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Bank Reconcilements

Indiana Code 5-13-6-1(e):

“All local investment officers shall reconcile

at least monthly the balance of public funds,

as disclosed by the records of the local

officers, with the balance statements provided

by the respective depositories.”
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Doesn’t Reconcile – What To Do

• Look for transactions the bank recorded but 

you didn’t.

• Did you post transactions to the ledger that 

aren’t on the statement.

• Look for encoding errors.  Ensure what 

cleared the bank matches what you posted.

• Is there an entry that matches the 

difference?

• Look for reversed transactions
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Doesn’t Reconcile – What To Do (continued)

• Is there a transaction for half the variance?

• Did you make a transposition error?

• Don’t assume variance is result of only one 

error!

• Ask for help.

• Try again next month.
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Doesn’t Reconcile – What To Do

• Look for transactions the bank recorded but you didn’t

• Did you post transactions to the ledger that aren’t on 

the statement

• Look for encoding errors.  Ensure what cleared the 

bank matches what you posted.

• Is there an entry that matches the difference

• Look for reversed transactions

• Is there a transaction for half the variance?

• Did you make a transposition error

• Don’t assume variance is result of only one error

• Ask for help

• Try again next monthwww.dummies.com/personal-finance
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Internal Controls

• Process in writing – internal control policy

• Reviewed by someone outside the reconcilement process

• Process in writing – internal control policy

• Document review by others


