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INDIANA DEPARTMENT OF CHILD SERVICES 
REVIEW COMMENTS 

January 31, 2014 
 
 
 
LATE INTEREST PENALTY PAYMENTS 
 

The Auditor of State's accounting records reflect late payment penalties paid to vendors and charged 
to accounts of Indiana Department of Child Services (DCS) as a result of untimely payment of claims.  Total 
penalties for the fiscal year 2011, 2012, and 2013 were $330,525.61, $115,314.63, and $181,328.58, 
respectively. 
 

Indiana Code 5-17-5 requires a state agency to ". . . pay a late payment penalty at a rate of one 
percent (1%) per month on amounts due on written contracts for public works, personal services, goods and 
services, equipment, and travel whenever the state agency . . . fails to make timely payment."  
  

Payment of penalties and interest due to late payments to vendors may be the obligation of the 
responsible official or employee.  (Accounting and Uniform Compliance Guidelines for State and Quasi 
Agencies, 6.4) 
  

Each agency, department, quasi, institution, or office is responsible for compliance with applicable 
statutes, regulations, contract provisions, state policies, and federal requirements.  (Accounting and Uniform 
Compliance Guidelines for State and Quasi Agencies, Organizational Overview - General Guidelines and 
Policy, IV. Summary of Agency Accounting Responsibilities) 
 
 
ACCOUNTING FOR CAPITAL ASSETS  
 

The fixed asset inventories of the 92 local DCS offices are not complete as to additions and 
retirements.  Additionally, an annual physical inventory of assets owned has not been conducted. 

 
Agency personnel are responsible for accountability for all assets under their control, including capital 

assets.  Adequate asset management staff should be assigned to recording and maintaining, on the 
ENCOMPASS financial system, all capital assets with a cost of $500 or more.  Assets are automatically 
capitalized upon approval by either the BU approver or AOS approver.  Controls should be in effect to assure 
that additions, disposals, and transfers to other departments or agencies are recorded timely.  Inventories of 
these assets should be performed each year in each department and compared to the ENCOMPASS listing. 
Results of inventories should be retained for audit purposes.  (Accounting and Uniform Compliance 
Guidelines Manual for State and Quasi Agencies, 8.3)   
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INDIANA DEPARTMENT OF CHILD SERVICES 
REVIEW COMMENTS 

January 31, 2014 
(Continued) 

 
 

Each year a physical inventory is to be taken and compared to the master listing from the 
ENCOMPASS Asset Management system.  This helps to ensure the asset inventory is accurate and that 
assets have not left the agency without authorization.  It also aids in identifying unused or obsolete assets. 
Evidence of the physical inventory must be maintained in the agency's records.  (Accounting and Uniform 
Compliance Guidelines Manual for State and Quasi Agencies, 8.4.6)   

 
 

SDO FUND RECONCILIATIONS 
 

During our testing of Special Disbursing Officer (SDO) reconciliations for Local Purchase Number 
8480, we identified the following issues: 
 

1. From February 2013 through the end of the review period, no advance reconciliations were 
provided for review. 
 

2. Reconciliations provided for review, both SDO bank and SDO advance reconciliations, were 
not signed and dated by the preparer, so the timeliness of the reconciliations could not be 
determined. 

 
3. No evidence of management approval of the reconciliations was provided for review. 

 
Reconciliations must be performed for the SDO fund each month.  The bank statement for the 

checking account must be reconciled to the check register.  Also, the check register must be balanced to the 
total SDO advance.  These reconciliations must be formally documented.  (Accounting and Uniform 
Compliance Guidelines Manual for State Agencies, Page 7:1) 
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INDIANA DEPARTMENT OF CHILD SERVICES 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on August 4, 2014, with Honorable Mary Beth 
Bonaventure, Executive Director; Rick Peterson, Chief Financial Officer; and Robin Degner, Controller.  The 
Official Response has been made a part of this report and may be found on pages 7 and 8 
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