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SCHEDULE OF OFFICIALS 
 
 
Office Official Term 
 
Clerk-Treasurer Gwendolyn J. Maller 01-01-12 to 12-31-19 
 
Mayor William F. McKean 01-01-12 to 12-31-19 
 
President of the Board of 
 Public Works and Safety William F. McKean 01-01-12 to 12-31-19 
 
President Pro Tempore of the  
 Common Council Gregg A. Sprunger 01-01-14 to 12-31-16 
 
Superintendent of Water Utility John A. Crider 01-01-14 to 12-31-16 
 
Superintendent of Wastewater Utility Terry L. Kongar, Jr.  01-01-14 to 12-31-16 
 
Superintendent of Storm Water Utility Shannon W. Smitley 01-01-14 to 12-31-16 
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COMMON COUNCIL 
CITY OF BERNE 

AUDIT RESULTS AND COMMENTS 
 
 
CREDIT CARDS 
 

The City used credit cards to purchase items without an approved credit card policy.  
 

The State Board of Accounts will not take exception to the use of credit cards by a governmental unit 
provided the following criteria are observed: 
 

1. The governing board must authorize credit card use through an ordinance or resolution, 
which has been approved in the minutes. 

 
2. Issuance and use should be handled by an official or employee designated by the board. 

 
3. The purposes for which the credit card may be used must be specifically stated in the 

ordinance or resolution. 
 

4. When the purpose for which the credit card has been issued has been accomplished, the 
card should be returned to the custody of the responsible person. 

 
5. The designated responsible official or employee should maintain an accounting system or 

log which would include the names of individuals requesting usage of the cards, their 
position, estimated amounts to be charged, fund and account numbers to be charged, date 
the card is issued and returned, etc. 

 
6. Credit cards should not be used to bypass the accounting system.  One reason that 

purchase orders are issued is to provide the fiscal officer with the means to encumber and 
track appropriations to provide the governing board and other officials with timely and 
accurate accounting information and monitoring of the accounting system. 

 
7. Payment should not be made on the basis of a statement or a credit card slip only.  

Procedures for payments should be no different than for any other claim.  Supporting 
documents such as paid bills and receipts must be available.  Additionally, any interest or 
penalty incurred due to late filing or furnishing of documentation by an officer or employee 
should be the responsibility of that officer or employee. 

 
8. If properly authorized, an annual fee may be paid. 

 
(Accounting and Uniform Compliance Guidelines Manual for Cities and Towns, Chapter 7) 

 
 
TRAVEL POLICY 
 

The City did not have a written travel policy that addresses reimbursements for lodging, meals, and 
mileage. 
 

Each governmental unit should adopt a written travel policy in conformity with applicable statutes.  
Reimbursement for lodging and meals should be based upon actual receipts for amounts paid unless 
otherwise authorized by statute.  (Accounting and Uniform Compliance Guidelines Manual for Cities and 
Towns, Chapter 7) 
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COMMON COUNCIL 
CITY OF BERNE 

EXIT CONFERENCE 
 
 
 The contents of this report were discussed on June 30, 2016, with Gwendolyn J. Maller, Clerk-
Treasurer; William F. McKean, Mayor; and Gregg A. Sprunger, President Pro Tempore of the Common 
Council. 




