December 2001 — Page 1

CITIES & TOWNS

CITIES AND TOWNS BULLETIN

AND UNIFORM COMPLIANCE GUIDELINES
ISSUED BY STATE BOARD OF ACCOUNTS

YEAR END DUTIES

December 2001

The following is a listing of duties and reports that occur each year end. Some of the articles
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Fire Protection Contracts
Encumbering Appropriations

Cancellation of Warrants - Old Outstanding
Checks

Publication of Annual Report in Pamphlet
Form - 2nd Class Cities

Annual Report

Certification of Names and Addresses
to County Treasurer

Report of Names, Addresses, Duties
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CANCELLATION OF WARRANTS - OLD OUTSTANDING CHECKS

Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of
December 31 of each year are void.

Not later than March 1 of each year, the treasurer of each political subdivision shall prepare or
cause to be prepared a list in duplicate of all checks outstanding for two or more years as of December
31 last preceding. The original copy shall be filed with the fiscal body of the city or town and the duplicate
copy maintained by the disbursing officer of the city or town. The treasurer of each political subdivision
shall enter the amounts so listed as a receipt to the fund or funds upon which they were originally drawn
and remove the checks from the list of outstanding checks. If the fund from which the check was
originally drawn is not in existence or cannot be ascertained, the amount of the outstanding check shall
be receipted into the general fund of the political subdivision.

SOCIAL SECURITY TAX BASE CHANGES JANUARY 1

The 2002 contribution rate will remain at a total of 15.3 percent. The tax rate for both employees
and employers for 2001 will be 7.65 percent. (6.2% Social Security and 1.45% Medicare)

We further understand that the maximum amount of earnings that will be subject to Social
Security contributions will be raised from $80,400 to $84,900 effective January 1, 2002.

Please contact the Internal Revenue Service at 1-800-829-1040 if you should have questions on
this matter.

ENCUMBERED APPROPRIATIONS - BALANCE AVAILABLE

With the opening of a new budget year and a new set of ledgers, it is to the advantage of a
municipality to review the unpaid purchase orders and contracts which remain on the ledgers as
“encumbered.”

Those items under contract are to be added for each appropriation account and the total carried
to the new 2002 corresponding account. The actual unpaid amount of the purchase orders or contracts
should be totaled and shown as a separate amount on the appropriation ledger sheet for 2002, with
proper explanation, and added to the 2002 appropriation for the same purpose. By properly carrying out
this procedure, the 2002 budget will not be expected to stand any expense not anticipated in making the
budget.

We suggest the proper officials of the city or town make a listing of these encumbered items and
make it part of their minutes in their last business meeting of the year. The State Board of Tax
Commissioners should be sent a copy of the listing.

Keep in mind the appropriations encumbered and carried forward can be used for no other
purpose other than the purchase order or the contract for which they were appropriated.

TRUST ITEMS — CITY AND TOWN COURTS (Effective January 1, 2002)

All items that can be legally disbursed should be paid immediately to the person or persons
entitled thereto. All fees and funds five or more years old, including old outstanding checks, should be
scheduled on forms provided by the Attorney General and paid over to the Attorney General as required
by IC 32-9-8. They should not be allowed to accumulate beyond the five year anniversary date of issue.



December 2001 — Page 3 CITIES & TOWNS

OLD OUTSTANDING CHECKS NOT RETURNED — CITY AND TOWN COURTS
(Effective January 1, 2002)

In order to eliminate old outstanding checks from the records, the court should perform the
following:

1. Issue a formal stop payment order to the bank upon which each check is drawn.

2. Enter the amount of each check as a receipt in the cash book. Post the respective
amounts to the trust column of the cash book and enter each amount in the name of the
payee in the register of trust funds.

3. Since the checks have never cleared the bank, the amount is still on deposit. Therefore,
when all such checks are charged to the records and reinstated in the trust register, the
original check numbers will be eliminated as outstanding in the next reconcilement with
the bank.

4. If, at the time such checks are restored to the records, the original dates indicate the
checks have been outstanding for five or more years, they should be paid over to the
Attorney General immediately. The original date should be shown in the register of trust.
If the checks are not five years old they should be held until the five year period has
elapsed.

The entry in the cash book should be:

“Old Outstanding Check No. issued (date) ,to
(Name) ,” and extend the amounts to the total and trust fund columns.

Since outstanding checks of a city or town court are not included within the meaning of IC 5-11-
10.5, city and town courts are to follow the preceding steps in handling old outstanding checks.

VACATION, SICK, AND OTHER LEAVE

Ordinances Required

Employees of the political subdivisions of the state may be granted a vacation with pay, sick
leave, paid holidays, and other similar benefits by ordinance of the legislative body of a city or town or by
the controlling board of municipally owned utility, or by the board of directors or regents of a cemetery.
Payment of vacation benefits so granted may be made in advance of any vacation taken by such an
employee (IC 5-10-6-1).

It is noted the use of “may” provides authority without mandating such fringe benefits.

It is imperative for all cities and towns to have written guidelines and policies concerning fringe
benefits, vacation and sick leave. Such policies should be in the form of an ordinance. If your
municipality had no such written guidelines and is now, or wishes in the future, to provide fringe benefits
to their employees please insist that the proper officials pass an ordinance concerning these fringe
benefits. In the absence of an ordinance, in future audits the State Board of Accounts will find it
necessary to take an audit exception for any such payments made during the period of the audit.

Furthermore, it is our audit position that if an employee uses leave time, he/she should not be
working when such leave time is scheduled. Such employee cannot be compensated twice for the same
work period.
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VACATION, SICK, AND OTHER LEAVE (Continued)

City Officers and Employees — Prior Payment of Vacation Leave — Authority

IC 36-4-8-9 states: “... One (1) to three (3) days before the vacation leave period of a city officer
or employee begins, the city may pay him the amount of compensation he will earn while he is on
vacation.”

Town Officers and Employees — Prior Payment of Vacation Leave - Authority

IC 36-5-4-7 states: “... One (1) to three (3) days before the vacation leave period of a town
officer or employee begins, the town may pay him the amount of compensation he will earn while he is on
vacation leave.”

ADDITIONAL APPROPRIATIONS

IC 6-1.1-18-5 states as, as follows:

“(a) If the proper officers of a political subdivision desire to appropriate more money for a
particular year than the amount prescribed in the budget for that year as finally
determined under this article, they shall give notice of their proposed additional
appropriation. The notice shall state the time and place at which a public hearing will be
held on the proposal. The notice shall be given once in accordance with I.C. 5-3-1-2(b).

(b) If the additional appropriation by the political subdivision is made from a fund that
receives:

(1) distributions from the motor vehicle highway account established under I.C. 8-14-1-1
or the local road and street account established under I.C. 8-14-2-4; or

(2) revenue from property taxes levied under I.C. 6-1.1; the political subdivision must
report the additional appropriation to the state board of tax commissioners. If the
additional appropriation is made from a fund described under this subsection,
subsections (f), (g), (h), and (i) apply to the political subdivision.

(c) However, if the additional appropriation is not made from a fund described under
subsection (b), subsections (f), (g), (h), and (i) do not apply to the political subdivision.
Subsections (f), (g), (h), and (i) do not apply to an additional appropriation made from the
cumulative bridge fund if the appropriation meets the requirements under I.C. 8-16-3-
3(e).

(d) A political subdivision may make an additional appropriation without approval of the state
board of tax commissioners if the additional appropriation is made from a fund that is not
described under subsection (b). However, the fiscal officer of the political subdivision
shall report the additional appropriation to the state board of tax commissioners.

(e) After the public hearing, the proper officers of the political subdivision shall file a certified
copy of their final proposal and any other relevant information to the state board of tax
commissioners.

(f) When the state board of tax commissioners receives a certified copy of a proposal for an
additional appropriation under subsection (e), the board shall determine whether
sufficient funds are available or will be available for the proposal. The determination shall
be made in writing and sent to the political subdivision not more than fifteen (15) days
after the board receives the proposal.
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ADDITIONAL APPROPRIATIONS (Continued)

(9) In making the determination under subsection (f), the board shall limit the amount of the
additional appropriation to revenues available, or to be made available, which have not
been previously appropriated.

(h) If the state board of tax commissioners disapproves an additional appropriation under
subsection (f), the state board of tax commissioners shall specify the reason for its
disapproval on the determination sent to the political subdivision.

(i) A political subdivision may request a reconsideration of a determination of the state board
of tax commissioners under this section by filing a written request for reconsideration. A
request for reconsideration must:

(1) be filed with the state board of tax commissioners within fifteen (15) days of the
receipt of the determination by the political subdivision; and

(2) state with reasonable specificity the reason for the request.

The state board of tax commissioners must act on a request for reconsideration within
fifteen (15) days of receiving the request.”

From the foregoing, it appears additional appropriations for expenditures from the Motor Vehicle
Highway Fund, Local Road and Street Fund and any fund supported by property taxes (levied under IC 6-
1.1) should follow the provisions of subsections (a), (d), (e), (f), (g), (h), and (i).

For all other funds, only subsections (a), (d), and (e) must be followed.

Any questions concerning these procedures should be directed to the State Board of Tax
Commissioners, telephone number (317) 232-3773.

ALCOHOL AND DRUG SERVICES PROGRAM

IC 12-23-14 authorizes a court having misdemeanor jurisdiction in a city to establish an alcohol
and drug services program either under the court’s operation or under private contract. The court shall
establish uniform rules for the operation of the program.

An alcohol and drug services program is subject to the regulatory powers of the Indiana Judicial
Center. The Board of Directors of the Judicial Conference of Indiana shall adopt rules concerning
standards, requirements, and procedures for initial certification, recertification, and decertification of
alcohol and drug services programs.

A court may require an eligible individual to pay a fee for a service of a program. If a fee is
required, the court shall adopt by court rule a schedule of fees to be assessed for program services. The
fee may not exceed four hundred dollars ($400). All fees shall be deposited in the city user fee fund.

The costs of an alcohol and drug services program shall be paid out of the city general fund and
may be supplemented by payment from the city user fee fund upon appropriation made under IC 33-19-8.
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PUBLIC RECORDS GO WITH THE OFFICE

Sometimes when an official is replaced by reason of resignation, election, or for other reasons,
we find the official’s records are withheld until they can be audited or are found to be missing completely.

It is not necessary that the records be audited immediately when an official is replaced. Audits
are performed in accordance to statutory requirements and this department’s audit assignment program.
When an official assumes custody of an office, many of the forms and records are continuous. Each
fiscal officer executes a bond that the officer will render faithful accounting. Should the officer relinquish
his office, his acts are a matter of record and nothing can be done to change the various transactions that
have been previously made.

Regardless of the capacity filled by an official, upon termination of his service, all records and
forms are to be surrendered to his successor. For various statutes requiring this transfer, see IC 36-4-10-
5(6), City Controller; IC 36-4-10-4(4), City Clerk and City Clerk-Treasurer; IC 36-5-4-10, Town Clerk-
Treasurer. IC 5-15-6-8 states that the penalty for a Public Official who knowingly or intentionally destroys
or damages any public record is a Class D felony.

TEMPORARY LOANS — UTILITIES

Since the temporary loan provisions of IC 36-1-8-4 would not apply to funds of a municipally
owned utility and there are no statutes authorizing or prohibiting loans from a city or town fund to a
municipally owned utility, a home rule ordinance could be adopted authorizing such loans. Such
ordinance should list the amount and term of the loan and interest rate, if interest is to be charged.

Please note that recurring cash flow problems experienced by a municipally owned utility could
indicate a need for an increase in utility rates. I1C 8-1.5-3-8 and IC 36-9-23-25 require the boards over
municipally owned utilities and wastewater utilities to set rates in an amount which will ensure sound
fiscal condition for the utilities.

RIGHT OF WAY EASEMENTS - RECORDING

Whenever a right-of-way or easement for a state, county, or municipal highway is acquired, an
accurate description of all rights-of-way and easements shall be filed in the office of the recorder of the
county in which the real property is located. The description shall be recorded in the deed records of the
county. The county recorder may not charge a fee for filing and recording the description. (IC 8-23-23-1)

INTEREST ON INVESTMENTS

Interest is to be credited to the political subdivision funds as indicated below:

1. All interest derived from an investment by a political subdivision under the authority
granted by IC 5-13-9-3 shall be deposited, except as otherwise provided by law, in the
general fund of the political subdivision or in any other fund the governing board
designated specifically or by rule, subject to the modifications and limitations in IC 5-13-9-
6. [IC5-13-9-6(a)]

2. Interest from investments of funds of a political subdivision that are traceable to Untied
States government funds must be receipted to the fund of which they are a part, if
required by federal law or regulation. [IC 5-13-9-6(b)]

3. Interest from investments of funds controlled by court orders must be receipted to that
fund unless otherwise designated by the court order. [IC 5-13-9-6(b)]
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INTEREST ON INVESTMENTS (Continued)

4. A political subdivision may apply the interest derived from the investment of the proceeds
from bonded indebtedness or local tax levies to the appropriate redemption bond interest
or sinking fund for the bonded indebtedness. [IC 5-13-9-6(e)]

Note: Regardless of IC 5-13-9-6(e), terms of an existing bond resolution must be
followed. The bond resolution should be reviewed and its terms and conditions adhered
to without exception.

5. If meter deposits of a municipally owned utility are invested, the interest earned on the
investment may be applied to and used in the operation or depreciation fund of the
municipally owned utility as determined by its governing body. [IC 5-13-9-6(f)]

Interest on investments should not be added automatically to the investment. Instead, interest on
investments should be paid to the governmental unit at each maturity date and posted to the appropriate
fund.

“Interest from the investment of public finds may not be paid personally or for the benefit of any
public officer.” [IC 5-13-9-6(g)]

REST BREAKS — CHILDREN UNDER EIGHTEEN (18)

Public Law 122, Acts of 2001, which added IC 20-8.1-4-20.5, requires a person, firm, limited
liability company, or corporation that employs a child less than eighteen (18) years of age to provide a
rest break of at least thirty (30) minutes to a child who is scheduled to work at least six (6) consecutive
hours.

The rest break must be available to the child during the time beginning three (3) hours after and
ending five (5) hours after the child begins the child’s period of duty.

INDEX TO BULLETINS

Enclosed with this issue is an index to the following issues of the Cities and Towns Bulletin:

1992 - March, June, September, December
1993 - March, June, September, December
1994 - March, June, September, December
1995 - March, June, September, December
1996 - March, June, September, December
1997 - March, June, September, December
1998 - March, June, September, December
1999 - March, June, September, December
2000 - March, June, September, December
2001 - March, June, September, December

The articles appearing in the year 1991 and prior issues have been revised and reprinted in later
issues. Also, articles revised in later issues that are obsolete have been omitted from the index. Please
discard all issues prior to March, 1992.
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DNR HUNTING VIOLATIONS

IC 14-22-38 lists several penalties for hunting violations which could be heard in a city or town
court. The following is a list of such violations.

1. lllegal taking, catching, killing, possession or transportation of an animal except a deer or
a wild turkey — Class C Misdemeanor. There is also a requirement the person reimburse
the State $20 for the first violation and $35 for each subsequent violation for the illegal
taking or possession of a wild animal.

2. lllegal taking of a deer or a wild turkey — Class B Misdemeanor. There is also a
requirement that the person reimburse the State $500 for the first offense and $1,000 for
each subsequent violation.

3. lllegal selling or shipping wild animals — Class C Misdemeanor.

4. Failure to wear hunter orange when hunting using a firearm — Class D Infraction.

A city or town court collecting reimbursements to the State under 1 and 2 shall receipt the money

into the Register of Trust Funds and remit the money directly to the Department of Natural Resources. All
fines collected shall be remitted to the Auditor of State with other State Fines and Forfeitures.

CITIES AND TOWNS ACCOUNTING MANUAL

The Cities and Towns Accounting and Uniform Compliance Guidelines Manual (with annual
revisions) is furnished to city and town fiscal officers without charge. We receive many requests for
copies from individuals other than the fiscal officer. Due to the progressively increased cost of mailing the
publications, an administrative charge of $15.00 has been established for those other officials wishing to
receive the Cities and Towns Accounting and Uniform Compliance Guidelines Manual. Please make
checks payable to “Treasurer, State of Indiana” when ordering a hard copy of the manual. The manual
may be downloaded from our website at http://www.in.gov/sboa.

COMPUTERIZED ANNUAL REPORT

The Annual Report will be available online at www.in.gov/sboa/publications. Click on
Computerized Annual Report and then click on the form needed. You may use this program to complete
your annual report. If you use this program, please make sure to send us the data on a floppy disk. See
the instructions under the Help Menu for more information. If you have questions concerning this, please
contact Linda Baker of our office at (317) 232-4958.
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MERRY CHRISTMAS

In reflecting back over the past years, we have all been faced with many new problems and
difficult decisions. Some of those problems have been resolved while many still remain for us to find
solutions. We extend, as we have in the past, our sincerest efforts for cooperation on a joint effort to
resolve those problems in our area of expertise.

We extend our thanks for the tremendous cooperation and assistance afforded our audit staff and
this Board throughout this year in an effort to improve audit efficiency. From each of us and our staff to
each of you and your staff, we send our best wishes for the holidays and our sincere wishes for a
prosperous and happier new year.

Charles Johnson lll
State Examiner

Michael A. Fiwek Marilyn S. Rudolph
Deputy State Examiner Deputy State Examiner
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RATES for LEGAL ADVERTISING
Effective January 1, 2002

The following rates, effective January 1, 2002, were computed based upon the statutorily authorized 5% maximum increase allowed
by P.L. 64-1995. Any percentage increase other than the 5% will require a separate computation by the State Board of Accounts. Any
publisher that has not chosen to increase rates at all will continue to use the rate schedule that was effective January 1, 1988.

7  Em Column 7.4 Em Column 7.83 Em Column 8 Em Column
Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions
Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
55 0.285 0.426 0.569 0.710 0.302 0.451 0.601 0.750 0.319 0477 0.636 0.794 0.326 0.487 0.650 0.811
6 0.262 0.391 0.521 0.651 0.276 0.413 0.551 0.688 0.293 0.437 0.583 0.728 0.299 0.447 0.596 0.744
6.5 0.241 0.361 0.481 0.601 0.255 0.381 0.509 0.635 0.270 0.404 0.538 0.672 0.276 0.412 0.550 0.686
7 0.224 0.335 0.447 0.558 0.237 0.354 0.472 0.590 0.251 0.375 0.500 0.624 0.256 0.383 0.511 0.637
7.5 0.209 0.313 0.417 0.521 0.221 0.331 0.441 0.550 0.234 0.350 0.467 0.582 0.239 0.357 0.477 0.595
8 0.196 0.293 0.391 0.488 0.207 0.310 0.413 0.516 0.219 0.328 0.437 0.546 0.224 0.335 0.447 0.558
9 0.174 0.261 0.348 0.434 0.184 0.275 0.367 0.459 0.195 0.291 0.389 0.485 0.199 0.298 0.397 0.496
10 0.157 0.235 0.313 0.390 0.166 0.248 0.331 0.413 0.176 0.262 0.350 0.437 0.179 0.268 0.358 0.446
12 0.131 0.195 0.261 0.325 0.138 0.207 0.276 0.344 0.146 0.219 0.292 0.364 0.149 0.223 0.298 0.372
Rate/Square 467 6.98 931 11.62 467 698 931 11.62 467 698 931 11.62 467 698 931 11.62
8.2 Em Column 8.3 Em Column 8.4 Em Column 8.5 Em Column
Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions
Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
55 0.334 0.500 0.666 0.832 0.338 0.506 0.674 0.842 0.342 0.512 0.683 0.852 0.346 0.518 0.691 0.862
6 0.306 0.458 0.611 0.762 0.310 0.463 0.618 0.772 0.314 0.469 0.626 0.781 0.318 0.475 0.633 0.790
6.5 0.283 0.423 0.564 0.704 0.286 0.428 0.571 0.712 0.290 0.433 0.578 0.721 0.293 0.438 0.584 0.729
7 0.263 0.392 0.523 0.653 0.266 0.397 0.530 0.661 0.269 0.402 0.536 0.669 0.272 0.407 0.543 0.677
7.5 0.245 0.366 0.489 0.610 0.248 0.371 0495 0.617 0.251 0.375 0.501 0.625 0.254 0.380 0.506 0.632
8 0.230 0.343 0.458 0.572 0.233 0.348 0.464 0.579 0.235 0.352 0.469 0.586 0.238 0.356 0.475 0.593
9 0.204 0.305 0.407 0.508 0.207 0.309 0412 0.514 0.209 0.313 0417 0.521 0.212 0.316 0.422 0.527
10 0.184 0.275 0.366 0.457 0.186 0.278 0.371 0.463 0.188 0.281 0.375 0.469 0.191 0.285 0.380 0.474
12 0.153 0.229 0.305 0.381 0.155 0.232 0.309 0.386 0.157 0.235 0.313 0.390 0.159 0.237 0.317 0.395
Rate/Square 467 698 931 11.62 467 698 931 11.62 467 698 931 11.62 467 6.98 931 11.62
8.6 Em Column 8.75 Em Column 8.8 Em Column 8.9 Em Column
Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions
Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
55 0.351 0.524 0.699 0.872 0.357 0.533 0.711 0.887 0.359 0.536 0.715 0.892 0.363 0.542 0.723 0.903
6 0.321 0.480 0.641 0.799 0.327 0.489 0.652 0.813 0.329 0.491 0.655 0.818 0.333 0.497 0.663 0.827
6.5 0.297 0.443 0.591 0.738 0.302 0.451 0.602 0.751 0.303 0.454 0.605 0.755 0.307 0.459 0.612 0.764
7 0.275 0.412 0.549 0.685 0.280 0.419 0.559 0.697 0.282 0.421 0.562 0.701 0.285 0.426 0.568 0.709
7.5 0.257 0.384 0.512 0.640 0.262 0.391 0.521 0.651 0.263 0.393 0.524 0.654 0.266 0.398 0.530 0.662
8 0.241 0.360 0.480 0.600 0.245 0.366 0.489 0.610 0.247 0.369 0.492 0.614 0.249 0.373 0.497 0.621
9 0.214 0.320 0.427 0.533 0.218 0.326 0.434 0.542 0.219 0.328 0.437 0.545 0.222 0.331 0.442 0.552
10 0.193 0.288 0.384 0.480 0.196 0.293 0.391 0.488 0.197 0.295 0.393 0.491 0.200 0.298 0.398 0.496
12 0.161 0.240 0.320 0.400 0.163 0.244 0.326 0.407 0.164 0.246 0.328 0.409 0.166 0.248 0.331 0.414
Rate/Square 467 698 931 11.62 467 698 931 11.62 467 698 931 11.62 467 6.98 931 11.62
9 Em Column 9.3 Em Column 9.5 Em Column 9.6 Em Column
Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions
Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
55 0.367 0.548 0.731 0.913 0.379 0.567 0.756 0.943 0.387 0.579 0.772 0.963 0.391 0.585 0.780 0.974
6 0.336 0.503 0.670 0.837 0.347 0.519 0.693 0.865 0.355 0.530 0.708 0.883 0.359 0.536 0.715 0.892
6.5 0.310 0.464 0.619 0.772 0.321 0.479 0.639 0.798 0.328 0.490 0.653 0.815 0.331 0.495 0.660 0.824
7 0.288 0.431 0.575 0.717 0.298 0.445 0.594 0.741 0.304 0.455 0.606 0.757 0.307 0.459 0.613 0.765
7.5 0.269 0.402 0.536 0.669 0.278 0.415 0.554 0.692 0.284 0.424 0.566 0.706 0.287 0.429 0.572 0.714
8 0.252 0.377 0.503 0.627 0.261 0.389 0.519 0.648 0.266 0.398 0.531 0.662 0.269 0.402 0.536 0.669
9 0.224 0.335 0.447 0.558 0.232 0.346 0.462 0.576 0.237 0.354 0.472 0.589 0.239 0.357 0.477 0.595
10 0.202 0.302 0.402 0.502 0.208 0.312 0416 0.519 0.213 0.318 0.425 0.530 0.215 0.322 0.429 0.535
12 0.168 0.251 0.335 0.418 0.174 0.260 0.346 0.432 0.177 0.265 0.354 0.442 0.179 0.268 0.358 0.446
Rate/Square 467 698 931 11.62 467 698 931 11.62 467 698 931 11.62 467 6.98 931 11.62
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9.9 Em Column

10 Em Column

10.5 Em Column

11 Em Column

Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions
Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
5.5 0.403 0.603 0.804 1.004 0.408 0.609 0.813 1.014 0.428 0.640 0.853 1.065 0.448 0.670 0.894 1.116
6 0.370 0.553 0.737 0.920 0.374 0.558 0.745 0.930 0.392 0.586 0.782 0.976 0.411 0614 0.819 1.023
6.5 0.341 0.510 0.681 0.850 0.345 0.515 0.688 0.858 0.362 0.541 0.722 0.901 0.379 0.567 0.756 0.944
7 0.317 0.474 0.632 0.789 0.320 0.479 0.638 0.797 0.336 0.503 0.670 0.837 0.352 0.526 0.702 0.876
7.5 0.296 0.442 0.590 0.736 0.299 0.447 0.596 0.744 0.314 0.469 0.626 0.781 0.329 0.491 0.655 0.818
8 0.277 0.415 0.553 0.690 0.280 0.419 0.559 0.697 0.294 0.440 0.587 0.732 0.308 0.461 0.614 0.767
9 0.247 0.369 0.492 0.614 0.249 0.372 0.497 0.620 0.262 0.391 0.521 0.651 0.274 0.409 0.546 0.682
10 0.222 0.332 0.442 0.552 0.224 0.335 0.447 0.558 0.235 0.352 0.469 0.586 0.247 0.369 0.492 0.614
12 0.185 0.276 0.369 0.460 0.187 0.279 0.372 0.465 0.196 0.293 0.391 0.488 0.205 0.307 0.410 0.511
Rate/Square 467 6.98 931 11.62 467 6.98 931 11.62 467 6.98 931 11.62 467 6.98 931 11.62
11.25 Em Column 11.5 Em Column 12 Em Column 12.2 Em Column
Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions
Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
5.5 0.459 0.685 0.914 1.141 0.469 0.701 0.934 1.166 0.489 0.731 0.975 1.217 0.497 0.743 0.991 1.237
6 0.420 0.628 0.838 1.046 0.430 0.642 0.857 1.069 0.448 0.670 0.894 1.116 0.456 0.681 0.909 1.134
6.5 0.388 0.580 0.773 0.965 0.397 0.593 0.791 0.987 0.414 0619 0.825 1.030 0.421 0.629 0.839 1.047
7 0.360 0.538 0.718 0.896 0.368 0.550 0.734 0.916 0.384 0.574 0.766 0.956 0.391 0.584 0.779 0.972
7.5 0.336 0.503 0.670 0.837 0.344 0.514 0.685 0.855 0.359 0.536 0.715 0.892 0.365 0.545 0.727 0.907
8 0.315 0.471 0.628 0.784 0.322 0.482 0.642 0.802 0.336 0.503 0.670 0.837 0.342 0.511 0.681 0.851
9 0.280 0.419 0.559 0.697 0.286 0.428 0.571 0.713 0.299 0.447 0.596 0.744 0.304 0.454 0.606 0.756
10 0.252 0.377 0.503 0.627 0.258 0.385 0.514 0.641 0.269 0.402 0.536 0.669 0.273 0.409 0.545 0.680
12 0.210 0.314 0419 0.523 0.215 0.321 0.428 0.535 0.224 0.335 0.447 0.558 0.228 0.341 0.454 0.567
Rate/Square 467 6.98 931 11.62 467 6.98 931 11.62 467 698 931 11.62 467 698 931 11.62
12.4 Em Column 12.41 Em Column 12.5 Em Column 13 Em Column
Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions
Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
55 0.505 0.755 1.008 1.257 0.506 0.756 1.008 1.259 0.509 0.761 1.016 1.268 0.530 0.792 1.056 1.318
6 0.463 0.692 0.924 1.153 0.464 0.693 0.924 1.154 0.467 0.698 0.931 1.162 0.486 0.726 0.968 1.208
6.5 0.428 0.639 0.853 1.064 0.428 0.640 0.853 1.065 0.431 0.644 0.859 1.073 0.448 0.670 0.894 1.116
7 0.397 0.593 0.792 0.988 0.397 0.594 0.792 0.989 0.400 0.598 0.798 0.996 0.416 0.622 0.830 1.036
7.5 0.371 0.554 0.739 0.922 0.371 0.554 0.739 0.923 0.374 0.558 0.745 0.930 0.389 0.581 0.775 0.967
8 0.347 0.519 0.693 0.865 0.348 0.520 0.693 0.865 0.350 0.524 0.698 0.872 0.364 0.544 0.726 0.906
9 0.309 0462 0.616 0.768 0.309 0.462 0.616 0.769 0.311 0465 0.621 0.775 0.324 0.484 0.645 0.806
10 0.278 0.415 0.554 0.692 0.278 0.416 0.555 0.692 0.280 0.419 0.559 0.697 0.291 0.436 0.581 0.725
12 0.232 0.346 0.462 0.576 0.232 0.346 0462 0.577 0.234 0.349 0.466 0.581 0.243 0.363 0.484 0.604
Rate/Square 467 6.98 931 11.62 467 6.98 931 11.62 467 6.98 931 11.62 467 6.98 931 11.62

13.5 Em Column

14  Em Column

14.5 Em Column

15 Em Column

Type Number of Insertion Number of Insertion Number of Insertion Number of Insertion

Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
5.5 0.550 0.822 1.097 1.369 0.571 0.853 1.138 1.420 0.591 0.883 1.178 1.470 0.611 0914 1.219 1.521
6 0.504 0.754 1.005 1.255 0.523 0.782 1.043 1.301 0.542 0.810 1.080 1.348 0.560 0.838 1.117 1.394

6.5 0.466 0.696 0.928 1.158 0.483 0.722 0.963 1.201 0.500 0.747 0.997 1.244 0.517 0.773 1.031 1.287
7 0432 0.646 0.862 1.076 0.448 0.670 0.894 1.116 0.464 0.694 0.926 1.155 0.480 0.718 0.958 1.195
7.5 0.403 0.603 0.804 1.004 0.418 0.625 0.834 1.041 0.433 0.648 0.864 1.078 0.448 0.670 0.894 1.116
8 0.378 0.565 0.754 0.941 0.392 0.586 0.782 0.976 0.406 0.607 0.810 1.011 0.420 0.628 0.838 1.046
9 0.336 0.503 0.670 0.837 0.349 0.521 0.695 0.868 0.361 0.540 0.720 0.899 0.374 0.558 0.745 0.930
10 0.303 0.452 0.603 0.753 0.314 0.469 0.626 0.781 0.325 0.486 0.648 0.809 0.336 0.503 0.670 0.837
12 0.252 0.377 0.503 0.627 0.262 0.391 0.521 0.651 0.271 0.405 0.540 0.674 0.280 0.419 0.559 0.697
Rate/Square 467 6.98 931 11.62 467 6.98 931 11.62 467 6.98 931 11.62 467 6.98 931 11.62
16.5 Em Column 17 __Em Column 18 Em Column 20 Em Column

Type Number of Insertions Number of Insertions Number of Insertions Number of Insertions

Size 1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4
5.5 0.672 1.005 1.341 1.673 0.693 1.036 1.381 1.724 0.734 1.096 1.463 1.825 0.815 1.218 1.625 2.028
6 0.616 0.921 1.229 1.534 0.635 0.949 1.266 1.580 0.672 1.005 1.341 1.673 0.747 1.117 1.490 1.859
6.5 0.569 0.850 1.134 1.416 0.586 0.876 1.169 1.459 0.621 0.928 1.238 1.545 0.690 1.031 1.375 1.716
7 0.528 0.790 1.053 1.315 0.544 0.814 1.085 1.355 0.576 0.862 1.149 1.434 0.640 0.957 1.277 1.594
7.5 0.493 0.737 0.983 1.227 0.508 0.759 1.013 1.264 0.538 0.804 1.073 1.339 0.598 0.893 1.192 1.487
8 0462 0.691 0.922 1.150 0476 0.712 0.950 1.185 0.504 0.754 1.005 1.255 0.560 0.838 1.117 1.394
9 0.411 0614 0.819 1.023 0.423 0.633 0.844 1.054 0.448 0.670 0.894 1.116 0.498 0.745 0.993 1.239
10 0.370 0.553 0.737 0.920 0.381 0.570 0.760 0.948 0.403 0.603 0.804 1.004 0.448 0.670 0.894 1.116
12 0.308 0.461 0.614 0.767 0.318 0.475 0.633 0.790 0.336 0.503 0.670 0.837 0.374 0.558 0.745 0.930

Rate/Square 467 698 9.31 11.62 467 698 9.31 11.62 467 698 9.31 11.62 467 698 9.31 11.62






