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Reconciling and
Bank Accounts

2024 Annual Recorders Conference

1
Changes
Where we through the
started roug
years
Effect on Reconciling
Reconciling Examples
Topics
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County Recorder

¢ Created in 1816.

* Primary duty to record instruments
and maintain into perpetuity.

* Fees were charged for recording to
enable the operating of the office.
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State Board of Accounts

¢ Created in 1909

¢ Primary duty to examine all accounts and
financial affairs of every public office and
officer

* Prescribe and Approve forms

* Create a uniform system of accounting
and financial reporting

Indiana State board of Accounts
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Uniform System of Accounting
County
Prescribed . .
Recorders Reporting Audits
Forms
Manual
* Office Salaries * Recorder'’s Fee Report of Part of the
* Expenses and Cashbook Collections County Audit
* Fees * Receipts Annual Financial Annually
* Forms & Records ¢ Checks Report (prepared Issue Public
* Use of Records by Auditor but Report
* Financial includes Recorder
Accounting fees)
‘ ':_5 Indiana State board of Accounts
egr
6



4/11/2024

Changes Through
the Years
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Bank Accounts Prepaid Accounts
Technology Internet
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Effects on
Reconciling
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Reconciling in the Beginning
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Reconciling + Technology Additions
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Reconciling + Bank Accounts
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$$Cash $$
& Credit Card
payments
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Reconciling + Internet Capabilities
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Receipts

Fee &
Cashbook

RECORDER'S FEE AND CASH BOOK

Bank
Statement

Online
Payments
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Reconciling + Prepaid Accounts
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Receipts

Fee &
Cashbook

Prepaid Ledger

(Keeps a Balance)

RECORDER'S FEE AND CASH BOOK
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Reconciling
Examples

Bank Balance

Bank Balance -
As per your Bank ~ The Bank As per your
Statement Reconciliation Accounting Systems

Statemen

i.e. this is the figure the the diffe i.e.this is the figure
g < hat, ”

Bank says you have. [ betwee you say you have

: Indiana State board of Accounts
“osran”
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Collecting money for
services

IC 36-2-7-10 (b) states: “The county recorder_shall
charge and collect the fees prescribed by this section
for recording, filing, copying, and other services the
recorder renders, and shall pay them into the county
treasury at the end of each calendar month. The fees
O prescribed and collected under this section supersede

all other recording fees required by law to be charged
for services rendered by the county recorder.”

: Indiana State board of Accounts
“osran”
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Indiana Gateway
for governmental
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Monthly
Uploads
ez
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Bank Statements

Document received from the bank showing all transaction,
beginning balance, and ending balance

Include all pages, including cancelled check copies
* All bank accounts

Cash Book (Form 3, Recorder’s Fee and Cash Book)

A report that shows beginning balance, total receipts, total

disbursements, and ending balance as of the end of the
month

Prepaid accounts ledger including beginning balance, added
prepaids, used prepaids, and ending balance

End of month report with list of names and balance amounts

Bank Reconcilement (including outstanding check list)
* Document showing the reconciled bank balance and the
ledger balance agree

Each bank account should be reconciled

List of written checks that have not cleared the bank

18
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Possible Software
substitutes for ledgers

Csi

Cashbook Report
Prepaid- Billing List for the Period

Fidler

Recorder’s Fee and Cashbook

Prepaid — Escrow Summary Alpha by Customer
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Contact Us

Government Technical Assistance and
n Compliance Directors for Counties:

¥‘:<:> A / Ricci Hofherr, CPA and Staci Byrns, CFE
\

Counties@sboa.in.gov
(317)232-2512
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