceeennee June 2008 16
VOID WARRANTS (CHECKS)
Old Outstanding ChECKS.........coiiiiiiiii e Dec. 2013 2
VOLUNTEER FIREFIGHTERS
AUtoMODbIle AIIOWANCES ... e IC 36-8-12-5(a)(2)
Clothing and Automobile AIIOWANCE ...........cccviviiieee e March 2009 3
(©70] 131 01=T 0 157 11 T0] o SR IC 36-8-12-2
1O 0] 11 7= Tox £ OO P TT PR Dec. 2013 3
INSUFBINCE ... ettt e e e e e e e e r e e e e e e Sept. 2008 2
.............................................................................................................. June 2005 11
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8

Unemployment COMPENSALION ........eevieeeiiiiiiiiireeee e e s seiniee e e e e e ssrrnreeeeeee s Dec. 2008 7



CITIES AND TOWNS BULLETIN INDEX — PAGE 26

Issue

WARRANTS (CHECKS)

(0T o111 1 = 11T o SRR Dec. 2014

Old Outstanding ChECKS.........cooiiiiiiiiiie e IC 5-11-10.5

.............................................................................................................. Dec. 2013

OptiCal IMAGE......coiiiiiiiie e March 2009

Rubber Stamp SIgNatUreS .........cc.vviiieiiee e Sept. 2012

11 o] g o] = To IR RSP Sept. 2010
W-4 REPORTING REQUIREMENTS

NEW HITES ..ottt et e e bb e e e s rnbeee e Dec. 2007
WEED CUTTING ASSESSMENTS

1011113 T To I 0111 o £ RS PR June 2010
WEIGHTS AND MEASURES

Ta1S] o1=To3 (o] o ) TP PT T TRPUTUPPRRPP Sept. 2008
WHEEL TAX

U S BS ittt ittt ettt ettt ettt e e bt e e et bt e e et be e e e e e bb e e e e nbaeeeeataeeeeans March 2014
WORKER’'S COMPENSATION INSURANCE

Absence From Work for INJUIY .........cooviiiiieeieec e March 2008

City Firefighters and Police Officers (IC 22-3-2-2) ........ccovvieiiiniiieeenineeen, March 2012

INCIUSION Of OFfiCEIS .. March 2006
YEAR END DUTIES

Year ENA DULIES. .....ceeiiiieiiieeee ettt a e inees Dec. 2014

Year End Duties - Outgoing OffiCialS...........cooiiiiiiiiiiiiiiiiiie e Dec. 2011
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