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TOWNSHIP OFFICIALS 
 
 
Office Official Term 
 
Small Claims Court Judge Honorable Stephen G. Poore 01-01-11 to 12-31-14 
 
Township Trustee Frank T. Short 01-01-11 to 12-31-14 
 
Chairman of the Township   
 Board Joseph Simpson 01-01-11 to 12-31-11 
  David Smith  01-01-12 to 12-31-14 
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WASHINGTON TOWNSHIP SMALL CLAIMS COURT 
MARION COUNTY 

EXAMINATION RESULTS AND COMMENTS 
 
 
 
BANK ACCOUNT RECONCILIATIONS 
  

Detailed bank reconcilements were not provided for examination  for any month during the examina-
tion period.  Court personnel compared the receipts and disbursements shown in Odyssey to deposits and 
checks cleared by the bank on a monthly basis.  However, reconcilements between the fund balance and 
bank account balance were not performed.   

 
A similar comment appeared in the prior report. 

 
Indiana Code 5-13-6-1(e) states:  "All local investment officers shall reconcile at least monthly the 

balance of public funds, as disclosed by the records of the local officers, with the balance statements provided 
by the respective depositories." 
 
 
TRUST FUND DETAIL 
 

The Washington Township Court Trust Fund Balance as of December 31, 2013, was $28,693.56, per 
the financial statements.  The Court was unable to provide a detail of items that made up the balance. 

 
At all times, the manual and/or computerized records, subsidiary ledgers, control ledger, and recon-

ciled bank balance should agree.  If the reconciled bank balance is less than the subsidiary or control ledgers, 
then the responsible official or employee may be held personally responsible for the amount needed to 
balance the fund.  (Accounting and Uniform Compliance Guidelines Manual for Townships, Chapter 13) 
 
 
OPTICAL IMAGES OF CHECKS 
  

The financial institution did not return the actual cancelled checks or optical images with the monthly 
bank statements on the following bank accounts:  

  
 2012 - In October, the bank account was changed from M&I to BMO Harris Bank.  The Harris 

bank statement did not include optical copies of checks. 
 

 2013 - Optical copies of checks were not included with the monthly bank statements. 
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WASHINGTON TOWNSHIP SMALL CLAIMS COURT 
MARION COUNTY 

EXAMINATION RESULTS AND COMMENTS 
(Continued) 

 
 
Indiana Code 5-15-6-3 states in part: 
 

"(a) As used in this section, 'original records' includes the optical image of a check or deposit 
document when: 
 

(1) the check or deposit document is recorded, copied, or reproduced by an optical 
imaging process described in subsection (e); and 
 

(2) the drawer of the check receives an optical image of the check after the check is 
processed for payment or the depositor receives an optical image of the deposit 
document after the document has been processed for the deposit. 
 

 . . . (d) No financial records or records relating thereto shall be destroyed until the earlier of the 
following actions: 

 
(1) the audit of the records by the state board of accounts has been completed, report 

filed, and any exceptions set out in the report satisfied. 
 

(2) The financial record or records have been copied or reproduced as described in 
subsection (e)." 

 
Indiana Code 26-2-8-111 states in part: 

 
"(a) If a law requires that certain records be retained, that requirement is met by retaining an 
electronic record of the information in the record that: 
 

(1) accurately reflects the information set forth in the record after it was first generated in 
its final form as an electronic record or otherwise; and 
 

(2) remains accessible for later reference. 
 
 . . . (e) if a law requires retention of a check, that requirement is satisfied by retention of an 
electronic record of the information on the front and back of the check in accordance with 
subsection (a)." 
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WASHINGTON TOWNSHIP SMALL CLAIMS COURT 
MARION COUNTY 

EXIT CONFERENCE 
 
 

 The contents of this report were discussed on August 21, 2014, with the Honorable Stephen G. 
Poore, and Beth Marsh, Accountant.   
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