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Current Period Comments 
 

 The Trustee did not prepare depository reconciliations of the fund balances to the bank 
account balances for the last six months of 2013.   

 
 Compensation paid to employees was not in accordance with the salary resolution for 2011 

and 2013.  The Trustee was underpaid by $92 in 2011 and overpaid by $100 in 2013. 
 

 The wages reported on the W-2s issued for 2011 and 2013 did not agree with the actual 
amounts paid to employees.  

 
 The Trustee received/paid rent in advance.  Rent was generally paid when compensation 

was paid; in 2013, the Trustee received rent payments in January for the following months of 
February to August.  

 
 Compensation was paid without the Township withholding federal, state, and local taxes.  

 
 The Deputy Clerk and the Township Board members did not receive W-2s. 

 
 The Certified Reports of Names, Addresses, Duties and Compensation of Public Employees 

(Form 100-R or its equivalent) was inaccurate.  The 2013 100-R stated the Trustee's total 
compensation was $6,000, but the Trustee was paid $5,100 in 2013.  The 2012 100-R was 
overstated by $1,200 which was due to the inclusion of rent payments.  

 
 The Township did not timely file a Certified Reports of Names, Addresses, Duties and 

Compensation of Public Employees (Form 100-R or its equivalent) with the Indiana State 
Board of Accounts for 2011.  The report was filed on April 3, 2012, which is 63 days past the 
due date.  

 
 The Township did not have the required meeting to review and adopt the Annual Report in 

accordance with Indiana Code 36-6-6-9 for 2012 or 2013. 
 

 The official bond for 2013 was not presented for review.  In addition, several receipts, in-
voices and supporting documentation were not retained and available for review. 

 
 The Township did not have a Nepotism Policy for 2012 or 2013.  
 
 Each elected officer did not certify in writing that the officer had not violated Indiana Code  

36-1-20.2 (Nepotism) by December 31, 2012, or December 31, 2013.  
 

 The Township did not have a Contracting Policy for the years 2012 or 2013.  
 

 Each elected officer did not certify in writing that the officer had not violated Indiana Code  
36-1-21 (Contracting With a Unit) by December 31, 2012, or December 31, 2013.  

 
 The disbursements for 2011 were made without appropriation.  The original budget was not 

certified by the Department of Local Government Finance (DLGF).  Although the Township 
Board approved additional appropriations in September 2011, there is no evidence of ap-
proval of these appropriations by the DLGF.  

  



This letter is intended for the information and use of the governing body and management of the 
Township.  This restriction is not intended to limit the distribution of this letter, which is a matter of public 
record. 

 
The contents of this letter were discussed on May 22, 2014, with Craig Allen, Trustee. 

 
 

 
   Paul D. Joyce, CPA 
   State Examiner 




