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PIOCEAUIES ... e e Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2011
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ATTORNEY, CITY
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REQUESTS... .o Dec. 2011
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.............................................................................................................. June 2010
BAIL BONDS - ADMINISTRATIVE FEES........ccoii e IC 35-33-8-3.2
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PUDBIIC CONSIIUCTION.......eiiiiiiiee e IC 36-1-12
.............................................................................................................. Dec. 2006 7-8
PUDBIC PUICHASES ... .t IC 5-22
BONDED INDEBTEDNESS
BaANK ACCOUNTS ....ceiiiiiiiie it ettt e sttt ettt e e e sttt e e e st e e s antte e e e sraeeeesnstaeeeens Sept. 2005 1
Destruction of Bond and COUPONS........cccovicviiiiiiieee i ciiiiieeee e e ssneeeeeaae s June 2011 18
General Statutory Requirements in CitieS .........ccuveveiiiiiieiiiiieee e March 2005 4-5
General Statutory Requirements in TOWNS .......cueeieiiiieeiniieee e March 2005 4-5
Premium and ACCrued INtEreSt...... ..o Sept. 2004 4
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Reports to BONANOIAErS.........ocuviiiiiiiie e Sept. 2005 1
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BONDS, OFFICIAL (IC 5-4-1)
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BAITEI LAW ...eeeiiiiiiiiiiee ettt ettt e e e e e e e e e as Dec. 2011 10
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.............................................................................................................. Sept. 2006 1
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BUDGETS
FIN@L ACLION ... a e e e as Dec. 2008 8
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BUILDING PERMIT FEES
Proper HandliNg.........ccuviiiiiii e et Sept. 2005 2
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CUMUIALIVE FUNG.....oiiiiiiiiii e March 2011 3
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CAGIT TAX

Supplemental DiStHDULIONS ........ouveiiiiiiiie e March 2007
CAPITAL ASSETS

EStimating the COSE OF ..o June 2010

NIVEINEOTY e Dec. 2004
CAPITALIZATION POLICY

Capitalization Threshold ............ccccoo i Dec. 2004
CASH CHANGE FUND

Procedure to EStablish ... March 2002

Changing Amount Set by CounCil............coooiiiiiii March 2003
CASH RESERVE FUND

GeNEral STATULE......ceiiiiiiii ettt IC 8-1.5-3-11

PrOCEAUIE ...t a e e eeaeas Sept. 2004
CEDIT TAX

PrOCEAUNE. ... . e e e e e June 2007

Supplemental DiStribULIONS...........c.uviiiiiie e March 2007
CEMETERIES

Municipally OPErated...........cooiiiiieiiiiiiiee et IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AddreSSeS.......cuvveeeiviiiiiiieeieeeee e Dec. 2011
CERTIFIED CHECKS

Alternatives Available ... Dec. 2005
CERTIFIED TECHNOLOGY PARKS

Procedures to EStablish...........ccooiiiii e Dec. 2002
CHECKS (WARRANTS) (See WARRANTS)

O gy e IC 35-43-5-2
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DISNONOIEA ... Sept. 2010
CHILD LABOR LAW RESTRICTIONS

REGUIALIONS ...ttt e e s e e Sept. 2009
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PENAIIES ... Sept 2009
CHILD RESTRAINT SYSTEM PENALTIES
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CHILD SUPPORT WITHHOLDINGS
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CIGARETTE TAX

Cumulative Capital Improvement FUNd.............cccooiiiiiiii i, March 2005

Distribution - Auditor of State Account NUMDErs.........cccoocvveeiiiiieeiiiiieeeee Dec. 2006

Distribution - New City or Town Eligible .........cccccceeeiiiiiiee e, Sept. 2005
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CITY AND TOWN COURT COST FUND
Procedures for Claiming from COUNLY .........ccooiiiiiiiiiiieen e Sept. 2010
CITY-COUNTY BUILDING AUTHORITY
Provisions of GOVEINING LAW.......c.oiiuuiiieiiiiiiee ittt IC 36-9-13
.............................................................................................................. Sept. 2002
CITY MANAGER
EMPIOYMENT OF .. Sept. 2007
CLAIMS
Allowance of City ClAIMS .........eiiiiiiiiieiiiie e June 2003
Allowance of Water, Gas, and Electric Claims..........ccoeeeieviiiiiiviiieeeeeeeeeenee, June 2003
Computing Salaries for Partial MONthS ..., Dec. 2004
Filing and DOCKETING ....ceciiuviiiiiiiiiee ettt March 2010
Interest on Delinquent ACCOUNTS.........couiiiiiiiiiiiee e Dec. 2004
Interest on Payment for Road WOrkK ...........coooiiiiiiiiiiieeee e June 2003
Interest 0N PUDBIIC CONIACES .........cvviiiiiiiiee e June 2003
Official’'s Responsibility for DiSbUrsing..........cccuueeeiiiiiiiiiiiiee e Dec. 2007
Payment of Invoices or Bills - Requirements...........ooccuviieeeieeeiniiiiiiieeneeeenn, March 2010
Payment Prior to Board AlIOWANCE...........cccuvvieeeee e Sept. 2005
Rubber Stamp SIgNAtUIES .......cc.uvviiiieiee e Sept. 2002
Payments to State and Federal AQENCIES ........cceveeiiiiiiiiiiieieee e, March 2010
CLERK-TREASURER
Appointment of Office Personnel...........ccccvvevivee e Dec. 2007
ATOINBYS . Sept. 2005
Conveyances, Mortgages or Instruments of Writing ........cccccceevveccviiienneennn. Sept. 2010
[T o112 PP PP PP PTPPRPPOPPPP Sept. 2007
NOLAIY POWETS ...ttt Sept. 2008
OFfiCE SPACE ..ttt Sept. 2005
Powers and Duties of Clerk-Treasurer
City - 2Nd ClaSS CIIES.....coi it IC 36-4-10-5
City - 3rd Class CIlIES.....ccei ittt IC 36-4-10-4.5
T O e June 2009
.............................................................................................................. IC 36-5-6-6
LT UEERR March 2006
Receipt and Care of MONEY .........ccoiiiiiiiiiiiiie e Sept. 2004
Residence ReqUINEMENT........coiuiiiiiiiiiie ettt March 2003
Utility Billing and Collection EMPIOYEES .........cocviiiiiiiiiiiiiiiiee e Dec. 2007
Year ENA DULIES......cciiiiiiiiiiieee ettt Dec. 2011
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ..o, March 2009
TOWN MAISHAIS ... s March 2009
Volunteer Firefighters .......cooo i Sept. 2006
.............................................................................................................. March 2009
COMBAT ZONE PAY
IRS REQUIALIONS.......eeiiiiiiiiii ettt Sept. 2004

COMMISSIONS
Vending MaChINES ... Dec. 2006
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COMMON CONSTRUCTION WAGE
Guide to EStabliShing.........c..ooiiiiiiiiiiii e Dec. 2009
COMMON COUNCIL
Condemnation, Rental, Purchase of Property........ccccccoccevnieeeiniiieennieenn, IC 36-9-6-4
Legal ASSISTANTS.......oiiiiiiiii ettt Sept. 2002
Serving as City EMPIOYEES......cooiiiiiiieiiieee e Sept. 2005
COMMUNITY PROGRAMS — AID TO
LO70] g1 - Tod a2 =T [ 11 =To S Sept. 2002
COMPENSATION
Absence From Work for INJUIY .........eoooiiii e March 2008
Additional Compensation
CILY ATOINBY ...ttt e e Sept. 2006
City Officers and Employees-from a Utility or Function ........................ June 2009
Advance Payments Prohibited ... March 2009
Annual Salaries - Proper Payments ..........ccoiiiiiiiiiiiieeeeiieiie e March 2003
Appointive City Officers and EMPIOYEES ..........ooooiuiiiiiiiiiiiiiiiiiiieeeeee e June 2009
ASSIGNMENT OFf WAGES......coi it e e e e Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2011
Banks - PAyMEeNTt 10 ......uuviiiiiiiiiiiiiiiiece s March 2007
(O] Y2 A\ 1 (0] 1 1) P Sept. 2006
City Officers and EMPIOYEES ..........uuviieiieiiiiiiiiiiiee e June 2009
COMDAL ZONE PAY.....iiiiiiiiiiiiee ettt Sept. 2004
Compensatory TiMe Off .......oooiiiiiii e March 2007
Computing Salaries for Partial MONthS ..., Dec. 2004
Deceased EMPIOYEES.........oiiiiiiiie e Dec. 2009
Elected City OffiCialS. .......uveiiiiiiiiee e June 2009
Federal Minimum Wage and Overtime Provisions..........ccccccouviiiiiieeieeennnnns March 2010
Firefighters and Police OffiCers ........cccoiii e June 2009
GhOSt EMPIOYEES ...ttt IC 35-44-2-4
Hours Worked - Record REQUIrE .........cooueeeeiiiiiieiiiiieee i IC 5-11-9-4
Jury Duty and Subpoenaed WItNESS ..........coociiiiiiiiiieeiiiee e Sept. 2008
OVEIPAYMENES OF ...eiiiiiiiiii e March 2008
Prevailing Wages — Common Construction Wage .........cccccceeeeeiiiiiieeneennn. Dec. 2009
Town Officers and EMPIOYEES..........cooiiiiiiiiiiiic e June 2009
Park and Recreation - Salary INCreases. .........cccvveviiieeeeiniieee e March 2008
WAIVET OF ...ttt e e e e e e e e e e e e Sept. 2011
Record of HOUIS WOTKEA .........cuvveiiiiiiiee e March 2009
COMPUTER SYSTEMS
Purchases and FOrm APProvals ..........ccoooiiiiiieiiee e Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
Hardware and SOftWAIE..........ocuiiiiiiiiii e March 2004
CONFISCATED WEAPONS
DISPOSAI OF ..ttt Sept. 2003
CONFLICT OF INTEREST
PUBIIC OFfICIAIS ...eeeiieiieeeeeieee e March 2003
SEAEMENT FOIMM ...t March 2003
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CONTRACTS
Doing Business With Public Depository Officials or Public Printers............ Sept. 2002
ESCalator CIAUSE. .........eeieiiiiieee et IC 5-22-17-10
Interest In by Public OffiCialS ..........c.ooiiiiiiiiii e March 2003
Not-For-Profit COrporations ...........cocueeeeiiiiiee i Dec. 2006
Prevailing Wages — Common Construction Wage .........ccccceeeeeviiiiiiieeneenn. Dec. 2009
RETAINAGE ... ettt e e e e e eaaeas Sept. 2003
Volunteer Fire COMPANIES ........uueiiiiieaiiaiiiiiiieea e e et e e s e e e e e e Dec. 2008
CONTRIBUTIONS, DONATIONS, GIFTS
[ (0 To Yo [ = PR June 2006
CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal INVeStigatioNS ...........eeeeiiiiiei i Sept. 2010
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWEIS..........c..eeiiiieiiiiiiiiiiieeee e Sept. 2010
COOPERATIVE FACILITIES
Agreements Between Local Governmental Units..........cccccooevciieeneneeeiiinnns IC 36-1-7
COPY FEES. ... oottt Dec. 2005
.............................................................................................................. June 2009
CORPORATIONS
NOt-FOr-Profit AUdIES ......coveiieiiiiee e Dec. 2006
COST SAVING INCENTIVE PROGRAM.....cooiiiiiiieeeeeeeeee, June 2003
COUNTY ECONOMIC DEVEOPMENT INCOME TAX (CEDIT)
PrOCEAUIES ...t e e e e et e e e e e e e an June 2007
COURTS, CITY AND TOWN
Additional Excise TaxX JUAQMENTS...........uuiiiiiiaiiiiiiiieeee e Dec. 2006
Bank/Credit Card PaymeENtS.. .......uuuiieiee it e et e e e e e Dec. 2006
Child Restraint System PenaltieS ............coccvvvieiiee e June 2005
Clerk’s Record Perpetuation FUNd ............cccoiiiiiee e Sept. 2010
DINR FINES ettt ettt sttt e e st e e st e e s sabe e e e s snbaeee e e Dec. 2011
DOCUMENT FEES ... Sept. 2004
INVESTMENLS ... n e n s e e e e e s e e e e an e e anen s Sept. 2008
Late PaymMENt FEE ......ouiiiiiiie e Sept. 2004
Moving Traffic Violations — Enforcement..........cccccoovvieeiiiii e Sept. 2002
Old Outstanding CheCKS.........cooiiiiiiiiiiiii e June 2011
Overweight Vehicles - JudgmENtS..........ccovviiiiiiiiiee e Dec. 2008
Seathelt VIOIatioNS ..........ovviiiiiee e Sept. 2002
Pretrial Diversion Program FEES ........iveiiiiciiiiiieieee e e e svveae e Sept. 2004
Probation USEr FEES......couiiiiiiiiiee et Sept. 2003
Special Judges and Judges Pro TEMPOIE .......occueeeeiriieeeeiiiieee i Mar. 2011
Speed Limits — City and TOWN SErEetsS ......ccveeviiiiiiieiiiiee e Sept. 2002
StALE USEI FEES....ciiiiiiiiiie et Sept. 2010
Tobacco — Sale t0 MINOIS. ... e e e June 2003
THUSE IEEIMS L. Dec. 2010
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CREDIT CARDS

Payments to City and TOWN COUMS........cccvveiiereeee e
Procedures for Payment by Taxpayers and Utility Customers............
Procedures for PUIChASES ..........coviiiiiiieiiiieee et

CRIMINAL JUSTICE INSTITUTE GRANTS
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CRIMINAL HISTORY FEES
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CUMULATIVE FUNDS

APPIOPration Of ....oueeiiiiieee e
Cumulative BUilding FUNd..........cccoiiiiiiiiiiiiie e
Cumulative Capital Development FUuNd...........ocoeeeiiiieiiiieee e

Cumulative Capital Improvement Fund (Cigarette Tax Supported)

Auditor of State Distribution Account NUMDbBEr ..........ceevvvvveeveennnnnns

Cumulative Capital Improvement Fund (Tax Levy Supported) ...........
Cumulative Drainage FUNd............cccoviiiieeei e

Fire Stations, Fire Equipment and Police Radio

Equipment in Cities and Towns (IC 36-8-14) .......ccccccovvvveveeiiinnnnnn.
Parks, Cities (IC 36-10-4-36) .......ccceveeeeiiiiiiirieereeeieiinieeneeeeeessesnnreneees
Sewer SysStem (IC 36-9-26) ........cccuviriiieeeeeseiiiieeee e e e sssreee e e e
Transportation FUN ...

DECEASED PERSONS

Payment of Funds Due From Governmental Unit.................ccocvvvvneenn.

DEFERRED COMPENSATION PLANS

Section 457 REQUIFEMENTS ....cooiiiiiiieiiie ettt

DEFERRED RETIREMENT OPTION PLAN (DROP)

Plans Which Can Be Offered.........ccoooovviiviieiiiieeeeeeeee e
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DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

Method Of COlIECHION ........ueiiiiiieeeeee e

DEMOLITION FUND (See UNSAFE BUILDING FUND)

DEPOSITORIES
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Daily DepositS REQUINE ........ocuvviieiiiiieeiiiiiee et

Designation of Deposit of Funds in Bank in Which Public Official

Has an Interest ...
Depositing Compensation of Public Employees..........cccccceeevevivvennnn.
Monthly Bank ReconCiliation .............ccccoeiiiieeiiiiiiee e
Separate Accounts - Revenue Bond ISSUES.........cccooeviiiiiiiiiieneeennnnns
Park and Recreation Department............cceeeeiiiieeeiiiieee e

DEPOSITS FOR CUTTING STREETS AND CURBS

Proper Handling........ccuuveiiiii e
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........ Sept. 2003
........ Sept 2009

........ March 2002

........ March 2005
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........ March 2011
........ March 2011
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........ March 2011
........ IC 36-9-16-3
........ IC 36-9-27-99

........ Sept. 2006
........ Sept. 2003
........ Dec. 2008
........ IC 36-9-4-48

........ Dec. 2009

........ Sept. 2008

........ Sept 2005
........ Sept. 2002

........ Dec. 2010

........ March 2011
........ Sept. 2004

........ Sept. 2004
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DEPOSITS, METER

L o =1 o 0= o RS June 2004
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaYMENTS TOF ...t Sept. 2008
DISASTER RELIEF FUNDS

Accounting and BUdQeting............coeieaiiiiiiiiiiieieae it March 2009
DISHONORED CHECKS

Referral to Prosecuting AttOrMEY ..........coovuvieiiiiiieeiiiieee i Sept. 2010
DOCUMENT FEES

City OF TOWN COUIT......eiiiieiiiiiee ettt e s Sept. 2010
DONATIONS

Aid to COMMUNILY PrOQramMS. .......coiiiiiiiiiiiiiiieee et e e e ebaeee e e e e e Sept. 2002

PrOCEAUIES ...ttt a et e e e e e June 2006

TO FOUNAALIONS ...t a e e Sept. 2010
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) ..eeeeeeiiiiiiiiiieee e Dec. 2011
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970.....ccccceiiiiiiiiieeee e June 2002
DUNS NUMBER REQUIREMENT ... ..ot e e e e e Dec. 2003
ECONOMIC DEVELOPMENT COMMISSION

FINANCING ..ottt e e s e e IC 36-7-12
EDIT TAX

PIOCEAUIES ...t e e e e e e e June 2007

U S S ittt Sept. 2005
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population..............cccceeeeen. June 2010

Expenses - Towns Under 3,500 (Except for Marion County)..........cccc.ce..... June 2010

Expenses - Towns Under 500 Population ..........cccccoovecviieeeieeee e, June 2010
ELECTRONIC FUNDS TRANSFER

Procedures - State DiStribULIONS.........ccooiiiiiiiiiiee e June 2005
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............ccccocveeeiiiieeeniiieeenns March 2008
ENCUMBRANCES

L@ 1N o] o] (0] o 4 F= 11 (0] 4 IS F U U PUTP PRI Dec. 2011
ERRORS AND OMISSIONS INSURANCE

Official OpPINION NO. 85-27........i it Dec. 2005
EXAMINATION OF RECORDS

REQUESTS.. .o Dec. 2011

EXCISE, ADDITIONAL JUDGMENTS
(g (0 1o1=T0 (U1 (=TT Dec. 2006

Page
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Issue

EXCISE SURTAX AND WHEEL TAX

U S S i March 2004
FAIR LABOR STANDARDS ACT

Compensatory TiMe Off ........ooo i March 2007

Minimum Wage ProViSIONS .........c.uuiiiiiiiiiiiiieie e March 2010
FEDERAL EXCISE TAXES

(=11 o] 1o o S Sept. 2006

=] (1] o £ S Sept. 2006
FEDERAL FUNDS

Y Y o] o] o] o] 11 1 0] o KPP Dec. 2006

COgNIZANT AQENCIES. ... eeeiiiiiieee ettt e e s Sept. 2002

Single Audit REQUIFEMENTS .......ocuuiiiiiiiiee it March 2005

Data ColleCtion FOMM .......uiiiiie i e e March 2005

DUNS Number ReqUIFEMENLS .........uiiiiiiiiiiiiiieee e Dec. 2003

ReimMbUrsement Grants ..........occeeeeiiiiieeiiiiiee et Dec. 2006
FIELD EXAMINERS

o [T )11 {To%=\ 1o ] 1SR PEERRR Sept. 2010
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS .........cccvvveiieeeeiiiiiiieieeee e sesiieeeee e Sept. 2006

Rental - PUrChase CONIACES .........ccevivieriiieiiee e Dec. 2007

Transfer to Volunteer Fire COMPANY ........ccovuriiiiiiiiieiiiiee e Sept. 2009
FIREFIGHTERS, CITY

Equipment and Clothing AlIOWANCE...........ceviiiiiiii e March 2009

Residence REQUINEMENES ........cuuiiiiiiiiiie ittt IC 36-8-4-2

.............................................................................................................. Sept. 2006
Serving 0N COUNCIL......o.uuiiiiiiie e March 2003
Worker's Compensation INSUFANCE ..........cceiieaiiiiiiiiieeeae e IC 22-3-2-2
.............................................................................................................. March 2002

Worker's Occupational Disease Insurance (IC 22-3-7-2)......cccccveeeeeeiecnnnnen. Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension FuNd ...........cocoeeiiiiiiii e IC 36-8-7-12

Benefits - 1977 Pension and Disability FuNd............cccccoiiiiiiiiiieeiiiieeee IC 36-8-8-11

Fiscal Officer's Responsibilities ...........cccooiiiiiiiiiiiiiiee e Dec. 2010

FUNEral BENETILS.......cuvviiiie i Dec. 2008

Pension Relief FUN - USES.........cooiiiiieiiee e March 2002

Official Bond Requirements - SECretary .......ccccveveeeeeiivciiiiieeee e eesiieeeeeee s June 2011
FIRE PROTECTION

Contracts With Volunteer Fire COMPAaNI€s .........cuveveriiieieiniiiee e Dec. 2011

FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIEIAIY ........ueiiiiiiiiiiiiiiiii et IC 36-9-29-9

Page
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Issue
FORMS
APPIOVAL OF .t Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
Sample Letter and RESOIULION ........c.uviiiiiiiiiei e Sept. 2010
ULIIEY FOIMIS et e e e e e e a e e e e as March 2006
FOUNDATIONS
[0 0= 1110 1S (TSP Sept. 2010
FUNDS
Creating NEeW FUNAS ......coooiiiiiii e Sept. 2010
Dormant Fund Balances - Transfers (IC 36-1-8-5(10)(2)).....ccccocvveeeriiieenenns Dec. 2010
Transfers
I 18] oo ] = o PR PR PPPPP March 2005
WIthin BUAGQEL......ceiiiiiiiiiee et Dec. 2003
Overdrawn - NO aULNOFILY .......oooiiiiiii e March 2008
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) ......coeiiueiiiiieiiie et June 2003
GARBAGE COLLECTION AND DISPOSAL
(O g T 10 o TS o SR June 2009
CONLFACES OF 1.ttt Dec. 2008
User Fees, EstablisShment of ... June 2008
GASB 34 REQUIREMENTS ...t Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 ......ccoiiiiiieiiiiiee ittt Dec. 2005
GROUP HEALTH INSURANCE ..ottt Dec. 2010
.............................................................................................................. March 2009
GUARANTEED ENGERY SAVINGS CONTRACTS
=0 [T =10 0= g1 £SO Dec. 2002
HANDGUN LICENSES
LifEtiME LICENSES ...ttt e e e e s e e e e e e e as June 2006
Procedures for Applications and Transfers ..........cccoceeiiiie e Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND.......cccccviiiiiniienee e Sept. 2003
HEALTH INSURANCE, GROUP ..ottt Dec. 2010
.............................................................................................................. March 2009
HOME RULE
COMPHBNCE ...t Sept. 2011
HOUSING AUTHORITY
PeNSION PlaN.....cciiiiiii e IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUSIOMEIS...........cccuvviiiiieeei e essreee e Sept. 2002

Page
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Issue Page
INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccociiiiiiiiiiieic i, March 2005 3
General Obligation INdebtedNeSsS..........eveiiiiiiiiiiie e March 2005 3-4
Grant ANtiCIPAtioN NOTES........ccoiiiiiieiiiiii e March 2005 9
Loans Between ULITIIES ........oooiieiiiiiiieeee e March 2008 2
Tax Anticipation Time Warrant ............uueieiieiiiiiiiieeee e March 2005 5
Temporary LOan ProCEAUNE.........cooi ittt March 2005 8
SNOM-TEMN LOBNS.......eiiieiiiieiee et March 2005 4-5
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
(O3] 11 1S3= 1 To I 1111 o SR March 2003 4
Industrial Development Program ............cccceoiieeeeiniine e IC 4-4-8
INSURANCE
Errors and OMISSIONS .....ccviieeiiiiiiiiiiieee et e e e e e e e e e e e e e e s sennaeeeeaae s Dec. 2005 5
Group Insurance for Public EMPIOYEES..........ccoviiiiiiiiiiieiiiec e IC 5-10-8
.............................................................................................................. Dec. 2010 8
.............................................................................................................. March 2009 8
SEIF-INSUIANCE.....ciiiieee e IC 36-1-8-6(c)
Volunteer FIrefighters ... Sept. 2008 2
................................................................................... June 2005 11
Worker's Compensation - Inclusion of Officers ........c.ccococvevviiiieeiiiee e, March 2006 6
Appropriations of Insurance Claim Proceeds.........ccccevvveeeeiiiieeeiniieee e, Dec. 2003 4
INTERNET ADDRESSES
Federal and State AQENCIES .......cooiiiiiiiiiiiiee ettt Dec. 2011 1
INVESTMENTS
ACCOUNtING fOr INTEIEST......eiiiiiiiiie e Dec. 2010 6-7
.............................................................................................................. Dec. 2011 8-9
Accounting for Interest - City and TOWN COUIS..........ccoeeeriiiiiiiiiiiieeeeeiee Sept. 2008 1
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2010 6-7
Accounting for Purchase of INVeStmMentS...........ooouiiiiiiiiiiiiiiiie e Dec. 2010 6-7
Authority for Purchasing INVestments.........ccccccooviiiiiieieeie e Sept. 2007 6
Certificates Of DEPOSIL .....covveiiiiiiiiii et IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ............ooccvvveeeeeeeiiiiciieeeeennn, Dec. 2010 6
City and TOWN Court FUNAS ..o Sept. 2008 1
Deposit ACCOUNLS - DEFINITION ......coiiiiiiieiiiiie e IC 5-13-9-3
LCT=T =T = | B I U IC 5-13-9
Interest Earned - Crediting .........eeeeeo i Dec. 2010 6-7
.............................................................................................................. Dec. 2011 8-9
INVESTMENT FUNTS ....oeiiiiiiie e Dec. 2010 7
Investment Cash Management SYStEM ........coeeeviiciiiiiieee e iiciieir e e e e IC 5-13-11
Manner of Investing Funds - By FUNd ..........cccceveeeiiiiice e, Dec. 2010 5
Manner of Investing Funds - By Total Monies on Deposit ...........ccccceeeeeennn. Dec. 2010 6
Meter DEPOSIt FUNAS .......vviieiiiiiee ettt Dec. 2002 6
..................................................................................... Dec. 2005 6
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Issue

INVESTMENTS ...ttt ettt ettt e snt e e snbe e snte e e nneeenneeas

Money Market Mutual FUNAS ... June 2009

Public Deposit INSUrance FUNd.............oooiiiiiiiiiiieee e IC 5-13-9-8.5

Repurchase and Resale Agreements .........ccoocvvieeeiiiieeeiniieee e IC 5-13-9-3

Safekeeping RECEIPIS.....cci i IC 5-13-9-2

SEIVICE CRAIGES ..eiiiiiiiiiti ittt e e e e e e s snebeaee s IC 5-13-9-8

Soliciting Quotations From Outside DeposItories.........ccceeeveeeeeiiiiiiiieeeeeenn. IC 5-13-9-5

Terms of Investments — Two Year Limitation ............oooouviieeeieeeinniiiiieeenn. IC 5-13-9-5.6

United States Government SECUILIES .......evevviveieeiiiiie e IC 5-13-9-2

LU 1 V2 T o SR Dec. 2005
INVOICES

Payment of - REQUIrEMENTS .........cooiiiiiiiiiiie e March 2010
JURY DUTY

Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT FUNDS

PrOCEAUIES ...ttt e e e e e e e as March 2010
LEASE WITH OPTION TO PURCHASE

PrOCEAUIES ...ttt e et e et e e s snbe e e s snbaeeeean Dec. 2007
LEVY EXCESS FUND

PrOCEAUIES ...ttt sttt e et e e e s st e e e snbaeeeeans Dec. 2009
LIENS ON NUISANCE PROPERTIES ......oouttiiiiiiiiiiiiiii e Sept. 2003
LOANS, TEMPORARY

AULNOTIEY O 1 IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Municipal Utility to City OF TOWN .....oouuiiiiiiiieeeeiiieeeee e March 2008

PrOCEAUIE ...t e e e e March 2005

Tax Anticipation Time Warrants .........cccceveeeiiiiiiiiiieeee e e e March 2005

TO Depleted FUNAS ...ttt e e March 2005

To Municipal Utility From City OF TOWN.......ccoiiiiiiiiieiieee e Dec. 2011
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

o (0 To =0 [ =SSR Sept. 2003

............................................................................................................ June 2005

L0 LT PP PP TP OPPPPPPRPN Sept 2003

Verified Stat@MENTS .....oivii i March 2010
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DiStrDULIONS ........couiiiiiiiiii e Sept. 2006
LOCAL OPTION INCOME TAX (LOIT)

PUDIIC Safety COSES ...euiiiiiiiiiiiieeee e Sept 2008
LOCAL ROAD AND STREET FUND

Auditor of State Distribution Account NUmMbers..........ccccoceeviciiee e, Dec. 2006

Transfer Of - TOWNS ...ooooiiii e Sept. 2006

USES (IC 8-14-2-5) ....eiiiieiee ettt Sept. 2011

LUCRATIVE AND DUAL OFFICES
[ (] 11 T PR June 2002

Page
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Issue

MAJOR MOVES CONSTRUCTION FUND ......c.coiiiieiiieiiiee e Sept. 2006
MARRIAGES

Persons Who May SOIEMNIZE ........cueieiiiiiiiiiiic e Sept. 2009
MARSHAL, TOWN

Clothing and Equipment AIOWANCE...........cccuiiiiiiiieiiiiiiiee e March 2009

Special Death Benefit FUNd.............oeiiiiiiiie e Sept. 2008

Deputies, NUMDET Of .. ..uviiiiiii e June 2009
MATCHING GRANTS

State REQUIFEMENTS .. ..eiiiiiiiiie e Dec. 2006
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organizations............cccocceveveeeiiieeniee e June 2008
METROPOLITAN POLICE FORCE

EStabliSNMENT .....cooiiiiiee e March 2011
MILEAGE REIMBURSEMENT

City and Town Officers and EMPIOYEES ..........eeeiiiiiiiiiiiiiiiiieeeeiiieeeeee e March 2009

SHALE RATE ...ttt a bbb Dec. 2010

FEABIAl RALE ....eeiiiieee e e s Dec. 2010
MILITARY LEAVE

ACHIVE DULY ...eeiiieeieeeeee ettt e et e e e e e s e st b e e e e e e e e e e aanes June 2004

National GUAIA DULY .....ueeeiieeeiiiciiieeece e e e e e aar e e e e e e June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACL.........ccceiiiiiiiee e March 2010
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN e e e e e e s e e e e e e e e nnenes June 2009
MOTOR VEHICLES

101 o1 i o] o [T P TRPTUPPPRPP Sept. 2003

Penalties Collected for Failure to Timely Register .........cccccceviiiiiiiieenanenn. Dec. 2006
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOI.........cuviiiiiiiiiiiie e Dec. 2010

Approved USES (IC 8-14-1-5) .....ccvvvieeeieiciiiiieeee e e s s s e e e e s sinne e e e e e e Sept. 2011

Approved Uses (OAG NO. 27, 1965) ......c.cuuuiiiiieeiiiciiieereee e ssiinee e e e Sept. 2005

Auditor of State Distribution Account Number............cccoceviiiiiinees Dec. 2006

Excise SurtaX and WheEel TaX ........ccuuieeiiiiiiiiiiiiee e ssneeeeea e March 2004

Penalties for MisappliCation............oocueeiiiiiiiei e Sept. 2011

Transfers Of - TOWNS.......uiiiiiiie e e Sept. 2006

Use for Law Enforcement PUIPOSES........cuvviieiiiiieeiiiiiee et Dec. 2007

USE TOF SIHEWAIKS ......eeieeiiiiiee ettt Sept. 2009

Use fOr Streetlighting .........veeeiiiiieee e Dec. 2006
MOVING TRAFFIC VIOLATIONS

10 o =T o 4= o | A SRR Sept. 2002

MUNICIPAL ORDINANCE
VIOlatioNS BUMBAU .....ccoiiiiiiiiiiiiii ettt Sept. 2006

Page
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Issue
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees ...........cccccvviieeeiiiiieennns June 2004

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers ReqUIred ...........cccuueeiiiiiiiiiiiiiiieeeee e Sept. 2004
RAE CRAIGES. . e eiiii it e e March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2011
NEW HIRE REPORTING
REQUITEIMENLES ...ttt e e sbreee e Dec. 2007
NOTARY PUBLIC
Clerks and Clerk-TrEASUIEIS .......c..uuueeeeieeeie it e e e e et e e e e e e earaeeeeee s Sept. 2008
NOT-FOR-PROFIT CORPORATIONS
Audits of FInancial ASSISTANCE..........cceeviiiieeiiiiie e Dec. 2006
Assistance to Public Health Nursing Programs..........cccccceevviviiiiineeee i, Dec. 2005
OATHS
Clerk-Treasurer's NOtary POWETS .........couiiiiiiieiiiiiie e Sept. 2008
OFFICE INQUIRIES
LBl S e Dec. 2008
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
AMOUNT L. s June 2009
BAITEI LAW ..eeeiiiiii ittt et e e e e e e e e e e e an March 2008
T o PP June 2009
Fire PENSION SECIELAIY ....ccceeeiiiiiiieiie ettt et aa e June 2011
Police Pension FUN SECTELArY ........ccccceiiiiiiiiiieie et Dec 2010
1= 1 10 Sept. 2004
OFFICIALS
Disbursing PUblic FUNAS .........oouiiiiiii e Dec. 2007
INtEreSt IN CONTACTS ...vvviiiiie e e e March 2003
LEAVE POHCY ...t June 2007
Signatures on Claims and WarrantS............ccccvvveeeeeeeeissciieieeeee e ssineeeeee s Sept. 2002
TOWN OffiCial’S DULIES ....coiiiiiiiie ittt June 2009
Year End Duties - Outgoing OfficialS.........ccccevviiiiiiiiieeee e Dec. 2011
OLD OUTSTANDING CHECKS
L0 a1 1 = 11T o IS Dec. 2010
L0001 U | ¢ £ TSP P TR PPN Dec. 2011

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)

Page
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Issue Page
OPINIONS OF ATTORNEY GENERAL
Cigarette Tax DIStDULIONS .......ocueiiiiiiiiieiiiie s Sept. 2005 3
Investment of Town ULtility FUNAS .........cceiiiiiiie e Dec. 2005 6
Motor Vehicle Highway Fund - BUildingS..........ccveeiiiiiiiiiiiiieieeec e Sept. 2005 2
Motor Vehicle Highway Fund - Street Lighting ...........ccooviiieiiiiiiieenniieeee Dec. 2006 1
OPINIONS OF ATTORNEY GENERAL
TrAVE] EXPENSE ...ttt Sept. 2002 3-4
OPTICAL IMAGES OF CHECKS
OrigiNal RECOI.....eiiiiiiii it March 2009 9
ORDINANCES
ENFOrCEMENT ...t Sept. 2004 6
Publication of Penal OrdinanCes ...........coocuveeiiiiiieeiiiiieee e Sept. 2002 5
Ordinance Violations BUIAU............ocuveieiiiiieiiiiiiee et Sept. 2006 5
Ordinance Violations on Private Property — Removal Costs..........ccccceee... Sept. 2002 8
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ........cccccccceeiiiiiiiiiiennnennn, Dec. 2011 2
OVERWEIGHT VEHICLES
[0 1o [o o 4= ] SRR Dec. 2008 9
PARKING — ACCESSIBLE SPACES
REQUITEIMENTES ....eiiiiiiiiiee ettt ettt e s sbaee e Sept. 2006 3-5
PARKING METER FUNDS
] 1= LU (=S TP ORI IC 36-9-11; IC 36-9-12
Parking Tickets - Failure t0 Pay........ccoooiiiiiiiiiiiiie e IC 9-30-11
PARKING TICKETS
18] 0T o= 1o L P PURP PRI Sept. 2002 13
PARKS AND RECREATION
Acquisition and Operation of GoIf COUISES ........ccccveeeeeeeeiiiiiieee e IC 36-10-5-3(b)
Board Member Salaries and Per DIiem..........cccccveeeiiiiiiiiieeeee e Sept. 2007 6
Bonds of Officers and EMPIOYEES ..........cccvvvieiieeeii i IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
Cumulative Sinking and Building FuNd............cocceeiiiiiiiii e, Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish ..............ccccoveeenen.n. IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation TranSfers........ccceeiieei i March 2008 5
Nonreverting Operating FUNG ...........cooviiiiiiiiiii e March 2002 6-7
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances..............c.......... Sept. 2002 6
Daily DepPOSitS REQUINEM ........ouuiieiiiiiiee ittt March 2009 7
PAYROLL
Deductions - REQUIFEMENTS ........coiiiiiiiieiiiiie ettt Sept. 2011 10-11
Overpayments - Recovery from EMpPIOYEe ..o March 2008 6-7
Payroll Fund and Payroll Warrant - Use Of ..., Sept. 2007 1-2

Record of HOUIS WOTKE .........u.iiiiiiiiie et June 2011 16
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Issue
PENALTIES
ULIIEY BillINGS. .ottt March 2009
PENSION PLANS
AVAIIADIE PIANS ... March 2002
P E R bbb aee e Sept 2005
PETTY CASH FUND
Procedures to EStabliSh...........cooiiiiiiiii e March 2002
Changing the Amount Set by CounCil..........ccccceveeeiiiicie e March 2003
POLICE DEPARTMENTS
ACCIAENE REPOIT FEES ...t Sept. 2003
.............................................................................................................. Sept. 2010
BUY MONBY ...ttt Sept. 2004
ConfisCated WEAPONS .....coiuiieiiiiiiiee ittt ettt Sept. 2003
Criminal HIiStOrY FEES .....uuiiiiiiiiei e March 2005
HaNdguN LICENSE FEES.....couiiiiiiieeiee e Sept. 2003
Local Law Enforcement Continuing Education Fees.........ccccccooviviiieennaenn. Sept. 2003
.............................................................................................................. June 2005
Metropolitan - Establishment in TOWNS .......ccccccceeeiiiiiiiiiieee e March 2011
Motor Vehicles - INSPECLION ........ooiiiiiiiieiiiie e Sept. 2003
POLICE OFFICERS, CITY
Age Limitation — Examinations Required .............cccccvvvevereeiiiiiiinieeee e, Sept. 2010
Equipment and Clothing Allowance (IC 36-8-4-4) .......cccoocveeiiiieeeiiiiieeenns March 2009
L@ YT 1 = SR IC 36-8-4-8
.............................................................................................................. March 2007
Residence ReQUINEMENLS ........cuuiiiiiiiiiiie ittt IC 36-8-4-2
.............................................................................................................. Sept. 2006
Serving 0N COUNCIL.....oouuiiiiiiie e March 2003
Worker's Compensation INSUFANCE ...........ceiieiiiiiiiiiieeae e IC 22-3-2-2
.............................................................................................................. March 2002
Worker's Occupational Disease INSUIaNCe...........ccccuveeeeeeeeiiiiiiiieneeee e e e IC 22-3-7-2
POLICE PENSION FUND
ALOINEBY FEES ...ttt e s s e e e e e s e s s e e e e e e e e anns IC 36-8-6-5(b)
BENETIIS .. IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
12 To gl Il q=To [T 1= 01T o] £ Dec. 2010
Civilian EMPIOYEES ...ttt e IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) .......cc.cooiiiiieiiiiiieee e Sept. 2002
Dependents BENETILS .......ouuiiiiiiiiiic e IC 36-8-6-10
Disability BENEFILS .......eeiiiiiiiieiiiie e IC 36-8-6-8
DULIES Of SECTELANY ....eeeiiiiiiiee ittt IC 36-8-6-3(d)
.............................................................................................................. June 2006
Funeral BENETIES. ......uveiii it Dec. 2008
Membership Of BOAId ..........oooiiiiiiiieieeeeee e IC 36-8-6-2
Pension Relief FUN - USES.........cooiiiiiiiiiiiiee et March 2002

POLICE RESERVES ... IC 36-8-3-20

Page
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POPULATION DECREASES-2ND CLASS CITIES
[ (Y0 53 0 ) TR

PRETRIAL DIVERSION PROGRAM FEES

Issue

Sept. 2007
June 2009
IC 36-4-1-1
IC 36-4-1-1.1

PIOCEAUIES ...t a e e e Sept. 2004
PREVAILING WAGES

Department Of LabOr...........oviiiiiiiiiiie e March 2010
PROCUREMENT CARDS

Crteria fOr USAQE. ....ciuviiiii ittt Sept. 2004
PROMOTION OF BUSINESS

Reimbursements to City and Town OffiCials ..., Dec. 2005
PROPERTY

Sale and Exchange Between Public BOdi€sS ...........ccooocvvveeeieeciiicciiiieeee, IC 36-1-11-8

Sale of - Legal REQUIFEMENLS .........uuiiiiiie i IC 36-1-11

Sale of - Personal PrOPertY .......c..eviiiiiiiiiiiiiie e IC 5-22-22
PROPERTY TAX ADVANCES

[ (0 To =T [ -SSP Sept. 2007
PUBLIC BUILDINGS

TOWINS ettt e e e ettt e et e e e e e e e e en e aeaeees IC 36-1-4-6
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS

ASSISTANCE 10 .oeiiiiiiiiiieie ettt e e e e e e a e e e e Dec. 2005
PUBLIC IMPROVEMENTS REVOLVING FUND

PrOVISIONS Of LAW......vviiiiiiiiie ettt e e aree e e s snbeee e e IC 36-9-17
PUBLIC LAWS - DIGESTS

2002 e June 2002

2003, e e e et ettt b e ar e e nraeenneeas June 2003

2004 ... ettt et e bt e s be e e te e anbe e e nnaeenneeas June 2004

2005 .ttt ree e te e ante e e neeennaeeaneeeaneeeeneas June 2005

2006 ... ettt b et ah b e e e ebe et e e e be e e aabe e e nraeenaneas June 2006

2007 et b et h b e bt e s b e e e be e e aabe e e abaeenaneas June 2007

2008, .. e e e aeaa June 2008

2009 .. et b et b be e e be e ntreenaneas June 2009

20700 ettt a e b e e b e e b e e e an e e nnreenaneas June 2010

200 et b e e b e e b e anb e e nnreenaneas June 2011

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)

PUBLIC SAFETY (LOIT)
(g (010110 (U1 (=TT

Sept. 2008

Page
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Issue
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONA FOMIS ....ccciiiiiiiiiiiiee ittt sbaeee e IC 36-1-12-4(a)(6)
Common CoNSEIUCHION WAJE ........cceiiiiiiieiiiiiie ittt Dec. 2009
General Provisions of Statute (IC 36-1-12) ........cccceveriiieienniieee e Dec. 2006
Interest on Payments for Road WOrK ...........cccceiiiiiiiiiiiiecce e June 2003
Notice to Bidders - Detailed Specifications Not Required................ccccee.n. June 2004
OPENING OF BIAS ..ceiiiiiiiiiee et IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004
Projects $2 Million and under — FINANCING .......cccceevvviieeiiiiiiee e March 2005
Retainage 0N CONLFACES .......ccoii i e e e IC 36-1-12-14
.............................................................................................................. June 2008
PURCHASES
Articles Made in State INSHIULIONS ...........uuiiiiiiiiii e IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and SOftWAre ..........coccveveiiiieieiiieiee e March 2004
General Provisions of Statute (IC 5-22) ......cccuvviiiiieiiiiiieieeeeee e June 2008
Land and BUildiNgS .........eueiiiiiiiiii e IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection Of BidS........cccceoiiiiiiiiiiiiie i March 2009
EXteNSIoN Of CONIACES ......evviiiiiiie et June 2009
Rental - PUrchase AgQreEmeNts ........ccceeiiiiiiieieeie e e e e Dec 2007
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier .........cccccoveveveeninnenn. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........cccoccceeiiiiieeiniiieeene IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
2004 ... e bt et e eht e ate e e bt e anbe e anaeenneeas Sept. 2004
120 L RSP RRR Sept. 2005
120 RSP RR Sept. 2006
1220 A RSP RRR Sept. 2007
1200 1 RSP RR Sept. 2008
122001 RSP Sept. 2009
1220 RS Sept. 2010
20 1 0 PP PPN Sept. 2011
RAINY DAY FUND
Procedures to EStabliSh...........c..ovviiiiie i June 2004
Excess CAGIT, COIT, CEDIT DistributionS..........ccuuveeiieiiiieieiieeieeeeeeeeiien Dec. 2003
B = 153 (=T £ (o T PR June 2006
RECORDS
Destruction of Canceled Bonds and COUPONS .........ccuuvvieeeeeeeniiiiiiiiieeeeeeenn June 2011
Disposing of Old Public Records (IC 5-15-6) ........cooovuuiiiiiiieeiiiiiiiiieeeeeenn Dec. 2007
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe ........cuiviiiiiiiii e Dec. 2011
Requests for EXamiNation .............ccvieeeiiiiiiiiiiieeee e e e s e e e e Dec. 2011
Retention SCheAUIES .......ooov i Dec. 2007
Right of Taxpayers to Inspect (IC 5-14-3) .....ccccceveeeiiiiiiiiieeeee e Dec. 2002

YEAI ENU DULIES. ..uvueiiieiiiiiieee ettt e e e e s e e e s e e e s e e e aab e e e e enanens Dec. 2011
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Issue
REDEVELOPMENT
Commission Member Salaries and Per DIemS.........coccvvveiniieeeiniieeenniieenn, Sept. 2007
Real Estate Not Subject to Taxation (IC 36-7-14-37).......cccceeiiiireeeriiieeennnns March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(8)) ......uveeerureeeeiiieeeeiiiieeesrieeeeesiieeeens March 2003
TAX LBVY ittt ettt a e ne e IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2008
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and ReqUIremMents ..........ccccccoviiiiiieieeeeeniiiiiiieeeeeen Dec. 2007
REPORTS
Annual Operational Report - MVH FUNd ........cccccooviiiieiiiiie e Dec. 2011
Annual Report
Financial Report to Board of ACCOUNES ..........ccccvviiieieeeiiiiiiieeeee e Dec. 2011
Publication REQUIFEMENES .......cceeeiiiiiiiiiiiiiee e e e Dec. 2011
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2011
Revenue Bonds - Reports to Bondholders...........ccoovveiiiiiiiiiiiieee e Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 2006
(0T N I == L] =] PSRRI March 2003
RETENTION SCHEDULES
PUDIIC RECOITS. ....ceiiiiiiie it Dec. 2007
RIGHT OF WAY EASEMENTS — RECORDING
LOCAI STFEELS....cctei ettt Dec. 2011
RIVERBOAT GAMBLING
AdMISSIONS TAX REVENUE ........coiiiiiiiieiiiiie et Sept. 2006
Wagering TaX REVENUE .........uuiiiiiiiiiee et Sept. 2006
RIVEIDOAE FUNG ....ooiiiiiiieiieiee et Sept. 2007
Donations t0 FOUNAALION ........cuviiiiiiiiiie i Sept. 2010
Revenue Sharing to Cities and Towns Without Boats..............cccceeeviiieeene Sept. 2002
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
U S OF ettt a e e eeaaeas Sept. 2002
SALARIES (See COMPENSATION)
SALES TAX
AUIt POSITIONS ..t e Sept. 2006
EXemption CertifiCates........ucciiiiiiiiiiiie e Sept. 2006
INICTBASE ... Dec. 2002
SEATBELT VIOLATIONS
PrOCEAUIES ...ttt e e e e e e as Sept. 2002

Official OpiNioN NO. 2003-2... ... .i i e March 2003
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Issue
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUN...........c.oooiiiiiiiiii e, Dec. 2008
Delinquent Accounts
1070 ][[Tox 1 o] o 1 e | AU RT R R IC 36-9-23-33
DeliNQUENE FEES .....oeiiiiiiie e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water SEIVICE .........oouuuiiiiiiie et March 2011
Lien - Filing Procedure, Recording, EtC. ........ccccuiiiiiiiiiiiiiiiiieeeeee e Sept. 2003
PENAILIES . March 2009
Y =TV oT T 4 1 =T o = TR Sept. 2003
Unenforceable SEWET LIENS ........ccuviviiiiiiiie e Sept. 2010
=T L0 ] RS IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ....ccovvivrereiiireeenniieenn, March 2011
Uniform System Of ACCOUNTS .......ccoiiiiiiiiiiiiie e March 2007
SICK LEAVE
Elected OffiCIalS ... June 2007
Written Policy NEEAEd ...........c.euviieiieie e e Dec. 2011
SIDEWALKS
100 015111001 1 o] o ST RR Dec. 2006
.............................................................................................................. Sept. 2009
SIGNATURE OF OFFICIALS
ON Claims and WAITANTS .......ccoicuiiiiiiiiiie i Sept. 2002
SINGLE AUDITS
Single Audit ACt AMENAMENTS ........uuiiiiiieiiiiiiieiee e March 2005
SOCIAL SECURITY
TaAX RAES ... Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2011
.............................................................................................................. Dec. 2011
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIerks ..., Sept. 2009
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
CoNtracts REQUITEA. .........uuiiiiiiieie e IC 36-9-30-5(d)
ProviSioNS Of LAW........cuiiiiiiiieiicee e IC 36-9-30
.............................................................................................................. Dec. 2007
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FIN€S .........ccccoveeeeeiivicciieeeeee, Sept. 2002

SPECIAL FUEL TAX
REMILLANCE OF ... March 2007
RePOriNG ChANQGES......cooiiiiiie e March 2004
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Issue

STATE DISTRIBUTIONS

Numbers, Name, Frequency, Fund Benefiting ..., Dec. 2006

Electronic FUNdS Transfer ... June 2005
STATE GRANTS

Separate Fund Required-Matching Grants .........ccccccooviuiiiiieeeeeiniiiiieeeeeenn Dec. 2006

F Y o] o] (o] o] £F=1 1 0] o E TP PR PUOPRPPUPPTN Dec. 2006
STATE USER FEES

Procedures FOr DiStribULION .........c.ooiuiiiiiiiiiee e Sept. 2010
STORMWATER MANAGEMENT SYSTEMS

FINANCING OF ..o Sept. 2002
STREET CUT DEPOSITS

Proper HaNAliNg ... Dec. 2002
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY ....ccceeeiiiiiiiiiiiieee e e ee e e e s e e e e e e s nnrnneees Sept 2009
SYSTEMS

Computer Purchases and Form Approvals ..........ccccccccvvieeveeeeecicciiiieeeeeen March 2006

.............................................................................................................. Sept. 2010

TAX ABATEMENT

PIOCEAUIE ...t e et e e e e e e as IC 6-1.1-12-1
TAX ADVANCES

AULNOTIEY O e a e e Sept. 2007

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... oottt IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINES... ... June 2003

TOWN EMPLOYEES
(R L=] 1 010 )V2= T June 2009

TOWN COUNCIL MEMBERS

StAgOEred TEIMS ..ci ettt e e e s s IC 3-2-7-1(b)
TOWN MANAGER

EMPIOYMENT OF ..o IC 36-5-5
TOWN OFFICIALS

1070] 1] 01T g IS1= 1110 o SO SPTPRRP Sept. 2003

T 11 SR June 2009

Vacancies in Elected OffiCeS ......covuiiiiiiiiiii e Dec. 2009

TRAFFIC VIOLATIONS BUREAU ....coiiiiiiiiiiiiieee et March 2002
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Issue
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) -+-veeeeeeeiriiiiiiiiiieeaeeeiiiiieeeeennn Dec. 2010
Depleted FUNAS (IC 36-1-8-4)......ccciiiiiieiiiiiee ettt March 2005
TemPOrary TrANSTEIS .......ciiiiiiiiiiie et March 2005
TOWN FUNGS ...ttt e e et e e e e e e e e nnbeee e Sept. 2006
TRAVELING EXPENSES
Meal EXPENSE AQVANCES .......coo ottt e snaan e e e e March 2009
Parking and TOIl FEES......uuuiiiiiii e March 2009
Reimbursement for SPOUSE.........cooiiiiiiiiiiiie e March 2007
Reimbursement to City and Town Officers and Employees........................ Sept. 2002
State Called MEELINGS ...cccovuviiiiiiiiee e March 2009
.............................................................................................................. Dec. 2011
State Mileage RALE ........ooiiiiiiii e Dec. 2010
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
TUITION REIMBURSEMENT
PrOCEAUIES ...ttt ettt e et e e e s sbae e e e s snbaeeeeanes March 2011
UNEMPLOYMENT COMPENSATION
EMPloyer's Liability .........coeerieeiiiiiiiiiice e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
PrOCEAUIES ...ttt eee e Sept. 2010
UNSAFE BUILDING FUND.....ccciiitiiieeiiiite ettt e s e e e iiee e nnrae e IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash RESEIVE FUN..........ooiiiiiiie e Sept. 2004
Claims - AlIJOWEAINCE .......ueiiiiiieeiee ittt a e ee e e e June 2003
ClasSIfICALIONS ......eeiiiiiiie e March 2007
Clerk-Treasurer's DULIES........c.oiiiiiii ettt et e e nnnaee e March 2006
=T 00 ]| £ SRS IC 32-34-1-1
.............................................................................................................. June 2004
Depository Accounts - Separate Accounts - Revenue Bonds.................... Sept. 2005
o q 0= T 1] (0T =SS June 2011
F OIS March 2007
Funds - Official Responsible for ..........cccccviiiiiiiii e, Dec. 2007
General QUESTIONS.......uuiii ittt ettt ettt e e e st e e e st e e e s ae e e s nneeees Sept. 2011
Hydrant Rental — Recovery of Costs from CuStomers ............cocccvvvvvereennn. Sept. 2002
Investments of Meter Deposit FUNAS.........c..covvveeiiiiiiiiiieccee e Dec. 2002
Investment of Utility FUNAS ..........ooovviiiiiiec e Dec. 2005
LOANS 1O CItY OF TOWN ..cceittiiieiiitiiee ettt ettt et e e s sbaeeeeae March 2008
Loans to Other ULIlITIES .....vvvveeii e March 2008
Payments in LieU Of TAXES ....oouuiiiiiiiieie ettt March 2011
Prescribed FOIMS ... March 2006
Penalties on ULility BilliNgS..........eeeiiiiiiiiiiiie e March 2009
Public Purchases EXemMPLiON ...........cciiiiiiiiiiiieieie e IC 5-22-1-2
Public Works and Improvements - General Statute .............cccooveviiieeeeeenn. IC 36-1-12
Reports to BoONANOIAErS.........cccueiiiiiieeee e Sept. 2005
SAIE Of i IC 8-1.5-2-3/6

Utility Service Board Members - SalariesS.......cccccceeevevcciiveeeee e Sept. 2011
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Issue
Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City OF TOWN .......eeiiiiiiiiiiiiiie e Dec. 2011
Unclaimed Meter DEPOSILS ........ueeieiiiiieeiiiiiee ittt June 2004
Underground FaCilii@S.........ccciiiiiiiiiiiiee et Sept. 2010
Uniform System Of ACCOUNES .........uuuiiiiiiiiiiiiiiiii e March 2007
ULility RECEIPLS TAX . ueitieiieiie ittt e e e e Dec. 2002
.............................................................................................................. Dec. 2005
Utility Regulatory COmMMISSION... .....ccuvieeiiiiiiiiieeee s et e e e einvree e e e IC 8-1
VACANCIES IN ELECTED OFFICES
TOWINIS ettt e e e ettt e et e e e e e e e ea e aeaeaes Dec. 2009
VACATIONS
Advance Payment AUTNOKZEd ...........cooiiiiiiiiiii e Dec. 2011
Written POlICY Ne@ded .........ooouuiiiiiiiiieie e Dec. 2011
Elected OffiCIAIS .........vviieiiieee et June 2007
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
[ (0 To=To L1 R Sept. 2003
VEHICLE INSPECTION FEES
[ (0 To =0 L1 =SSOSR Sept. 2003
VENDING MACHINES
L070] 10114151710 1SR Dec. 2006
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) ......cccceeernirreenniieeeniiieeeennes June 2008
Memorials — Appropriations to Establish and Maintain ..............ccccccceeeeenn. June 2008
VOID WARRANTS (CHECKS)
Old Outstanding ChECKS.........ccoiiiiiiiiiie e Dec. 2011
VOLUNTEER FIREFIGHTERS
AUtoMODbIle AIIOWANCES ...t e e e IC 36-8-12-5(a)(2)
Clothing and Automobile AIIOWANCE ...........ccvveveieeeei e March 2009
(0] 121 01=] 8157 L1 o] o 1P IC 36-8-12-2
LO70] 011 7= 1! 1 PSPPSR PRSPPI Dec. 2011
INSUFBINCE ...ttt ettt e et e e e s s e e e e e e e naaes Sept. 2008
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COMPENSALION ........cuveiieiiiiieeiiiiiee et Dec. 2008
WARRANTS (CHECKS)
Old Outstanding CheCKS...........oocuiiiiiiiiiie e IC 5-11-10.5
.............................................................................................................. Dec. 2011
OPLCAI IMAGES...cii ittt e e March 2009
Rubber Stamp SIgNATUIES ........c.euiiiiiiiee e Sept. 2002

DISNONOIEA ....eeiiieiii et e e as Sept. 2010
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W-4 REPORTING REQUIREMENTS

NEW HITES ...

WEED CUTTING ASSESSMENTS

CitiesS anNd TOWNS ....euiiiiiieieeeeeee e

WEIGHTS AND MEASURES

INSPECLON OF ...oeiiiiiiiieeii e

WHEEL TAX

WORKER’S COMPENSATION INSURANCE

Absence From Work for Injury..........ccccovvveeinnnnn.

City Firefighters and Police Officers (IC 22-3-2-2)

INclusion Of OffiCErS .....oiivvviiiiiee e

YEAR END DUTIES

Year ENd DULIES. .....ccoiiiiiiiiiiiiiie e
Year End Duties - Outgoing Officials....................

Issue

...................................... Dec. 2007

...................................... June 2010

...................................... Sept. 2008

...................................... March 2004

...................................... March 2008
...................................... March 2002
...................................... March 2006

...................................... Dec. 2011
...................................... Dec. 2011
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