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AGENCY OFFICIALS 
 
 
Office Official Term 
 
ISDA Director Joseph M. Kelsay 11-02-09 to 12-31-12 
  Gina Sheets  01-01-13 to 01-01-14 
  Ted McKinney 01-02-14 to 01-08-17 
 
Secretary of Agriculture Honorable Sue Ellspermann 01-14-13 to 01-08-17 
 
IGIC Chairman Jerome G. Hawkins 04-01-09 to 04-04-14 
  Ted McKinney (Interim) 04-05-14 to 01-08-17
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OFFICE OF COMMISSIONER OF AGRICULTURE AND 
INDIANA GRAIN INDEMNITY CORPORATION 

REVIEW COMMENT 
 
 
SPECIAL DISBURSEMENT OFFICER (SDO) 

 
In our prior report, we reported a shortage totaling $6,363 in the Special Disbursement Officer (SDO) 

fund at Office of Commissioner of Agriculture (Department) and certified that report to the Attorney General's 
Office.  We noted during the current review period that the fund still has a shortage of $6,363.  This SDO fund 
has not had any activity since June 2009. 

 
The SDO check register and bank account do not balance to the SDO advance amount.  In our prior 

review report we cited the Department for not reconciling the SDO advance.  During the current review period, 
the Department continued to not perform monthly reconciliations for the SDO advance. 

 
At all times, the unreimbursed disbursements plus any advances to office cash plus the SDO 

checking account balance must equal the local purchase advance.  If the reconciled SDO advance is less 
than the amount originally advanced, the SDO officer may be personally responsible for the amount needed 
to balance the advance.  (Accounting and Uniform Compliance Guidelines Manual for State and Quasi 
Agencies, 6.4.10) 

 
At least monthly, two reconciliations must be performed for the SDO fund.  The bank statement for 

the checking account must be reconciled to the check register.  Also, the check register must be balanced to 
the total SDO advance.  (Accounting and Uniform Compliance Guidelines Manual for State and Quasi 
Agencies, 6.4.10) 

 
Whenever an SDO fund is established, money is removed from a Treasurer of State bank account; 

thus, not being invested.  Therefore, consideration should be given to the size of the SDO fund.  If an agency 
is not using the total SDO advance within one or two months, the SDO advance is too large and should be 
reduced.  If no activity in a 24 month period in the SDO account, the account must be closed and the advance 
returned to the Auditor of State.  (Accounting and Uniform Compliance Guidelines Manual for State Agencies, 
Page 6.4.10) 
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OFFICE OF COMMISSIONER OF AGRICULTURE AND 
INDIANA GRAIN INDEMNITY CORPORATION 

EXIT CONFERENCE 
 
 

 The contents of this report were discussed on September 22, 2014, with Mitzi Moss, Controller, and 
Kyleen Welling, Chief Operating Officer. 




