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SOCIAL SECURITY TAX BASE CHANGES JANUARY 1

b

The 2006 contribution rate will remain at a total of 15.3 percent. The tax rate for both employees
and employers’ shares for 2005 will be 7.65 percent (6.2% of Social Security and 1.45% Medicare).

We further understand that the maximum amount of earnings that will be subject to Social
Security contribution will be raised from $90,000 to $94,200 effective January 1, 2006.

Please contact the Internal Revenue Service at 1-800-829-1040 if you should have any questions
on this matter.

NEW FEDERAL MILEAGE RATE

It is our understanding that effective January 1, 2006, the Federal mileage rate will be lowered
from 48 Y4 cents to 44 cents per mile. The State rate for mileage is 40 cents per mile.

CANCELLATION OF WARRANTS — OLD OUTSTANDING CHECKS

Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of
December 31 of each year are void.

Not later than March 1 of each year, the clerk-treasurer shall prepare, or cause to be prepared, a
list in duplicate of all checks outstanding for two or more years as of December 31 last preceding. The
original copy shall be filed with the city or town council and the duplicate copy maintained by the clerk-
treasurer of the city or town. The clerk-treasurer shall enter the amounts so listed as a receipt to the fund
or funds upon which they were originally drawn and remove the checks from the list of outstanding
checks. If the fund from which the check was originally drawn is not in existence or cannot be
ascertained, the amount of the outstanding check shall be receipted into the general fund of the city or
town.

ENCUMBERED APPROPRIATIONS — BALANCE AVAILABLE

With the opening of a new budget year and a new set of ledgers, it is to the advantage of a
municipality to review the unpaid purchase orders and contracts which remain on the ledgers as
“encumbered.”

Unpaid purchase orders and those items under contract are to be added for each appropriation
account and the total carried to the new 2006 corresponding account. The actual unpaid amount of the
purchase orders or contracts should be totaled and shown as a separate amount on the appropriation ledger
sheet for 2006, with proper explanation, and added to the 2006 appropriation for the same purpose. By
properly carrying out this procedure, the 2006 budget will not be expected to stand any expense not
anticipated in making the budget.

We suggest the proper officials of the city or town make a listing of these encumbered items and
make it part of their minutes in their last business meeting of the year. The Department of Local
Government Finance should be sent a copy of the listing.

Keep in mind the appropriations encumbered and carried forward can be used for no other
purpose other than the purchase order or the contract for which they were appropriated.
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DORMANT FUND BALANCES-TRANSFERS AUTHORIZED

IC 36-1-8-5 gives city and town councils authority to order the transfers to the general fund or
rainy day fund any unused and unencumbered balance in any fund raised by a general or special tax levy,
the purpose of which have been fulfilled. This action may be taken by a city or town council at any
public meeting.

IC 36-1-8-5 states in part:

“(a) This section applies to all fund raised by a general or special tax levy on all the taxable
property of a political subdivision.”

“(b) Whenever the purpose of a tax levy have been fulfilled and an unused and unencumbered
balanced remains in the fund, the fiscal body of the political subdivision shall order the balance of
that fund to be transferred as follows, unless a statutes provides that it be transferred
otherwise....(2) Funds of a municipality, to the general fund or rainy day fund of the
municipality.”

ANNUAL OPERATIONAL REPORT OF LOCAL ROAD AND STREET OPERATIONS

Indiana Code 8-17-4.1 requires an operational report shall be prepared by all cities and towns
having a population of 20,000 or more with road and street responsibilities. The report shall be prepared
on forms prescribed by the State Board of Accounts and must disclose all information considered
necessary to reflect the financial condition and operations of the department.

A copy shall be filed with the State Board of Accounts, the governing body of the municipality,
LTAP, and the Planning Division of the State Department of Transportation by June 1 of the year next
following the operational report year. The report shall also be made available to the public and to the
press.

The annual operational report shall be prepared and filed on City and Town Form No. 225. A
copy of the report will be furnished to all affected city and town offices by the State Board of Accounts in
January.

REPORT OF NAMES., ADDRESSES., DUTIES AND COMPENSATION OF PUBLIC
EMPLOYEES

All cities and towns must file with the State Examiner, State Board of Accounts, 302 West
Washington Street, Room E418, Indianapolis, Indiana 46204, on or before January 31, Form 100-R,
Certified Report of Names, Addresses, Duties and Compensation of Public Employees. This report is
required by IC 5-11-13. A supply of this form must be secured from your public printer. The State Board
of Accounts does not supply this form. (This is not to be confused with Form SF 23110 or Form SR9433
that was mailed to each city controller and city and town clerk-treasurer on December 1 and due back in
January.) If a computer printout can supply all of the required information, it can be submitted in lieu of
the Form 100R as long as it contains the certificate section on the last page of the form.
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PROMOTION OF CITY AND TOWN BUSINESS

IC 36-7-2-7 allows cities and towns to promote economic development and tourism.
Such statute replaced a prior law which authorized cities and towns to budget and appropriate
funds from the general fund to pay the expense of, or to reimburse city or town officials as the
case may be, for expenses incurred in promoting the best interest of the city or town.
Accordingly, a Home Rule ordinance needs to be adopted in accordance with IC 36-1-3 in order
to enable a city or town to pay for such expenses. Additionally, an appropriation for such
expenses must also be obtained.

In an effort to assist cities and towns that have not passed an enabling ordinance but who
wish to establish the promotion of business ordinance, we are repeating wording contained in the
old statute. Many municipalities have used similar wording in their enabling ordinance.

“City and town councils are authorized to budget and appropriate funds from the general
fund of the city, or town, to pay the expense of or to reimburse city officials or town
officials, as the case may be, for expenses incurred in promoting the best interest of the
city or town. Such expenses may include, but not necessarily be limited to, rental of
meeting places, meals, decorations, memorabilia, awards, expenses incurred in promoting
industrial, commercial, and residential development, expenses incurred in developing
relations with other units of government and any other expenses of a civic or
governmental nature deemed by the mayor or the town council to be in the interest of the
city or town.”

This is furnished only for your information. Each city and town should establish, by
ordinance, the parameters for such appropriations and expenditures. Such ordinance should list
the specific types of promotional expenses which can be paid from moneys appropriated for such
purpose. Please note that excessive amounts expended for employee meals, awards, gifts and
similar expenses could be considered an audit result and comment item in an audit.

GAS MONEY GRANTS

If a city or town receives extra money for the purchase of gasoline while participating in
a Criminal Justice Institute grant program, such money could be receipted to a separate Gas
Grant fund and could be spent without appropriation as long as the money was used for the
purchase of fuel.

COPY FEES

City and Town councils shall establish a fee schedule by ordinance for the certification,
copying, or facsimile machine transmission of documents. The fee may not exceed the actual
cost of certifying, copying, or facsimile transmission of the document and the fee must be
uniform throughout the city or town and be uniform to all purchasers. Actual cost does not
include labor costs or overhead cost. (IC 5-14-3-8)
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GENERAL IMPROVEMENT FUND

IC 36-9-17 authorizes any city or town to establish a permanent revolving fund to be used
for financing public improvements which are to be paid for by special assessments. This fund is
to be known as the General Improvement Fund.

All collections on such assessments shall be receipted to this fund and all portions of such
costs as shall be assumed by a city or town shall also be receipted to this fund, thus making such
fund self perpetuating. The aggregate sum which may be appropriated and levied shall not
exceed the equivalent of sixteen and sixty-seven hundredths cents ($0.1667) on each one
hundred dollars ($100) of net taxable valuation.

The use of this fund eliminates the necessity for issuing Barrett Law bonds. The Board
of Public Works, Board of Public Works and Safety, or Town Council shall fix the time within
which assessments shall be paid which time shall not extend beyond a period of five (5) years.
All interest and penalties collected on assessments are to be receipted to the City or Town
General Fund.

Accounting for the financing of public improvements handled through this revolving
fund requires the use of the regular Barrett Law forms that are applicable.

ERRORS AND OMISSIONS INSURANCE

In Official Opinion No. 85-27, the Attorney General advised that errors and omissions
insurance does cover a portion of a local official’s exposure over and above the tort claims act
and other protections. Our audit position concurs in that errors and omissions insurance may be
acquired by cities and towns with the premium paid by the municipality as long as the coverage
is for those acts or omissions falling within the official’s scope of employment.

CERTIFIED CHECKS

IC 1-1-7.5-1 states: “In all cases where it is required by law that a certified check be
submitted in conjunction with submission of bids on public contracts, it is lawful to submit a
draft, cashier’s check, or money order issued by a financial institution insured by an agency of
the United States.”

RATES FOR PUBLIC NOTICE ADVERTISING

The rates published in pages 10 through 12 in the December 2004 issue of the Cities and
Towns Bulletin will remain in effect for 2006.
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ASSISTANCE TO PUBLIC HEALTH NURSING ASSOCIATION

IC 16-20-7 allows cities to appropriate money out of the general fund of the city to assist
incorporated public health nursing associations, organized and operated not-for-profit and solely
for the promotion of public health and suppression of disease, in carrying on the work of the
public health nursing associations within a city.

The amount appropriated may not exceed the amount that could be collected from
annually levying a tax of one and sixty-seven hundredths cents ($0.0167) on each one hundred
dollars ($100) valuation of taxable property in the city.

We recommend that if a city assists such organizations that a contract be entered into that

lists the services to be provided.

INVESTMENT OF UTILITY FUNDS

IC 8-1.5-3-13 states the “municipal legislative body may by ordinance, authorize officers
charged by law with custodial care, expenditure and investment of utility money to invest or
reinvest surplus money of a utility in a manner prescribed by IC 5-13-1.”

If meter deposits are invested, the interest may be applied to and used in the operation or

depreciation fund of the municipally owned utility as determined by its governing body. (IC 5-
13-9-6)

UTILITY RECEIPTS TAX

The following have been determined to be taxable receipts for the purpose of calculating
the utility receipt tax by the Indiana Department of Revenue:

1. Penalties,

2. Shut off fees,

3. Reconnect fees, and

4. Hydrant rental fees paid by water utility customers, and

Furthermore, IC 6-2.3-5-2 does not allow for bad debts to be deducted from
revenue in figuring the tax unless you are an accrual basis taxpayer.

All questions on the utility receipts tax should be directed to the Indiana Department of
Revenue at (317) 615-2662.
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RETAIL SALES TAX

The Indiana Department of Revenue has also ruled that the following are subject to retail
sales tax under IC 6-2.5:

1. Shelter House rentals,
2. Golf cart rentals, and
3. Hydrant rental fees paid by water utility customers.

The sale of trash bags is subject to retail sales tax even if the charge for the bags
includes trash removal fees unless those fees are separately stated per IC 6-2.5-1-1.

Trash removal fees are not subject to retail sales tax as trash removal is a service unless
the fee is combined as a single charge for the purchase of tangible personal property such as
trash bags.

All questions concerning the retail sales tax should be directed to the Indiana Department

of Revenue at (317) 233-4015.

INDEX TO BULLETINS

Enclosed with this issue is an index to the following issues of the Cities and Towns
Bulletin:

1996 — March, June, September, December
1997 — March, June, September, December
1998 — March, June, September, December
1999 — March, June, September, December
2000 — March, June, September, December
2001 — March, June, September, December
2002 — March, June, September, December
2003 — March, June, September, December
2004 — March, June, September, December
2005 — March, June, September, December

The articles appearing in the year 1995 and prior issues have been revised and reprinted
in later issues. Also, articles revised in later issues that are obsolete have been omitted from the
index. Please discard all issues prior to March 1996.
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HAPPY HOLIDAYS

We would like to take this opportunity to look back on the many warm associations that
we have been blessed with. The outstanding cooperation and help that we are extended by city
and town officials is truly appreciated.

From each of us and our staff to each of you and your staff, we send our best wishes for
the holidays and our sincere wishes for prosperous and happy New Year.

Bruce Hartman
State Examiner

Paul D. Joyce Marilyn S. Rudolph
Deputy State Examiner Deputy State Examiner
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.............................................................................................................. March 1999
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............................................................................................ Mar. 2003
............................................................................................ Dec. 2003
.............................................................................................................. Dec. 2004
............................................................................................ Dec. 2005
Rental - Purchase Agreements ... March 2002

Salaries - Elected City Officials .........ccccceeeiiiiciiiiieeeee e Sept. 2003
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AID TO COMMUNITY FACILITIES AND PROGRAMS

Contract Required ...

AIRPORTS

Assistance to Private AIrports.........cccccoeeveiiiiiiiiiiiiiiceeieceee e,
Joint Airport AUthOFItIES ..........uveveiiiii

ALCOHOL AND DRUG COUNTERMEASURES FEE

Procedures for Distribution ...........cooooviiiiiiiiiiiieeee e,

ALCOHOLIC BEVERAGE TAXES AND PERMIT FEES
Distribution to Cities and Towns

Auditor of State Distribution Account Numbers ...................
EXCISE TaAX eeiiieieieieee et e e
GalloNage TaX .....eeeeieiiiieie s

AMBULANCE SERVICE

Emergency Medical ServiCes ..........ccoccvvviiiiieiiiiiie e

ANNUAL REPORT

Computerized VErsion ..o
Motor Vehicle Highway Operational .............cccocciiiiiieiininenn.

Publication in Pamphlet Form - Second Class Cities
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Report to Bondholders.........ooooiiiiiiecee e
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[0 aT=1 (0] o 1=
Encumbrance Of ..........uueeeiiiiiiieeee e
Federal FUNAS........oo.eeeeeeeeeee e
Insurance Claim ProCeeds ...........ouuuveeeiiiiiiieeiieeee e
Not To Exceed Budget ...
Overdrawn - Prohibited...........cocouuiiiiieeiiiee e,
Parking Meter FUNAS ........c.oooiiiiiii e
RequIremMents ...

When Not Required ............ooovveiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeee e
Reimbursement Grants ..........cooveeeeieeeee e

APPROVALS, FORM

Accounting Forms and Systems..........coococceiiiieiiiiieee e
Computer FOMMS...coooiie e

ARSON INVESTIGATION FINANCIAL ASSISTANCE FUNDS
ProCeAUIES ...

Issue

Sept. 2002

IC 36-9-2-3
March 2003

Sept. 2000

Dec. 2004
March 2004
March 2004

March 1998

Dec. 2001
Dec. 2003
Dec. 2004
Dec. 2004
Sep. 2005

Dec. 2001
Dec. 1998
Sept. 1997
June 1996

March 1998
IC 36-9-12-5
June 2000
Dec. 2004
March 2002
March 1997
Dec. 2003
March 1998
June 2000
Sept. 2005

March 1996
Dec. 2003
March 1996
Sept. 2000
March 1996
June 1996

March 2002
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Estimating the Cost Of .........ooiiiiii e March 2004
ASSIGNMENT OF WAGES
PrOCEAUIES ...t e e et e e e snaeee e Dec. 2004
.............................................................................................................. March 1998
.............................................................................................................. Sept. 2001
ATTORNEY, CITY
Additional Compensation............ .o March 1996
AUDITS
GAO Independence Standards ..........ccccccooeeiuiiiiieieccieciieeee e March 2003
Not-For-Profit Corporations ............ccceeeiiieiiiiiiiiee e Dec. 1996
11 T | SRR Sept. 1996
.............................................................................................................. March 2005
REQUESTES ... .. e e e Sept. 2001
BAD CHECKS ... ..ottt e e e e et e e e e nre e e e nees March 2004
.............................................................................................................. Sept. 2000
BAIL BONDS - ADMINISTRATIVE FEES........ccooiiiieeeee e IC 35-33-8-3.2
BANDS AND ORCHESTRAS
10 o] oTo] ¢ e ) IFUUU O R RT RO Dec. 1998
BANK RECONCILEMENTS
Required Monthly...........oooiiiiiiiie e Dec. 2000
BANK/CREDIT CARD PAYMENTS
TO CitieS @Nd TOWNS ......eeiiiiiiiiei et Sept. 2003
To City and TOWN COUMS ........eiiiiiiiiieiiiie e Sept. 2004
BARRETT LAW (General Statute, IC 36-9-37)
Certification of Waivered and Nonwaivered Assessments..............ccccc....... IC 36-9-37-9
Custodian of FuNds (IC 36-9-37-4)........coouiiiieiiiiie e March 1998
Interest and Penalty on Delinquent Assessments.........ccccooviiiiiieeeieeinnnns IC 36-9-37-21
INVESTMENES ... et e e eeeees IC 36-9-37-15
Official Bonds (IC 36-9-37-7).......uuuieiieeee ettt e e March 1998
Old Waivered BalanCes ...........coocueiiiiiiiiee e IC 36-9-37-42
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PrepaymMENnts...... .o IC 36-9-37-44
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Escalator Clause......... ... IC 5-22-17-10
Petroleum Products. ... ..o Sept. 2003 1
PUDIIC CONSIIUCTION......coiiiiiiie e IC 36-1-12
PUDIIC PUFCRASES ...ttt IC 5-22
BONDED INDEBTEDNESS
BanK ACCOUNTS ...t e Sept. 2005 1
Destruction of Bond and COUPONS...........ccueeiiiiiiiiiiiiiiee e Sept. 2002 5
.............................................................................................................. June 2001 13
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Parks and Recreation - Officers and Employees .............cccccoiiiiiiiinicnenne IC 36-10-3-16
.............................................................................................................. Sept. 1996 2
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BUDGETS
FINAL ACHON ... Dec. 1998 3
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Proper Handling.........ccuviiiiiiic e Sept. 2005 2
BUILDINGS, MUNICIPAL
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BULLETINS
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.............................................................................................................. IC 36-5-6-6
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.............................................................................................................. March 1999
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Serving as City EMPIOYEES........uuiiiiiiiiiieiieiee e Sept. 2005
COMMUNITY PROGRAMS — AID TO
ContraCct REQUITEA .........uuiiiiiiieiieeceeee e Sept. 2002
COMPENSATION
Absence From Work for INJUIY ..........cooiiiiiiiieiiee e March 1998
Additional Compensation
City AHOMNBY ... e March 1996
City Officers and Employees-from a Utility or Function ........................ Sept. 2003
Advance Payments Prohibited ..........cccociiiii March 1999
Annual Salaries - Proper Payments .........ccoocveveiiiiie e March 2003
Appointive City Officers and Employees ..o Sept. 2003
ASSIGNMENT Of WAGES......eiiiiiiiiiee et Dec. 2004
.............................................................................................................. March 1998
.............................................................................................................. Sept. 2001
Banks - Paymentt0 .........ooiiiiiiiii e March 1997
City Officers and EMPIOYEES ...........veeeviiiiiiiiiieeee e Sept. 2003
Combat ZoNE Pay ...t Sept. 2004
Compensatory Time Off ... March 1997
Computing Salaries for Partial Months............coociiiii e, Dec. 2004
Deceased EMPIOYEES........oooiiiiiiiiiiiie e June 2000
Elected City OffiCialS..........eoviiiiiiiii e Sept. 2003
Federal Minimum Wage and Overtime Provisions.............cccccvcieeiiiiiienene March 2000
Firefighters and Police OffiCers ..o, March 1999
GhOSt EMPIOYEES ..ot IC 35-44-2-4
Hours Worked - Record Required ... IC 5-11-9-4
Jury Duty and Subpoenaed WItNeSS .........coeeeiiiciiiiiiiiee e Sept. 1998
.............................................................................................................. March 1999
OVErPaAYMENTS OF ..o e March 1998
Prevailing Wages — Common Construction Wage ...........cccccoveeiiiiennne March 2000
Town Officers and EMPIOYEES.........coooiiiiiiiiiie e Sept. 2003
Park and Recreation - Salary INnCreases..........cccccveiviieeiiiiiiee e March 1998
LAV = 1A= o ) PSSR Sept. 2001
Record of HOUrs WOrked ..........eeeiiiiiiiiiiie e June 2003
COMPUTER SYSTEMS
Purchases and Form Approvals .........ccccceee i Dec. 2003
.............................................................................................................. March 1996
.............................................................................................................. Sept. 2000
Hardware and SOftWare...........cccoooiiiiiiiii e March 2004
CONFISCATED WEAPONS
DiISPOSAI OF ... Sept. 2003

CONFLICT OF INTEREST
(g0 o] [ Tol @] 1 (¢ = =TT March 2003
StatemMENt FOIM ... e March 2003

14-15



CITIES AND TOWNS BULLETIN INDEX — PAGE 8

CONTRACTS
Construction Contracts, Report Of ..........oooviiiiiiiiiiiiiiieees
Doing Business With Public Depository Officials or Public Printers............
Escalator Clause......... ...
Interest In by Public OfficialS ..........ccoiiiiiiiiii e
Not-For-Profit Corporations ............ccceeeiiiiiiiiiiieiee e
Prevailing Wages — Common Construction Wage ..........cccccoevvcvieeiiiieeeene
Retainage ..o
Volunteer Fire COMPAaNIES..........cuiiieiiiiiiiiiiiie e e e e e

CONTRIBUTIONS, DONATIONS, GIFTS
PrOCEAUIES ... .o et

CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal Investigations............cooi i

CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWETS...........c.coccveieviiiieeeiiiiee e

COOPERATIVE FACILITIES
Agreements Between Local Governmental Units.........ccccccoevcviiieeiieniinn,

CORPORATIONS
NOt-FOr-Profit AUAIES ........eeiiee et

COST SAVING INCENTIVE PROGRAM.......cooiiiiiiiiieiienee e

COURTS, CITY AND TOWN
Additional Excise Tax JudgmeENnts.............uuiiiiiiiie e
Bank/Credit Card Payments.. .........cooviiiiiiiiiiiieeeee et
Child Restraint System Penalites ...,
Clerk’s Record Perpetuation FuNd ..o,
DINR FINES ..ttt ettt e e e e et e e e e e e et naeeeaaeeeean
DOCUMENE FEES ... e e e
Document Storage FEee .......coooiiiiiiiiie e
Highway Worksite Zone Fee ...
INVESTMENES .o e e
Late Payment FEE ...
Moving Traffic Violations — Enforcement...........cccccoociiiiiiie i
Old Outstanding ChECKS..........ccoiiiiiiiiiie e
Overweight Vehicles - Judgments...........ccooeiiiiiiiii e
Seatbelt VIolations .........cooiiiii e
Pretrial Diversion Program FEes .........coooviiiiiiiiiiiii i
Probation USer FEES.......ouiiiiiiiiee e
Special Judges and Judges Pro TEMPOre .........coeeeeviiicciiiieeeee e
Speed Limits — City and Town Streets ...,
State User Fees - INCrease.......ooouiiiiiiii e
Tobacco —Sale t0 MINOTS.........cuiuiiiii e
TrUSE REMS e

CREDIT CARDS
Payments to City and TOWN COUMS ..........ccccuiiiiiieee i
Procedures for Payment by Taxpayers and Utility Customers....................
Procedures for PUrChases .........c.euviiiiiii e

Issue

Sept. 2000
Sept. 2002

IC 5-22-17-10
March 2003
Dec. 1996
March 2000
Sept. 2003
Dec. 2000

June 1996

Sept. 2000

Sept. 2000

IC 36-1-7

Dec. 2005
June 1999

Dec. 1996

June 2003

Dec. 1996
Sept. 2004
June 2005
Sept. 2004
Dec. 2001

Sept. 2004
Sept. 2004
June 1996
Sept. 1998
Sept. 2004
Sept. 2002
Dec. 2001

Dec. 1998
Sept. 2002
Sept. 2004
Sept. 2003
Mar. 2001

Sept. 2002
Sept. 2000
June 2003
Dec. 2001

Sept. 2004
Sept. 2003
June 2000

21-22
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Issue
CRIMINAL JUSTICE INSTITUTE GRANTS
g o To1 Yo [ =TS March 2002
CRIMINAL HISTORY FEES
PrOCEAUIES ...t e e e March 2005
CUMULATIVE FUNDS
APPropriation Of .........uuiiiiiie e Sept. 1997
Cumulative BUilding FUNd..........cooiiiiiiie e March 2001
Cumulative Capital Development FuNd..........cooceeiiiiiiiiii e, March 2004
Cumulative Capital Improvement Fund (Cigarette Tax Supported)
Auditor of State Distribution Account Number ............cccccoiiiiiniis Dec. 2004
Capital Improvement defined ... March 2005
LU LS SRR March 2005
Cumulative Capital Improvement Fund (Tax Levy Supported) .................. IC 36-9-16-3
Cumulative Drainage FUNd..........c..ooiiiiiiiiiiiie e IC 36-9-27-99
Fire Stations, Fire Equipment and Police Radio
Equipment in Cities and Towns (IC 36-8-14).......ccccccevviiveviiieeenieen. Sept. 1996
Municipal BUildingS .......cooiiiiiiiiie e March 2001
Parks, Cities (IC 36-10-4-36).........cceereeeieiiiiiiiieiee e e e e e e e e e e e e Sept. 2003
Sewer System (IC 36-9-26) .........ccuviiiiiee i Dec. 1998
Transportation FUN .........oooiiiii e IC 36-9-4-48
DECEASED PERSONS
Payment of Funds Due From Governmental Unit .............ccccoiieiiiiiiinnnne June 2000
DEFERRED COMPENSATION PLANS
Section 457 (g) RequiremMents...........occoiviiiiiiiie i Sept. 1998
DEFERRED RETIREMENT OPTION PLAN (DROP)
Plans Which Can Be Offered..........cccccceeiiiiiiiiiiiiie e Sept 2005
PrOCEAUIES ..o e e et aeeea s Sept. 2002
DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES
Method Of COllECHON. ........cviiie e Dec. 2004
DEMOLITION FUND (See UNSAFE BUILDING FUND)
DEPOSITORIES
Absorbed DepoSItOries .......ccooeiiiiiiie e March 1996
APProved LiStiNG .......eeeeieiieeiii e Dec. 2000
.............................................................................................................. March 2001
Daily Deposits REQUIFEd ..........c.uuviiiiiie e Sept. 2004
.............................................................................................................. June 1999
Designation of Deposit of Funds in Bank in Which Public Official
Has an INterest ... ..o Sept. 2004
Depositing Compensation of Public Employees...........ccccoceeiviiicciiiieeneeennn. March 1997
Monthly Bank Reconciliation ..............coooiiiiiiiiiiiiii e Dec. 2000
Separate Accounts - Revenue Bond ISSUES...........oooiiiiiiiiiiiiiiiiiieeee, Sept. 2005
Park and Recreation Department......................ccc March 1999
DEPOSITS FOR CUTTING STREETS AND CURBS
o] o 1= ol F= T o |11 Vo S Dec. 2002
DEPOSITS, METER
L0 Tor =11 0= SR June 2004

N-=-2DN -

14-15

11-12
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Issue

DIPHTHERIA, TETANUS, AND RABIES VACCINES

Payments fOr........ooi e Sept. 1998
DISASTER RELIEF FUNDS

Accounting and Budgeting........ccooouiiieiiiiii e June 2005
DOCUMENT FEES

City OF TOWN COUM.......eiiiieiiiiee et e e s e e e nnaeeas Sept. 2004
DONATIONS

g o TotTo [ =Y SR June 1996

TO FOUNALIONS......eeiiiiieiie e Sept. 2000
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) -.eeerveeeeiiiieee e Dec. 2005
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970......cccooiiiiiiiieeee e June 2002
DUNS NUMBER REQUIREMENT ... .o Dec. 2003
ECONOMIC DEVELOPMENT COMMISSION

FINANCING ..o IC 36-7-12
EDIT TAX

g o To1 Yo [ =T S June 1997

L LS P Sept. 2005
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population............................ June 2002

Expenses - Towns Under 3,500 (Except for Marion County)..........cc.......... June 2002

Expenses - Towns Under 500 Population ..........c...cccooeviiiiieeee e, June 2002
ELECTRONIC FUNDS TRANSFER

Procedures - State Distributions...........coooviciiiiii e June 2005
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ..............cccocooiiiiiiiiiic. March 1998
ENCUMBRANCES

Of APPrOPHatioNS ...t Dec. 2005
ERRORS AND OMISSIONS INSURANCE

Official Opinion NO. 85-27 ... ..o e Dec. 2005
EXAMINATION OF RECORDS

REQUESTS. ... Sept. 2001
EXCISE, ADDITIONAL JUDGMENTS

g o Tt Yo [ = SR Dec. 1996
EXCISE SURTAX AND WHEEL TAX

L0 LT PR March 2004

FAIR LABOR STANDARDS ACT
Compensatory Time Off .......oooiiiie e March 1997
Minimum Wage ProVviSiONS ..........ccoiiiiiiiiiiiie e March 2000

11

21-22
6-7

12
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14-15
14-15
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Issue
FEDERAL EXCISE TAXES
EXEMPLION ..o Sept. 1996
REUNAS .. e e Sept. 1996
FEDERAL FUNDS
Y o] o] 0] o] =1 1T o March 1997
1070 Te | 1r4= 101 Qo [T o [or T SR Sept. 2002
Single Audit REQUIrEMENTS .......cceiiiiiiiiie e March 2005
.............................................................................................................. Dec. 1997
Data ColleCtion FOMM .......c.uuiiiiiiee e March 1998
DUNS Number ReqQUIrEMENtS ........oocuuiiiiiiiiee e Dec. 2003
Reimbursement Grants ... Sept. 2005
FEDERAL TAX DEPOSITS
Electronic Funds Transfer ... Sept. 1996
FIELD EXAMINERS
IdentifiCation..........cocuiiie e Sept. 2000
FIREFIGHTING EQUIPMENT
Cumulative Fund in Cities and TOWNS .........cccvvviiiieeeiiiiiieeeee e Sept. 1996
Rental - Purchase Contracts ..........occcviiiiiiiii i March 2000
Transfer to Volunteer Fire Company ...........occoieiiiiieiniiee e Sept. 1999
FIREFIGHTERS, CITY
Equipment and Clothing AllOWanCe...........ccuueiiiiiiaiiieee e Sept. 1996
.............................................................................................................. March 1999
Residence RequIremMents ... IC 36-8-4-2
.............................................................................................................. Sept. 1996
Serving 0N COUNCIL........eiiiiiiiiie ettt as March 2003
Worker's Compensation INSUrance ..........c.cccooecviiieeiee e IC 22-3-2-2
.............................................................................................................. March 2002
Worker's Occupational Disease Insurance (IC 22-3-7-2).......ccccceeeevenvnnneen. Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND
Benefits - 1937 Firefighter's Pension Fund ..........cccociiiiiee IC 36-8-7-12
Benefits - 1977 Pension and Disability Fund............ccccooiiiiiiiie IC 36-8-8-11
Funeral BENEfitS. ........uiiiiiiiiee e June 1998
Pension Relief FUN - USES.........coooiiiiiiiiiiiie et March 2002
Refund Of ASSESSMENES.......coiiiiiiiii e Dec. 1998
Official Bond ReqUIrEMENTS...........uuiiiiiiei i Sept. 2003
FIRE PROTECTION
Contracts With Volunteer Fire Companies ..........cccccevvuieeeiniieei i, Dec. 2000

FLOOD CONTROL DISTRICT
Salary of Executive Secretary ... IC 36-9-29-9

AN
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Issue
FORMS
APPIOVAL OF .. Dec. 2003
.............................................................................................................. June 1996
.............................................................................................................. Sept. 2000
Filing FOrm T00R ... Dec. 2004
ULIIEY FOMMIS .. e e e March 1997
FOUNDATIONS
DONALIONS 0. ueiiiiie i Sept. 2000
FUNDS
Creating NeW FUNAS ... Sept. 2000
Dormant Fund Balances - Transfers (IC 36-1-8-5(b)(2)).....ccccccooeviiiiiennnns Dec. 2003
Transfers
L] ] 2] = o 2 PR PPTPRP March 2005
WIthin BUAQEt.....coooiiii e Sept. 1999
Overdrawn - NO authOrity .........occuiiiiiiiie e March 1998
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .......uurriieeeee e June 2003
GARBAGE COLLECTION AND DISPOSAL
CRArges FOr ... Sept. 1999
(07 0] 011 7= Tox £ (o ] (S Dec. 1998
User Fees, Establishment Of .........coooiiiiiiiiiiiiieeeeee e, Sept. 1999
GASB 34 REQUIREMENTS .....ooiiiiiiii ettt e s e e Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 .......ooiiiiiiii e Dec. 2005
GROUP HEALTH INSURANGCE ... Dec. 1996
GUARANTEED ENGERY SAVINGS CONTRACTS
ReQUIFEMENTS ... Dec. 2002
HANDGUN LICENSES
Procedures for Applications and Transfers ............cccooooveeeiiieiiicciiiieeeee.n. Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND.......ccccoiiiiiiieniee e Sept. 2003
HEALTH INSURANCE, GROUP .......oiiiiiiiiic ittt Dec. 2000
.............................................................................................................. March 1999
HOME RULE
COMPIANCE ... e Sept. 2001
HOUSING AUTHORITY
PENSION PIaN.......oiiiiiiii ettt IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUuStOMErs...........cccvviieiiiieii i, Sept. 2002

2-3

-
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15-16
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Issue
INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccoccviiiieiiiii e, March 2005
General Obligation Indebtedness..........coooiiiiiiiiiii e, March 2005
Grant Anticipation NOtES.......ooooiii e March 2005
Loans Between ULIlItIES ........oooiiiiiiiieee e March 2005
Tax Anticipation Time Warrant ..............euuueiii e March 2005
.............................................................................................................. June 1996
Temporary Loan ProCedUre...........coocciviiiiiee e March 2005
.............................................................................................................. Sept. 1997
Short-TermM LOANS........ueiiiiiiie e e e e e e March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
CitiesS @Nd TOWNS ...t e e e e e e e e e as March 2003
Industrial Development Program ... IC 4-4-8
INSURANCE
Errors and OMISSIONS ........ueviiiiiiiiee ettt e e e e e s sraeee e Dec. 2005
Group Insurance for Public EMPIOYEES..........cccoiiiiiiiiiiiiie e IC 5-10-8
.............................................................................................................. Dec. 1996
.............................................................................................................. March 1999
SEIf-INSUIANCE.....ceiiii et IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 1998
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers ..........cccocciiiiiiiiiiinn e, March 1996
Appropriations of Insurance Claim Proceeds ...........ccccoocieiiiiieieiniien e, Dec. 2003
INTERNET ADDRESSES
Federal and State AGENCIES ........ccoicuiiiiiiiiiie e Dec. 2001
INVESTMENTS
Accounting for INtEreSt........cceeiieiiieee e Dec. 2000
.............................................................................................................. Dec. 2001
Accounting for Interest - City and Town Courts............occcceiiiiieeeiiien e, Sept. 1998
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2000
Accounting for Purchase of Investments...........cccocooiiiii Dec. 2000
Authority for Purchasing Investments.............ccccooiie Sept. 1997
Certificates Of DEPOSIL ........ciiiiiiiiieie e IC 5-13-94
Certificates of Deposit - Renewal Procedure .............cccocoiiiiiiiiiiciiieen. Dec. 2000
City and Town Court FUNGS.........eiiiiiiiiiie e Sept. 1998
Deposit Accounts - Definition ...........ccccooiiiiiiiiiiic e IC 5-13-9-3
GENETAI LAW .ottt e IC 5-13-9
Interest Earned - Crediting .........covviiiiiiciiieeee e Dec. 2000
.............................................................................................................. Dec. 2001
INVESTMENt FUNAS .....oooiiiii e Dec. 2000
Investment Cash Management System ............cccoiiiiniiie e IC 5-13-11
Manner of Investing Funds - By Fund ... Dec. 2000
Manner of Investing Funds - By Total Monies on Deposit ..........c..cccceeeee. Dec. 2000
Meter DeposSit FUNAS .......ooiiiiieiee e Dec. 2002

..................................................................................... Dec. 2005
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Issue
INVESTMENTS . ...ttt e et e e e e enare e e e earee e e e nees
Money Market Mutual FUNdS ... June 1999
Public Deposit Insurance Fund...........ccccoooiii e IC 5-13-9-8.5
Repurchase and Resale Agreements ..........coocveeiiiiiiiiiiiiieee e IC 5-13-9-3
Safekeeping ReCEIPES ... uuuiiiiieee e IC 5-13-9-2
T V1o O = o L= PSPPSR IC 5-13-9-8
Soliciting Quotations From Outside Depositories...........c.cccovveviiieriniennnen. IC 5-13-9-5
Terms of Investments — Two Year Limitation ..........cc.cccoceiiiiiiincn e, IC 5-13-9-5.6
United States Government SeCUrities ...........oocveeeiiiiiiii i IC 5-13-9-2
ULIHIEY FUNAS ..o a e Dec. 2005
INVOICES
Payment of - Requirements ... March 2000
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 1998
LAW ENFORCEMENT FUNDS
PrOCEAUIES ... June 2005
LEASE WITH OPTION TO PURCHASE
PrOCEAUIES ...ttt e e e eeeeens March 2000
LEVY EXCESS FUND
g o Tot Yo L1 =T S Dec. 1999
LIENS ON NUISANCE PROPERTIES ......ccctiii et Sept. 2003
LOANS, TEMPORARY
F U L0 14 (o) SRR IC 36-4-6-20
.............................................................................................................. IC 36-5-2-12
From Municipal Utility to City or TOWN .......cccvviiiiiieeciceeee e March 1998
g oTe7=To 0] ¢ PRSP March 2005
Tax Anticipation Time Warrants ...........ccoccoiiiiiiiie e March 2005
.............................................................................................................. June 1996
To Depleted FUNAS .....o..eeiiee e Sept. 1997
To Municipal Utility From City or TOWN .....ccooiiiiiiiiiieiee e Dec. 2001
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND
PrOCEAUIES ..o e Sept. 2003
............................................................................................ June 2005
U S S ettt e e e e e e e e e e e e e e e e b ——eaaaeeaaaaabrraaaaaaas Sept 2003
Verified Statements .........ooooiiiiii s June 2005
LOCAL ROAD AND STREET FUND
Auditor of State Distribution Account Numbers ............occociiiiiiiiiine Dec. 2004
Transfer of - TOWNS ..o e Sept. 1996
USES (IC 8-14-2-5) ...ttt ea e Sept. 2001
LUCRATIVE AND DUAL OFFICES
o [] o 11 T PP TR UPPPR June 2002

MARRIAGES
Persons Who May SOIEMNIZE .........cceeeeiiiiiiiiiiiiie e Sept. 1999

12
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Issue

MARSHAL, TOWN

Clothing and Equipment AlIOWaNCe............ccceiiiiiiieieeee e March 1999

Special Death Benefit FuNd..........ccciiii e Sept. 1998

Deputies, Number of ... June 1999
MATCHING GRANTS

State ReqQUIrEMENES ..........uvviiiiiiiiie e Sept. 1997
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organization ..............ccccceviiiiiiinin e March 2003
METROPOLITAN POLICE FORCE

Establishment ... March 2001

.............................................................................................................. June 1998

MILEAGE REIMBURSEMENT

City and Towns Officers and EMPIOYEES ..........cccveviviiiiiieiiiiiii e Sept. 2004

State RaALE .. .o s Dec. 2005

Federal Rate ........ooi i Dec. 2005
MILITARY LEAVE

ACHVE DULY ... e June 2004

National Guard DULY ...........ooiiiiiiii e June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACt..........oeiiieeeeee e March 2000
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN e e June 1999
MOTOR VEHICLES

10T o 1Yo i) o [T Sept. 2003

Penalties Collected for Failure to Timely Register ..........cccccoviiiiiiins Dec. 1996
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational Report ... Dec. 2004

Approved Uses (IC 8-14-1-5) ... Sept. 2001

Approved Uses (OAG NO. 27, 1965) ... Sept. 2005

Auditor of State Distribution Account Number.............coccociiiiiiiiiiieee Dec. 2004

Excise Surtax and Wheel TaX .......coceiiiiiiiiie e March 2004

Penalties for Misapplication.............cccccooooiiiiiiiiiiie e Sept. 2001

Transfers Of - TOWNS ..o e Sept. 1996

Use for Law Enforcement PUrPOSES..........cccvviiiiiiiei i Dec. 1997

UsE fOr SIdEWAIKS ... Sept. 1999
MOVING TRAFFIC VIOLATIONS

ENfOrcemeEnt ... ... Sept. 2002
MUNICIPAL ORDINANCE

ViolatioNs BUFAU .........coiiiiiiiiiiiie e March 2002

.............................................................................................................. June 1998

MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES

Leaves of Absence for Governmental Employees ...........cccccovieiniiennns June 2004

14
14
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Issue

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers Required ..o Sept. 2004
Rate Charges. .......ooiuiiii et
.............................................................................................................. March 1999
.............................................................................................................. Dec. 2001
............................................................................................ March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
NEW HIRE REPORTING
REQUINEMENTES ... Dec. 1997
NOTARY PUBLIC
Clerks and Clerk-TreasUrers .........uuuiiiieaeee e e e e e eeeeeeeeeeas Sept. 1998
NOT-FOR-PROFIT CORPORATIONS
Audits of Financial ASSIStaNCE........c..ceeiiiiiiiiiie e Dec. 1996
Assistance to Public Health Nursing Programs...........cccccoiiiiiiiiieennnne, Dec. 2005
OATHS
Clerk-Treasurer's Notary POWETS .......c.cccoiiiiiiiiiiiiie e Sept. 1998
OFFICE INQUIRIES
Y 1 1Y SR Dec. 1998
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
Barrett Law .....ooooioee e March 1998
FlING et e e et e e e araeeeean Sept. 2004
Police Pension FUNd SECretary ........ccccvvviiiii i March 1996
=T 2 SRR PP Sept. 2004
OFFICIALS
Disbursing PUblic FUNAS..........ocuiiiiii e Dec. 1997
Interest in CONracts ........oooiiiiiiee e March 2003
LEAVE POIICY ..t June 1997
Signatures on Claims and Warrants............ccccciiiiiiiniieiniee e, Sept. 2002
Town Official’s DULIES .......ueeeiiiieeii e June 1999
Year End Duties - Outgoing OfficialS.........cccooiiiiiiiiiie Dec. 2003
OLD OUTSTANDING CHECKS
107 1y Lo= | =1 1] o ISR Dec. 2001
1070 18] 4 (3RS Dec. 2001

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)

OPINIONS OF ATTORNEY GENERAL

Cigarette Tax DistribUtioN ..........ccueviiiiiiiii e Sept. 2005
Compensation of City AtOrNEY ........coccuuiiiiiiiiii e March 1996
Cumulative Capital Improvement Fund .............cccccoeoiiiiiiiiieee e, Sept. 2005
Investment of Town Utility FUNAS .........ccooviiiiiiii e Dec. 1995
Motor Vehicle Highway Fund - Buildings...........cccceiiiiiiiiiiiiiiiieeeee, Sept. 2005
Motor Vehicle Highway Fund - Street Lighting ...........cccooveveiiiiiiieen. Dec. 1996

Pension Plan for Town Officers and Employees.........cccccccveeeeeiiicciiiieenennnn. Dec. 1998

12-18
10-11
10-11
10-12
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Issue Page
OPINIONS OF ATTORNEY GENERAL
Police and Firefighter's Pension Fund
Assessments, RefUnd Of ...........oiiiiiiiieiieeee e, Dec. 1998 3
Travel EXPENSE ...t e e e e e e e e e Sept. 2002 3-4
OPTICAL IMAGES OF CHECKS
Original RECOIA........coiiiiiie ettt e e e rae e e e Sept. 1997 4
Both Sides ReQUIrEd...........ooooiiiiiiiiee e March 1998 4
ORDINANCES
ENfOrCEMENT ... Sept. 2004 6
Publication of Penal Ordinances .............cccceiiiiiiie i Sept. 2002 5
Ordinance Violations BUr€au.............cceeeeiiiiiiiiiiiiiieiee e Sept. 2004 6
Ordinance Violations on Private Property — Removal Costs..........c...c........ Sept. 2002 8
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ............ccccceiiiiieiiiiiiienee Dec. 2004 2
OVERWEIGHT VEHICLES
JUAGMENTS . e e Dec. 1998 4-5
PARKING METER FUNDS
SHATULES ..o IC 36-9-11; IC 36-9-12
Parking Tickets - Failure to Pay.........c.coooiiiiiii e IC 9-30-11
PARKING TICKETS
1 0T = 1o S Sept. 2002 13
PARKS AND RECREATION
Acquisition and Operation of GoIf COUISES .........ccccveiiiiiieeeiiiiee e, IC 36-10-5-3(b)
Board Member Salaries and Per Diem.............cccccooooiiiiiiiiieiic e Sept. 1997 6
Bonds of Officers and EMPIOYEES .........cooccuviiiiiiee e IC 36-10-3-16
.............................................................................................................. Sept. 1996 2
Cumulative Sinking and Building Fund..............cccccoooiiiiiiiiii e, Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish ..............cccccooeii. IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation Transfers..........ccccoiiiii e, March 1998 5
Nonreverting Operating FUuNd ... March 2002 6-7
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances......................... Sept. 2002 6
Daily Deposits ReqQUIred ..........ooueeeiiiiiieeeiee e March 1999 10
PAYROLL
Deductions - ReEQUIEMENTS ...........uuiiiiiiiiiiiieeee e Sept. 2001 10-11
Overpayments - Recovery from Employee ..........cccoeiieiiiiiii i, March 1998 7
Payroll Fund and Payroll Warrant - Use Of ..........ccooociiiiiiiie e Sept. 1997 2-3
Record of Hours Worked ..........ccevviiiiiieeeeceee e June 2003 1-2
PENALTIES
ULIlIEY BillINGS...iiveeeee ittt e e et e e e e e e enraee s March 1999 9-10
PENSION PLANS
AVAIIADIE PIaNS .. ... March 2002 7
PERF et e e e e nnaaeaeaas Sept 2005 3
Police and Firefighters - Refund of Assessments ..........cccccceeeeviiiciiiiennnnnnn. March 2002 7
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PETTY CASH FUND
Procedures t0 EstabliSh..........cooeeiiiiiiiec e March 2002 9
Changing the Amount Set by COUNCIl...........coooiiiiiiiii e March 2003 1
POLICE DEPARTMENTS

Accident REPOM FEES ...oooii i Sept. 2003 4-5
.............................................................................................................. Sept. 2000 4

BUY IMONEY ..ttt ettt e e et e e s et e e e st e e e anaeeaeen Sept. 2004 9-10

Confiscated WEAPONS ........ceeiiiiiiiiiiiiieee e Sept. 2003 6-7

Consolidation of Police FUNAS ...........cceviiiiiiiiie e June 1999 18

Criminal HiStory FEES .......vviiiiiiiie e March 2005 1

Handgun LiCENSE FEES........ooiiiiiiii e Sept. 2003 5-6

Local Law Enforcement Continuing Education Fees...........ccccocoeeiiieeene Sept. 2003 3
.............................................................................................................. June 2005 12

Metropolitan - Establishment in TOWNS ..........cccccooiiiiii March 2001 2

Motor Vehicles - INSPECHiON ...........uiiiiiiii e Sept. 2003 4

POLICE OFFICERS, CITY

Age Limitation — Examinations Required ...........cooooiiiiiiiiiiniiis Sept. 2000 3

Equipment and Clothing Allowance (IC 36-8-4-4)..........cccocceveiiieeeeiciieeee March 1999 2

OVEITIME ..ttt e e e et e e e aneeeeas IC 36-8-4-8
.............................................................................................................. March 1997 7-8

Residence ReqQUIFrEMENTS .........cceuviiiiiiiei e IC 36-8-4-2
.............................................................................................................. Sept. 1996 6

Serving 0N COUNCIL........oiiiiiiiiii e March 2003 5

Worker's Compensation INSUrancCe ............oocceeeeiiiiieeiiieee e IC 22-3-2-2
.............................................................................................................. March 2002 3

Worker's Occupational Disease INSUrance..........cccccceeeeeeeeeieeeieeeieieeeeeeeeeenen. IC 22-3-7-2

POLICE PENSION FUND

AHOINEY FEES ..ot e IC 36-8-6-5(b)

BENETitS ... IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12

Bond ReqUIremMeENtS .........ooiiiii e March 1996 5-6

Civilian EMPIOYEES .......eiiiiiiiiii i IC 36-8-3-8(a)

Deferred Retirement Option Plan (DROP) ..........ccooiiiiiiiiiiiiiiiiee e Sept. 2002 11-12

Dependents BENETItS ........coccoiiiiiiiiiiiiiee e IC 36-8-6-10

Disability BENEItS .......eviiiiiiiie e IC 36-8-6-8

DuUties Of SECTELArY .......ccocuiiii i IC 36-8-6-3(d)
.............................................................................................................. June 1996 20

Funeral Benefits.........coii i June 1999 13

Membership Of BOArd ...........cooiiiiiiiiiiee e IC 36-8-6-2

Pension Relief FUNd - USES..........uiiiiiiieeieeeee e March 2002 8

Refund of ASSESSMENT .....ooiiiiiie e Dec. 1998 3

POLICE RESERVES ... e IC 36-8-3-20
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POPULATION DECREASES-2ND CLASS CITIES
EffECtS Of .. Sept. 1997 6
.............................................................................................................. June 1999 16
.............................................................................................................. IC 36-4-1-1
.............................................................................................................. IC 36-4-1-1.1
PRETRIAL DIVERSION PROGRAM FEES
PrOCEAUIES ..o Sept. 2004 7
PREVAILING WAGES
Department Of Labor..........ooiiiiiiiice e March 2000 4
PROCUREMENT CARDS
Criteria fOr USAge......oouuiiiiiiiii et Sept. 2004 5-6
PROMOTION OF BUSINESS
Reimbursements to City and Town Officials ...........cccceeiviiiei i Dec. 2005 4
PROPERTY
Sale and Exchange Between Public Bodies ............ccccovieiiieiiiiiiciiieeeeee, IC 36-1-11-8
Sale of - Legal Requirements ............coevviiiiiiiiiiiiiie e IC 36-1-11
Sale of - Personal Property ... IC 5-22-22
PROPERTY TAX ADVANCES
PrOCEAUIE ..ot e e e Sept. 1997 1
PUBLIC BUILDINGS
1011 RS IC 36-1-4-6
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS
ASSISTANCE 10 ... Dec. 2005 6
PUBLIC IMPROVEMENTS REVOLVING FUND
ProvisSions Of LaW..........uuiiiiiiiii e IC 36-9-17
PUBLIC LAWS - DIGESTS
L PSSR June 1996 1-19
LS SRR June 1997 1-13
LS SRR June 1998 1-10
LS SRR June 1999 1-14
200 PRSP June 2000 1-11
20O PRSP June 2001 1-13
2002 e e e e e b e e e e nbe e e e anreeeeenres June 2002 1-9
20083, .. e dUNE 2003 1-12
2004 ... e e e e e e e e abae e e e anres June 2004 1-7
2005 ... e a e e e e b e e e aara e e e e nres June 2005 1-10

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)

PUBLIC RECORDS (See RECORDS)



CITIES AND TOWNS BULLETIN INDEX — PAGE 20

Issue
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONd FOMMS .....cooiiiiiiiiiiiee et IC 36-1-12-4(a)(6)
General Provisions of Statute (IC 36-1-12) .......occeiiiiiiiiic e, Sept. 2005
Interest on Payments for Road Work ... June 2003
Notice to Bidders - Detailed Specifications Not Required ........................... June 2004
L@ o1=Y o1 aTo o) il =1 o PSR IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004
Projects $2 Million and under — Financing ...........ccccccoveeveeieeiie e, March 2005
Retainage on ContractS..........coocviiiiiiie e IC 36-1-12-14
...................................................................................................... Sept. 2003
PURCHASES
Articles Made in State Institutions ... IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and Software.............cocoiiiii e March 2004
General Provisions of Statute (IC 5-22) ..o, June 1998
Land and BUIlAINGS .......cooiiiiieiieiee e IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection of Bids...........coeuiiiiiiiiiiiiie e March 1999
Extension of CoNtracts ..........oocviiiiiiiiiie e June 1999
Purchase Order FOIMS .......c.cooiiiiiiiiecie et Dec. 1998
Rental - Purchase AQreements ..........ocoooiiiiiiiiiiie e March 2000
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier ..........cccccovoeeeenineen. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........c.cocccceeiiiiieiiiiiienne IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS............... Sept. 2004
{0 SRR Sept. 2004
{0 L RS Sept. 2005
RAINY DAY FUND
Procedures 10 EStablish............ccooiiii June 2004
Excess CAGIT, COIT, CEDIT Distributions...........ccccocoveiiiiiiniciiieciees Dec. 2003
RECORDS
Destruction of Canceled Bonds and COUPONS .........ccccoeeviiieeeiiiieeeniiieeeee June 2001
Disposing of Old Public Records (IC 5-15-6) ........ccccooveriiiniiinceie e Dec. 1997
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004
Municipal Utility FOIMS .......ooiiiiiii e March 1997
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe ........ccuiiiiiiiiiei e Dec. 2001
Requests for EXamination ..............coooiiiiiiiiiiiiiiiie e Sept. 2001
Retention SChedules ...........c.coociiiiiiii e Dec. 1997
Right of Taxpayers to Inspect (IC 5-14-3) ......ceeveeeiiiiiiieeeee e, Dec. 2002
Year ENd DULIES. ......coooiiiiiii et Dec. 2005
REDEVELOPMENT
Commission Member Salaries and Per Diems...........cccccceviieeiiiiieeeneeenn, Sept. 1997
Real Estate Not Subject to Taxation (IC 36-7-14-37).......cccceevriieeeiiiieennnns March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ......uueeeiireeeeiiiieeeseieeeeseeee e March 2003
LI Y = RSP IC 36-7-14-26

IC 36-7-14-28
Dec. 1998
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RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and Requirements ...........cccoceiiiiiiee e March 2000
REPORTS
Annual Operational Report - MVH Fund ... Dec. 2005
Annual Report
Financial Report to Board of ACCOUNES ..........ccccvviiiiiiiiiiiiiiiieeeeeeeee, Dec. 2004
Publication ReqQUIrEMENTS ...........ovviiiiiiiiiiiiiiieeeeeeeee s Dec. 2004
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2005
Revenue Bonds - Reports to Bondholders..............cooocciiiiieveieciiiciiiieee, Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 1996
.............................................................................................................. June 1997
Clerk-TrEaASUIEN .. ...\ et e e e e e e e e e eeaeens March 2003
RETENTION SCHEDULES
PUDIIC RECOIAS. ... Dec. 1997
RIVERBOAT GAMBLING
AdmissionNs Tax REVENUE...........ooiiiiiiiiieee et Sept. 1996
Wagering Tax REVENUE .........coiiiiiiiiieeeee ettt Sept. 1996
Riverboat FUNd ... Sept. 1997
Donations to FouNdation ............ccooiiiiiiiiiii e Sept. 2000
Revenue Sharing to Cities and Towns Without Boats.............cccceiiiiiee Sept. 2002
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
L LT SR Sept. 2002
SALARIES (See COMPENSATION)
SALES TAX
AUdit POSItIONS ... Sept. 1996
Department of Revenue RUliNGS ..........cooiiiiiiii e Dec. 2005
Exemption Certificates. ... Sept. 1996
o (== 1= YRR Dec. 2002
SEATBELT VIOLATIONS
g o To1 Yo [ = Sept. 2002
Official Opinion NO. 2003-2.. ..ot e March 2003
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking Fund.............cccccoeiiiiiiiiiee e, Dec. 1998
Delinquent Accounts
1070]11=Ye i o 0 ' USRS IC 36-9-23-33
DeliNQUENt FEES ......oiiiiiiii e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water ServiCe ..o March 2001
Lien - Filing Procedure, Recording, EtC. ........occciiiiiiiiiieeee Sept. 2003
Penalties ... March 1999
T Yo O 4 = o USSR Sept. 2003
Unenforceable Sewer LIENS..........c.ccccuiiiiiiii i Sept. 2000
DEPOSIES ... it a e IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ...cvvvvveveeeeeiiiiiiieeeeenn, March 2001

Uniform System of ACCOUNES ........cooiiiiiiiiiii e March 1997
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SICK LEAVE
Elected Officials ... June 1997
Written Policy Needed .........c.oeiiiiiiii e Dec. 2001
SIDEWALKS
CONSITUCHION. .....eiiiiiieec e Dec. 1996
.............................................................................................................. Sept. 1999
SIGNATURE OF OFFICIALS
On Claims and WaITants ...........ccccuuiiiiiie i Sept. 2002
SINGLE AUDITS
Single Audit ACt AMendmENtS .........cooviii i March 2005
SOCIAL SECURITY
(=T 8T (o] o = SRR Dec. 1999
=T o o) i1 o [F PRSPPI March 1997
TAX RAIES . e Dec. 1996
.............................................................................................................. March 1997
.............................................................................................................. Dec. 1997
.............................................................................................................. Dec. 1999
.............................................................................................................. Dec. 2000
.............................................................................................................. Dec. 2001
.............................................................................................................. Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and Clerks ..........cccccceveeeiiiiiiiiieeee e Sept. 1999
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
Contracts ReqUIred...........oooiiiiiiiiiee e IC 36-9-30-5(d)
Provisions of Law..........cccci e IC 36-9-30
.............................................................................................................. Dec. 1998
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of Fines ............cccoceeeeiiiiiiiiiiiennenn. Sept. 2002
SPECIAL FUEL TAX
REMILEANCE OF ... March 1997
Reporting Changes..........ueiiiiiiii et March 2004
STATE DISTRIBUTIONS
Numbers, Name, Frequency, Fund Benefiting ...........cccoooeeeeeiiiicciiiennnn. Dec. 2004
Electronic Funds Transfer ... June 2005
STATE GRANTS
Separate Fund Required-Matching Grants ...........cccooiiiiiiiiiiiiiiee, Sept. 1997
7Y o] o] o] o] =1 1T} o USSR March 1997
STATE USER FEES
Procedures For Distribution..................ccccc Sept. 2000

STORMWATER MANAGEMENT SYSTEMS
FINANCING Of ..o Sept. 2002
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STREET CUT DEPOSITS

Proper HandliNg.......oveeii i Dec. 2002
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SYSTEMS

Computer Purchases and Form Approvals ...........ccccccoviieeeieiieiiicciiieeeee. March 1996

.............................................................................................................. Sept. 2000

TAX ABATEMENT

[ oTe=To 0] ¢ PRSP IC 6-1.1-12-1
TAX ADVANCES

AULNOTIEY FOF L. Sept. 1997

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... IC 6-1.1-36-7

TOBACCO - SALE OF TO MINORS
Procedure For Handling FiNes... .....ccocooiiiiiiiiiiie e June 2003

TOWN EMPLOYEES
REMOVAL ... et June 1999

TOWN COUNCIL MEMBERS

Staggered TEIMIS ....ooo e IC 3-2-7-1(b)
TOWN MANAGER
EMPIOYMENT Of ..o IC 36-5-5
TOWN OFFICIALS
10701101 0= 0 157= 111 ] o USSR Sept. 2003
DUIES .ttt ettt June 1999
Vacancies in Elected OffiCeS ........cuiiiiiiiiiiii e Dec. 1999
TRAFFIC VIOLATIONS BUREAU ..ot March 2002
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(b)(2)) ....vveeeeiiieeeiiiiieeeiiieeeviieee e Dec. 2004
Depleted FUNAs (IC 36-1-8-4)......cccociiiieiiiie e March 2005
Temporary TranSTErS ........ooi it March 2005
TOWN FUNAS ... e e e e e Sept. 1996
TRAVELING EXPENSES
Parking and TOIl FEES......uuiiiiiiieee e March 1999
Reimbursement for SPOUSE.........cccoiiiiiiiiiiii e March 1997
Reimbursement to City and Town Officers and Employees........................ Sept. 2002
.............................................................................................................. Sept. 2004
State Mileage Rate ... Dec. 1997
.............................................................................................................. March 1999
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005

TUITION REIMBURSEMENT
[edroToT<Yo [T L =T J June 2000
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UNEMPLOYMENT COMPENSATION
Employer's Liability .........oocuueeiiii e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
LiMit Of FEES oo Sept. 2000
UNSAFE BUILDING FUND.....ccciiiiiiiiiiiie ettt IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash ReServe FUNd..........oouiiiiii e s Sept. 2004
Claims - AlIOWEANCE ...t e e e e e reeeaee s June 2003
ClasSifiCAtIONS ......ceiii e March 1997
Clerk-Treasurer's DUIES .......ooo i March 1996
1T 00 ] 1 SR IC 32-34-1-1
.............................................................................................................. June 2004
Depository Accounts - Separate Accounts - Revenue Bonds..................... Sept. 2005
EXpenditures......cccoooeeiiiiii June 1996
o1 10 1 TP March 1997
Funds - Official Responsible for ............cccoiiiiiiiiiii e, Dec. 1997
General QUESTIONS.........eiiiiiiie et s Sept. 2001
Hydrant Rental — Recovery of Costs from Customers .............ccccvvveeeee..n. Sept. 2002
Investments of Meter Deposit FUNS.........cooocieeiiiiiiiie Dec. 2001
.............................................................................................................. Dec. 2002
Investment of Utility FUNAS ... Dec. 2005
Loans to City OF TOWN ...ccoiueiiiii it March 1998
Loans to Other ULIlItIes .........oooiiieeee e March 2005
Payments in LieU Of TAXES .....ocuuiiiiiiiiiiiie e March 2001
Prescribed FOrMS ... March 1997
Penalties on Utility BilliNgS..........uueiiiiiieiie e March 1999
PUDIIC PUIChASES ..... ..t Sept. 1996
Public Works and Improvements - General Statute ..........ccccccccooecvvvieeee..n. IC 36-1-12
Reports t0 BONAhOIAErS..........ccuvviiiiieiecccceeee e Sept. 2005
Sale Of (8-1.5-2-3/8) ....oeeeeieiiie ettt June 2005
Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City Or TOWN ........ooiiiiiiiiiiiee e Dec. 2001
Unclaimed Meter Deposits ... June 2004
Underground FacCilities..........cooiiiiiiiiiiic e Sept. 2000
Uniform System of ACCOUNES .........cooiiiiiiiiiiii e March 1997
Utility RECEIPES TaX ...eieieiiiiie e Dec. 2002
.............................................................................................................. June 2004
.............................................................................................................. Dec. 2005
Utility Regulatory CommisSioN... ........cocooiiiiiiiiiiiieee e IC 8-1
VACANCIES IN ELECTED OFFICES
TOWNS ettt e e e e e ettt e e e e e e e e e e e e e e e e e e e et rrraaeeeaannnneees Dec. 1999
VACATIONS
Advance Payment AUthOrized ..........cccoocuieiiiiiic e Dec. 2001
Written Policy Needed ..........eeiiiiiii e Dec. 2001
Elected OffiCialS ..........ueieiiiiiie et June 1997
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
g 0 ToT =Y [ USSR Sept. 2003

VEHICLE INSPECTION FEES
PrOCEAUIES ... .ot

Sept. 2003
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VENDING MACHINES
107 0] 101 14T EST7 1] 1 Dec. 1996
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) c.cccoviiiiiiiiiie e March 2003
Memorials — Appropriations to Establish and Maintain .............................. March 2003
VOID WARRANTS (CHECKS)
Old Outstanding ChecCks...........ooiiiiiiii e Dec. 2005
VOLUNTEER FIREFIGHTERS
AUtoMODIlE AlIOWEANCES .....cooiiiiiiiiiiiiiee et IC 36-8-12-5(a)(2)
Clothing and Automobile AllOWaNCE ...........c.eeiiiiiiiiiiiii e Sept. 1996
.............................................................................................................. March 1999
COMPENSALION......ceiiiiiiiiciee e e e IC 36-8-12-2
L©70] 4] (= Lo (-SSR Dec. 2000
INSUFBNCE ...t e e e e e e e e e e e e e et aeeeaeaeaan Sept. 1998
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COmMpPenSation ............cooiiiiiiiiiiiiee e Dec. 1998
WARRANTS (CHECKS)
Old Outstanding Checks...........oocuiiiiiiiii e IC 5-11-10.5
.............................................................................................................. Dec. 2005
OPtICAl IMAGES......eeiiiiiieie et e e e e e e e Sept. 1997
.............................................................................................................. March 1998
Rubber Stamp Signatures ............vveiiiiie i Sept. 2002
[T aTo] L] =T [N PRSPPI Sept. 2000
W-4 REPORTING REQUIREMENTS
NEW HIIES ..ot e e e e e e e e e e areeaeeeeean Dec. 1997
WEED CUTTING ASSESSMENTS
L0711 3= T o To I 0111/ o S March 2002
WEIGHTS AND MEASURES
[aS] o1=Te1 (o] ie ) RSOOSR Sept. 1998
WORKER’'S COMPENSATION INSURANCE
Absence From Work for INJUIY ..........cooiiiiiiiiiiie e March 1998
City Firefighters and Police Officers (IC 22-3-2-2) ......ccccceeveeeeeiiciiiiieeeeeen March 2002
INCIUSION Of OFfiCEIS ..vviiiiiiee e March 1996

YEAR END DUTIES
Year ENd DULIES. ......oeiiiiieee e Dec. 2005
Year End Duties - Outgoing OfficialS..........cooiiiiiiiiiii e Dec. 2003
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